60L-39.005 Application Procedures.

(1) Annual applications for participation in the FSECC (Form DMS-ADM-100, Application for Participation in the Florida State Employees’ Charitable Campaign, effective 1-23-07, which is hereby incorporated by reference) shall be submitted to the Steering Committee Chair at the following address:

Florida State Employees’ Charitable Campaign

Department of Management Services 

4050 Esplanade Way, Suite 280
Tallahassee, Florida 32399-0950

Applications must be postmarked by March 1 of each year for a charitable organization to be considered eligible for that year’s Campaign. A federated fundraising organization, as defined in Section 496.404(10), F.S., shall submit applications on behalf of its members. Form DMS-ADM-100 can be obtained by writing to:

Florida State Employees’ Charitable Campaign

Department of Management Services 

4050 Esplanade Way, Suite 280
Tallahassee, Florida 32399-0950

(2) The Steering Committee shall request additional information from an applicant which has filed a completed application only if necessary for purposes of clarifying eligibility. Requested information must be supplied within five working days of the receipt of the Committee’s request.
(3) The Steering Committee shall not consider incomplete applications for inclusion in the Campaign.

(4) The Steering Committee shall not accept copies of IRS Form 990 completed after March 1 of the year in which the application  (Form DMS-ADM-100, Application for Participation in the Florida State Employees’ Charitable Campaign, effective 1-23-07) was filed. If an organization has not filed its IRS Form 990 for the most recent filing year and will not have done so until after the March 1 application deadline, then the organization must submit its latest filed IRS Form 990 from the previous filing year with its application.

(5) Federations, on behalf of their member agencies, and all unaffiliated and independent agencies shall submit to the Statewide Steering Committee certification of direct local services provided in each fiscal agent area on Form DMS-ADM-102 (Direct Local Services Certification Form, Form DMS-ADM-102, effective 1-23-07), which is hereby incorporated by reference.

Form DMS-ADM-102 can be obtained by writing to:

Florida State Employees’ Charitable Campaign

Department of Management Services

4050 Esplanade Way, Suite 280

Tallahassee, Florida 32399-0950

Local organizations described in question 12 of Form DMS-ADM-100 are exempt from this Requirement.

Specific Authority 110.181(3) FS. Law Implemented 110.181 FS. History–New 1-1-02, Amended 3-5-04, 1-9-05, 2-13-06, 1-23-07.

