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12D-8.001 All Property to Be Assessed.

(1) General.

(a) The property appraiser shall make a determination of the value of all property (whether such property is taxable, wholly or partially exempt, or subject to classification reflecting a value less than its just value at its present highest and best use) located within the county according to its just or fair market value on the first day of January of each year and enter the same upon the appropriate assessment roll under the heading “Just Value.” If the parcel qualifies for a classified use assessment, the classified use value shall be shown under the heading “Classified Use Value.”

(b) The following are specifically excluded from the requirements of paragraph (a) above:

1. Streets, roads, and highways. The appraiser is not required to, but may assess and include on the appropriate assessment roll streets, roads, and highways which have been dedicated to or otherwise acquired by a municipality, a county, or a state or federal agency.

a. The terms “streets,” “roads,” and “highways” include all public rights-of-way for either or both pedestrian or vehicular travel.

b. The phrase “or otherwise acquired” shall mean that title to the property is vested in the municipality, county, state, or federal agency and shall not include an easement or mere right of use.

2. Improvements or portions not substantially completed on January 1 shall have no value placed thereon.

3. Inventory is exempt.

4. Growing annual agricultural crops, nonbearing fruit trees, nursery stock.

5. Household goods and personal effects of every person residing and making his or her permanent home in this state are exempt from taxation. Title to such household goods and personal effects may be held individually, by the entireties, jointly, or in common with others. Storage in a warehouse, or other place of safekeeping, in and of itself, does not alter the status of such property. Personal effects is a category of personal property which includes such items as clothing, jewelry, tools, and hobby equipment. No return of such property or claim for exemption need be filed by an eligible owner and no entries need be shown on the assessment roll.

(2) Agricultural lands shall be assessed in accordance with the provisions of Section 193.461, F.S., and these rules and regulations.

(3) Pollution control devices shall be assessed in accordance with the provisions of Section 193.621, F.S., and these rules and regulations.

(4) Land subject to a conservation easement, environmentally endangered lands, or lands used for outdoor recreational or park purposes when land development rights have been conveyed or conservation restrictions have been covenanted shall be assessed in accordance with the provisions of Section 193.501, F.S., and these rules.

(a) Petition – On or before April 1 of each year any taxpayer claiming right of assessment for ad valorem tax purposes under this rule and Section 193.501, F.S., may file a petition with the property appraiser requesting reclassification and reassessment of the land for the upcoming tax year.

(b) In the event the property appraiser determines that land development covenants, restrictions, rules or regulations imposed upon property described in said petition render development to the highest and best use no longer possible, he or she shall reclassify and reassess the property described in the petition and enter the new assessed valuation for the property on the roll with a notation indicating that this property receives special consideration as a result of development restrictions. For the purpose of complying with Section 193.501(7)(a), F.S., the property appraiser will also maintain a record of the value of such property as if the development rights had not been conveyed and the conservation restrictions had not been covenanted.

(5) Land Subject to a Moratorium (Section 193.011(2), F.S.).

(a) The property appraiser shall consider any moratorium imposed by law, ordinance, regulation, resolution, proclamation, or motion adopted by any governmental body or agency which prohibits, restricts, or impairs the ability of a taxpayer to improve or develop his property to its highest and best use in determining the value of the property.

1. The taxpayer, whose property is so affected, may file a petition with the property appraiser on or before April 1 requesting reclassification and reassessment for the current tax year.

2. The taxpayer’s right to receive a reclassification and reassessment under this rule and Section 193.011(2), F.S., shall not be impaired by his failure to file said petition with the property appraiser.

(b) In the event the property appraiser determines that restrictions placed upon land subject to a moratorium render development to the highest and best use no longer possible, he shall reclassify and reassess the property.

(6) High-water recharge lands shall be classified in accordance with Section 193.625, F.S. The assessment of high-water recharge lands must be based upon a formula adopted by ordinance by counties choosing to have a high-water recharge protection tax assessment program.

Rulemaking Authority 195.027(1), 213.06(1) FS. Law Implemented 192.001, 192.011, 192.042, 193.011, 193.052, 193.062, 193.085, 193.114, 193.451, 193.461, 193.501, 193.621, 193.625, 194.011, 213.05 FS. History–New 12-7-76, Formerly 12D-8.01, Amended 12-25-96, 1-31-99.

12D-8.002 Completion and Submission of Assessment Rolls.

(1) The property appraiser shall complete the valuation of all property within his or her county and shall enter the valuations on the appropriate assessment roll not later than July 1 of each year.

(2) The Executive Director may, for a good cause shown, extend beyond July 1 the time for completion of any assessment roll.

(a) In requesting an extension of time for completion of assessments, the property appraiser shall file a request for such extension on a form prescribed by the Department or in an official letter which shall include the following:

1. An indication of the assessment roll or rolls for which an extension of time is requested for completion and the property appraiser’s estimate of the time needed for completion of each such roll.

2. The specific grounds upon which the request for extension of the time of completion of the assessment roll or rolls is based.

3. A statement that “the failure to complete the assessment roll(s) not later than July 1 of the taxable year is not due to negligence, carelessness, nor dilatory action over which I exercise any power, authority, or control.”

4. Date and signature of the property appraiser making the request.

5. If the request for extension of time is for more than 10 days and the request is not received in the office of the Executive Director prior to June 10 of the year in which the request is made, a statement as to why the request was not filed prior to June 10. A request for an extension of time of 10 days or less may be made at any time provided the request is received by the Executive Director prior to July 1.

(b) The Executive Director, the Executive Director’s designee may:
1. Require such additional information from the property appraiser as he or she may deem necessary in connection with the request for extension;

2. Conduct an investigation to determine the need for the requested extension and such other information as may be pertinent;

3. Grant to each property appraiser requesting it, one extension of time for the completion of any one or more of the assessment rolls for a period of not more than 10 days beyond July 1 of any year at his or her discretion.

4. Grant one or more extensions of time to a day certain to any property appraiser for the completion of any one or more of the assessment rolls for a period exceeding 10 days upon a finding that the extension is warranted by reason of one or more of the following:

a. A total reappraisal, to be included on the assessment roll or rolls, for which a request for extension of time has been requested is in progress, and such program has been conducted in a manner to avoid causing unreasonable or undue delay in completion of the assessment rolls.

b. An act or occurrence beyond the control of man, such as, but not limited to, destruction of records or equipment needed to compile an assessment roll, fire, flood, hurricane, or other natural catastrophe, or death;

c. An occurrence or non-occurrence not beyond the control of man, when such occurrence or non-occurrence was not for the purpose of delaying the completion of the assessment roll or rolls on the date fixed by law, July 1.

(3) Each assessment roll shall be submitted to the Executive Director of the Department of Revenue for review in the manner and form prescribed by the Department on or before the first Monday in July; however, an extension granted under subsection (2) above shall likewise extend the time for submission.

(4) Accompanying the assessment roll submitted to the Executive Director shall be, on a form provided by the Department, an accurate tabular summary by property class of any adjustments made to recorded selling prices or fair market value in arriving at assessed value. Complete, clear, and accurate documentation for each adjustment under Section 193.011(8), F.S., exceeding fifteen percent shall accompany this summary detailing how that percentage adjustment was calculated. This documentation shall include individual data for all sales used and a narrative on the procedures used in the study. In addition, an accurate tabular summary of per acre land valuations used for each class of agricultural property in preparing the assessment roll shall be submitted with the assessment roll to the Executive Director.

Rulemaking Authority 195.027(1), 213.06(1) FS. Law Implemented 192.001, 193.011, 193.023, 193.114, 193.1142, 193.122, 213.05 FS. History–New 12-7-76, Amended 9-30-82, Formerly 12D-8.02.

12D-8.003 Possessory Interest on the Roll. 

The property appraiser shall enter the assessed value of an assessable possessory interest on the appropriate assessment roll according to the nature or character of the property possessed. Stated in other terms, if the possessory interest is in real property, then the assessment shall appear on the real property assessment roll; if it is an interest in tangible personal property or inventory, then the assessment shall appear on the Tangible Personal Property Assessment Roll.

Rulemaking Authority 195.027(1), 213.06(1) FS. Law Implemented 192.011, 193.011, 193.085, 193.114, 213.05 FS. History–New 12-7-76, Formerly 12D-8.03.

12D-8.004 Notice of Proposed Increase of Assessment from Prior Year. 

The notice mailed pursuant to Section 194.011, F.S., and Rule 12D-8.005, F.A.C., shall contain a statement advising the taxpayer that:

(1) Upon request the property appraiser or a member of his or her staff shall agree to a conference regarding the correctness of the assessment; and,
(2) He or she has a right to petition to the value adjustment board, and the procedures for doing so.

Rulemaking Authority 195.027(1), 213.06(1) FS. Law Implemented 194.011, 213.05 FS. History–New 12-7-76, Amended 7-10-78, Formerly 12D-8.04.

12D-8.005 Assessing Property Not Returned as Required by Law and Penalties Thereon.

(1) The due date without an extension granted pursuant to Section 193.063, F.S., is April 1.

(a) If the taxpayer has failed to file a return on or before the due date, including any extensions, then, based upon the best information available, the property appraiser shall list the appropriate property on a return, assess it, and apply the 25 percent penalty thereon. An assessment made in this manner shall be considered an increased assessment and notice must be sent thereof in accordance with the provisions of Section 194.011, F.S., and Rule 12D-8.004, F.A.C.

(b) If a return is filed before the fifth month from the due date or the extended due date of the return, the penalty shall be reduced in accordance with the penalty schedule in Section 193.072(1)(b), F.S., and the property appraiser is authorized to waive the penalty entirely upon finding that good cause has been shown.

(2) When a return is filed, the property appraiser shall ascertain whether all property required to be returned is listed. If such property is unlisted on the return, the property appraiser shall:

(a) As soon as practicable after filing the return and based upon the best information available, list the property on the return, assess it, apply the 15 percent penalty thereon and to this sum apply any penalties provided in subsection (1) of this rule as may be appropriate. Assessing the property in this manner shall be considered an increased assessment and notice must be sent thereof in accordance with the provisions of Section 194.011(2), F.S., and Rule 12D-8.004, F.A.C.

(b) If the unlisted property is properly listed by the taxpayer, the property appraiser is authorized to reduce or waive the penalty entirely upon finding that good cause has been shown.

(3) When a return has property unlisted that renders the return so deficient as to indicate an intent to evade or illegally avoid the payment of lawful taxes, it shall be deemed a failure to file a return.

(4) For the purposes of determining whether a return was filed late or property was unlisted with the intention of illegally avoiding the payment of lawful taxes, consideration shall be given as to whether the taxpayer made a late or corrective filing before he was notified of an increased assessment.

(5) The property appraiser shall briefly state, in writing on the return, those facts and circumstances constituting good cause for waiving or reducing a penalty. The property appraiser shall reduce or waive penalty only upon a proper finding of good cause shown. “Good cause” means the exercise of ordinary care and prudence in the particular circumstances in complying with the law.

(6) Penalties shall be waived only as authorized by this rule.

(7) If no return is filed for two successive years, the property appraiser shall, for the second year no return is filed, inspect the property, examine the property owner’s financial records, or otherwise in good faith attempt to ascertain the just value of the property before otherwise assessing the property as provided in subsection (1) of this rule.

(8) The property appraiser may not waive or reduce penalties levied on railroad and other property assessed by the Department of Revenue.

Rulemaking Authority 195.027(1), 213.06(1) FS. Law Implemented 193.063, 193.072, 193.073, 193.155, 213.05 FS. History–New 12-7-76, Formerly 12D-8.05, Amended 12-27-94, 12-28-95, 12-31-98, 12-30-99.

12D-8.006 Assessment of Property for Back Taxes.

(1) “Escape taxation” means to get free of tax, to avoid taxation, to be missed from being taxed, or to be forgotten for tax purposes. Improvements, changes, or additions which were not taxed because of a clerical or some other error and are a part of and encompassed by a real property parcel which has been duly assessed and certified, should be included in this definition if back taxes are due under Section 193.073, 193.092 or 193.155(8), F.S. Property under-assessed due to an error in judgment should be excluded from this definition. Korash v. Mills, 263 So.2d 579 (Fla. 1972).

(2) The property appraiser shall, in addition to the assessment for the current year:

(a) Make a separate assessment for each year (not to exceed three) that the property has been entirely omitted from the assessment roll;

(b) Determine the value of the property as it existed on January 1 of each year that the property escaped taxation;

(c) Distinctly note on the assessment roll the year for which each assessment is made; and,
(d) Apply the millage levy for the year taxation was escaped, add the penalties, if applicable, and extend the tax. This shall be done for each year the property has escaped taxation, not to exceed three years.

(e) Assessments for back taxes shall appear on the assessment roll immediately following the assessment of the property for the current year, or on a supplemental roll immediately following the current roll.

(f) Any tabulation of valuations from the current roll shall not include assessments for back taxes but shall include, immediately after tabulations of the current roll totals, the corresponding tabulations for back assessed property with a notation identifying the figure as such.

(3) Back assessments of assessable leasehold or possessory interest in property of the United States, of the state, or any political subdivision, municipality, agency, authority, or other public body corporate of the state, are enforced as a personal obligation of the lessee and shall be placed on the roll in the name of the holder of the leasehold in the year(s) taxation was escaped.

(4) Back assessments of property acquired by a bona fide purchaser that had no knowledge that the property purchased had escaped taxation shall be assessed to the previous owner in accordance with Section 193.092(1), F.S. A “bona fide purchaser” means a purchaser, for value, in good faith, before the certification of the assessment of back taxes to the tax collector for collection.

Rulemaking Authority 195.027(1), 213.06(1) FS. Law Implemented 193.073, 193.092, 193.155, 213.05 FS. History–New 12-7-76, Formerly 12D-8.06, Amended 12-27-94, 12-31-98, 12-30-02.

12D-8.0061 Assessments; Homestead Property Assessments at Just Value.

Rulemaking Authority 195.027(1) FS. Law Implemented 193.011, 193.023, 193.155 FS. History–New 12-27-94, Amended 10-2-07, 11-1-12, Repealed 6-14-22.
12D-8.0062 Assessments; Homestead; Limitations.

(1) This rule governs the determination of the assessed value of property subject to the homestead assessment limitation under Article VII, Section 4(d), Florida Constitution and Section 193.155, F.S., except as it relates to changes, additions or improvements, changes of ownership, corrections, and transfers of homestead assessment limitation difference (“portability”).

(2) Just value is the standard for assessment of homestead property, subject to the provisions of Article VII, Section 4(d), Florida Constitution. Therefore, the property appraiser is required to determine the just value of each individual homestead property on January 1 of each year as provided in Section 193.011, F.S.

(3) Unless subsection (5) or (6) of this rule require a lower assessment, the assessed value shall be equal to the just value as determined under subsection (2) of this rule.

(4) The assessed value of each individual homestead property shall change annually, but shall not exceed just value.

(5) Where the current year just value of an individual property exceeds the prior year assessed value, the property appraiser is required to increase the prior year’s assessed value by the lower of:

(a) Three percent; or

(b) The percentage change in the Consumer Price Index (CPI) for all urban consumers, U.S. City Average, all items 1967=100, or successor reports for the preceding calendar year as initially reported by the United States Department of Labor, Bureau of Labor Statistics.

(6) If the percentage change in the Consumer Price Index (CPI) referenced in paragraph (5)(b) is negative, then the assessed value shall be the prior year’s assessed value decreased by that percentage.

(7) The assessed value of an individual homestead property shall not exceed just value.

Rulemaking Authority 195.027(1) FS. Law Implemented 193.011, 193.023, 193.155, 196.031 FS. History–New 10-4-95, Amended 6-14-22.

12D-8.0063 Assessment of Changes, Additions, or Improvements to a Homestead.

Rulemaking Authority 195.027(1) FS. Law Implemented 192.042, 193.011, 193.023, 193.155, 193.1551 FS. History–New 12-27-94, Amended 12-25-96, 1-16-06, 11-20-07, Repealed 6-14-22.
12D-8.0064 Assessments; Correcting Errors in Assessments of a Homestead.

(1) This rule applies where any change, addition, or improvement is not considered in the assessment of a property as of the first January 1 after it is substantially completed. The property appraiser must determine the just value for such change, addition, or improvement, and adjust the assessment for the year following the substantial completion of the change, addition, or improvement, as if the assessment had been correctly made. The property appraiser must adjust the assessed value of the homestead property for all subsequent years.

(2) If an error is made in the assessment of any homestead due to a material mistake of fact concerning an essential characteristic of the property, the assessment shall be adjusted for each erroneous year. This adjustment is for prospective application only. For purposes of this subsection, the term “material mistake of fact” means any and all mistakes of fact, relating to physical characteristics of property, considered in arriving at the assessed value of a property that, if corrected, would affect the assessed value of that property.

(3) This subsection shall apply where the property appraiser determines that a person who was not entitled to the homestead exemption or the homestead property assessment increase limitation was granted it for any year or years within the prior 10 years.

