53-20.002 Classification and Pay Plan.

(1) The Division of Human Resource Services shall establish and maintain a classification and pay plan applicable to all positions in the Executive Management Service.

(2) The Division of Human Resource Services shall prepare a job description for each position to be placed in the Executive Management Service and shall maintain such job descriptions on a current basis. Each job description shall accurately present information as prescribed by the Lottery.

(3) The Division of Human Resource Services shall assign each such position to its appropriate class according to the information contained in the job description.

(4) The Executive Management Service classification and pay plan shall include:

(a) All approved pay ranges;

(b) The allocation of each position to a pay range; and

(c) The provisions of these rules governing the administration of the plan.

(5) At the request of the Secretary, the Division of Human Resource Services shall conduct studies and surveys to determine if changes are needed in order to maintain the classification and pay plan on a current basis.

(6) Upon making an original or any subsequent appointment to the Executive Management Service position, the Secretary shall set the salary at an amount within the assigned range.

(7) The Secretary is authorized to give a member an increase in salary provided the total salary is within the assigned pay range, funds are available for such increase, and such increase is not specifically prohibited by act of the Legislature.

(8) The Secretary is authorized to approve less than the minimum of the assigned pay range due to budget limitations.

(9) The Secretary is authorized to adjust any salary ranges in the Executive Management Service classification and pay plan as required to meet the Lottery’s personnel and budgetary requirements.
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