33-601.304 Preparation of Disciplinary Reports.

(1) Only one violation shall be included in each disciplinary report. Separate disciplinary reports shall be used for multiple offenses.

(2) The statement of facts shall include:

(a) A description of the violation, including date, time and place;

(b) The specific rules violated;

(c) A formal statement of the charge;

(d) Any unusual inmate behavior;

(e) Any physical evidence and its disposition;

(f) Any immediate action taken; and

(g) Any other specific facts necessary for an understanding of the charge.

(3) The completed disciplinary report shall be turned in to the shift supervisor.
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