(a) The property appraiser shall take the following actions:

1. Serve upon the owner a notice of intent to record in the public records of the county a notice of tax lien against any property owned by that person in the county in the amount of the unpaid taxes, plus a penalty of 50 percent of the unpaid taxes for each year and 15 percent interest on the unpaid taxes per year. The owner of the property must be given the opportunity to pay the taxes and any applicable penalties and interest within 30 days. If the homestead exemption or the homestead property assessment increase limitation was improperly granted as a result of a clerical mistake or omission, the person or entity improperly receiving the property assessment limitation may not be assessed penalties or interest.
2. Record in the public records of the county a notice of tax lien against any property owned by this person in the county and identify all property included in this notice of tax lien.

3. The property appraiser shall correct the rolls to disallow the exemption and the homestead assessment increase limitation for any years to which the owner was not entitled to either.

(b) Where the notice is served by U.S. mail or by certified mail, the 30-day period shall be calculated from the date the notice was postmarked.

(c) In the case of the homestead exemption, the unpaid taxes shall be the taxes on the amount of the exemption which the person received but to which the person was not entitled. Where a person is improperly granted a homestead exemption due to a clerical mistake or omission by the property appraiser, the lien shall include the unpaid taxes but not penalty and interest.

(d) In the case of the homestead property assessment increase limitation, the unpaid taxes shall be the taxes on the amount of the difference between the assessed value and the just value for each year. Where a person entitled to the homestead exemption inadvertently receives the homestead property assessment increase limitation following a change of ownership, the person shall not be required to pay the unpaid taxes, penalty and interest.

(e) The amounts determined under paragraphs (c) and (d), shall be added together and entered on the notice of intent and on the notice of lien.

Rulemaking Authority 195.027(1) FS. Law Implemented 193.011, 193.023, 193.155, 196.011, 196.161 FS. History–New 12-27-94, Amended 12-28-95, 9-19-17, 6-14-22.
12D-8.0065 Transfer of Homestead Assessment Difference; “Portability”; Sworn Statement Required; Denials; Late Applications.

(1) For purposes of this rule, the following definitions apply.

(a) The “previous property appraiser” means the property appraiser in the county where the taxpayer’s previous homestead property was located.

(b) The “new property appraiser” means the property appraiser in the county where the taxpayer’s new homestead is located.

(c) The “previous homestead” means the homestead which the assessment difference is being transferred from.

(d) The “new homestead” means the homestead which the assessment difference is being transferred to.

(e) “Assessment difference” means the difference between assessed value and just value attributable to Section 193.155, F.S.

(2) Section 193.155(8), F.S., provides the procedures for the transfer of the homestead assessment difference to a new homestead, within stated limits, when a previous homestead is abandoned. The amount of the assessment difference is transferred as a reduction to the just value of the interest owned by persons that qualify and receive homestead exemption on a new homestead.

(a) This rule sets limits and requirements consistent with Section 193.155(8), F.S. A person may apply for the transfer of an assessment difference from a previous homestead property to a new homestead property if:

1. The person received a homestead exemption on the previous property on January 1 of one of the last three years before establishing the new homestead; and,
2. The previous property was abandoned as a homestead after that January 1; and,
3. The previous property was, or will be, reassessed at just value or assessed under Section 193.155(8), F.S., as of January 1 of the year after the year in which the abandonment occurred subject to Subsections 193.155(8) and 193.155(3), F.S; and,
4. The person establishes a new homestead on the property by January 1 of the year they are applying for the transfer.

(b) Under Section 193.155(8), F.S., the transfer is only available from a prior homestead for which a person previously received a homestead exemption. For these rules:
1. If spouses owned and both permanently resided on a previous homestead, each is considered to have received the homestead exemption, even if only one of them applied for the homestead exemption on the previous homestead.
2. For joint tenants with rights of survivorship and for tenants in common, those who qualified for and received the exemption on a previous homestead are considered to have received the exemption.
(3)(a) To apply for portability, the person must file Form DR-501T, Transfer of Homestead Assessment Difference, (incorporated by reference in Rule 12D-16.002, F.A.C., https://www.flrules.org/Gateway/reference.asp?No=Ref-05793), including a sworn statement, by March 1. Form DR-501T is submitted as an attachment to Form DR-501, Original Application for Ad Valorem Tax Exemption, (incorporated by reference in Rule 12D-16.002, F.A.C., https://www.flrules.org/Gateway/reference.asp?No=Ref-05793).

(b) If the person meets the qualifications and wants to designate the ownership share of the assessment difference to be attributed to him or her as spouses for transfer to the new homestead, he or she must also file a copy of Form DR-501TS, Designation of Ownership Shares of Abandoned Homestead (incorporated by reference in Rule 12D-16.002, F.A.C., https://www.flrules.org/Gateway/reference.asp?No=Ref-05793) that was already filed with the previous property appraiser as described in subsection (5).

(4) Within the limitations for multiple owners in subsection (5), the total which may be transferred is limited as follows:

(a) Upsizing ‒ When the just value of the new homestead equals or is greater than the just value of the previous homestead, the maximum amount that can be transferred is $500,000.

(b) Downsizing ‒ When the just value of the new homestead is less than the just value of the previous homestead, the maximum amount that can be transferred is $500,000. Within that limit, the amount must be the same proportion of the new homestead’s just value as the proportion of the assessment difference was of the previous homestead’s just value.

(5)(a) Transferring without splitting or joining – When two or more persons jointly abandon a single previous homestead and jointly establish a new homestead, the provisions for splitting and joining below do not apply if no additional persons are part of either homestead. The maximum amount that can be transferred is $500,000.

(b) Splitting ‒ When two or more people who previously shared a homestead abandon that homestead and establish separate homesteads, the maximum total amount that can be transferred is $500,000. Within that limit, each person who received a homestead exemption and is eligible to transfer an amount is limited to a share of the previous homestead’s difference between assessed value and just value. The shares of the persons that received the homestead exemption cannot total more than 100 percent.

1. For tenants in common, this share is the difference between just value and assessed value for the tenant’s proportionate interest in the property. This is the just value of the tenant’s interest minus the assessed value of the tenant’s interest.

2. For joint tenancy with right of survivorship and for spouses, the share of the homestead assessment difference is the difference between the just value and the assessed value of the owner’s share of the homestead portion of the property. This is the difference between the just value and the assessed value of the homestead portion of the property, divided by the number of owners that received the exemption, unless another interest share is on the title. In that case, the portion of the amount that may be transferred is the difference between just value and assessed value for the owner’s stated share of the homestead portion of the property.

3. Subparagraphs (5)(b)1. and (5)(b)2., do not apply if spouses abandon jointly titled property and designate their respective ownership shares by completing and filing Form DR-501TS. When a complete and valid Form DR-501TS is filed as provided in this subparagraph, the designated ownership shares are irrevocable.

If spouses abandon jointly titled property and want to designate their respective ownership shares they must:

a. Be married to each other on the date the jointly titled property is abandoned.

b. Each execute the sworn statement designating the person’s ownership share on Form DR-501TS.

c. File a complete and valid Form DR-501TS with the previous property appraiser before either person applies for portability on Form DR-501T with the new property appraiser.

d. Include a copy of Form DR-501TS with the homestead exemption application filed with the new property appraiser as described in subsection (3).

4. Except when a complete and valid designation Form DR-501TS is filed, the shares of the assessment difference cannot be sold, transferred, or pledged to any taxpayer. For example, if spouses divorce and both abandon the homestead, they each take their share of the assessment difference with them. The property appraiser cannot accept a stipulation otherwise.

(c) Joining – When two or more people, some of whom previously owned separate homesteads and received a homestead exemption, join together to qualify for a new homestead, the maximum amount that can be transferred is $500,000. Within that limit, the amount that can be transferred is limited to the highest difference between just value and assessed value from any of the persons’ previous homesteads.

(6) Abandonment.

(a) To transfer an assessment difference, a homestead owner must abandon the homestead before January 1 of the year the new application is made.

(b) In the case of joint tenants with right of survivorship, if only one owner moved and the other stayed in the original homestead, the homestead would not be abandoned. The person who moved could not transfer any assessment difference.

(c) To receive an assessment reduction under Section 193.155(8), F.S., a person may abandon his or her homestead even though it remains his or her primary residence by providing written notification to the property appraiser of the county where the homestead is located. This notification must be delivered before or at the same time as the timely filing of a new application for homestead exemption on the property. This abandonment will result in reassessment at just value as provided in subparagraph (2)(a)3. of this rule.

(7) Only the difference between assessed value and just value attributable to Section 193.155, F.S., can be transferred.

(a) If a property has both the homestead exemption and an agricultural classification, a person cannot transfer the difference that results from an agricultural classification.

(b) If a homeowner has a homestead and is receiving a reduction in assessment for living quarters for parents or grandparents under Section 193.703, F.S., the reduction is not included in the transfer. When calculating the amount to be transferred, the amount of that reduction must be added back into the assessed value before calculating the difference.

(8) Procedures for property appraiser:

(a) If the previous homestead was in a different county than the new homestead, the new property appraiser must transmit a copy of the completed Form DR-501T with a completed Form DR-501 to the previous property appraiser. If the previous homesteads of applicants applying for transfer were in more than one county, each applicant from a different county must fill out a separate Form DR-501T.

1. The previous property appraiser must complete Form DR-501RVSH, Certificate for Transfer of Homestead Assessment Difference (incorporated by reference in Rule 12D-16.002, F.A.C., https://www.flrules.org/Gateway/reference.asp?No=Ref-05793). By April 1 or within two weeks after receiving Form DR-501T, whichever is later, the previous property appraiser must send this form to the new property appraiser. As part of the information returned on Form DR-501RVSH, the previous property appraiser must certify that the amount transferred is part of a previous homestead that has been or will be reassessed at just value as of January 1 of the year after the year in which the abandonment occurred as described in subparagraph (2)(a)3., of this rule.

2. Based on the information provided on Form DR-501RVSH from the previous property appraiser, the new property appraiser calculates the amount that may be transferred and applies this amount to the January 1 assessment of the new homestead for the year for which application is made.

(b) If the transfer is from the same county as the new homestead, the property appraiser retains Form DR-501T. Form DR-501RVSH is not required. For a person that applied on time for the transfer of assessment difference, the property appraiser updates the ownership share information using the share methodology in this rule.

(c) The new property appraiser must record the following in the assessment roll submitted to the Department according to Section 193.1142, F.S., for the year the transfer is made to the homestead parcel:

1. Flag for current year assessment difference transfer,
2. Number of owners among whom the previous assessment difference was split. Enter 1 if previous difference was not split,
3. Assessment difference value transferred,
4. County number of previous homestead,
5. Parcel ID of previous homestead,
6. Year from which assessment difference value was transferred.
(d) Property appraisers that have information sharing agreements with the Department are authorized to share confidential tax information with each other under Section 195.084, F.S., including social security numbers and linked information on Forms DR-501, DR-501T, and DR-501RVSH.

(9)(a) The transfer of an assessment difference is not final until all values on the assessment roll on which the transfer is based are final. If the values are final after the procedures in these rules are exercised, the property appraiser(s) must make appropriate corrections and send a corrected assessment notice. Any values that are in administrative or judicial review must be noticed to the tribunal or court for accelerated hearing and resolution so that the intent of Section 193.155(8), F.S., may be fulfilled.

(b) This rule does not authorize the consideration or adjustment of the just, assessed, or taxable value of the previous homestead property.

(10) Additional provisions.

(a) If the information from the previous property appraiser is provided after the procedures in this section are exercised, the new property appraiser must make appropriate corrections and send a corrected assessment notice.

(b) The new property appraiser must promptly notify a taxpayer if the information received or available is insufficient to identify the previous homestead and the transferable amount. For a timely filed application, this notice must be sent by July 1.

(c) If the previous property appraiser supplies enough information to the new property appraiser, the information is considered timely if provided in time to include it on the notice of proposed property taxes sent under Sections 194.011 and 200.065(1), F.S.

(d) If the new property appraiser has not received enough information to identify the previous homestead and the transferable amount in time to include it on the notice of proposed property taxes, the taxpayer may file a petition with the value adjustment board in the county of the new homestead.

(11) Denials.

(a) If the applicant is not qualified for transfer of any assessment difference, the new property appraiser must send Form DR-490PORT, Notice of Denial of Transfer of Homestead Assessment Difference, (incorporated by reference in Rule 12D-16.002, F.A.C.) to the applicant by July 1 and include the reasons for the denial.

(b) Any property appraiser who sent a notice of denial by July 1 because he or she did not receive sufficient information to identify the previous homestead and the amount which is transferable, must grant the transfer after receiving information from the previous property appraiser showing the taxpayer was qualified, if the new property appraiser determines the taxpayer is otherwise qualified. If a petition was filed based on a timely application for the transfer of an assessment difference, the value adjustment board shall refund the taxpayer the petition filing fee.

(c) Petitions of denials may be filed with the value adjustment board as provided in Rule 12D-9.028, F.A.C.

(12) Late applications.

(a) Any person qualified to have property assessed under Section 193.155(8), F.S., who fails to file for a new homestead on time in the first year following eligibility may file in a subsequent year. The assessment reduction must be applied to assessed value in the year the transfer is first approved. A refund may not be given for previous years.

(b) Any person who is qualified to have his or her property assessed under Section 193.155(8), F.S., who fails to file an application by March 1, may file an application for assessment under that subsection and, under Section 194.011(3), F.S., may file a petition with the value adjustment board requesting the assessment be granted. The petition may be filed at any time during the taxable year by the 25th day following the mailing of the notice by the property appraiser as provided in Section 194.011(1), F.S. In spite of Section 194.013, F.S., the person must pay a nonrefundable fee of $15 when filing the petition, as required by paragraph (j), of Section 193.155(8), F.S. After reviewing the petition, the property appraiser or the value adjustment board may grant the assessment under Section 193.155(8), F.S., if the property appraiser or value adjustment board find the person is qualified and demonstrates particular extenuating circumstances to warrant granting the assessment.

Rulemaking Authority 195.027(1) FS. Law Implemented 192.047, 193.114, 193.1142, 193.155, 193.461, 193.703, 194.011, 194.013, 195.084, 200.065 FS. History‒New 9-10-15, Amended 11-11-21.
12D-8.00659 Notice of Change of Ownership or Control of Non-Homestead Property.

(1) Any person or entity that owns non-homestead property that is entitled to receive the 10 percent assessment increase limitation under Section 193.1554 or 193.1555, F.S., must notify the property appraiser of the county where the property is located of any change of ownership or control as defined in Sections 193.1554(5) and 193.1555(5), F.S. This notification is not required if a deed or other instrument of title has been recorded in the county where the parcel is located.

(2) As provided in Sections 193.1554(5) and 193.1555(5), F.S., a change of ownership or control means any sale, foreclosure, transfer of legal title or beneficial title in equity to any person, or the cumulative transfer of control or of more than fifty (50) percent of the ownership of the legal entity that owned the property when it was most recently assessed at just value.
(3) For purposes of a transfer of control, “controlling ownership rights” means voting capital stock or other ownership interest that legally carries voting rights or the right to participate in management and control of the legal entity’s activities. The term also includes an ownership interest in property owned by a limited liability company or limited partnership that is treated as owned by its sole member or sole general partner.

(4)(a) A cumulative transfer of control of the legal entity that owns the property happens when any of the following occur:

1. The ownership of the controlling ownership rights changes and either:

a. A shareholder or other owner that did not own more than fifty (50) percent of the controlling ownership rights becomes an owner of more than fifty (50) percent of the controlling ownership rights, or

b. A shareholder or other owner that owned more than fifty (50) percent of the controlling ownership rights becomes an owner of less than fifty (50) percent of the controlling ownership rights.

2.a. There is a change of all general partners, or

b. Among all general partners the ownership of the controlling ownership rights changes as described in subparagraph 1., above.

(b) If the articles of incorporation and bylaws or other governing organizational documents of a legal entity require a two-thirds majority or other supermajority vote of the voting shareholders or other owners to approve a decision, the supermajority shall be used instead of the fifty (50) percent for purposes of paragraph (a), above.

(5) There is no change of ownership if:

(a) The transfer of title is to correct an error;

(b) The transfer is between legal and equitable title, or
(c) For “non-homestead residential property” as defined in Section 193.1554(1), F.S., the transfer is between husband and wife, including a transfer to a surviving spouse or a transfer due to a dissolution of marriage. This paragraph does not apply to non-residential property that is subject to Section 193.1555, F.S.

(6) For a publicly traded company, there is no change of ownership or control if the cumulative transfer of more than 50 percent of the ownership of the entity that owns the property occurs through the buying and selling of shares of the company on a public exchange. This exception does not apply to a transfer made through a merger with or an acquisition by another company, including an acquisition by acquiring outstanding shares of the company.
(7)(a) For changes of ownership or control, as referenced in subsection (2), of this rule, the owner must complete and send Form DR-430, Change of Ownership or Control, Non-Homestead Property, to the property appraiser unless a deed or other instrument of title has been recorded in the county where the parcel is located. This form is adopted by the Department of Revenue and incorporated by reference in Rule 12D-16.002, F.A.C. If one owner completes and sends a Form DR-430 to the property appraiser, another owner is not required to send an additional Form DR-430.

