33-102.101 Public Information and Inspection of Records.

(1) Requests for information may be directed to the Office of the Secretary, Department of Corrections, 501 South Calhoun Street, Tallahassee, Florida 32399-2500. Requests for personal inspection and copying of any records that are open to the public may be directed to the same office or to any office of the Department where such records are kept.

(2) There will be a charge of $0.15 per page for standard legal or letter size copies, or if special equipment or paper is required, the Department facility or office shall charge the estimated actual cost of making the copies.

(3) In addition to the actual cost of materials and supplies, a special service charge will be assessed for providing information when the nature or volume of the records requested requires extensive clerical or supervisory assistance by departmental personnel. For the purpose of this rule, “extensive” means that it will take more than 15 minutes to locate, review for confidential information, copy and refile the requested material. The special service charge will be computed to the nearest quarter of an hour exceeding 15 minutes based on the current rate of pay for the paygrade of the person who performed the service and will be assessed regardless of the number of individual copies made. 

(4) Payment of costs assessed in subsection (2) or (3) must be received before copies will be provided.

(5) When copies requested pursuant to this rule are available to be picked up or for mailing, the requestor shall be notified of the costs of reproduction as specified in subsections (2) and (3) on Form DC1-201, Invoice for Production of Records. Form DC1-201. Form DC1-201 shall also indicate if any information is redacted from the copies provided as required by state law. Form DC1-201, http://www.flrules.org/Gateway/reference.asp?No=Ref-00951, is hereby incorporated by reference. Copies of this form are available from the Forms Control Administrator, 501 South Calhoun Street, Tallahassee, Florida 32399-2500. The effective date of Form DC1-201 is 8-12.
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