12-25.047 Development of Agreed Upon Procedures.

(1)(a) Certified Audits conducted pursuant to the authority of section 213.285, F.S., are attestation engagements that are conducted under Statements on Standards for Attestation Engagements #4. – Agreed Upon Procedures, which are adopted and incorporated by reference.

(b) Subsequent to the Department’s approval of the Request to Participate, and prior to the qualified practitioner submitting the Audit Plan, the qualified practitioner will perform required planning work. The planning work performed will include:

1. A written reconciliation of the Florida sales reported on the taxpayer’s federal income tax returns to Florida sales reported on the taxpayer’s Florida sales and use tax returns;

2. Identification and documentation of all revenue sources;

3. A comprehensive written narrative of the taxpayer’s operations;

4. A current chart of accounts and the year-to-date general ledger activity for the last year in the audit period;

5. Copies of the Federal income tax returns for the audit period;

6. The DR-15 download print-out from the Department’s audit software;

7. Performance of and reporting on steps AP.001 through AP.300 of the Standard Audit Program, which are adopted and incorporated by reference.

8. Required planning work will also include identification and disclosure to the Department of any known tax issues where the tax returns subject to the certified audit reflect an interpretation of applicable Florida Statutes and rules that is different from an interpretation presented in a previously published:

a. Technical Assistance Advisement;

b. Attorney General Opinion;

c. Declaratory Statement;

d. Tax Information Publication;

e. Training Update Bulletin;

f. Internal Technical Advisement; or,

g. General Tax Administration Bulletin.

9. A walk-through of both sales and purchases invoices for the audit period sufficient to understand the accounting system for recording and reporting Florida sales and use tax transactions and the associated internal accounting controls.

10. Any information the Department determines is necessary to clarify items 1 through 9.

(2) The starting point for development of the Agreed Upon Procedures includes information resulting from required planning work performed by the qualified practitioner, taxpayer profile information, the Certified Audit Standard Audit Program and the Certified Audit Standard Industry Guides. The qualified practitioner will use the described starting point information and materials to develop a document termed the “Audit Plan.”

(3) The Audit Plan will be provided to the Department for review and approval. The review and approval of the Audit Plan will be a cooperative effort between the Department and the qualified practitioner. However, the Department, specifically the administrator of the Certified Audit program, will be the final authority on the nature, extent and type of audit procedures.

(4) Once the Department approves the final Audit Plan, it will become the Agreed Upon Procedures for the subject certified audit. Each set of Agreed Upon Procedures will be customized, as necessary, for the subject taxpayer.

(5) After the Department approves the Agreed Upon Procedures, the qualified practitioner must submit a written request to the Department and receive written approval from the Department prior to making any additions, deletions, or revisions to the approved Agreed Upon Procedures.
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