53-12.004 Job Descriptions.

(1) The PAU shall maintain a current job description for each established position authorized for the Lottery. The job description shall include an accurate description of the duties and responsibilities normally assigned the position, and the job related knowledge, skills and abilities required for the position. The current job description shall serve as the official record of the duties and responsibilities assigned the position and shall be used to officially classify the position.

(2) When a job description is prepared, it shall be completed and signed by the employee's supervisor to certify that the duties described are accurate and reflect the responsibilities officially assigned the position. The incumbent of the position, if any, shall review and sign the job description to certify that the duties have been accurately described and have been defined by the supervisor. Should the incumbent find that the job description does not accurately describe the assigned duties of the position, the incumbent shall sign the job description and note such disagreements on the job description.

Specific Authority 24.105(9)(j) FS. Law Implemented 24.105(19)(d) FS. History–New 2-25-93.

