63D-6.006 Admission and Orientation for Youth Committed as Minimum Risk.

(1) To ensure continuity of services for youth committed to a minimum-risk nonresidential program, it is critical that staff of the community-based program receive a complete commitment packet. Staff must inspect the commitment packet using the Commitment Packet Checklist. With the exception of the commitment order, missing documents are not grounds to reject a youth’s admission.

(a) If a youth arrives at a nonresidential program without a copy of the commitment order, staff must immediately contact the JPO or JPO supervisor and request the order be faxed immediately so that the youth can be admitted.

(b) If documents other than the commitment order are missing from the packet, the youth shall be admitted and staff shall immediately notify the JPO or JPO supervisor to request the missing documents. 

(c) If admitting staff discover conflicts in the commitment order, the assigned JPO or JPO supervisor must be contacted and informed of the conflict.

(2) Notification of admission:

(a) Within 24 hours of a youth’s admission to a nonresidential program, staff must provide written notification to the youth’s parent(s) or guardian(s). A copy of the notification must be filed in the youth’s case file.

1. The notification must include a brief overview of the program.

2. If the program includes scheduled recreational activities, the parent or guardian must advise the program if there is an objection to the youth’s participation due to a physical or medical problem. The parent or guardian must be informed that any such objection must be accompanied by written documentation from a physician. 

(b) Within 30 days of admission of a committed youth, the program director or supervisor must provide written documentation to the court, including a copy of the initial YES Plan. The notification must indicate that the program will provide quarterly progress reports, unless otherwise ordered by the court. A copy of the notification and the YES Plan must be sent to the JPO, parent or guardian, state attorney, and the youth’s attorney.

(3) Program orientation must be conducted within 24 hours of a youth’s admission to the program. The youth’s parent(s) or guardian(s) must be encouraged to attend. Orientation information must be understandable to the youth.

(a) An orientation handbook or brochure must be provided containing the following:

1. Program goals and available services;

2. Review of the case planning process;

3. Telephone guidelines;

4. Search policy;

5. Youth rights and grievances;

6. Florida Abuse Hotline telephone number; and

7. Program rules governing youth conduct and consequences for major rule violations.

(b) In addition to the handbook or brochure, the orientation must also include the following:

1. Introduction to the staff and a tour of the facility grounds;

2. A review of expectations, rules and the behavior management system;

3. A review of the daily activity schedule governing day-to-day operations. The schedule shall be posted to allow for easy reference by youth and staff;

4. A review of emergency medical and mental health services, emergency safety, and the evacuation procedures for the facility;

5. A list of contraband items and materials, and the consequences for introducing contraband into the program;

6. A review of the performance planning process;

7. The average anticipated length of stay to successfully complete the program; and

8. The program’s dress code, which must prohibit pictures, logos, emblems and writing that depict illegal activity, violence, profanity, gang logos or nudity.
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