(b) Form DR-430M, Change of Ownership or Control, Multiple Parcels, which is incorporated by reference in Rule 12D-16.002, F.A.C., may be used as an attachment to Form DR-430. A property owner may use DR-430M to list all property owned or controlled in the state for which a change of ownership or control has occurred. A copy of the form should be sent to each county property appraiser where a parcel is located.
(c) On January 1, property assessed under Sections 193.1554 and 193.1555, F.S., must be assessed at just value if the property has had a change of ownership or control since the January 1, when the property was most recently assessed at just value.

(d) The property appraiser is required to provide a notice of intent to record a tax lien on any property owned by a person or entity that was granted, but not entitled to, the property assessment limitation under Section 193.1554 or 193.1555, F.S. Before a lien is filed, the person or entity who was notified must be given 30 days to pay the taxes, applicable penalties, and interest. If the property assessment limitation was improperly granted as a result of a clerical mistake or omission, the person or entity improperly receiving the property assessment limitation may not be assessed penalties or interest.
(e) The property appraiser shall use the information provided on the Form DR-430 to assess property as provided in Sections 193.1554, 193.1555 and 193.1556, F.S. For listing ownership on the assessment rolls, the property appraiser must not use Form DR-430 as a substitute for a deed or other instrument of title in the public records.
Rulemaking Authority 195.027(1), 213.06(1) FS. Law Implemented 193.1554, 193.1555, 193.1556 FS. History–New 11-1-12, Amended 9-19-17.
12D-8.0068 Reduction in Assessment for Living Quarters of Parents or Grandparents.

(1)(a) In accordance with Section 193.703, F.S., and s. 4(e), Art. VII of the State Constitution, the board of county commissioners of any county may adopt an ordinance to provide for a reduction in the assessed value of homestead property equal to any increase in assessed value of the property which results from the construction or reconstruction of the property for the purpose of providing living quarters for one or more natural or adoptive parents or grandparents of the owner of the property or of the owner's spouse if at least one of the parents or grandparents for whom the living quarters are provided is at least 62 years of age. The board of county commissioners shall deliver a copy of any ordinance adopted under Section 193.703, F.S., to the property appraiser.

(b) The reduction in assessed value resulting from an ordinance adopted pursuant to Section 193.703, F.S., shall be applicable to the property tax levies of all taxing authorities levying tax within the county.

(2) A reduction may be granted under subsection (1), only to the owner of homestead property where the construction or reconstruction is consistent with local land development regulations, including, where applicable, proper application for a building permit.

(3) In order to qualify for the assessment reduction pursuant to this section, property must meet the following requirements:

(a) The construction or reconstruction for which the assessment reduction is granted must have been substantially completed on or before the January 1 on which the assessment reduction for that property will first be applied.

(b) The property to which the assessment reduction applies must qualify for a homestead exemption at the time the construction or reconstruction is substantially complete and each year thereafter.

(c) The qualified parent or grandparent must permanently reside on the property on January 1 of the year the assessment reduction first applies and each year thereafter.

(d) The construction or reconstruction must have been substantially completed after January 7, 2003, the effective date of Section 193.703, F.S.

(4)(a) The term “qualified parent or grandparent” means the parent or grandparent residing in the living quarters, as their primary residence, constructed or reconstructed on property qualifying for assessment reduction pursuant to Section 193.703, F.S., on January 1 of the year the assessment reduction first applies and each year thereafter. Such parent or grandparent must be the natural or adoptive parent or grandparent of the owner, or the owner’s spouse, of the homestead property on which the construction or reconstruction occurred.
(b) “Primary residence” shall mean that the parent or grandparent does not claim a homestead exemption elsewhere in Florida. Such parent or grandparent cannot qualify as a permanent resident for purposes of being granted a homestead exemption or tax credit on any other property, whether in Florida or in another state. If such parent or grandparent receives or claims the benefit of an ad valorem tax exemption or a tax credit elsewhere in Florida or in another state where permanent residency is required as a basis for the granting of that ad valorem tax exemption or tax credit, such parent or grandparent is not a qualified parent or grandparent under this subsection and the owner is not entitled to the reduction for living quarters provided by this section.
(c) At least one qualifying parent or grandparent must be at least 62 years of age.
(d) In determining that the parent or grandparent is the natural or adoptive parent or grandparent of the owner or the owner’s spouse and that the age requirements are met, the property appraiser shall rely on an application by the property owner and such other information as the property appraiser determines is relevant.

(5) Construction or reconstruction qualifying as providing living quarters pursuant to this section is limited to additions and renovations made for the purpose of allowing qualified parents or grandparents to permanently reside on the property. Such additions or renovations may include the construction of a separate building on the same parcel or may be an addition to or renovation of the existing structure. Construction or reconstruction shall be considered as being for the purpose of providing living quarters for parents or grandparents if it is directly related to providing the amenities necessary for the parent or grandparent to reside on the same property with their child or grandchild. In making this determination, the property appraiser shall rely on an application by the property owner and such other information as the property appraiser determines is relevant.

(6)(a) On the first January 1 on which the construction or reconstruction qualifying as providing living quarters is substantially complete, the property appraiser shall determine the increase in the just value of the property due to such construction or reconstruction. For that year and each year thereafter in which the property qualifies for the assessment reduction, the assessed value calculated pursuant to Section 193.155, F.S., shall be reduced by the amount so determined. In no year may the assessment reduction, inclusive and aggregate of all qualifying parents or grandparents, exceed twenty percent of the total assessed value of the property as improved prior to the assessment reduction being taken. If in any year the reduction as calculated pursuant to this subsection exceeds twenty percent of assessed value, the reduction shall be reduced to equal twenty percent.

(b) Construction or reconstruction can qualify under paragraph (4)(a) in a later year, as long as the owner makes an application for the January 1 on which a qualifying parent or grandparent meets the requirements of paragraph (4)(b). The owner must certify in such application as to the date the construction or reconstruction was substantially complete and that it was for the purpose of providing living quarters for one or more natural or adoptive parents or grandparents of the owner of the property or of the owner’s spouse as described in paragraph (1)(a). In such case, the property appraiser shall determine the increase in the just value of the property due to such construction or reconstruction as of the first January 1 on which it was substantially complete. However, no reduction shall be granted in any year until a qualifying parent or grandparent meets the requirements of paragraph (4)(b).

(7) Further construction or reconstruction to the same property meeting the requirements of subsection (5) for the qualified parent or grandparent residing primarily on the property may also receive an assessment reduction pursuant to this section. Construction or reconstruction for another qualified parent or grandparent may also receive an assessment reduction. The assessment reduction for such construction or reconstruction shall be calculated pursuant to this section for the first January 1 after such construction or reconstruction is substantially complete. However, in no year may the total of all applicable assessment reductions exceed twenty percent of the assessed value of the property.

(8) The assessment reduction shall apply only while the qualified parent or grandparent continues to reside primarily on the property and all other requirements of this section are met. The provisions of subsections (1), (5), (6), (7) and (8) of Section 196.011, F.S., governing applications for exemption are applicable to the granting of an assessment reduction. The property owner must apply for the assessment reduction annually.

(9) The amount of the assessment reduction under Section 193.703, F.S., shall be placed on the roll after a change in ownership, when the property is no longer homestead, or when the parent or grandparent discontinues residing on the property.

Rulemaking Authority 195.027(1), 213.06(1) FS. Law Implemented 193.703, 196.011, 213.05 FS. History–New 1-26-04.

12D-8.007 Preparation of Assessment Rolls.

(1) Each property appraiser shall prepare the following assessment rolls:

(a) Real property assessment roll;

(b) Tangible personal property assessment roll; this roll shall include all locally assessed taxable tangible personal property; and,
(c) Centrally assessed property assessment roll.

(2) Each of the assessment rolls shall include:

(a) The owner or fiduciary responsible for payment of taxes on the property, his or her address including postal zip code, and an indication of the fiduciary capacity (such as executor, administrator, trustee, etc.,) as appropriate. The assessment roll for real property shall include the social security number of the applicant receiving an exemption under Section 196.031, 196.081, 196.091, 196.101 or 196.202, F.S., and of the applicant’s spouse, if any, when such social security number is required by Section 196.011, F.S. and subsection 12D-7.001(4), F.A.C. The social security numbers received by property appraisers on applications for property tax exemption are confidential. Copies of all documents, containing the social security numbers so received, furnished by the property appraiser to anyone, must exclude the social security numbers, except for copies furnished to the Department of Revenue.

(b) The just value of all property determined under these rules and Section 193.011, F.S., shall be entered on the assessment roll form and properly identified as such by placement under the proper column heading on the assessment roll form or by words, abbreviations, code symbols or figures set opposite.

(c) When property is wholly or partially exempt (which for the purpose of this rule shall include immune as well as exempt property) from taxation, the appraiser shall enter on the assessment roll the amount of the exemption so as to be able to determine, by category, the total amount of exempt property on the roll. The categories may be indicated by words, abbreviations, code symbols or figures. Two or more categories of exemption may be included under one entry so long as such inclusion is clearly indicated and identified, and so long as the separate dollar amounts applicable to each exemption are clearly discernable.

(d) The assessment roll shall identify the taxable value of the property being assessed. The taxable value is the value remaining and upon which the tax is actually calculated after allowance of all lawful exemptions, either from the assessed value or the classified use value, as is appropriate. The taxable value shall be entered on the assessment roll form and properly identified as such by placement under the proper column heading on the assessment roll. The taxable value may be identified by words, abbreviations, code symbols or figures placed in a properly identified column on the assessment roll. In the event that various millages applying to different taxable values are levied against a parcel, each taxable value shall be shown.

(e) The millage levied against the property shall be indicated on the roll. The individual millages levied on the property, by each taxing authority in which the property is located, may be shown or the total aggregate millage of all such taxing authorities may be shown or expressed by code or symbols provided an explanation of the code or symbols is attached to the roll and a copy thereof included in each segment or column of the roll contained in a binder, provided that each of the combined millages applies to the same taxable value.

(f) The appraiser shall extend the assessment roll by converting the millage to a decimal number (1 mill = .001 dollars) and then multiplying by the taxable value (as defined in paragraph (d) above) to determine the tax on such property. The appraiser may, in extending the roll, make such entries as to class, location, or otherwise as is appropriate or convenient for administration so long as the requirements of paragraph (g) are met.

(g) The amount of the aggregate taxes levied on the property shall be shown on the assessment roll expressed in figures representing dollars and cents. The appraiser may include on the assessment roll such other information or breakdown of the amounts of taxes levied by class, location, or otherwise as is convenient for administration.

(3) The requirements set forth in this rule are the minimum requirements only and nothing contained herein shall be construed to prohibit or restrict the appraiser in including additional information or further subdividing categories of exemptions or expressing millage levies or amounts of tax in a more detailed manner so long as the minimum requirements are met.

Rulemaking Authority 195.027(1), 213.06(1) FS. Law Implemented 193.114, 193.1142, 213.05 FS. History–New 12-7-76, Formerly 12D-8.07, Amended 12-27-94, 12-31-98.

12D-8.008 Additional Requirements for Preparation of the Real Property Roll.

(1) In addition to the requirements of Rule 12D-8.007, F.A.C., the Real Property Roll for each county shall include a description of the property assessed or a cross-reference to the description which shall be accurate and certain enough to give to the taxpayer the necessary notice of the tax assessed against the particular piece of property; the description so cross-referenced shall afford an adequate conveyance to the purchaser at a sale of the property for satisfaction of a lien originating in the non-payment of the tax. The Official Record Book and Page number of the conveyance upon which the owner of record’s title is based shall also be shown, provided such information has been gathered pursuant to paragraph 12D-8.011(1)(m), F.A.C.

(a) All descriptions of real property shall be based upon reference to the government grid system survey (Section, Township, Range) in general use in this state, provided:

1. Where real property has been subdivided into lots according to a map or plat duly recorded in the office of the Clerk of Circuit Court of the county in which the lands are located, or is a condominium or co-operative apartment, the description of real property shall, in addition to Section, Township, Range, be based upon reference to such map or plat. (Crawford v. Rehwinkel, 163 So. 851 (Fla. 1935))

2. For Spanish Grants or donations which have not been surveyed and platted, or where if platted, the plat is not recorded in the office of the Clerk of the Circuit Court, the description of real property may also include a reference to deed of record, giving the book and page as it appears in the office of the Clerk of the Circuit Court.

(b) Metes and bounds descriptions making reference to the government survey for determination of the point of beginning and closing of such description are considered for the purposes of this rule to be based upon the government survey.

(c) Abbreviations and figures may be used in descriptions if they are of general use and acceptance, not misleading, and indicate with certainty the thing intended.

(d) For the purposes of uniformity, if and when the following abbreviations and figures are used, they shall have the following meaning.

	ABBREVIATION
	MEANING

	Ac
	Acre

	Add
	Addition

	Et Al
	And Others

	Et Ux
	And Wife

	Beg.
	Beginning

	Bdy., Bdys.
	Boundary, Boundaries

	Blk.
	Block

	Cen.
	Center

	C. L.
	Center Line

	Ch.
	Chain

	Com.
	Commence,

	Commencing
	

	Cont.
	Continue

	Cor., Cors.
	Corner, Corners

	Desc.
	Description

	Deg.
	Degree

	E, E’ly
	East, Easterly

	Exc.
	Except

	Ft.
	Foot or Feet

	1/4 or Qtr.
	Fourth or Quarter

	Frac.
	Fraction

	Fracl.
	Fractional

	Govt. Lot
	Government Lot

	1/2
	Half

	Hwy.
	Highway

	In.
	Inch, Inches

	Int.
	Intersection

	Lk., Lks.
	Link, Links

	Mer.
	Meridian

	Mi.
	Mile

	´ or M.
	Minutes

	M. or L., M/L
	More or Less

	N, N’ly
	North, Northerly

	NE
	Northeast

	NE’ly
	Northeasterly

	NW
	Northwest

	NW’ly
	Northwesterly

	No.
	Number

	P.
	Page

	//
	Parallel

	Pt.
	Point

	P. O. B.
	Point of Beginning

	Qtr. or 1/4
	Quarter or Fourth

	Rad.
	Radius

	R.R.
	Railroad

	Rwy.
	Railway

	R., Rs.
	Range, Ranges

	Rt.
	Right

	R/W or R. O. W.
	Right-of-Way

	Rds.
	Rods

	Rgn.
	Running

	´´ or S.
	Seconds

	Sec., Secs.
	Section, Sections

	Sq.
	Square

	S, Sl’y
	South, Southerly

	SE
	Southeast

	SE’ly
	Southeasterly

	SW
	Southwest

	SW’y
	Southwesterly

	St., Sts.
	Street, Streets

	S/D
	Subdivision

	Th.
	Thence

	Twp., Twps.
	Township, Townships

	W
	West

	W’ly
	Westerly


(e) A unique parcel number derived from a parcel numbering system applied uniformly throughout the county.

(f) When a code or reference number system is used for describing property, an explanation of how to read the code or reference number system (referred to as a “key”) shall be made available.

(g)1. For the purpose of accounting for all real property within the county, the property appraiser shall list all centrally assessed real property in its proper place on the Real Property Roll as required by this rule with the notation “See Centrally Assessed Property Roll,” but no tax shall be extended against same, and the value of such property need not be shown. Provided, however, when the legal description for railroad right-of-way is not furnished by the Department or is not otherwise available, such property need not be listed on the real property roll. All tabulations of value, parcels, etc., for the Real Property Roll shall not include centrally assessed property. Taxes shall be extended against centrally assessed real property, centrally assessed tangible personal property, and centrally assessed inventory listed on the Centrally Assessed Tangible Personal Property Roll and inventory shall not be listed on the Tangible Personal Property Assessment Roll.

2. When property is classified (lands classified agricultural for ad valorem tax purposes; outdoor recreational and park land) so that its taxable value is determined on a basis other than under Section 193.011, F.S., the value according to its classified use, less any exemptions allowed, shall be its value for tax purposes. In addition to its value determined under Section 193.011, F.S., the value of the property according to its classified use shall be entered on the assessment roll either under the appropriate column heading (e.g., Classified Use Value) or with proper identifying words, abbreviations, code symbols, or figures set opposite it. In either case a notation shall be made identifying the classified use value as agricultural (e.g., “A”), park or outdoor recreational land (e.g., “PR.”).

(h) When more than one listing is required to be made on the same property (as in the case of a taxable possessory interest in property which is otherwise exempt or immune, and mineral, oil, gas and other subsurface rights in or to real property which have been separated from the fee) the appraiser shall, immediately following the entry listing the record title owner or the record title owner of the surface fee, as the case may be, make a separate entry or entries on the assessment roll, indicating the assessment of the taxable possessory interest or the assessment of the mineral, oil, gas and other subsurface rights in or to real property which have been separated from the fee.

(2) Classification of Property.

