60U-1.005 Designation of Eligibility of Administrative and Professional Positions.

(1) The employer shall submit to the Division an Employer Application for Administrative and Professional Position Eligibility in the Optional Retirement Program (ORP-1), adopted in Rule 60U-1.006, F.A.C., for each Administrative and Professional position not included in the State University System Executive Service and not previously approved by the Division as provided in subparagraph 60U-1.004(1)(c)4., F.A.C. The form shall include but not be limited to the following information:

(a) Position title, position number, official position description, and class code.

(b) Other relevant documentation which the Division may request.

(c) An organizational chart showing the location of the position in the employing university or the Board of Regents’ office.

(d) The signature of the position incumbent’s immediate supervisor and the University President or designee when the position is within an institution of the State University System, or the Chancellor or designee when the position is within the Board of Regents’ office, certifying that the position meets the eligibility criteria as provided in paragraph 60U-1.004(1)(c), F.A.C. The supervisor shall not delegate signature authority.

(e) The signature of the Chancellor or designee indicating that the Board of Regents’ office has reviewed the application and, having no knowledge or information which contradicts any statements made on the application, concurs that the position meets the eligibility criteria set forth in paragraph 60U-1.004(1)(c), F.A.C.

(2) The Division shall review each application for position eligibility (ORP-1), determine whether the position satisfies the requirements for participation provided in subsection 60U-1.004(1), F.A.C., and return a copy of the application to the employer, notifying the employer of the Division’s approval or disapproval of the application and indicating the official action taken by the Division. Positions designated eligible for participation will be placed on the Division’s Master File of approved Optional Retirement Program positions.
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