1S-2.022 Mail Ballot Elections.

(1) Prerequisites for Mail Ballot Elections. An election may be conducted by mail ballot if:

(a) The election is a referendum election at which all or a portion of the qualified electors of one of the following subdivisions of government are the only electors eligible to vote:

1. Counties;

2. Cities;

3. School districts covering no more than one county; or

4. Special districts;

(b) The governing body responsible for calling the election and the supervisor of elections responsible for the conduct of the election authorize the use of mail ballots for the election;

(c) The Secretary of State approves a written plan for the conduct of the election submitted by the supervisor of elections; and

(d) In addition, an annexation referendum which includes only qualified electors of one county may also be voted on by mail ballot election.

(2) Limitations on Mail Ballot Elections. The following elections may not be conducted by mail ballot:

(a) An election at which any candidate is nominated, elected, retained, or recalled; or

(b) An election held on the same date as another election, other than a mail ballot election, in which the qualified electors of that political subdivision are eligible to cast ballots.

(3) Responsibility for Mail Ballot Elections. The supervisor of elections shall be responsible for the conduct of any election held under the Mail Ballot Election Act.

(4) Written Election Plan. The written election plan submitted by the supervisor of elections to the Secretary of State must include:

(a) The name of the governing body responsible for calling the election;

(b) The name of the election administrator for the governing body;

(c) The type of election;

(d) A timetable for the election which includes, but is not limited to, the date of the election and the date the ballots will be mailed to the electors; and

(e) The locations other than the office of the supervisor of elections, if any, where ballots may be deposited.

(5) Cost of Election. The cost of a mail ballot election shall be borne by the jurisdiction initiating the calling of the election, unless otherwise provided by law. The supervisor of elections may require that the jurisdiction initiating the calling of the election provide a good faith deposit to cover 50% of the cost of the ballots, special envelopes, and clerical help required to complete assembly of the ballot packets and to check signatures of electors.

(6) Issuance of Mail Ballots. The mail ballots will be mailed out on or after the 20th day before the election, but no later than the 10th day before the election. However, with respect to absent electors overseas entitled to vote in the election, the supervisor of elections will mail the ballots on a date sufficient to allow the elector time to vote in the election and to have his marked ballot reach the supervisor by 7:00 p.m. of the day of the election. All ballots will be mailed by first class mail, and the mailing envelope will be marked “Do Not Forward.”

(a) The supervisor will mail all official ballots with a secrecy envelope, a return mailing envelope, and instructions to each elector entitled to vote in the election.

(b) The return mailing envelope must contain a statement in substantially the following form:

VOTER’S CERTIFICATE

I, ___, do solemnly swear (or affirm) that I am a qualified voter in this election and that I have not and will not vote more than one ballot in this election.

I understand that failure to sign this certificate and give my residence address will invalidate my ballot.

_____________________________________________________________________________________________________

(SIGNATURE) ________________________________________________________________________________________

(Please Print Name) ____________________________________________________________________________________

Residence Address _____________________________________________________________________________________

(c) The instructions enclosed with each mail ballot must be in substantially the following form:

READ THESE INSTRUCTIONS CAREFULLY BEFORE MARKING BALLOT

1. VERY IMPORTANT. In order to assure that your mail ballot will be counted, it must be completed and returned as soon as possible so it can reach the supervisor of elections of the county in which your precinct is located no later than 7:00 p.m. on the day of the election.

2. Mark your ballot in secret as instructed on the ballot.

3. Place your marked ballot in the enclosed secrecy envelope.

4. Insert the secrecy envelope into the enclosed mailing envelope which is addressed to the supervisor.

5. Seal the mailing envelope and completely fill out the Voter’s Certificate on the back of the mailing envelope.

6. VERY IMPORTANT. Sign your name on the line above “(Signature).”

7. Mail, deliver, or have delivered the completed mailing envelope. The ballot must be returned in the return mailing envelope. There must be sufficient postage if mailed.

(7) Request for Additional Ballots. If a mail ballot is destroyed, spoiled, lost or not received by an elector, the elector may obtain a replacement ballot from the supervisor of elections. An elector seeking a replacement shall sign a sworn statement that the ballot was destroyed, spoiled, lost, or not received and present such statement to the supervisor of elections prior to 7:00 p.m. on the day of the election. The supervisor will keep a record of each replacement ballot.

(8) Returned Ballots. A ballot will be counted only if:

(a) It is returned in the return mailing envelope;

(b) The elector’s signature has been verified; and

(c) It is received by the supervisor of elections not later than 7:00 p.m. on the day of the election.

(9) Signature Verification. The supervisor of elections shall verify the signature of each elector on the return mailing envelope with the signature on the elector’s registration records. Verification of the signature may begin at any time prior to the canvass of votes. If the supervisor of elections determines that an elector to whom a replacement ballot has been issued has voted more than once, the canvassing board shall determine which ballot, if any, is to be counted.

(10) Ballot Security. Access to the ballots shall be limited to the supervisor, the canvassing board and designated employees. All mail ballots, including voted, unvoted, and spoiled ballots shall be kept safely in the supervisor of elections’ office. Voted ballots shall be kept unopened until the county canvassing board canvasses the vote.

(11) Record Retention. All records pertaining to mail ballot elections shall be sealed for a period of ten days and preserved for the period prescribed by the General Records Schedule for Election Records established by the Division of Library and Information Services, Department of State, pursuant to Section 257.36, F.S. Records to be retained shall include, but are not limited to:

(a) Voters’ Certificates;

(b) Returned envelopes;

(c) Unused ballots;

(d) Any other record used to process mail ballots.
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