(a) The appraiser shall classify each parcel of real property to indicate the use of the land as arrived at by the appraiser for valuation purposes and indicate the same on the assessment roll according to the codes listed below. This use will not always be the use for which the property is zoned or the use for which the improvements were designed whenever there is, in the appraiser’s judgment, a higher and better use for the land. When more than one land use code is applicable to a parcel, the appraiser may list either multiple land use codes with an indication of the portion of total property ascribed to each use, or a single code indicating the primary and predominant use. If multiple codes are listed, the code shown first shall represent the primary and predominant use. For land classified “agricultural,” the primary and predominant use shall mean the use code representing the most acreage. For example, if the use of 100 acres contains 40 acres of cropland (code 52), 30 acres of timberland (code 54), 15 acres of grazing land (code 61), and 15 acres of citrus groves (code 66), the first two-digit code in the “land use” field in the Name – Address – Legal (N.A.L.) file should be “52”; the next part of that field could be coded “54” or “61” or “66” based upon a method consistently used by the property appraiser. Taxable possessory interests shall be classified as code 90 or 93 as appropriate.

(b) Real property shall be classified based on ten major groups. The classification “residential” shall be subclassified into two categories – homestead and non-homestead property. The major groups are:

1. Residential:

a. Homestead;

b. Non-homestead.

2. Commercial and Industrial.

3. Agricultural.

4. Exempt, wholly or partially.

5. Leasehold Interest (Government owned).

6. Other.

7. Centrally Assessed.

8. Non-Agricultural Acreage.

9. Time-share Property.

10. High-water recharge.

(c) Following is a detailed list of the classifications and subclassifications which shall be used, and the numeric code designation for each. The description beside the code number defines the category of property and illustrates the uses of property to be included. Upon request, the Department of Revenue will advise the appraiser of the classification under which specific uses not listed below should be placed. The appraiser may divide any of the 100 listed categories (except for undefined code numbers which are reserved for future definition by the Department of Revenue into finer categories as long as the definition of the herein listed categories is not expanded. The code numbers for finer categories shall consist of the four digits defined herein.

	USE 
	

	CODE
	PROPERTY TYPE

	Residential
	

	0000
	Vacant Residential

	0100
	Single Family

	0200
	Mobile Homes

	0300
	Multi-family – 10 units or more

	0400
	Condominia

	0500
	Cooperatives

	0600
	Retirement Homes (not eligible for exemption under Section 196.192, F.S. Others shall be given an Institutional classification)

	0700
	Miscellaneous Residential (migrant camps, boarding homes, etc.)

	0800
	Multi-family – less than 10 units

	0900
	Undefined – Reserved for Use by Department of Revenue only

	Commercial
	

	1000
	Vacant Commercial

	1100
	Stores, one story

	1200
	Mixed use – store and office or store and residential or residential combination

	1300
	Department Stores

	1400
	Supermarkets

	1500
	Regional Shopping Centers

	1600
	Community Shopping Centers

	1700
	Office buildings, non-professional service buildings, one story

	1800
	Office buildings, non-professional service buildings, multi-story

	1900
	Professional service buildings

	2000
	Airports (private or commercial), bus terminals, marine terminals, piers, marinas

	2100
	Restaurants, cafeterias

	2200
	Drive-in Restaurants

	2300
	Financial institutions (banks, savings and loan companies, mortgage 

	2400
	Insurance company offices

	2500
	Repair service shops (excluding automotive), radio and T. V. repair, refrigeration service, electric repair, laundries, laundromats

	2600
	Service stations

	2700
	Auto sales, auto repair and storage, auto service shops, body and fender shops, commercial garages, farm and machinery sales and services, auto rental, marine equipment, trailers and related equipment, mobile home sales, motorcycles, construction vehicle sales

	2800
	Parking lots (commercial or patron), mobile home parks

	2900
	Wholesale outlets, produce houses, 

	3000
	Florist, greenhouses

	3100
	Drive-in theaters, open stadiums

	3200
	Enclosed theaters, enclosed auditoriums

	3300
	Nightclubs, cocktail lounges, bars

	3400
	Bowling alleys, skating rinks, pool halls, enclosed arenas

	3500
	Tourist attractions, permanent exhibits, other entertainment facilities, fairgrounds (privately owned)

	3600
	Camps

	3700
	Race tracks; horse, auto or dog

	3800
	Golf courses, driving ranges

	3900
	Hotels, motels

	Industrial
	

	4000
	Vacant Industrial

	4100
	Light manufacturing, small equipment manufacturing plants, small machine shops, instrument manufacturing printing plants

	4200
	Heavy industrial, heavy equipment 

	4300
	Lumber yards, sawmills, planing mills

	4400
	Packing plants, fruit and vegetable packing plants, meat packing plants

	4500
	Canneries, fruit and vegetable, bottlers and brewers distilleries, wineries

	4600
	Other food processing, candy factories, bakeries, potato chip factories

	4700
	Mineral processing, phosphate processing, cement plants, refineries, clay plants, rock and gravel plants

	4800
	Warehousing, distribution terminals, trucking terminals, van and storage warehousing

	4900
	Open storage, new and used building supplies, junk yards, auto wrecking, fuel storage, equipment and material storage 

	Agricultural
	

	5000
	Improved agricultural

	5100
	Cropland soil capability Class I

	5200
	Cropland soil capability Class II

	5300
	Cropland soil capability Class III

	5400
	Timberland – site index 90 and above

	5500
	Timberland – site index 80 to 89

	5600
	Timberland – site index 70 to 79

	5700
	Timberland – site index 60 to 69

	5800
	Timberland – site index 50 to 59

	5900
	Timberland not classified by site index to Pines

	6000
	Grazing land soil capability Class I

	6100
	Grazing land soil capability Class II

	6200
	Grazing land soil capability Class III

	6300
	Grazing land soil capability Class IV

	6400
	Grazing land soil capability Class V

	6500
	Grazing land soil capability Class VI

	6600
	Orchard Groves, Citrus, etc.

	6700
	Poultry, bees, tropical fish, rabbits, etc.

	6800
	Dairies, feed lots

	6900
	Ornamentals, miscellaneous agricultural

	Institutional
	

	7000
	Vacant Institutional

	7100
	Churches

	7200
	Private schools and colleges

	7300
	Privately owned hospitals

	7400
	Homes for the aged

	7500
	Orphanages, other non-profit or charitable services

	7600
	Mortuaries, cemeteries, crematoriums

	7700
	Clubs, lodges, union halls

	7800
	Sanitariums, convalescent and rest homes

	7900
	Cultural organizations, facilities 

	Government
	

	8000
	Undefined – Reserved for future use

	8100
	Military

	8200
	Forest, parks, recreational areas

	8300
	Public county schools – include all property of Board of Public Instruction

	8400
	Colleges

	8500
	Hospitals

	8600
	Counties (other than public schools, colleges, hospitals) including non-municipal governments

	8700
	State, other than military, forests, parks, recreational areas, colleges, hospitals

	8800
	Federal, other than military, forests, parks, recreational areas, hospitals, colleges

	8900
	Municipal, other than parks, recreational areas, colleges, hospitals

	Miscellaneous
	

	9000
	Leasehold interests (government owned property leased by a non-governmental lessee) 

	9100
	Utility, gas and electricity, telephone and telegraph, locally assessed railroads, water and sewer service, pipelines, canals, radio/television communication

	9200
	Mining lands, petroleum lands, or gas lands

	9300
	Subsurface rights

	9400
	Right-of-way, streets, roads, irrigation channel, ditch, etc.

	9500
	Rivers and lakes, submerged lands

	9600
	Sewage disposal, solid waste, borrow pits, drainage reservoirs, waste lands, marsh, sand dunes, swamps

	9700
	Outdoor recreational or parkland, or high-water recharge subject to classified use assessment.

	Centrally Assessed
	

	9800
	Centrally assessed

	Non-Agricultural Acreage
	

	9900
	Acreage not zoned agricultural

	Special Designations
	

	N000
	This 4-digit designation shall be placed in the data processing record in the use code field for records that are printed as notes on the roll.

	H000
	This 4-digit designation shall be placed in the data processing record in the use code field for records that are printed as headings on the roll.


(d) Definitions:

1. Classified use assessments shall be those valuations determined pursuant to Article VII, Section 4(a), Constitution of State of Florida.

Rulemaking Authority 195.027(1), 213.06(1) FS. Law Implemented 195.027, 195.073, 195.084, 213.05 FS. History–New 12-7-76, Formerly 12D-8.08, Amended 12-27-94, 12-25-96, Repromulgated 12-30-02.

12D-8.009 Additional Requirements for Preparation of Tangible Personal Property Assessment Roll.

(1) The appraiser shall include on the roll a code reference to the tax return showing the property, and need not give a description of such property on the roll. The account number may be adopted as the code to indicate the reference to the return, provided the property appraiser places the account number on the return.

(2) Classification of property by class type.

(a) The property appraiser shall classify tangible personal property to convey the actual current use of the property and indicate the same on the assessment roll. Where property has more than one use, it shall be classified under the category which represents its primary and predominant use. It is the primary and predominant use that will govern the classification. Possessory interests shall be classified according to the use of the property by the possessor.

(b) The classification shall be based upon six primary groupings of the major use type categories, with sub-classifications of the primary groupings of the major use type categories. The primary groupings of major uses are:

1. Retail.

2. Wholesale.

3. Manufacturing.

4. Leasing/Rental.

5. Services.

6. Special.

(c) The following is a detailed explanation of the minimum use type classifications for tangible personal property and a numeric code designation for each. The classifications are based on classification codes as set forth in the Standard Industrial Classification Manual, 1987, as published by the Office of Management and Budget, Executive Office of the President, and, as such, the code numbers may be out of sequence. It is recommended the user refer to the Standard Industrial Classification Manual, 1987, for detailed description of property use. This listing is intended to facilitate the determination of classification, particularly in special and questionable kinds of property and is not intended to list every possible use which might occur in the state. Upon request, the Department of Revenue will inform the appraiser of the classification under which specific property uses not listed below should be placed.

	RETAIL

General Merchandise
5311
	Department Store

	5331
	Discount Merchandise Store (K-Mart, etc.)

	5932
	Used Merchandise, Antiques, Pawn Shops

	5932
	Army, Navy Surplus

	5961
	Mail Order

	7389
	Stamp Redemption

	5399
	Miscellaneous General Merchandise 

	Apparel & Accessories
	

	5651
	Clothing

	5661
	Shoes

	5699
	Miscellaneous Apparel & Accessories

	5944
	Jewelry Stores, Watches Furniture, Fixtures, Home Furnishings

	5712
	Household Furniture

	5021
	Office Furniture

	5713
	Floor Covering

	5714
	Drapery, Upholstery

	5722
	Appliances

	5731
	Radio, Television

	5734
	Computers

	5735
	Music Records, Tapes

	5736
	Music Instruments

	5046
	Partitions, Shelving, Office and Store Fixtures

	Other Merchandise
	

	5731
	Electronics

	5943
	Office supply, stationery

	5942
	Books, Magazines

	5994
	Newsstands

	5992
	Florist

	5993
	Tobacco, Cigars, Cigarettes

	5949
	Fabric

	5949
	Needlework, Knitting

	5941
	Sporting Goods, Gun Shops, Fisherman’s Supply, Bait and Tackle

	5945
	Arts and Crafts, Hobby, Ceramics

	5946
	Photographic Supplies, Cameras

	7384
	Film Processing

	3861
	Microfilm

	5947
	Gift and Novelty Shop

	5945
	Toys

	5999
	Miscellaneous Other Merchandise

	Health Care/Cosmetics
	

	5912
	Drug Store/Pharmacy

	5995
	Optical Goods

	5999
	Hearing Aids, Orthopedic Appliances

	5047
	Medical and Dental Equipment and Supplies

	5087
	Cosmetics, Beauty and Barber Equipment and Supplies

	5999
	Miscellaneous Health Care/Cosmetics 

	Food Products
	

	5411
	Supermarket

	5411
	Grocery

	5421
	Specialty market (Meat, Fish)

	5451
	Dairy

	5431
	Fruit, Vegetable

	5411
	Convenience Market

	5461
	Bakery

	5921
	Package Store-Liquor and Beer

	5813
	Bar, Night Club, Lounge

	5812
	Restaurant Cafeteria

	5812
	Fast Food Ice Cream

	5499
	Miscellaneous Food Store (Health Food)

	5441
	Candy

	Building Materials – Hardware Garden Supply
	

	5211
	Lumber and Other Building Materials

	5074
	Plumbing, Heating, and Water Conditioning

	5075
	Air Conditioning

	5063
	Electrical, Lighting Equipment

	5231
	Paint, Glass

	5211
	Tile

	5251
	Hardware

	5261
	Nursery

	0782
	Landscaping

	5261
	Farm and Garden Supply

	5211
	Pool and Patio – Utility Buildings

	5211
	Miscellaneous Building Materials 

	Machinery and Equipment
	

	5083
	Farm, Grove and Garden Machinery and Equipment

	5084
	Industrial Machinery and Equipment

	5082
	Construction and Mining Machinery and Equipment

	5999
	Miscellaneous Machinery and Equipment 

	Electrical and Electronic Machinery and Equipment

	5999
	Office/Business Machinery and Equipment

	5734
	Data Processing – Computers

	5999
	Copying Machines

	5731
	Miscellaneous Electrical and Electronic Machinery and Equipment 

	Transportation
	

	5511
	Automobiles and Trucks (New)

	5521
	Automobiles and Trucks (Used)

	5531
	Auto Parts, Junk Yards, Tires

	5271
	Mobile Homes

	5551
	Ships, Boats

	5551
	Marine Supplies

	5599
	Aircraft and Parts

	5571
	Motorcycles and Bicycles and Parts

	5561
	Miscellaneous Transportation Equipment – Motor Homes, R. V.’s, Bus, Taxi Miscellaneous Retail

	5999
	Miscellaneous Retail

	WHOLESALE
	

	General Merchandise
	

	5099
	General Merchandise

	Apparel and Accessories
	

	5136
	Clothing (Men, Boys)

	5137
	Clothing (Women, Children, Infants)

	5139
	Shoes

	5137
	Miscellaneous Apparel and Accessories – Handbags

	5094
	Jewelry, Watches 

	

