Notice of Proposed Rule

DEPARTMENT OF BUSINESS AND PROFESSIONAL REGULATION
Division of Florida Condominiums, Timeshares and Mobile Homes
RULE NO.:
RULE TITLE: 
61B-23.002
Operation of the Association

PURPOSE AND EFFECT: The proposed amendments will update the rule generally and implement section 718.501 (3), Florida Statutes. The amendments outline the creation of an online account within 45 days of the effective date of the rule or initial association recording, whichever is later; provide the link for creations of the account; and specify the information association needs to provide (contact information, details about association buildings, assessments, SIRS) in detail.

SUMMARY: Rule 61B-23.002, F.A.C. sets forth the requirements for maintaining an online account with the Florida Division of Condominiums, Timeshares, and Mobile Homes, the information that the condominium association shall provide to the Division, annual fees, and retrofitting reporting requirements for condominium associations.

SUMMARY OF STATEMENT OF ESTIMATED REGULATORY COSTS AND LEGISLATIVE RATIFICATION: 
The Agency has determined that this will not have an adverse impact on small business or likely increase directly or indirectly regulatory costs in excess of $200,000 in the aggregate within one year after the implementation of the rule. A SERC has not been prepared by the Agency. 
The Agency has determined that the proposed rule is not expected to require legislative ratification based on the statement of estimated regulatory costs or if no SERC is required, the information expressly relied upon and described herein: the economic review conducted by the Agency.

Any person who wishes to provide information regarding a statement of estimated regulatory costs, or provide a proposal for a lower cost regulatory alternative must do so in writing within 21 days of this notice.

RULEMAKING AUTHORITY: 718.501(1)(g), 718.501(3), FS.

LAW IMPLEMENTED: 718.1085, 718.111(12), 718.112(2)(b)2., 718.501(2)(a), 718.504 FS.
IF REQUESTED WITHIN 21 DAYS OF THE DATE OF THIS NOTICE, A HEARING WILL BE SCHEDULED AND ANNOUNCED IN THE FAR.

THE PERSON TO BE CONTACTED REGARDING THE PROPOSED RULE IS: Madison Presley, Senior

Paralegal, Division of Florida Condominiums, Timeshares, and Mobile Homes, 2601 Blair Stone Road, Tallahassee, Florida 32399, (850)717-1415, Madison.Presley@myfloridalicense.com.

THE FULL TEXT OF THE PROPOSED RULE IS:

