63D-10.0035 Transfers of Supervision.

(1) Upon learning of the relocation request, the sending JPO shall provide the youth and family with contact information for the DJJ office in their new location including the address and telephone number.

(2) Within one (1) working day upon learning of a relocation request, the sending JPO shall provide notification to the receiving circuit with a copy to the Chief Probation Officer or designee. This transmission shall include current demographic information. Within one (1) working day of the notification, the Chief Probation Officer or designee shall notify the appropriate unit for assignment of the case. The JPO Supervisor shall review all JJIS information and from this information establish a temporary file. The JPO shall make face-to-face contact with the family within two (2) working days of receipt of the temporary file and shall notify the sending JPO that initial contact has been made with the youth and family.

(3) The sending JPO and JPOS shall ensure the previous risk assessments and case reviews are up to date and accurate prior to transfer. The receiving county assumes all responsibility for risk assessments, YES Plan, and case reviews. The sending JPO shall forward the complete file within 30 days of knowledge of the youth’s relocation. The complete file shall consist of all non-JJIS information.

(4) If the youth relocates within the circuit (intra-circuit), the JPO shall prepare a memorandum from the sending unit supervisor to the receiving unit supervisor, along with a Supervision Transfer Summary. If the youth relocates to another circuit (inter-circuit), the JPO shall prepare a memorandum from the sending unit supervisor to the receiving Chief Probation Officer or designee, along with a Supervision Transfer Summary.

(5) If the receiving unit is in another circuit court’s jurisdiction, the JPO shall prepare a letter for the sending unit supervisor’s signature to the court requesting that the court transfer jurisdiction to the circuit in which the youth will be residing, if the move is to be permanent.

(6) When a youth on supervision for a violent offense (felony or misdemeanor), relocates from one county to another, the sending JPO shall provide written notification to the sheriffs of both counties (sending and receiving).

(7) For youth temporarily placed in a substance abuse, mental health, or other community-based residential treatment program, supervision shall be maintained. The assigned JPO shall continue to supervise the youth in accordance with the YES Plan. Contacts with the youth may be telephonic or web-based if outside the 50-mile radius. Contacts with youth, regardless of the method used, must be meaningful and must capture the youth’s progress in the program. While the youth is receiving treatment at the residential facility, the JPO shall assist the family and program staff as necessary to ensure communication is conducive to the youth’s successful completion of the program.

(8) When a JPO leaves a unit or leaves the agency all the cases previously assigned to the former JPO shall be transferred to a new JPO within three (3) business days. The new JPO shall contact the youth and family within two (2) business days to advise them of the change in assignment.

(9) The department shall minimize the number of times a youth is reassigned to another JPO.
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