65C-15.016 Staff Functions and Qualifications.

(1) The agency shall have available on site the educational qualifications of employees to verify that they meet the standards set forth in Rule 65C-15.017, F.A.C.

(2) The agency shall have a personnel file for each employee, available for review by the department which shall include, but is not limited to the following:

(a) The application for employment;

(b) Verification that the screening requirements of Section 409.175, F.S., and Chapter 10-20, F.A.C., have been completed and met;

(c) Employee’s starting and termination dates and reason for termination;

(d) Annual performance evaluations and any disciplinary actions taken;

(e) Copy of diploma or degree; and

(f) Training record and conferences attended.

Specific Authority 63, 409.175 FS. Law Implemented 63, 409.175 FS. History–New 12-19-90, Formerly 10M-24.026.

