6A-10.0371 Model Non-Instructional Adult Literacy Centers.

(1) Model Noninstructional adult literacy centers may be established in school districts and community colleges.

(2) The role of the center is to identify, contact, counsel and refer adults considered to be lacking in basic or functional literacy skills to appropriate private and public agencies, including human service agencies, providing adult basic education services.

(3) Each center shall meet the following requirements:

(a) Maintain records that:

1. Describe the methods used for client identification and contact.

2. Describe the methods used for client counseling and referral.

3. Contain base data for each client including: name; sex; race; date of birth; address; date of client initial contact; the results of that contact; the agency the client was referred to; date of follow-up with that agency to determine if client inquired about educational services, if the client enrolled and date of enrollment, academic level of enrollment, and current participation status of the client.

(b) Develop and maintain a publication listing the adult literacy providers within the service area; the phone number, address, and name of the contact for each provider; subjects and grade levels taught by each provider; the methods of instruction used by each provider.

(c) Retain copies of cooperative agreements developed for the purpose of carrying out the role of the center.

(d) Establish and maintain fiscal controls and accounting procedures for reporting and evaluating purposes through which the conduct of the center is kept separate and distinct.

(e) School districts shall follow the accounting procedures prescribed in “A Manual . . . Financial and Program Cost Accounting and Reporting for Florida Schools.”

(f) Community colleges shall follow the accounting procedures prescribed in the “Accounting Manual for Florida’s Public Community Colleges.”

(4) The performance of each center shall be evaluated annually by the Department of Education. Such evaluation shall be presented to the State Board for use in submitting its final report to the Legislature. The evaluation shall be based upon a review and assessment of the documentation that supports compliance with the provisions of subsections 6A-10.0371(2) and (3), F.A.C.
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