55A-7.009 Announcements, Applications and Due Process.

(1) The employer shall give notice in all announcements and advertisements of vacancies in covered positions that preference in initial appointment will be given to eligible veterans and spouses of veterans.

(2) The covered employer shall inform preference-eligible applicants at the time of application of the right to an investigation by the Department if a non-preference eligible applicant is appointed to a position, the time limits for requesting such investigation, and the address to which the request for an investigation should be sent.

(3) Forms provided for application for covered employment shall ask whether the applicant is claiming veterans’ preference.

(4) Each covered employer shall ensure that records are maintained which document the manner of the selection and the propriety of the selection process and decision in accordance with federal and state laws.
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