6C9-7.017 Use of University Space for Class or Class Related Activities and Other Events.

(1) The use of classrooms for regularly scheduled classes has priority over other academically related and non-academic purposes. To ensure maximum utilization, classroom space is assigned to a centralized pool from which all assignments for regularly scheduled classes and other events are made on the semester or term basis.

(2) Procedures for regularly scheduled classes are as follows:

(a) The Office of Records and Registration shall assign space on an equitable basis (incorporating and coordinating needs from all colleges and divisions as to type of space, capacity of room, time required, etc.) from the central pool of classrooms. This office may request units to adjust schedules due to availability of space and also shall be responsible for the final coordination of all class schedules as to time and place of class meetings.

(b) All changes or revisions to the University Class Schedule must be approved by the Office of the Records and Registration prior to becoming part of the Schedule.

(c) During “peak hours”, defined as times when requests for classrooms exceed the number of rooms available, the Office of Records and Registration after utilizing all available suitable instructional space on campus, may require time changes from the units or alternatively make the decision to hold the class at an off-campus location site.

(d) Regularly scheduled classes desiring to meet in a conference room may not do so except during peak hours. Workshops or seminar courses may be in conference rooms.

(3) Procedures for reservation of classrooms for academically related events are the same as for regularly scheduled classes except that regularly scheduled classes take priority over academically related events.

(4) Procedures for reserving classrooms for non-academically related events are as follows:

(a) Persons of the University community (excluding students or student organizations) who wish to use classrooms for non-academic events may do so by making a reservation with the Office of Records & Registration.

(b) Off-Campus users are referred to the Division of Continuing Education which will coordinate the individual needs with the user including making a room reservation through the Office of Records & Registration.

(c) Students or student organizations desiring to reserve a classroom must come in person to the Office of Records and Registration.

(5) All users are permitted to rearrange tables, chairs, etc. to suit their individual needs provided that when vacated, the room furniture has been restored to its original location.

Specific Authority 240.227(1) FS. Law Implemented 120.53(1)(a), 240.227(13) FS. History–New 11-25-82, Formerly 6C9-7.17, Amended 9-18-88.