	5021
	Household Furniture

	5021
	Office Furniture

	5023
	Floor Coverings, Drapery, Upholstery

	5064
	Appliances

	5064
	Radio, TV, Music

	5046
	Partitions, Shelving, Office and Store Fixtures

	Other Merchandise
	

	5064
	Electronics

	5111
	Printing and Writing Paper

	5112
	Office Supply and Stationery

	5113
	Paper Products

	5192
	Books, Magazines

	5193
	Florist

	5194
	Tobacco, Cigars, Cigarettes

	5131
	Fabric/Textiles

	5131
	Needlework, Knitting, Yarn, Thread

	5091
	Sporting Goods

	5092
	Arts and Crafts, Hobby, Ceramic Supplies

	5043
	Photographic Supplies, Cameras, Film Processing, Microfilm

	5092
	Toys

	5099
	Miscellaneous Other Merchandise 

	Health Care/Cosmetics
	

	5122
	Drugs-Pharmaceutical

	5047
	Hearing, Orthopedic

	5048
	Optical

	5047
	Medical & Dental Equipment & Supplies

	5087
	Cosmetics, Barber and Beauty Equipment and Supplies

	5122
	Miscellaneous Health Care/Cosmetics

	Food Products
	

	5153
	Farm Products (grain, citrus, etc.)

	5154
	Farm Products (livestock)

	5141
	Grocery

	5144
	Specialty (Poultry)

	5146
	Specialty (Fish and Seafood)

	5147
	Specialty (Meat)

	5148
	Fresh Fruits & Vegetables

	5149
	Bakery

	5181
	Beer

	5182
	Wine, Liquor

	5149
	Beverages

	5149
	Miscellaneous Food

	Building Materials – Hardware Garden Supply

	5031
	Lumber and Other Building Materials

	5074
	Plumbing, Water Conditioning

	5075
	Heating and Air Conditioning

	5063
	Electrical, Lighting

	5039
	Glass, Tile

	5198
	Paint

	5072
	Hardware

	5193
	Nursery and Landscaping

	5191
	Farm and Garden – Feed, Seed, Fertilizer

	5091
	Pool and Patio – Utility Buildings

	5039
	Miscellaneous Building Materials 

	Machinery
	

	5083
	Farm, Grove and Garden Machinery and Equipment

	5084
	Industrial Machinery and Equipment

	5082
	Construction and Mining Machinery and Equipment

	5083
	Miscellaneous Machinery and Equipment 

	Electrical and Electronic Machinery and Equipment

	5044 
	Office/Business Machines and Equipment

	5045 
	Data Processing – Computers

	5044 
	Copying Machines

	5065 
	Miscellaneous Electrical Machinery, Equipment and Supplies 

	Transportation
	

	5012
	Automobiles and Trucks

	5013
	Auto Parts

	5014
	Tires

	5015
	Junk Yards

	5039
	Mobile Homes

	5088
	Ships, (non-pleasure)

	5091
	Boats (pleasure)

	5088
	Marine Products

	5088
	Aircraft and Parts

	5092
	Bicycles and Parts

	5012
	Motorcycles

	5012
	Miscellaneous Transportation Equipment – Motor Homes, R. V.’s., Bus, Taxi 

	Other Wholesale
	

	5160
	Chemicals

	5050
	Metals and Minerals

	5170
	Petroleum and Petroleum Products – Gasoline

	5199
	Miscellaneous Other Wholesale Miscellaneous Wholesale

	5199
	Miscellaneous Wholesale

	MANUFACTURING
	

	Textiles
	

	2200
	Fabric and Knitting Mills, Floor Covering

	2290
	Miscellaneous Textiles 

	Apparel
	

	2300
	Clothing 

	Furniture and Fixtures
	

	2510
	Household Furniture

	2520
	Office Furniture

	2440
	Partitions, Shelving, Office and Store Fixtures

	Health Care
	

	2830
	Drugs

	3827
	Optical Instruments and Lenses, Glasses and Contact Lenses

	3840
	Medical and Dental Instruments, Equipment and Supplies

	2844
	Cosmetics

	2834
	Miscellaneous Health Care/Cosmetics 

	Food Products
	

	2010
	Meat

	2020
	Dairy

	2030
	Canned and Preserved Fruits and Vegetables (Orange juice concentrate)

	2040
	Grain (Flour, Cereal, Animal Food)

	2050
	Bakery

	2080
	Liquor and Beer

	2080
	Beverages

	2090
	Miscellaneous Food Preparation

	2099
	Refining Sugar, etc. 

	Lumber and Wood Products, Paper

	2411
	Logging

	2421
	Sawmills, Planing Mills

	2490
	Miscellaneous Wood Products

	2610
	Pulp

	2620
	Paper Mills

	2621
	Paper Products (Stationery, Tissues, Bags, Paper Plates, etc.)

	2650
	Paperboard Containers and Boxes

	2670
	Miscellaneous Paper Products (Insulation, Tar Paper) 

	Stone, Clay, Glass and Concrete Products
	

	3200
	Glass and Glass Products

	3240
	Concrete, Gypsum, Lime

	3241
	Cement

	3251
	Brick, Clay

	3253
	Ceramic, Tile

	3261
	Miscellaneous Products – (Plumbing fixtures)

	3264
	Porcelain, Electrical Supply 

	Metals
	

	3300
	Metal Industries – Foundries, Smelting, Refining

	3390
	Metal Products

	3399
	Miscellaneous Metals 

	Chemicals
	

	2819
	Chemicals

	2813
	Industrial Gas

	2821
	Plastics

	2822
	Synthetics

	2840
	Cleaning Preparations

	2890
	Miscellaneous Chemical Products – Paint and Varnish, etc. 

	Petroleum
	

	2910
	Petroleum Refining – Gasoline

	2950
	Paving and Roofing Materials – Asphalt

	2990
	Miscellaneous Petroleum Products 

	Rubber and Plastic Products
	

	3011
	Tires and Inner Tubes

	3021
	Rubber Products

	3080
	Misc. Plastic Products 

	Leather
	

	3111
	Tanning and Finishing

	3131
	Boots and Shoes

	3190
	Miscellaneous Leather Goods

	3161
	Luggage 

	Machinery and Equipment
	

	3510
	Engines and Turbines

	3520
	Farm, Grove and Garden Machinery and Equipment

	3560
	Industrial Machinery and Equipment

	3530
	Construction and Mining Machinery and Equipment

	3590
	Miscellaneous Machinery and Equipment 

	Electrical and Electronic Machinery and Equipment

	3578
	Office/Business Machinery and Equipment

	3571
	Data Processing – Computers

	3579
	Copying Machines

	3640
	Electric Lighting and Wiring

	3630
	Appliances

	3660
	Communication Equipment

	3663
	Radio & TV Communications Equipment

	3670
	Electronic Components and Accessories

	3690
	Miscellaneous Electrical Machinery, Equipment and Supplies 

	Transportation
	

	3710
	Automobiles and Trucks

	3714
	Auto Parts and Accessories

	2451
	Mobile Homes

	3731
	Ships

	3732
	Boat

	3429
	Marine Supplies

	3720
	Aircraft and Parts

	3751
	Motorcycles, Bicycles and Parts

	3790
	Miscellaneous Transportation Equipment – R. V.’s, Bus, Taxi

	3716
	Motor Homes 

	Other Manufacturing
	

	2131
	Tobacco

	2121
	Cigars

	2111
	Cigarettes

	3861
	Photographic Equipment and Supplies

	3800
	Scientific Instruments

	3873
	Watches, Clocks, and Parts

	3911
	Jewelry

	3914
	Silverware

	3931
	Musical Instruments

	3951
	Pens

	3952
	Pencils, Office and Artist Supplies

	3949
	Sporting Goods

	3944
	Toys

	3990
	Miscellaneous Other Manufacturing 

	Miscellaneous Manufacturing
	

	3999
	Miscellaneous Manufacturing

	LEASING/RENTAL
	

	General Merchandise
	

	7359
	General Merchandise – Rent All Apparel and Accessories

	7299
	Miscellaneous Apparel and Accessories 

	Furniture, Fixtures, Home Furnishings

	7359
	Household Furniture

	7359
	Office Furniture

	7359
	Appliances

	7359
	Radio, TV, Music

	7394
	Partitions, Shelving, Office and Store Fixtures

	Other Merchandise
	

	7359
	Electronics

	7999
	Sporting Goods

	7359
	Cameras, Microfilm

	7999
	Miscellaneous Other Merchandise 

	Health Care
	

	7352
	Hearing/Optical/Orthopedic

	7352
	Medical and Dental

	7352
	Miscellaneous Health Care 

	Building Materials
	

	7353
	Heating, Air Conditioning, Water Conditioning

	7353
	Electrical, Lighting (Signs)

	7359
	Pool and Patio – Utility Buildings

	7359
	Miscellaneous Building Material 

	Lumber and Wood Products, Paper

	7359
	Sawmills, Planing Mills 

	Metals
	

	7359
	Miscellaneous Metals (Tank Rental) 

	Machinery and Equipment
	

	7353
	Engines and Turbines

	7353
	Farm, Grove and Garden Machinery and Equipment

	7353
	Industrial Machinery and Equipment

	7353
	Construction and Mining Machinery and Equipment

	7353
	Miscellaneous Machinery and Equipment 

	Electrical and Electronic Machinery and Equipment

	7359
	Office/Business Machinery and Equipment

	7377
	Data Processing – Computers

	7359
	Copying Machines

	7359
	Electric Lighting and Wiring (Searchlights, Construction Lighting)

	7359
	Miscellaneous Electrical Machinery and Equipment

	Transportation
	

	7514
	Automobiles

	7513
	Trucks

	7519
	Mobile Homes

	4499
	Ships, Boats

	7359
	Aircraft

	7999
	Motorcycles, Bicycles

	7519
	Miscellaneous Transportation Equipment 

	Other Leasing/Rental
	

	7359
	Laundry and Dry Cleaning Equipment

	7352
	Medical and Dental Equipment

	7359
	Beauty and Barber Shop Equipment

	7389
	Communication Equipment – Telephone Answering

	7359
	Sanitary Services – Portable Toilets 

	Miscellaneous Leasing/Rental
	

	7359
	Miscellaneous Leasing/Rental

	SERVICES
	

	Personal Services
	

	7210
	Laundry, Cleaning and Garment Services

	7215
	Coin-Operated Laundries and Dry Cleaning

	7231
	Beauty Shops

	7241
	Barber Shops

	7261
	Funeral Service, Crematoriums, Cemeteries

	7299
	Miscellaneous Personal Services – Shoe Shine

	Business Services
	

	7310
	Advertising

	7323
	Credit Bureaus

	7322
	Collection Agencies

	7338
	Secretarial Services

	7331
	Mailing

	7334
	Photocopying

	7335
	Commercial Art

	7336
	Commercial Photography

	7349
	Cleaning and Maintenance

	7342
	Disinfecting and Pest Control Services

	7380
	Miscellaneous Business Services

	7389
	Personnel Supply, Telephone Answering 

	Repair – Other Than Automotive

	7631
	Watch, Clock, Jewelry

	7629
	Electrical

	7641
	Re-Upholstery – Furniture

	7690
	Machinery and Equipment Repair

	7620
	Appliance Repair

	7690
	Miscellaneous Repair 

	Health Services
	

	8011
	Physicians

	8021
	Dentists

	8041
	Chiropractors

	8042
	Optometrists

	8049
	Other Health Care Practitioners

	8060
	Hospitals

	8050
	Skilled Nursing and Intermediate Care Facilities

	8059
	Nursing Homes except skilled and intermediate care facilities, Domiciliary

	Care with Health Care
	

	8082
	Home Health Care Services

	8070
	Medical and Dental Labs

	8090
	Other Health Services

	8093
	Rehabilitation Centers

	8099
	Blood Banks 

	Legal Services
	

	8111
	Attorneys, Law Libraries

	8111
	Other Legal Services

	Financial Service
	

	6000
	Banks, Savings & Loan, Credit Unions, and other Depository Institutions, etc.

	6100
	Credit Agencies, Personal Credit, Business Credit, Mortgage Bankers, Loan Brokers and Other Non-Depository Institutions

	6200
	Security and Commodity Brokers, Dealers, Exchanges and Services – Stocks and Bonds 

	Insurance and Real Estate
	

	6411
	Insurance Companies, Insurance Brokers

	6300
	Insurance Carriers (Companies)

	6410
	Insurance Agents, Brokers, and Services

	6500
	Real Estate Agents, Realtors, Title Abstract Offices, Developers 

	Miscellaneous Professional Services

	8710
	Engineering, Architectural, and Surveying Services

	8720
	Accounting, Auditing, and Bookkeeping Services

	8750
	Other Professional Services 

	Educational Services
	

	8200
	Educational Institutions per Section 196.012(4), F.S. – Exempt

	8240
	Other Schools and Educational Services – Beauty and Barber, Charm, Driving Schools 

	Social Services
	

	8300
	Job Training, Vocational Rehabilitation, Child Day Care, Residential Care 

	Amusement and Recreation
	

	7800
	Motion Picture Production and Distribution, Theaters

	7933
	Bowling Alleys, Billiards and Pool

	7940
	Commercial Sports, Professional Sports, Clubs, Race Tracks

	7990
	Tourist Attractions, Amusement Parks

	8412
	Museums and Art Galleries

	7990
	Miscellaneous Amusement and Recreation Services, Golf Courses, Country Clubs, Yacht Clubs

	Membership Organizations
	

	8600
	Business, Professional, Labor Unions, Civic, Social and Fraternal, Political

	8661
	Religious Organizations

	Public Administration
	

	9100
	General Government, Courts, Police, Fire, Safety, National Security, Public Library

	4311
	U.S. Postal Service

	Communication
	

	4810
	Telephone and Telegraph

	4830
	Radio and Television Broadcasting 

	2700
	Printing and Publishing – Newspapers, Books, Magazines; Typesetting, Photoengraving, etc.

	4841
	Cable and Other Pay Television Services

	4899
	Other Communication Services 

	Electric, Gas and Sanitary Services

	4911
	Electric Power

	4920
	Gas – Production and Distribution, Pipelines

	4941
	Water Supply

	4950
	Sanitary Services (Sewerage, Refuse, Mosquito Control)

	4939
	Alternate Energy Devices – Solar, Wind, Geothermal 

	Automotive Repair and Services

	7530
	Automotive Repair – Garages

	7532
	Top & Body Repair and Paint Shops

	5541
	Service Stations – Gasoline

	7540
	Automotive Services – Parking, Car Wash 

	Passenger Transportation
	

	4100
	Bus Line, Taxi, Ambulance, School Bus, Terminals 

	Trucking and Warehousing
	

	4210
	Trucking – Local and Long Distance

	4220
	Public Warehousing

	4231
	Other Trucking and Warehousing 

	Water and Air Transportation

	4400
	Water Transportation and Support Services – Docks, Yacht Basins

	4500
	Airlines

	4580
	Airports and Terminals

	Railroads and Private Car Line Companies

	4011
	Railroads – Operating Property (Centrally Assessed)

	4741
	Private Car Line Companies 

	Transportation Services
	

	4720
	Travel Arrangement – Travel Agencies

	4780
	Miscellaneous Transportation Services – Inspection and Weighing, Crating and Packing, Toll Road and Bridge Operation 

	Miscellaneous Services
	

	8999
	Miscellaneous Service

	SPECIAL
	

	Agricultural Production – Crops

	0100
	Grain and Field Crops – Soybeans, Tobacco, Peanuts, etc.

	0161
	Vegetables, Melons

	0174
	Citrus

	0173
	Nuts

	0180
	Specialties – Mushrooms, Bulbs, Sod Farms

	0190
	General Farms – Primarily Crop 

	Agricultural Production – Livestock

	0210
	Beef, Hogs, Sheep and Goat

	0240
	Dairy

	0250
	Poultry and Egg

	0272
	Horses

	0291
	General Farms – Primarily Livestock 

	Agricultural Services
	

	0711
	Soil Preparation and Crop Service

	0740
	Veterinary Service

	0750
	Other Animal Services – Breeding, Boarding, Training

	0760
	Farm Labor and Management Services

	0780
	Landscaping and Agricultural Services

	0782
	Lawn and Garden Services 

	Forestry
	

	0811
	Timber Tracts

	0851
	Forestry Service 

	Fishing, Hunting, Trapping
	

	0910
	Commercial Fishing

	0921
	Fish Hatcheries, Game Preserves

	0971
	Other Fishing, Hunting, Trapping 

	Oil and Gas Extraction
	

	1311
	Crude Petroleum and Natural Gas

	1321
	Liquid Natural Gas

	1380
	Oil and Gas Field Services 

	Mining and Quarrying
	

	1420
	Crushed and Broken Stone (Lime Rock, Limestone)

	1440
	Sand and Gravel

	1470
	Chemical and Fertilizer Mining (Phosphate Rock) Construction

	1500
	General Building Contractors

	1611
	Highway and Street Construction

	1620
	Heavy Construction 

	Special Trade Contractors
	

	1711
	Plumbing, Heating and Air Conditioning

	1721
	Painting and Paper Hanging

	1731
	Electrical Work

	1750
	Carpentering and Flooring

	1761
	Roofing and Sheet Metal Work

	1771
	Concrete Work

	1781
	Water Well Drilling

	1790
	Miscellaneous Special Trade Contractors 

	Accommodation
	

	6514
	Single Family – Rental Property

	6514
	Duplex

	6514
	Triplex

	6514
	Condominiums

	6513
	Apartment – 10 or Fewer Units

	6513
	Apartment – More Than 10 Units

	7011
	Hotel, Motel

	7021
	Rooming and Boarding Houses

	7033
	Camps, Tourist Courts

	6512
	Building Rental

	6519
	Building on Leased Land

	8811
	Floating Structures – Residential

	8811
	Household Goods – Non-Florida Residents

	6515
	Mobile Homes

	8811
	Mobile Home Attachments

	Miscellaneous Special
	

	9999
	Miscellaneous Special


(3)(a) Effective January 1, 2002, the property appraiser shall classify tangible personal property on the assessment roll according to the classification system set out in the 1997 North American Industry Classification System-United States Manual (NAICS), and any subsequent amendments thereto, as published by the Office of Management and Budget, Executive Office of the President, hereby incorporated by reference in this rule. The NAICS classification system will replace the 1987 Standard Industrial Classification (SIC) codes currently described within this rule. Effective January 1, 2002, the Department of Revenue will not accept assessment rolls which classify personal property using either the class code system defined in Rule 12D-8.009, F.A.C., as amended on September 30, 1982, or with SIC codes currently identified in this rule. Information on how to obtain any documents described within this rule may be obtained from the Property Tax Oversight Program, Florida Department of Revenue, (850)717-6570.

(b) The NAICS classification system, a 5-digit and/or 6-digit classification system, is to be used in Field Number 6 of the STANDARD N.A.P. File described in paragraph 12D-8.013(6)(c), F.A.C. Conversion from existing classification systems may be completed prior to the conversion deadline. Assessment rolls submitted prior to full conversion to the NAICS system may contain classification systems which use any of the three aforementioned classification systems. Upon submission of the first assessment roll containing other than the class code classification system, the Department must be notified in writing of the conversion methods used on the assessment roll. Field Number 5 should be completed with an alphabetic character indicating the coding system used for the assessment roll. If reporting by original class codes in Field Number 6, enter code “C” in Field Number 5. If reporting the SIC codes in Field Number 6, enter code “S” in Field Number 5. If reporting the NAICS code in Field Number 6, enter code “N” in Field Number 5.

