60L-30.001 General Responsibilities, Employee Records and Technical Assistance.

(1) Each agency is responsible for the proper administration of the personnel rules within the agency.

(2) Each agency shall designate employees or entities authorized to administer the personnel programs required by Chapter 110, F.S., and associated Department rules.

(3) The records that are to be made a part of the employee’s individual personnel file shall be reviewed and approved by the agency personnel officer or representative for entry into the personnel file.
(4) The Department shall provide, or arrange for an outside vendor to provide, technical assistance to the employing agencies in carrying out the requirements of the rules of the State Personnel System.
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