6C3-6.006 Director of Purchasing.

(1) The President as Chief Administrative Officer of the University designates the Director of Purchasing to serve as the Central Procurement Officer for the University. The Director of Purchasing shall exercise the powers and duties as provided by Section 287.042, F.S., as well as those described in subsections (2) through (4) of this rule.

(2) Duties of the Director of Purchasing – The Director of Purchasing shall prepare, issue, revise, maintain and monitor the use of specifications for supplies, services, and construction required by the University except for the acquisition of professional architecture, engineering, landscape architecture or land surveying services.

(3) Relationship with University Departments – The Director of Purchasing shall obtain expert advice and assistance from personnel of the requisitioning departments, schools and divisions under competitive bidding or by contractual negotiations, in the manner hereinafter provided:

(a) To plan and coordinate purchases in volume and to negotiate contracts and to execute purchase orders under which the University shall require departments to requisition.

(b) To canvass all sources of supply and contract for the purchase, lease, rental, or acquisition by purchase order or maintenance agreement for all commodities or services required by the University or any of its constituents.

(4) Powers.

(a) To prescribe the methods of securing bids or negotiating or awarding purchase orders.

(b) In the event no bids are received, to negotiate on the best terms and conditions.

(c) To establish standards, formulate specifications and determine the source of supply of any commodity or service requisitioned by any department of the University except as hereinafter provided; and to set the maximum fair price that shall be paid for any commodity or service as determined necessary by the Director.

(d) To prescribe items and quantities to be purchased locally by departments.

(e) To require that every department furnish information relative to its purchase requirements and methods of requisitioning.

(5) Exceptions – When circumstances and conditions warrant and it is determined to be in the best interest of the University, the President may delegate to any university employee not under the supervision of the Purchasing Department the authority to purchase commodities and services as described in Section 240.225 and Part I of Chapter 287, F.S., as applicable.
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