15-6.008 Time Limitations for Intake, Investigation, Formal and Informal Disposition.

(1) Upon receipt of a complaint, the Intake Officer shall interview the Complainant within seven working days. This time period may be expanded upon the justifiable unavailability of the Intake Officer or the Complainant.

(2) Upon completion of the interview with the Complainant, the Intake Officer shall forward the complaint and supplemental facts gained from the interview promptly.

(3) Complaints of sexual harassment shall receive high priority from the Investigator. He or she shall report in writing the result of the investigation and his or her recommendations to the Executive Director within five working days from completion of the investigation.

(4) The Executive Director shall render his written decision dismissing the complaint or taking corrective action within 15 days of his receipt of the Investigator’s report and recommendations.
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