60H-1.015 Procurement of Leases of 5,000 Square Feet or More.

(1) No Agency shall enter into a lease for 5,000 square feet or more of space in a privately owned building without procurement through Competitive Solicitation.

(2) Without regard to square footage, no agency shall enter into, within any 12-month period, more than one lease in the same privately owned facility or complex except upon procurement through Competitive Solicitation.

(3) Procurement specifications for Competitive Solicitation shall be drawn in general terms so as to allow for ample competition and to not favor any particular potential responder.

(4) Agency requirements detailed in a Competitive Solicitations shall state:

(a) Approximate Net Usable Square Feet required, consistent with Rule 60H-2.002, F.A.C.; and

(b) Preliminary floor plan for use of desired space; and

(c) Geographic information sufficient to determine whether a potential property is within the Agency’s desired boundaries; and

(d) Requested occupancy date; and

(e) Desired term of lease and potential for renewal options; and

(f) Date by which responses must be received; and

(g) Anticipated date for award of procurement; and

(h) Services required, including parking, dining and transportation requirements.

(5) Respondent requirements detailed in a Competitive Solicitation shall state that lessor shall:

(a) Indicate whether proposed leased space is in an Energy Star Rated Building, as determined by the United States Department of Energy; and

(b) Secure a life-cycle cost analysis pursuant to Section 255.254(1), F.S. and Rule 60D-4.007, F.A.C.; and

(c) Provide monthly energy use data to the Department, pursuant to Section 255.254(1), F.S.; and

(d) Enter into a Lease approved by the Department; and

(e) Provide a scaled floor plan showing present configurations and measurements that equate to Net Usable Square Footage offered; and

(f) Comply with the requirements of Chapter 60D-1, F.A.C., Design Standards for Special Facilities for the Physically Disabled, if awarded lease; and

(g) Maintain offer, as set forth in response to Competitive Solicitation, for a minimum of thirty (30) days following the public response due date; and

(h) Comply with the Uniform Fire Safety Standards if awarded lease; and

(i) Propose a rental rate per square foot per year that will include all renovations and other special requirements necessary to accommodate the program at the time of initial occupancy; and

(j) Provide per square foot rental rates for all years of the proposed lease including renewals, if any; and

(k) Provide a general description of the space such as a room number, building name, and physical address; and

(l) Specifically address each requirement and specification; and

(m) Contain the signature of the owner(s), corporate officer(s) or legal representative(s). If authority to transact business has been granted by the owner or officer, written evidence of this authority must accompany the response; and

(n) Contain the corporate, trade or partnership name either stamped, written or typewritten beside the actual signature(s); and

(o) If ownership is considered foreign to the State of Florida a certificate of authority pursuant to Section 607.1501, F.S. must accompany the response. Lessor must include proof of the lessor’s authority to offer the facility, i.e., copy of lessor’s option to purchase (if the lessor is not the owner or owner’s representative). This option must be valid through the time period stated in the solicitation for which responses may not be withdrawn.

(6) Replacement Lease.

If the Agency determines that it is in its best interest to remain in its present location a replacement lease may be negotiated 12 to 18 months prior to lease expiration if:

(a) An independent comparative market analysis demonstrates that the rental rates of the replacement lease will be at or below the total of the market rates for a comparable lease plus moving costs; and

(b) The term does not exceed the base term of the lease being replaced; and

(c) All other leasing requirements are met.

(7) This rule shall not apply to:

(a) Department approved emergency acquisition of space under the requirements of Section 255.25(10), F.S.; or

(b) Leases for the purpose of providing care and living space for persons, provided the Agency has filed with the Department a certificate of exemption demonstrating that the lease is exempt from Competitive Solicitation under Section 255.249(4)(b) or 255.25(3)(b), F.S.; or

(c) Leases having a term of less than 120 consecutive days for the purpose of securing a one-time special use of the leased property; or

(d) Replacement leases, as defined in Section 255.25(3)(c), F.S.
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