61B-23.002 Operation of the Condominium Association.
(1) Each association shall create an online account with the division at https://www2.myfloridalicense.com/condominiums-and-cooperatives/create-online-account/. An association whose Declaration of Condominium is recorded in the official records of the county after October 1, 2025, shall create an online account with the division within 30 days of such recording.
(a) Each association shall include the following information within the online account within 45 days of the effective date of this rule or initial association recording, whichever is later:
1. Contact Information.
a. The name of the association as provided for in the association’s governing documents.
b. The mailing address of the association.
c. The email address and phone number for the association. 
d. The name and contact information of the association’s community association manager or community association management firm, if applicable. 
e. The name and contact information of every individual or community association manager responsible for remitting any payment to the division.
f. The association website address, if applicable. The association may provide the division with login credentials to the association website.
2. Condominium Association Buildings. 
a. The physical address of all buildings in the association.
b. The total number of stories, including the habitable and uninhabitable space in each building within the association. 
c. The total number of units in each building within the association.
d. The year the certificate of occupancy was issued for each building within the association.
e. Any construction commenced within the common elements during the calendar year for each building within the association. Construction shall be deemed commenced when a Notice of Commencement is required or filed. 
3. Assessments.
a. The amount of assessments and special assessments for the current fiscal year, inclusive of reserves, and the projected amount of assessments and special assessments for the subsequent fiscal year, inclusive of reserves. 
b. The purpose of the assessments and special assessments.
c. The name of all financial institutions with which the association maintains accounts. 
4. The association shall provide a copy of any structural integrity reserve study (SIRS) and any associated materials through the association’s online account with the division within 5 business days of a request from the department. The department may make requests to the association through the online account. 
(b) Each association shall review, verify, and update all required information submitted through its online account with the division on an annual basis, by no later than January 15 of each calendar year. 
(c) In addition to the annual update, each condominium association must update the contact information within its online account with the division within 30 days of any change to contact information. 
(d) Annual updates and changes submitted through the online account are deemed received only upon the association’s receipt of electronic confirmation from the department. 
(2)(1) No change.
(2) The association shall, within 30 days of a change of address, notify the division of its new mailing address.
(3) Each association that votes to forego retrofitting of the common elements, association property, or units of a residential condominium with a fire sprinkler system, or the common elements or units of a residential condominium with handrails or guardrails, shall report the voting results and certification information for each affected condominium to the division through the association’s online account. on DBPR Form CO 6000-8, RETROFITTING REPORT FOR CONDOMINIUMS, incorporated herein by reference and effective 11-30-04. If retrofitting has been undertaken by a residential condominium, the association shall report the per-unit cost of such work to the division through the association’s online account on DBPR Form CO 6000-8. DBPR Form CO 6000-8 must be filed with the division within 60 days of recordation of the retrofitting waiver certificate in the public records where the condominium is located or upon commencement of the retrofitting project, whichever comes first. DBPR Form CO 6000-8 may be obtained by writing the division at Department of Business and Professional Regulation, Division of Florida Condominiums, Timeshares, and Mobile Homes, 2601 Blair Stone Road, Tallahassee, Florida 32399-1030. The division shall prepare separate reports of information obtained from associations relating to the waiver of a fire sprinkler system and the waiver of handrails and guardrails and deliver the reports to the Division of State Fire Marshal of the Department of Financial Services no later than September August 1 of each year.
(4) No change.
(5) Unit owners shall not, except as provided by Section 718.112(2)(b)2., F.S., vote by general proxy, but may vote by limited proxy substantially similar to the SAMPLE LIMITED PROXY FORM adopted by the division as DBPR Form CO 6000-7, incorporated herein by reference and effective June 23, 2009. The form may be obtained by writing the Department of Business and Professional Regulation, Division of Florida Condominiums, Timeshares, and Mobile Homes, 2601 Blair Stone Road, Tallahassee, Florida 32399-1030 or may be accessed at http://flrules.org/Gateway/reference.asp?No=Ref-19183 or https://www2.myfloridalicense.com/lsc/documents/CO-6000-7SampleLimitedProxy.pdf downloaded at http://www.myflorida.com/dbpr/lsc/LSCMHCondominiumForms.html. 
(6) No change.
(7)(a) Each Beginning April 1, 1992, each association, regardless of control, must prepare and maintain as part of its official records, a completed Frequently Asked Questions and Answers Sheet in substantially conforming to DBPR form CO 6000-4, as referenced in Rule 61B-17.001, F.A.C. The association shall update the information provided in the answers to the Frequently Asked Questions and Answers Sheet and prepare a revised sheet every 12 months beginning from when the sheet was last revised. The answers to the questions may be summary in nature, in which case the answer shall refer to identified portions of the condominium documents.
(b) Other records related to the operation of the association, which the association shall maintain as official records pursuant to Section 718.111(12)(a)21. 718.111(12)(a)15., F.S., or as that subparagraph may be subsequently renumbered, shall also include correspondence and other written communication with the division., for example:
1. Correspondence and other written communication from the division;
2. A copy of all insurance records; and
3. Audio and video recordings made by the board or committee or at their direction. Except, however, recordings of board of directors, unit owner, or committee meetings shall be maintained as official records at least until the minutes of the meeting which was the subject of a recording are approved by the body authorized to approve said minutes. After said approval, the recording may be discarded; however, if the body authorized to approve said minutes elects to preserve the recording, it shall maintain its status as an official record under this provision. It is not the intent of this rule to require that such recordings be made but to require that if they are made that they be maintained at least until minutes of the meeting which was recorded are approved. This accommodates associations which record meetings only as an aid for preparing minutes of the meeting. Thereafter, recordings purposely preserved shall be official records.
(c) Those copies of the declaration, articles of incorporation, bylaws, and amendments to the foregoing, which the association is required to keep pursuant to Section 718.111(12)(c), F.S., are the recorded declaration, recorded articles of incorporation, recorded bylaws, including exhibits, and the recorded amendments to each. The association may charge its actual costs for preparing and furnishing these documents to those requesting the same.
(8) For the purposes of establishing a quorum at any association meeting only the voting interests present in person or by proxy shall be counted. The written joinder or absentee ballot of a unit owner may not be utilized to establish a quorum.
(9) Subject to reasonable restrictions, any unit owner has the right to speak at unit owner meetings, with respect to all designated agenda items. On or after April 1, 1992, subject to reasonable restrictions, any unit owner has the right to speak at board meetings and committee meetings with respect to all designated agenda items.
(10) Any unit owner may tape record or videotape meetings of the board of administration, committee meetings, or unit owner meetings, subject to the following restrictions:
(a) The only audio and video equipment and devices which unit owners are authorized to utilize at any such meeting is equipment which does not produce distracting sound or light emissions.
(b) If adopted in advance by the board or unit owners as a written rule, audio and video equipment shall be assembled and placed in position in advance of the commencement of the meeting.
(c) If adopted in advance by the board or unit owners as a written rule, anyone videotaping or recording a meeting shall not be permitted to move about the meeting room in order to facilitate the recording.
(d) If adopted in advance by the board or unit owners as a written rule, advance notice shall be given to the board by any unit owner desiring to utilize any audio or video equipment.
(e) Unit owners are entitled to tape record or videotape board meetings and committee meetings occurring on or after April 1, 1992.
Rulemaking Authority 718.501(1)(g), 718.501(3), 718.112(2)(b)2., (c), (d)8., 718.501(1)(f) FS. Law Implemented 718.1085, 718.111(12), 718.112(2)(b)2., 718.112(2)(b)1., 2., 3., (c), (d)8., (f)4., (l), 718.501(2)(a), 718.504 FS. History–New 7-22-80, Amended 8-31-83, 10-1-85, Formerly 7D-23.02, Amended 1-27-87, 7-10-88, 3-21-89, 2-18-92, Formerly 7D-23.002, Amended 11-23-93, 2-20-97, 4-14-99, 12-23-02, 1-28-04, 11-30-04, 6-23-09, 2-22-15, 9-1-15, _________.
NAME OF PERSON ORIGINATING PROPOSED RULE: Madison Presley, Senior

Paralegal, Division of Florida Condominiums, Timeshares, and Mobile Homes, 2601 Blair Stone Road, Tallahassee, Florida 32399, (850)717-1415, Madison.Presley@myfloridalicense.com.

NAME OF AGENCY HEAD WHO APPROVED THE PROPOSED RULE: Melanie S. Griffin, Secretary,

Department of Business and Professional Regulation

DATE PROPOSED RULE APPROVED BY AGENCY HEAD: January 06, 2026

DATE NOTICE OF PROPOSED RULE DEVELOPMENT PUBLISHED IN FAR: August 18, 2025 (v. 51, n. 160)