(c) To facilitate Florida-specific property tax administrative needs, the Department of Revenue recommends the following special code numbers, not currently contained within the NAICS system:

	CATEGORY
	CODE NUMBER

	CITRUS 
	

	Citrus Brokers
	11137

	MOBILE HOME 
	

	Mobile Home Owners
	81418

	Mobile Home Attachments
	81419

	RESTAURANTS 
	

	Franchise Ltd. Svc. Restaurants-Bar-B-Que
	722214

	Franchise Ltd. Svc. Restaurants-Hamburger
	722215

	Franchise Ltd. Svc. Restaurants-Pizza
	722216

	Franchise Ltd. Svc. Restaurants-Chicken/Fish
	722217

	Franchise Ltd. Svc. Restaurants-Mexican
	722218

	Franchise Ltd. Svc. Restaurants-All Others
	722219

	GROCERY 
	

	Supermarkets and Other Grocery except Convenience Stores (state or regional chain)
	44511

	Other Supermarkets and Grocery (locally owned)
	445113

	RAILROAD 
	

	Line-Haul Railroads
	482111

	Short Line Railroads
	482112

	Support Activities for Rail Transportation
	48821

	Railroads (Non-operating Property)
	482119


Rulemaking Authority 195.027(1), 213.06(1) FS. Law Implemented 193.052, 193.114, 195.073 FS. History–New 12-7-76, Amended 9-30-82, Formerly 12D-8.09, Amended 12-30-97, 1-31-99.

12D-8.010 Uniform Definitions for Computer Files. 

Each property appraiser shall maintain data in preparation of the real and personal property rolls. This data shall include information necessary and sufficient to allow computer preparation of rolls which meet all requirements of law and these regulations.

(1) The file from which the real property roll is prepared shall be known as the Name – Address – Legal File or N.A.L.

(a) For day-to-day operations the appraiser may break the data in this file down into more than one file or may combine the Name – Address – Legal File with other files.

(b) All property appraisers shall establish and maintain a Name – Address – Legal File.
(c) Data relating to real estate transfers shall be considered part of the N.A.L. file for the purpose of this definition. However, for day-to-day operations, the property appraiser may carry transfer (sales) data in other data processing files.

(d) N.A.L. file maintenance:

1. All real estate transfer (sales) data should be maintained on a monthly basis. That is, every recorded deed should be posted to the N.A.L. file no later than 30 days after being received from the clerk, provided, however, that all deeds for the prior calendar year shall be posted to the N.A.L. file no later than January 31.

2. All other information contained in the N.A.L. file shall be maintained on a regular basis which allows the property appraiser to comply with all statutory, regulatory and administrative deadlines.

(2) The file from which the personal property assessment roll is prepared shall be known as the Name – Address – Personal File or N.A.P.

(a) For day-to-day operations the appraiser may break the data in this file down into more than one file or may combine the Name – Address – Personal File with other files.

(b) All property appraisers shall establish and maintain a Name – Address – Personal File.

(c) File maintenance: All information contained in the N.A.P. file shall be maintained on a regular basis which allows the property appraiser to comply with all statutory, regulatory, and administrative deadlines.

(3) The file from which computerized property assessments are calculated shall be known as the Master Appraisal File or M.A.F.

(a) For day-to-day operations the property appraiser may break the data in this file down into more than one file or may combine the Master Appraisal File with other files.

1. That portion of the Master Appraisal File containing data used in calculating assessments by the cost approach to value shall be known as the M.A.F.-Cost.

2. That portion of the Master Appraisal File containing data used in calculating assessments by the market approach to value shall be known as the M.A.F.-Market.

3. That portion of the Master Appraisal File containing data used in calculating assessments by the income approach to value shall be known as the M.A.F.-Income.

(b) Property Appraisers are not required to calculate assessments by computer and therefore are not required to establish and maintain a Master Appraisal File. However, if the property appraiser undertakes any appraisal computations by computer, the files used shall meet the appropriate requirements of these rules and regulations.

(c) File Maintenance: All information contained in the M.A.F. shall be maintained on a regular basis which allows the property appraiser to comply with all statutory, regulatory and administrative deadlines.

Rulemaking Authority 195.027(1), 213.06(1) FS. Law Implemented 193.114, 195.027, 213.05 FS. History–New 12-7-76, Formerly 12D-8.10.

12D-8.011 Uniform Standards for Computer Operations: Minimum Data Requirements.

(1) Each property appraiser shall maintain the following data in one or more of his or her data processing files regarding each parcel of real estate in his or her county.

(a) A unique parcel number based on a parcel numbering system applied uniformly throughout the county.

(b) A code indicating the taxing authorities whose jurisdiction includes this parcel.

(c) Data indicating the location of the parcel. This data may be a part of items (a) and/or (b) above. The data shall indicate:

1. Township.

2. Range.

3. Section number or grant number.

4. Subdivision code or number, if applicable.

5. Municipality code or number, if applicable.

(d) Owner’s or Fiduciary’s name.

(e) Owner’s or Fiduciary’s mailing address.

1. Address.

2. Zip Code. All address information entered in the file prior to the adoption of this rule need not show zip code as a separate field.

(f) Basic land information:

1. Land Use Code. This code shall be as defined under paragraph 12D-8.008(2)(c), F.A.C.

2. A code indicating the unit of measurement used as the basis of assessment of the land. The property appraiser may continue to use any existing codes provided they are translated to the following when submitted to the Department:

a. 1 = per acre;

b. 2 = per square foot;

c. 3 = per front foot or per effective front foot (all lots with typical depth);

d. 4 = per front foot or per effective front foot (all lots with non-typical depth);

e. 5 = per lot or tract;

f. 6 = combination of any of the above;

3. The number of units of land. One of the following items shall be shown, corresponding to subparagraph (f)2. above.

a. The number of acres;

b. The number of square feet;

c. The number of front feet or effective front feet and the depth in feet (when depth is available);

d. The number of front feet or effective front feet and the effective depth in feet (when depth is available);

e. The number of lots or tracts;

f. Break-down of the number of combined units if available.

(g) Basic building information:

1. The year built or the effective year built of the main improvement. The appraiser shall consistently maintain one or the other (or both) years for every improved parcel in the county.

2. The total living area or the total adjusted area of the main improvement on improved residential property, or the total usable area for non-residential improved property.

The appraiser shall consistently maintain total living area or total adjusted area (or both) for every improved residential parcel in the county.

3. A code indicating the principal type of construction of the exterior walls of the main improvement on each improved parcel. The property appraiser may continue to use any existing codes provided they are translated to the following when submitted to the Department:

01 – Wall Board;

02 – 8-Inch Brick;

03 – Metal;

04 – Asbestos Shingles on Frame;

05 – Stucco on Frame;

06 – Siding – No Sheathing;

07 – Concrete Block;

08 – Corrugated Asbestos;

09 – Stucco on Concrete Block (C. B. S.);

10 – Stucco on Tile;

11 – Siding – with Sheathing;

12 – Brick Veneer on Frame;

13 – Brick Veneer on Masonry;

14 – Aluminum Siding;

15 – 12-Inch Brick;

16 – Reinforced Concrete;

17 – Metal on Steel;

18 – Wood Shingles;

19 – Jumbo Brick;

20 – Tilt-up Concrete Slabs;

51 – Brick on Masonry Down-Wood Siding Up;

52 – Brick on Masonry Down-Asbestos Shingles Up;

53 – Wood Siding Down-Asbestos Shingles Up;

54 – Stone on Masonry Down-Wood Siding Up;

55 – Concrete Block Plain Down-Asbestos Shingles Up;

56 – Concrete Block Plain Down-Wood Siding Up;

57 – Brick on Frame Down-Wood Siding Up.

NOTE: If the property appraiser maintains a master appraisal system, at the time of adoption of these rules and regulations, which system utilizes “Points”, “Construction Units” or other numerical designation, in lieu of a code, to indicate principal type of exterior wall construction, then such “Points”, “Construction Units” or other numerical designation, may be submitted in lieu of the codes indicated hereinabove; provided, however, that a schedule showing the number of “Points”, “Construction Units” or numbers used for each type of exterior wall construction is also submitted to the Department.

(h) Land Value – Just Value (Section 193.011, F.S.) or classified use value, if applicable.

(i) Total just value (land just value plus building value).

(j) Total assessed value (land classified use value plus building value or total just value for non-classified use parcels).

(k) Taxable value for operating purposes.

(l) New construction value. This amount shall be included in the value shown for Items (i) through (l). Deletions shall be shown as a negative amount.

(m) The following information shall be gathered and posted for the two most recent transfers of each parcel. Only information on transfers occurring after December 31, 1976, needs to be gathered and posted.

1. Date of execution of instrument (month and year).

2. Official Record (“O.R.”) Book and Page number – These shall be recorded as entries separate from the property description so that a computer sort on this information is possible.

3. A transfer code denoting certain characteristics of the transfer. A transfer should be considered for disqualification if any of the following apply:

Corrective deed, quit claim deed, or tax deed; Deed bearing Florida Documentary Stamp at the minimum rate prescribed under Chapter 201, F.S.;

Deed bearing same family name as to Grantor and Grantee;

Deeds to or from banks, loan or mortgage companies;

Deeds conveying cemetery lots or parcels;

Deeds including unusual amounts of personal property;

Deeds containing a reservation of occupancy for more than 90 days (life estate interest);

Deeds involving a trade or exchange of land;

Deeds where the consideration is indeterminable;

Deed conveying less than a half interest;

Deeds to or executed by any of the following:

a. Administrators;

b. Benevolent Institutions;

c. Churches;

d. Clerk Commissioners;

e. Clerk of Courts;

f. Counties;

g. Educational Institutions;

h. Executors;

i. Federal Agencies;

j. Federal Government;

k. Fraternal Institutions;

l. Guardians;

m. Lodges;

n. Masters;

o. Municipalities;

p. Receivers;

q. Sheriffs;

r. State Board of Education;

s. Trustees in Bankruptcy;

t. Trustees of the Internal Improvement Trust Fund (or Board of Natural Resources);

u. Utility Companies. The property appraiser may continue to use any existing codes provided they are translated to the following when submitted to the Department:

00. Sales which are qualified;

01. Sales which are disqualified as a result of examination of the deed;

02. Deeds which include more than one parcel;

03. Other disqualified.

4. Sales prices as indicated by documentary stamps.

5. Wherever possible, a one-digit code indicating whether the parcel was improved (I) or vacant (V) at the time of sale.

(n) Property description or map number. Map number is allowable in lieu of property description if a map reference number and Official Record (“O.R.”) Book and Page number is printed on the roll for each parcel.

(o)1. Exemption type. A code indicating the type of exemption granted to the parcel and the value(s) thereof. The property appraiser may continue to use any existing codes provided they are translated to the codes prescribed when submitted to the Department. The code is as follows:

A – Senior Homestead Exemption (Section 196.075, F.S.)

B – Blind (Section 196.202, F.S.)

C – Charitable, Religious, Scientific or Literary (Sections 196.196, 196.1987, F.S.)

D – Disabled (Sections 196.081, 196.091, 196.101, F.S.)

E – Economic Development (Section 196.1995, F.S.)

G – Federal Government Property (Section 196.199(1)(a), F.S.); State Government Property (Section 196.99(1)(b), F.S.); Local Government Property (Section 196.199(1)(c), F.S.); Leasehold Interests in Government Property (Section 196.199(2), F.S.)
H –Historic Property (Section 196.1997, F.S.)

I – Historic Property Open to the Public (Section 196.1998, F.S.)

L –Labor Organization (Section 196.1985, F.S.)

M – Homes for the Aged (Section 196.1975, F.S.)

N – Nursing Homes, Hospitals, Homes for Special Services (Section 196.197, F.S.)

O – Widowers (Section 196.202, F.S.)

P – Totally and Permanently Disabled (Section 196.202, F.S.)

Q – Combination (Homestead, Disabled, Widow, Widower, Totally and Permanently Disabled, Senior Homestead Exemption - Sections 196.031, 196.075, 196.202, F.S.)
R – Renewable Energy Source (Section 196.175, F.S.)

S – Sewer and Water Not-for-Profit (Section 196.2001, F.S.)

T – Community Centers (Section 196.1986, F.S.)

U – Educational Property (Section 196.198, F.S.)
V – Disabled Veteran/Spouse (Section 196.24, F.S.)

W – Widows (Section 196.202, F.S.)

X – Homestead Exemption (Section 196.031, F.S.)

Y – Combination (Homestead, Disabled, Widow, Widower, Totally and Permanently Disabled, Disabled Veteran, Senior Homestead Exemption – Sections 196.031, 196.075, 196.202 and 196.24, F.S.)

Z – Combination (Renewable Energy Source, Economic Development – Sections 196.175 and 196.1995, F.S.)
1 – Licensed Child Care Facility Operating in Enterprise Zone (Section 196.095, F.S.)

2 – Historic Property Used for Certain Commercial or Nonprofit Purposes (Section 196.1961, F.S.)

3 – Proprietary Continuing Care Facilities (Section 196.1977, F.S.)

4 – Affordable Housing Property (Section 196.1978, F.S.)

5 – Charter School (Section 196.1983, F.S.)

6 – Public Property Used Under License or Lease Agreement Entered into Prior to January 1, 1969 (Section 196.1993, F.S.)

7 – Space Laboratories and Carriers (Section 196.1999, F.S.)

8 –Water and Wastewater Systems Not-for-Profit (Section 196.2002, F.S.)

9 – Contiguous multiple parcels with a single homestead exemption or single parcels with multiple homestead exemptions

2. Personal exemption codes shall be “0” (zero) indicating the exemption does not apply or the applicable code provided in this rule subsection indicating an exemption does apply. Five of six personal exemptions may apply for each parcel, in the following order.

	Exemption Type
	Maximum Value
	Code

	Homestead
	$25,000
	X

	Widowed
	$500
	W/O

	Blind
	$500
	B

	Disabled 
	$500
	P 

	Veteran Disabled/Spouse
	$10,000
	V

	Disabled (100 percent Exempt)
	– 
	D


An individual who qualified for the $25,000 exemption may also be entitled to the $500 exemption of section 3(b), Art. VII, State Const. (for widows, widowers, or blind or totally and permanently disabled persons) and Section 196.202, F.S., and/or the $5,000 exemption under Section 196.24, F.S. (disabled veterans/spouse). In no event shall the aggregate exemption exceed $26,500 (see Rule 12D-7.003(2), F.A.C.) for individuals exempt under Section 196.202, F.S., or $36,000 (see subsection 12D-7.003(2), F.A.C.) for individuals exempt under Section 196.24, F.S., except for total exemptions under Sections 196.081, 196.091 or 196.101, F.S.

(p) A code indicating the type of special assessment applicable to the parcel. The property appraiser may continue to use any existing codes provided they are translated to the following when submitted to the Department:

0 – None;

1 – Pollution Control Device(s);

2 – Land subject to a conservation easement, environmentally endangered lands, or lands used for outdoor recreational or park purposes when land development rights have been conveyed or conservation restrictions have been convenanted;

3 – Land subject to a moratorium.

(q) In the event that the county has completely or partially changed parcel numbering since the previous roll, an “alternate key” which will allow a translation of individual parcel numbers from those used on the previous roll to those used on the current roll. This shall not be construed to apply to routine renumbering resulting from splits, deletions and combinations of parcels.

(2) Each property appraiser shall maintain the following data in one or more of his/her data processing files regarding each personal property account in his/her county.

(a) County Code. This is a number assigned to each county for identification purposes. Alachua County is assigned number 11, each successive county in alphabetical order is assigned a number increased by 1, with Washington County assigned number 77.

(b) Personal Property account number. This number may be used as the cross-reference to the return as filed.

(c) Taxing Authority Code. A code indicating the taxing authorities in whose jurisdiction the property is located. Same basic code as is used for real property.

(d) Roll Type. “P” for personal.

(e) Roll Year. The last two digits of the tax year.

(f) Class Code. A code, as defined in paragraph 12D-8.009(2)(c), F.A.C., indicating the classification of the property.

(g) Furniture, Fixtures, and Equipment; Materials and Supplies, at Just Value.

(h) Leasehold improvements at Just Value. Any improvements, including modifications and additions, to leased property.

(i) Pollution Control Devices at Just Value.

(j) The Taxable Value, (Salvage Value) of these pollution control devices.

(k) Total Just Value. The sum of the just values of: furniture, fixtures, and equipment; taxable household goods; material and supplies; leasehold improvements; and pollution control devices.

(l) Total Exemption Value. The total value of any exemption granted to the account.

(m) Exemption Type. A code indicating the type of exemption granted the account. The code is as follows:

A – Institutional (Sections 196.195, 196.196 and 196.197, F.S.);

B – Non-Governmental Educational Property other than under Section 196.1985, F.S. (Section 196.198, F.S.);

C – Federal Government Property (Section 196.199(1)(a), F.S.);

D – State Government Property (Section 196.199(1)(b), F.S.);

E – Local Government Property (Section 196.199(1)(c), F.S.);

F – Leasehold Interests in Government Property (Section 196.199(2), F.S.);

G – Economic Development (Section 196.1995, F.S.);

H – Not-for-profit Sewer and Water Companies (Section 196.2001, F.S.);

I – Blind Exemption (Section 196.202, F.S.);

J – Total and Permanent Disability Exemption (Section 196.202, F.S.);

K – Widow’s Exemption (Section 196.202, F.S.);

L – Disabled Veteran’s Exemption (Section 196.24, F.S.)

(n) Total Taxable Value. The total just values (k), above less the total exemption value (l), above.

(o) Penalty Rate as Applicable.

(p) Taxpayer Name.

(q) Mailing Address of the Taxpayer.

(r) City.

(s) State or Country (including zip code).

(t) Street Address. Where the property is physically located.

