65C-15.016 Staff Functions and Qualifications.

(1) The child-placing agency shall have a personnel file for each employee, which shall include the following:

(a) The application for employment;

(b) Verification that the screening requirements of Section 409.175(6), F.S., have been completed and met, including an “Affidavit of Good Moral Character,” CF 1649, February 2013, incorporated by reference and available at http://www.flrules.org/Gateway/reference.asp?No=Ref-07505, and www.dcf.state.fl.us/publications;

(c) Employee’s starting and termination dates and reason for termination;

(d) Annual performance evaluations and any disciplinary actions taken;

(e) Copy of diploma or degree; and,

(f) Training record and conferences attended.

(2) Personnel files shall be available on site for review by the Department.

(3) Exemptions from disqualifications from working with children may be requested pursuant to Section 435.07, F.S.
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