63E-7.004 Youth Intake. 

(1) Youth intake will commence upon arrival of a youth to a residential commitment program. The following activities shall occur during intake:

(a) Strip search.

1. The program shall conduct the strip search in a private room with two staff members present, both of the same sex as the youth being searched. As an alternative when two staff of the same sex are not available, the search may be conducted by one staff of the same sex, while a staff of the opposite sex is positioned to observe the staff person conducting the search, but cannot view the youth.  

2. Staff conducting the strip search shall visually inspect the youth, without touching the unclothed youth.  

(b) Documentation of visible body markings, i.e. scars, bruises, tattoos, or other physical injuries.    

(2) A residential commitment program shall complete the following entry screenings immediately upon a youth’s admission. These screenings are used to identify any emergency medical, mental health, or substance abuse conditions of a nature that render admission unsafe or warrant immediate attention. These screenings are also used to identify any need for further evaluation.  

(a) Using the Facility Entry Physical Health Screening form, a health care or non-health care staff shall conduct the health entry screening. However, if the entry screening is conducted by someone other than a licensed nurse as defined in Section 464.003, F.S., a licensed nurse shall review the entry screening within 24 hours of the youth’s admission.

(b) To screen for mental health and substance abuse, the program shall ensure administration of either the Massachusetts Youth Screening Instrument, Second Version (MAYSI-2) or a clinical mental health screening and a clinical substance abuse screening. A direct care staff may administer the MAYSI-2 on JJIS if he or she is trained in its administration. However, a clinical mental health screening shall only be conducted by a licensed mental health professional, and a clinical substance abuse screening shall only be conducted by a qualified professional as defined by Section 397.311, F.S., and in accordance with Rule 65D-30.003, F.A.C. (12-12-05). Clinical screenings require the use of valid and reliable screening instruments. 

(3) Unless a youth is being admitted into a residential commitment program directly from secure detention, a correctional facility, or another program, a shower, including shampooing hair, is required.

(a) The program may routinely use an ectoparasiticide or an ovicide for all new admissions if the program’s designated health authority deems it appropriate, if it is used in accordance with current standards of clinical practice, and if it is not contraindicated. In the absence of such a routine protocol approved by the designated health authority, an ectoparasiticide and an ovicide shall not be routinely used, and shall be used only if an infestation with lice or scabies is present and use is ordered by the designated health authority, is in accordance with current guidelines, and is not contraindicated. 

(b) Two staff of the same gender as the youth shall supervise the newly admitted youth during this shower.

(4) The program shall issue clothing to each youth that is appropriate for size and climate and consistent with the program’s dress code.

(5) A residential commitment program shall inventory each youth’s personal property upon admission and document the inventory by listing every item. Program staff shall immediately secure in a locked area all money, jewelry and other items of  value. After all personal possessions have been inventoried and documented, the staff conducting the inventory, the youth, and a witness shall sign and date the documentation to attest to its accuracy. The program shall:  

(a) Maintain a copy of documentation of the personal property inventory.

(b) Ask the youth if he or she wants a copy of the personal property inventory documentation and, if so, provide it.

(c) Provide a copy of the inventory documentation to the youth’s parents or guardians, if requested.

(d) Send inventoried property to the youth’s home or store such property until the youth’s release from the program. 

(6) The program shall confiscate all contraband, such as weapons and narcotics, excluding narcotics that are verified as having been prescribed for a medical condition, for disposal or storage, and shall submit all illegal contraband to the law enforcement agency having local jurisdiction.

(7) Only medications from a licensed pharmacy, with a current patient-specific label intact on the original medication container, may be accepted into a residential commitment program.

(a) If there is doubt about the authenticity of a prescription medication brought with the youth to the facility, the program shall verify the medication by calling the pharmacy that dispensed the medication and calling the outside provider who prescribed the medication.

(b) Prior to medication administration, the program shall ensure that:  

1. The youth reports that he or she is taking an oral prescribed medication;

2. Either the youth or the parent or guardian of the youth has brought the valid, patient-specific medication container to the facility;

3. The medication is properly labeled with the name of the youth; name and address of the pharmacy; date of dispensing; name of prescribing health care professional; directions for use; expiration date; and any warning statements; 

4. There are no doubts about the substance in the medication container; and 

5. The licensed nurse has called to obtain an order from the program’s designated health authority or physician designee, physician assistant, or advanced registered nurse practitioner to resume the specified medications, and has documented the order in the youth’s individual health care record. The program’s designated health authority shall develop a medication verification and administration protocol that the program shall follow when a licensed nurse is not on duty.  

(c) Prescription verification shall be documented in the youth’s individual health care record.

(8) Based on a review of all documentation and interactions with a newly admitted youth, a residential commitment program shall classify the youth for purposes of assigning to a room or living area. Factors to consider when classifying the youth shall include, but are not limited to, gender, age and maturity, size, physical or mental health problems, history of violence or sexual aggression, security risks, gang affiliations and skill levels.  

(9) When mental health, substance abuse, physical health, security risk factors, or special needs related to a newly admitted youth are identified during or subsequent to the classification process, a residential commitment program shall immediately enter this information into its internal alert system and the JJIS alert system.    

(10) A residential commitment program shall establish and maintain critical identifying information and a current photograph that are easily accessible to verify a youth’s identity as needed during his or her stay in the program.  

(a) The program shall maintain the photograph in the youth’s individual management record and the individual healthcare record. In the event of an escape, the program shall provide a photograph to law enforcement or other criminal justice agencies to assist in apprehending the youth.  

(b) The program shall maintain the following critical identifying information for each youth in an administrative hard-copy file that is easily accessible and mobile in the event of an emergency situation that results in the program relocating quickly or in the event needed information cannot be accessed electronically.

1. Youth’s full name and DJJ ID number;

2. Admission date;

3. Date of birth, gender, and race; 

4. Name, address, and phone number of parent(s) or legal guardian;

5. Name, address, and phone number of the person with whom the youth resides and his or her relationship to the youth; 

6. Person(s) to notify in case of an emergency (and contact information);

7. JPO’s name, circuit/unit, and contact information;

8. Names of committing judge, state attorney, and public defender (or attorney of record) with contact information on each;

9. Committing offense and judicial circuit where offense occurred;

10. Notation of whether or not the judge retains jurisdiction;

11. Victim notification contact information, if notification is required;

12. Physical description of youth to include height, weight, eyes and hair color, and any identifying marks;

13. Overall health status, including chronic illnesses, current medications and allergies; and

14. Personal physician (if known).

(11) A state-operated residential commitment program or a contracted residential commitment program that is classified as not-for-profit shall initiate each newly admitted youth’s eligibility for participation in the National School Lunch and Breakfast Program.
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