(u) City. Where the property is physically located.

(v) In the event that the county has completely or partially changed account numbering since the previous roll, an “alternate key” which will allow a translation of individual account numbers from those used on the previous roll to those used on the current roll. This shall not be construed to apply to routine renumbering resulting from attrition or addition of accounts.

(w) Tax Roll Sequence Number. A number to be assigned in the order accounts appear on the assessment roll.

(3) If the property appraiser establishes a Master Appraisal File, the M.A.F. Cost shall include, but shall not necessarily be limited to, the following information for the main improvements to each parcel. Codes may be used where applicable.

(a) Year built or effective year built.

(b) Exterior wall type.

(c) Roof type.

(d) Roof material.

(e) Floor type.

(f) Interior walls.

(g) Electrical features/quality, if available.

(h) Number of plumbing fixtures or number of baths.

(i) Heating.

(j) Air-conditioning.

(k) Base area.

(l) Adjusted area, if applicable.

(m) Overall condition or depreciation factor.

(n) An indication of each extra feature and detached subsidiary buildings and the value ascribed thereto.

NOTE: If the property appraiser maintains a Master Appraisal File, at the time of adoption of these rules and regulations, which file contains “Classes of Buildings” to indicate a combination of two or more of the construction features shown above, then such “Classes” may be submitted in lieu of those specific construction features shown above which are included in the “Class” of the building.

If the property appraiser maintains a Master Appraisal File, at the time of adoption of these rules and regulations, which file utilizes “Points” or “Construction Units” to indicate exterior wall type or combination of exterior wall types, then such “Points” or “Construction Units” may be submitted when specific exterior wall type required under paragraph (b) above is not otherwise available.

(4) When a property appraiser’s upcoming roll will be subjected to an in-depth review pursuant to Section 195.096, F.S., when requested by the Department he should maintain the following data in one or more of his data processing files or on a written list for each real property parcel which was deleted from the prior year’s roll, which was split from a parcel on the prior year’s roll, or which was combined with a parcel from the prior year’s roll.

(a) Unique parcel number of the parcel which has been deleted, split off, or combined.

(b) Land use code applicable to the parcel listed under paragraph (a).

(c) A code indicating whether the parcel was deleted (1), split from (2), or combined with another parcel (3).

(d) Values – The values shall be those shown on the previous year’s roll if deletion; the values shall be those shown on the current year’s roll if split or combination.

1. Just Value (for non-classified use parcels).

2. Classified use value (for classified use parcels).

3. Total Taxable Value.

(e) Parent Parcel Number, if entry applies to a split.

(f) Land Use Code applicable to the parcel listed under paragraph (e).

Rulemaking Authority 195.027(1), 213.06(1) FS. Law Implemented 195.027, 196.031, 196.075, 196.081, 196.091, 196.101, 196.195, 196.196, 196.197, 196.1975, 196.198, 196.1985, 196.1986, 196.1987, 196.199, 196.1995, 196.1997, 196.1998, 196.2001, 196.202, 196.24, 213.05 FS. History–New 12-7-76, Amended 9-30-82, Formerly 12D-8.11, Amended 12-31-98, 12-30-02, 1-1-04, 10-2-07.

12D-8.012 Schedule of Implementation of Rule 12D-8.011.
Rulemaking Authority 195.027 FS. Law Implemented 195.027(2) FS., Chs. 82-232, 82-388, Laws of Florida. History–New 12-7-76, Amended 9-30-82, Formerly 12D-8.12, Repealed 9-12-95.

12D-8.013 Submission of Computer Tape Materials to the Department.

(1) All submitted tapes shall meet the following technical requirements, unless written approval to do otherwise is granted by the Executive Director for good cause shown.

(a) Character set (display) – EBCDIC (Extended Binary Coded Decimal Interface Code).

(b) One-half inch standard magnetic tape, 9 track, odd parity, 800, 1600, or 6250 BPI (Bits Per Inch).

(c) No label records.

(2) For each submission of tape(s), a transmittal document showing the following information shall be enclosed:

(a) Character set.

(b) Density.

(c) Leading tapemark (yes or no).

(d) Record layout (if not specified by these rules).

(e) Record format data elements description (if not specified by these rules).

(f) The transmittal document for the Standard Name – Address – Legal (N.A.L.) file shall indicate:

1. Whether effective year built or actual year built is shown for each improved parcel, and

2. Whether adjusted area or total living area is shown for each improved residential parcel.

(3) Each property appraiser shall submit a computer tape copy of the following files to the Department on or before the dates indicated. STANDARD FILES are defined under subsection (6) of this rule.

(a) The STANDARD N.A.L. File: No later than the submission date for the initial real property assessment roll. This file shall contain information current at the time of publication of the initial real property assessment roll, including a computer tape copy of real estate transfer data current to December 31st of the previous calendar year. Upon request by the Department, another submission is required no later than 30 days following extension of the tax rolls pursuant to Rule 12D-8.015, F.A.C.

(b) The Master Appraisal File, if one exists: No later than the submission date for the initial real property assessment roll. This file shall contain information current at the time of publication of the initial real property assessment roll. The record layout shall be that used locally, provided that the requirements of subsection (1) above are met.

(c) The previous year standard N.A.L. file: No later than the submission date for the current year real property assessment roll in the event that the county has completely or partially changed parcel numbering since the previous roll other than routine splits, deletions and combinations. This file shall have coded thereon an “alternate key” to facilitate the translation of the old parcel numbers to the new parcel numbers.

(4) Each property appraiser shall submit a computer tape copy of the following file to the Department on or before the date indicated:

(a) The STANDARD N.A.P. File: No later than the submission date for the initial tangible personal property assessment roll. This file shall contain information current at the time of publication of the initial tangible personal property assessment roll. Upon request by the Department another submission is required no later than 30 days following extension of the tax rolls pursuant to Rule 12D-8.015, F.A.C.

(b) The previous year standard N.A.P. file: No later than the submission date for the current year tangible personal property assessment roll in the event that the county has completely or partially changed account numbering since the previous roll other than routine attrition or addition of accounts. This file shall have coded thereon an “alternate key” to facilitate the translation of the old account numbers to the new account numbers.

(5) In those counties subject to an in-depth review, pursuant to Section 195.096, F.S., and if requested in writing by the Executive Director, the property appraiser shall submit a computer tape copy of the following files to the Department on or before the dates indicated, provided that submission shall not be required earlier than 30 days following mailing of the request by the Executive Director.

(a) The STANDARD N.A.L. file containing real estate transfer data current to December 31, and all other data current at the time of publication of the revised (extended) real property assessment roll: No later than January 31.

(b) The STANDARD Deletions, Splits, and Combinations (D.S.C.) File, if one exists: No later than the submission date for the Initial Real Property Assessment Roll.

(6) Record Layouts for STANDARD FILES. Property appraisers are not required to keep data in the standard file layouts for day-to-day operations. However, they are required to merge and/or reformat their existing files to the standard file layout as appropriate when submitting computer tape materials to the Department.

(a) The STANDARD N.A.L. File shall be formatted as follows:

1. Record length-450 characters (fixed length).

2. Block length-3600 characters (8 records per block).

3. The following is a listing of the STANDARD N.A.L. File and is contained in an example form, Form DR-590 (incorporated by reference in Rule 12D-16.002, F.A.C.).

Name, Address, Legal (N.A.L.) File

	Field
	
	Location
	
	Field1
	

	No.
	Field Label
	First
	Last
	Size 
	Type
	Comments

	1
	Unique
	
	
	
	
	

	
	Parcel No. 
	1 
	28 
	28 
	A/N 
	

	
	County No. 
	1
	2
	2
	N
	

	
	Parcel No. 
	3
	28
	26
	A/N
	Show 2 digit county code, local parcel number, and space fill the remaining digits to 28

	2 
	Roll type 
	29 
	29 
	1 
	A 
	“R” for real

	3 
	Roll year
	30 
	31 
	2 
	A/N 
	

	4 
	D. O. R. land use code 
	32 
	35 
	4 
	
	All numeric except for notes and header records

	5 
	Special assessment code 
	36 
	36 
	1 
	N 
	

	6 
	Total just value 
	37 
	45 
	9 
	N 
	

	7 
	Total assessed value 
	46 
	54 
	9 
	N 
	Classified use value, including homestead property, if applicable; otherwise just value

	8 
	Total taxable value for operating purposes
	55 
	63 
	9 
	N 
	

	9 
	New construction value or deletion value
	64 
	72 
	9 
	N 
	Signed field; negative value indicates deletion

	10 
	Land value 


	73 
	81 
	9 
	N 
	Classified use value of land, if applicable; otherwise just value of land

	11 
	Land units code 
	82 
	82 
	1 
	N
	Use land-unit-of-value code here

	12 
	Number of land units 
	83 
	88 
	6 
	N
	Assume two decimal places for acreage

	13 
	Square footage 
	89 
	97 
	9 
	N 
	Assume no decimal places for square feet

	14 
	Improved quality 
	98 
	100 
	3 
	A/N 
	

	15 
	Construction class 
	101 
	101 
	1 
	N 
	

	16 
	Filler 
	102 
	102 
	1 
	A 
	Space Fill

	17 
	Effective or actual year built of major improvement 
	103 
	106 
	4 
	N 
	

	18 
	Total living area (or adjusted area) or usable area if non-residential
	107
	113
	7
	N
	

	19 
	Number of buildings 
	114 
	115 
	2 
	N
	

	20 
	Market area 
	116 
	117 
	2 
	A/N 
	10 to 30 areas

	MOST RECENT SALE DATA (through field 26)

	21 
	Transfer code 
	118 
	119 
	2 
	N 
	

	22 
	Vacant or improved code 
	120 
	120 
	1 
	A 
	“V” or “I”

	23 
	Sale price 
	121 
	129 
	9 
	N 
	

	24 
	Date of sale 
	130 
	135 
	6 
	N 
	

	
	Year
	130 
	133 
	4 
	N 
	

	
	Month
	134 
	135 
	2 
	N 
	01 through 12

	25 
	O. R. Book 
	136 
	140 
	5 
	A/N 
	

	26 
	O. R. Page 
	141 
	144 
	4 
	A/N 
	

	SECOND MOST RECENT SALE DATA (through field 33)

	27 
	Filler 
	145 
	146 
	2 
	A 
	Space Fill

	28 
	Transfer code 
	147 
	148 
	2 
	N 
	

	29 
	Vacant or improved code 
	149 
	149 
	1 
	A 
	“V” or “I”

	30 
	Sale price 
	150 
	158 
	9 
	N 
	

	31 
	Date of sale 
	159 
	164 
	6 
	N 
	

	
	Year 
	159 
	162 
	4 
	N 
	

	
	Month 
	163 
	164 
	2 
	N 
	01 through 12

	32 
	O. R. Book 
	165 
	169 
	5 
	A/N 
	

	33 
	O. R. Page 
	170 
	173 
	4 
	A/N 
	

	34 
	Stratum No. 
	174 
	175 
	2 
	N 
	Always “00”; will be assigned by D.O.R.

	35 
	Owner’s name 
	176 
	205 
	30 
	A 
	Primary owner

	36 
	Street address line 1 
	206 
	235 
	30 
	A/N 
	Mailing address of primary owner

	37 
	Street address line 2 
	236 
	265 
	30 
	A/N 
	

	38 
	City 
	266 
	295 
	30 
	A/N 
	

	39 
	State or country 
	296 
	320 
	25 
	A/N 
	

	40 
	U. S. mail zip code 
	321 
	325 
	5 
	N 
	

	41 
	Short legal description 
	326 
	355 
	30 
	A/N 
	1st 30 characters

	SOCIAL SECURITY NUMBERS (SSN) OF APPLICANT AND OTHER OWNER (through field 45)

	42 
	Applicant’s Status 
	356 
	356 
	1 
	A 
	Applicant’s marital status H=Husb. W=Wife O=Other “H”, “W”, or “O” 

	43 
	Applicant’s SSN 
	357 
	365 
	9 
	N 
	

	44 
	Co-Applicant’s Status 
	366 
	366 
	1 
	A 
	Co-Applicant’s marital status H=Husb. W=Wife O=Other “H”, “W”, or “O”

	45 
	Co-Applicant’s SSN 
	367 
	375 
	9 
	N 
	

	46 
	Personal exemption flags 
	376 
	376 
	1 
	A/N 
	Use numeric “0” or “A” through “Z” 

	47 
	Other exemption value 
	377 
	383 
	7 
	N 
	

	48 
	Amount of homestead
	384 
	388 
	5 
	N 
	

	
	exemption 
	
	
	
	
	

	49 
	Amount of widow(er)
	389 
	393 
	5 
	N 
	

	
	exemption 
	
	
	
	
	

	50 
	Amount of disabled
	394 
	400 
	7 
	N 
	

	
	exemption
	
	
	
	
	

	51 
	Amount of renewable 
	
	
	
	
	

	
	energy exemption 
	401 
	407 
	7 
	N 
	

	52 
	Group Number/Confidentiality Code
	408 
	409 
	2 
	N 
	First Character Always “0” will be assigned by Department of Revenue for second character “0” otherwise any confidential parcels should be indicated with code “1”

	53 
	Neighborhood code 
	410 
	417 
	8 
	A/N 
	

	54 
	Public land 
	418 
	418 
	1 
	A 
	

	55 
	Taxing authority code 
	419 
	422 
	4 
	A/N 
	First two digits indicate municipality

	56 
	Parcel location
	423 
	431 
	9 
	A/N 
	

	
	Township
	423 
	425 
	3 
	A/N 
	2 numeric, 1 alpha

	
	Range
	426 
	428 
	3 
	A/N 
	2 numeric, 1 alpha

	
	Section or Grant No.
	429 
	431 
	3 
	N 
	Right justify

	57 
	Alternate key 
	432 
	444 
	13 
	A/N 
	

	58 
	Tax Roll Sequence No. 
	445 
	450 
	6 
	N 
	Numbers shall be assigned in the order parcels appear on the assessment roll


	(1) Field type legend:

	
	A
	=
	Alphabetic

	
	A/N
	=
	Alphanumeric

	
	N
	=
	Numeric


[image: image1.emf] 
(b) The STANDARD D.S.C. File (Deletions, Splits, and Combinations) shall be formatted as follows:

1. Record Length – 86 characters (fixed length).

2. Block length – 3440 characters (40 records per block).

	Field
	
	
	Location
	Field
	Range of Values/

	Number
	Field Label
	First
	Last
	Size
	Type
	Comments

	1 
	Unique 
	1 
	28 
	28 
	A/N 
	No. of each 

	
	Parcel No. 
	
	
	
	
	parcel which

	
	County No.
	1 
	2 
	2 
	N 
	splits, is

	
	Parcel No. 
	3 
	28 
	26 
	A/N 
	deleted or combined. Show county code in 1st two digits; then local parcel number; then spaces through digit 28.

	2 
	DOR land use code
	29 
	30 
	2 
	N 
	Use code of above parcel

	3 
	D.S.C. code 
	31 
	31 
	1 
	N 
	Delete = 1; split = 2; combination = 3

	4 
	Total Just Value 
	32 
	40 
	9 
	N 
	Previous roll value of deletion;

	5 
	Total Assessed Value (classified Use Value if appl.; other-wise Just Value) 
	41 
	49 
	9 
	N 
	current roll value if split or

	6 
	Total taxable value for operating purposes
	50 
	58 
	9 
	N 
	combination (fields 4 through 6).

	7 
	Parent parcel No.
	59 
	84 
	26 
	A/N 
	If entry applies to splits or combinations. Otherwise, space fill.

	8 
	Parent DOR land use code 
	85 
	86 
	2 
	N 
	If entry applies to splits or combinations. 


A = Alphabetic 

A/N = Alphanumerics 

F = Floating Point 

N = Numeric

[image: image2.emf] 
(c) The standard N.A.P. file shall be formatted as follows:

1. Record length – 290 characters (fixed length).

2. Block length – 3480 characters (12 records per block).

3. The following is a listing of the STANDARD N.A.P. File and is contained in an example form, Form DR-592 (incorporated by reference in Rule 12D-16.002, F.A.C.).

	Field
	
	Location
	Field
	
	Range of Values/

	Number
	Field Label
	First
	Last
	Size
	Type
	Comments

	1 
	Unique 
	1 
	17 
	17 
	A/N 
	Show 2-digit county code, local account number, and space fill the remaining digits to 17.

	
	Account No. 
	
