53-25.004 Employee Assistance Coordinator's Responsibilities.

(1) Promote a statewide employee awareness and supervisory understanding of the available benefits and assure continued visibility and accessibility.

(2) Coordinate and conduct ongoing employee and supervisory training.

(3) Maintain records to determine employee participation and evaluate overall program effectiveness.

(4) Provide reports to executive management.

(5) Provide technical assistance to District Coordinators.

(6) Function as a liaison between the Lottery and the EAP provider. Maintain familiarity with designated community diagnostic and referral resources.

(7) Review prospective cases and advise supervisors and managers on appropriate handling of employees.

Specific Authority 24.105(9)(j) FS. Law Implemented 24.105(9)(j) FS. History–New 2-25-93.

