15-1.001 Agency Composition.

(1) The Department of Highway Safety and Motor Vehicles is a component department of the executive branch of the government of the State of Florida authorized by Article IV, Section 6, Florida Constitution and created by Section 20.24, F.S.

(2) The head of the Department is the Governor and Cabinet.

(3) An Executive Director is appointed by and serves at the pleasure of the Governor and Cabinet with the overall duty and responsibility for the operation of the department.

(4) The headquarters of the Department are established at the Neil Kirkman Building, Apalachee Parkway, Tallahassee, Florida 32304. Office hours are 8:00 a.m. to 4:30 p.m. Monday through Friday, except holidays and any person may obtain forms, applications for licenses, permits, certifications, publications, documents or information through the appropriate Division Director at this address.

(5) The Executive Director exercises direct supervision over the following functions:

(a) Executive Assistant, shall

1. Assist Executive Director in matters relating to management of the agency.

2. Maintain liaison with office of the Governor and Cabinet, legislative members and their staffs. Assist in preparation of legislation.

3. Conduct research and prepare reports for the use of the Executive Director and Division Directors.

4. Supervise operations of the Graphic Arts Section.

(b) Legal Section, shall

1. Provide legal support for Executive Director and all Division Directors.

2. Provide representation in legal matters when appropriate.

3. Conduct research and prepare reports for Executive Director and Division Directors involving legal matters.

(c) Planning and Management Section, shall

1. Provide planning support for the Executive Director and Division Directors.

2. Assist in preparation of agency’s annual legislative budget request.

3. Prepare for submission to the appropriate funding source all requests for Federal Grant-In-Aid assistance.

(d) Internal Audit Section, shall

1. Monitor operational and spending activities of the agency and report findings and recommendations to the Executive Director.
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