53-21.003 Compensation Procedures.

(1) OPS salaries are contingent upon the availability of funds within the Lottery's current operating budget.

(2) OPS employees are paid at an hourly rate of pay on a biweekly pay scale.

(3) The hourly base rate of pay will be determined by the availability of budget and a comparison of duties with other Lottery positions.

The hourly base rate of pay is calculated as follows: 

	Biweekly Base Rate of Pay
	=
	Hourly Base Rate of Pay

	80
	
	


The hourly regular rate of pay is calculated as follows: 

	Biweekly Regular Rate of Pay
	=
	Hourly Base Rate of Pay

	80
	
	


(4) Each employee is required to complete an Other Personal Services Form DOL-280, Effective 2-25-93 incorporated herein by reference, which reflects the actual number of hours worked for the two (2) week period. This form may be obtained from the Personnel Administration Unit. Payment will not be processed until the timesheet has been completed and signed by the employee, approved by the supervisor, and received in the PAU. OPS time sheets shall be completed in ink.

(5) OPS employees shall be compensated for all overtime worked (actual work hours over forty (40) in the work week) at the rate of one and one-half (1 1/2) times their current hourly rate of pay. All overtime must be authorized and approved in advance by the supervisor.

Specific Authority 24.105(9)(j) FS. Law Implemented 24.105(19)(d) FS. History–New 2-25-93.

