64F-9.004 Prevention Program Activities.

(1) A combination of required and optional educational programs will be developed by each provider in two categories of services. A detailed work plan for each program specifying the goals to be achieved; a step by step outline of the individual activities to be accomplished in reaching these goals and the target date(s) and individual(s) responsible for each step must be prepared and approved by the DOH contract manager (prior to signing the contract) each fiscal year.

(2) Workplans.

(a) A detailed workplan will be prepared for each target group. A uniform core of information will be included in the work plans of all providers. These workplans will address at least the following six major areas:

1. Identify the specific groups to be targeted by the provider during the fiscal year.

2. Contact representatives of the groups and define the program objectives, goals and action steps appropriate for each group.

3. Identify and obtain the resources necessary to achieve the program objectives, goals and action steps.

4. Identify the necessary implementation materials and estimated timeframes for the presentations.

5. Implement the program.

6. Evaluate the program and address any needed remedial actions.

(b) The workplans will include details identifying each individual task for each activity with specific target dates for each task to be accomplished and the person(s) or entities responsible for each task. A workplan will be prepared for each of the required and optional prevention programs being addressed in any given fiscal year. It will not exceed three years in duration.

(3) A resource library will be established and maintained by each provider. The library will contain educational brochures, books, videos and magazines concerning the prevention of epilepsy and methods used for the care and treatment of persons with epilepsy. It must be accessible to the public, including access by the handicapped.
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