69K-17.0043 Required Records Maintained by Provider.

(1) Each provider must maintain the following records with regard to each offering:

(a) Date course is completed.

(b) Name and approved CE provider providing the program.

(c) Total number of CE credit hours awarded to participant.

(2) Each person who completes a course shall be issued a certificate of completion by the provider. The certificate shall contain the name and license number of the person who completed the course together with the date of completion, and number of CE credits awarded.

(3) The provider shall maintain a list of names and student record information for each course completed by the individual.

(4) Providers shall maintain student records for at least four (4) years following the date the course was conducted.

(5) Each provider shall provide the Board, upon request, copies of any of the required records.

(6) Each provider shall provide the Board with any change in address.
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