	
	
	
	

	
	County No. 
	1 
	2 
	2 
	N 
	

	
	Account No. 
	3 
	17 
	15 
	A/N 
	

	2 
	Taxing Authority Code
	18 
	21 
	4 
	A/N 
	Same code as used for real property



	3 
	Roll Type 
	22 
	22 
	1 
	A 
	“P” for personal

	4 
	Roll Year 
	23 
	24 
	2 
	N 
	Last two digits of year

	5 
	CSN Code 
	25 
	25 
	1 
	A 
	Flag indicating use of Class (C), SIC (S) or NAICS (N) Codes 

	6 
	Class/SIC/NAICS Code 
	26 
	31 
	6 
	N
	

	7 
	Furniture, Fixtures, and Equipment; Materials and Supplies – At Just Value 
	32 
	41 
	10 
	N
	

	8 
	Leasehold Improvements Just Value


	42 
	51 
	10 
	N 
	

	9 
	Pollution 
	52 
	71 
	20 
	N 
	

	
	Control Devices
	
	
	
	
	

	
	Just Value
	52 
	61 
	10 
	N 
	

	
	Taxable Value
	62 
	71 
	10 
	N 
	

	10 
	Total Just Value 
	72 
	81 
	10 
	N 
	

	11 
	Total Exemption Value 
	82 
	91 
	10 
	N 
	

	12 
	Exemption Type 
	92 
	92 
	1 
	A
	Alphabetic character to be designated by Department of Revenue

	13 
	Total Taxable Value
	93 
	10
	10 
	N 
	

	14 
	Penalty Rate 
	103 
	10
	2 
	N 
	

	15 
	Taxpayer Name 
	105 
	13
	30 
	A/N
	

	16 
	Taxpayer Mailing Address
	135 
	16
	30 
	A/N
	

	17 
	City 
	165 
	19
	30 
	A/N
	

	18 
	State or 
	195 
	21
	20 
	A/N 
	Include Zip Code

	
	Country
	
	
	
	
	

	19 
	Physical Location of Property 
	215 
	27
	60 
	A/N
	

	
	Street Address 
	215 
	24
	30 
	A/N 
	

	
	City 
	245 
	27
	30 
	A/N 
	

	20 
	Filler 
	275 
	27
	2 
	A/N 
	Reserved for future use.

	21 
	Alternate Key 
	277 
	28
	6 
	N 
	See 12D-8.011(2)(v),

	 
	
	
	
	
	
	F.A.C. 

	22 
	Tax Roll Sequence No.
	283 
	29
	8 
	N 
	Numbers shall be assigned in the order accounts appear on the assessment roll.


A = Alphabetic 

A/N = Alphanumeric

N = Numeric

[image: image3.emf]
Rulemaking Authority 195.027(1), 213.06(1) FS. Law Implemented 195.027, 195.096, 213.05 FS. History–New 12-7-76, Amended 7-17-80, 9-30-82, Formerly 12D-8.13, Amended 12-27-94, 12-31-98, 1-2-01.

12D-8.014 Levying Authorities to Certify Millage to the Appraiser.
Rulemaking Authority 195.027, 213.06(1) FS. Law Implemented 192.011, 193.122, 213.05 FS. History–New 12-7-76, Formerly 12D-8.14, Repealed 12-31-98.

12D-8.015 Extension of the Assessment Rolls.

Upon receipt of the certifications of the millage rates to be applied against the taxable property in the taxing jurisdiction of the several levying authorities and upon receipt of the certification of the value adjustment board that all hearings required by Florida Statutes have been held, the property appraiser shall make all required extensions on the rolls to show the tax attributable to all taxable property in the county. This does not include lands available for taxes pursuant to Section 197.502(7), F.S.

Rulemaking Authority 195.027(1), 213.06(1) FS. Law Implemented 193.122(2), 197.323(1), 197.502, 213.05 FS. History–New 12-7-76, Formerly 12D-8.15.

12D-8.016 Certification of Assessment Rolls by the Appraiser. 

Upon completion of the extension of the assessment rolls and upon satisfying himself or herself that all property is properly taxed, the appraiser shall execute the certification in the manner and form provided elsewhere in these rules and attach an executed copy of the same to each copy of the assessment roll. The appraiser shall forward a copy of the certification of each of the assessment rolls prepared by him or her to the Department of Revenue.

Rulemaking Authority 195.027(1), 213.06(1) FS. Law Implemented 192.011, 193.122, 213.05 FS. History–New 12-7-76, Formerly 12D-8.16.

12D-8.017 Distribution of Assessment Rolls.

(1) The appraiser shall prepare and distribute the preliminary and the finalized (certified) assessment rolls to the following: A copy of the preliminary roll for the property appraiser’s office, if desired, and a copy of that part of the preliminary roll pertaining to each municipality as required by Section 193.116, F.S.: the original of the finalized (certified) roll to the tax collector, a copy of the finalized (certified) roll for the property appraiser’s office, if desired, and a copy of that part of the finalized (certified) roll pertaining to each municipality as required by Section 193.116, F.S. The property appraiser shall attach to each copy of each assessment roll the certificate of the value adjustment board required under Section 193.122(1), F.S., and the certificate required under Section 193.122(2), F.S.

(2) The Executive Director may, upon written request, require the property appraiser to transmit to the Department a printed copy of any one or all of the assessment rolls prepared by him for the year in which the notice is given. The property appraiser shall provide such copy to the Department no later than 30 days following the date such copy was requested. The Department shall return such copy to the property appraiser no later than 30 days following receipt of such copy.

Rulemaking Authority 193.122(5), 195.027(1), 213.06(1) FS. Law Implemented 192.011, 193.085, 193.114, 193.116, 193.122, 195.0012, 195.002, 195.032, 195.052, 213.05 FS. History–New 12-7-76, Formerly 12D-8.17.

12D-8.018 Recapitulations of Assessment Rolls.

(1)(a) On or before the first Monday of July of each year (unless an extension has been granted for completion of the assessment roll) each property appraiser shall certify and submit to the Department a recapitulation of each assessment roll prepared by him or her and a recapitulation of those portions of such rolls upon which municipal taxes will be levied and assessed for each municipality within the county. If an extension has been granted for completion of the assessment roll, the recapitulations shall be submitted on or before the last day of the extension. The recapitulation shall be in the manner and form provided elsewhere in these rules.

(b) Within 30 days of the close of the value adjustment board hearings and extension of the rolls, each property appraiser shall certify and submit the following to the Department:

1. A revised recapitulation of each of the assessment rolls prepared by him or her incorporating all changes granted by the value adjustment board and all other changes he or she has lawfully made to the rolls subsequent to initially publishing the rolls,

2. A similarly revised recapitulation of those portions of such rolls upon which municipal taxes will be levied and assessed for each municipality within the county,

3. A recapitulation of ad valorem taxes levied by each taxing authority within the county, and

4. A reconciliation between the initial and revised assessment rolls setting forth the reasons for each change.

(c) The recapitulations and reconciliation shall be in the manner and form provided elsewhere in these rules and shall include all changes and corrections made to the assessment rolls since the rolls were extended by the property appraiser.

(d) On or before the submission date of the initial assessment rolls, the tax collector shall submit to the Department a closing recapitulation of values on the prior year’s assessment rolls. This recapitulation shall be in the manner and form provided elsewhere in these rules and shall include all changes and corrections made to the assessment rolls since the rolls were extended by the property appraiser.

(2) The property appraiser shall, at the same time that the initial recapitulation is submitted to the Department, also certify and furnish a copy of the appropriate recapitulation of the assessment rolls or portions thereof, to the governing body of the county, the county school board, and to the governing body of the each municipality to be used as an estimate for the purpose of preparing budgets for the next ensuing fiscal year.

(3) The property appraiser shall furnish a copy of the initial recapitulation of each of the assessment rolls to the value adjustment board.

Rulemaking Authority 195.027(1), 213.06(1) FS. Law Implemented 129.03, 193.023, 193.114, 194.011, 213.05 FS. History–New 12-7-76, Formerly 12D-8.18.

12D-8.019 Post-audit Review. 

Upon receiving the initial assessment rolls and the materials required by Rule 12D-8.013, F.A.C., the Department of Revenue shall begin the post-audit review process as prescribed by Section 195.097, F.S., in a timely manner consistent with its other functions and responsibilities. This process includes the following:

(1) Verification of sales for various property classes, as appropriate.

(2) Check on the accuracy of data on the property record cards.

(3) Check on the accuracy of appraisal computations.

(4) Preparation of cost indices.

(5) Preparation of agricultural valuations per acre.

(6) Check on applications for agricultural and high-water recharge classification and other classified use of property.

(7) Appraisal of parcels within various property classes, as appropriate.

(8) Check on property appraiser’s recommendations to the value adjustment board.

(9) Check on the accuracy of the personal property assessment roll, including the existence of a cross-reference to the return.

Rulemaking Authority 195.027(1), 213.06(1) FS. Law Implemented 195.096, 195.097, 213.05 FS. History–New 12-7-76, Formerly 12D-8.19, Amended 1-23-97.

12D-8.020 Approval of Assessment Rolls by the Department of Revenue.

(1) Upon receiving the assessment rolls, the Executive Director shall review the assessment rolls to determine if the rolls are indicative of just value of the property described therein. Review will in particular cover the following:

(a) Total value of the assessment roll, the overall percentage change in the rolls from the preceding year to the present year, and a projection of the overall level of assessment for real property.

(b) Ratio of assessments to full value of a sufficient number of classes of property for the Department to make a determination that the roll, as a whole, reflects assessments in substantial compliance with law, that values in each class reflect assessments in substantial compliance with law, and that assessments are equalized both within and between classes.

(c) Compliance with administrative orders issued pursuant to Section 195.097, F.S.

(d) Whether the assessment rolls are in the form required by the statutes and rules, including such items as whether the owner’s name and address are shown for each parcel, whether the property description is adequate for purposes of location, whether market areas are included, whether the property is exempt in whole or part, whether use values for property classified as agricultural, high-water recharge, etc., are shown, and the like.

(e) Whether the exemptions granted by the property appraiser are all properly documented and made in conformance with the law.

(f) Whether the property appraiser’s practices and procedures are likely to result in a roll expressing just value with equity between properties within the class and between the classes.

(2) In addition, the Executive Director may consider any other available and relevant information in determining whether an assessment roll should be approved or disapproved.

(3) The Executive Director, upon finding that the property appraiser has failed to prepare an assessment roll in the manner and form prescribed by law and these rules, or has not complied with an administrative order issued pursuant to Section 195.097, F.S., shall disapprove the roll in whole or in part, as appropriate, and return the same to the appraiser with a statement as to the reason for disapproval and directing that the assessment roll be amended, corrected or prepared anew within a designated time.

(4) The following are examples of failures to prepare the roll in the form prescribed by law and these rules. These examples are included for illustration only and are not restrictive of others.

(a) Failure to include proper descriptions of real property parcels on a real property assessment roll;

(b) Failure to show the just value of all property on the roll;

(c) Failure to show a proper categorization of exemptions on the roll;

(d) Failure to show both the just value and classified use value of property classified so that its assessed value for tax purposes is not determined under Section 193.011, F.S.

(e) Failure to properly identify the property according to the proper use type code as required under paragraph 12D-8.008(2)(c), F.A.C., for real property and paragraph 12D-8.009(2)(c), F.A.C., for tangible personal property;

(f) Failure to include on the tangible personal property assessment roll a code reference to the tax return identifying the property; and,
(g) Failure to otherwise prepare the assessment rolls as provided by these rules and the statutes.

(5)(a) The Executive Director, or his or her designee, shall have 50 days from the date a complete submission of the roll is received by the Department in which to examine any assessment roll submitted for approval, to make a determination on the same, and mail or otherwise transmit notice to the property appraiser of the determination. Provided, however, in those counties in which a review notice is issued by the Department, the Executive Director, or his or her designee, shall have 60 days from the date of issuance of the notice to make said determination. The Department will issue a review notice only within 30 days of complete submission of the roll. A complete submission of the rolls is defined in Section 192.001(18), F.S.

(b) The Executive Director, or his or her designee, shall notify the property appraiser of incomplete submission within 10 days after receipt thereof.

(c) The review notice shall, when issued to a county property appraiser by the Department, specify the remedial requirements for roll approval and the schedule for compliance and resubmission.

(d) Any determination other than approval of an assessment roll, shall be either by personal delivery, in which case the property appraiser shall give a receipt for the same; by U.S. mail, return receipt requested; by telegram; or by facsimile transmission (FAX). Provided, however, the Executive Director, or his or her designee, shall not act upon any single assessment roll or part of an assessment roll until all information properly requested and relevant to the approval process of that roll shall be submitted by the property appraiser, and a reasonable time is allowed for its review.

(e) In no event shall a formal determination by the Department be made later than 90 days after the first complete submission of the rolls by the county property appraiser.

Rulemaking Authority 195.002, 195.027(1), 213.06(1) FS. Law Implemented 192.001, 193.114, 193.1142, 193.122, 195.052, 195.097, 195.101, 213.05 FS. History–New 12-7-76, Amended 9-30-82, Formerly 12D-8.20, Amended 12-25-96, 12-31-98.

12D-8.021 Procedure for the Correction of Errors by Property Appraisers.

(1) This rule shall apply to errors made by property appraisers in the assessment of taxes on both real and personal property.

(2) For every change made to an assessment roll subsequent to certification of that roll to the tax collector pursuant to Section 193.122, F.S., the property appraiser shall complete a Form DR-409, Certificate of Correction of the Tax Roll. No property appraiser shall issue a Certificate of Correction except for a reason permitted by this rule section.

(a) The following errors shall be subject to correction:

1. The failure to allow an exemption for which an application has been filed and timely granted pursuant to the Florida Statutes.

2. Exemptions granted in error.

3. Typographical errors or printing errors in the legal description, name and address of the owner of record.

4. Error in extending the amount of taxes due.

5. Taxes omitted from the tax roll in error.

6. Mathematical errors.

7. Errors in classification of property.

8. Clerical errors.

9. Changes in value due to clerical or administrative type errors.

10. Erroneous or incomplete personal property assessments.

11. Taxes paid in error.

12. Any error of omission or commission which results in an overpayment of taxes, including clerical error.

13. Tax certificates that have been corrected when the correction requires that the tax certificate be reduced in value due to some error of the property appraiser, tax collector, their deputies or other county officials.

14. Void tax certificates.

15. Void tax deeds.

16. Void or redeemed tax deed applications.

17. Incorrect computation or measurement of acreage or square feet resulting in payment where no tax is due or underpayment.

18. Assessed nonexistent property.

19. Double assessment or payment.

20. Government owned exempt or immune property.

21. Government obtained property after January 1, for which proration is entitled under subsections 196.295(1) and (2), F.S., and partial refund due.

22. Erroneous listing of ownership of property, including common elements.

23. Destruction or damage of residential property caused by tornado, for which application for abatement of ad valorem taxes levied for the 1998 tax year is timely filed as provided in Chapter 98-185, Laws of Florida.

24. Material mistake of fact as described in Section 197.122, F.S., which is discovered within one (1) year of the approval of the tax rolls under Section 193.1142, F.S. The one (1) year period shall expire herein, regardless of the day of the week on which the end of the period falls. A refund resulting from a correction due to a material mistake of fact corrected within the one-year period may be sent to the Department for approval. Alternatively, the property appraiser has the option to issue a refund order directly to the tax collector. The option chosen must be exercised by plainly so indicating in the space provided on Form DR-409.

25. Errors in assessment of homestead property corrected pursuant to Section 193.155(8), F.S.

26. Granting a religious exemption where the applicant has applied for, and is entitled to, the exemption but did not timely file the application and, due to a misidentification of property ownership on the tax roll, the property appraiser and tax collector had not notified the applicant of the tax obligation. This subparagraph shall apply to tax years 1992 and later.

(b) The correction of errors shall not be limited to the preceding examples, but shall apply to any errors of omission or commission that may be subsequently found.

(c) Where the property appraiser agrees with the value adjustment board, it shall not be necessary for him to file a certificate of correction for a proper final value adjustment board reduction in assessed or taxable value for that tax year. The value adjustment board may not correct assessments from previous years, however, and the property appraiser may issue a certificate of correction as provided in this rule section.

(d) The following is a list of circumstances which involve changes in the judgment of the property appraiser and which, therefore, shall not be subject to correction or revision, except for corrections made within the one-year period described in subparagraph (2)(a)24. of this rule section. The term “judgment” as used in this rule section, shall mean the opinion of value, arrived at by the property appraiser based on the presumed consideration of the factors in Section 193.011, F.S., or the conclusion arrived at with regard to exemptions and determination that property either factually qualifies or factually does not qualify for the exemption. It includes exercise of sound discretion, for which another agency or court may not legally substitute its judgment, within the bounds of that discretion, and not void, and other than a ministerial act. The following is not an all inclusive list.

1. Change in mobile home classification not in compliance with attorney general opinion 74-150.

2. Extra depreciation requested.

3. Incorrect determination of zoning, land use or environmental regulations or restrictions.

4. Incorrect determination of type of construction or materials.

5. Any error of judgment in land or improvement valuation.

6. Any other change or error in judgment, including ordinary negligence which would require the exercise of appraisal judgment to determine the effect of the change on the value of the property or improvement.

7. Granting or removing an exemption, or the amount of an exemption.

8. Reconsideration of determining that improvements are substantially complete.

9. Reconsideration of assessing an encumbrance or restriction, such as an easement.

(3)(a) Correction of the tax roll shall be made by delivering to the tax collector the following items, if applicable.

1. Copy of the Certificate of Correction, Form DR-409, or in the case of non-ad valorem assessments, Form DR-409A,

2. Copy of value adjustment board order, final and not subject to appeal,

3. Homestead, charitable, religious, widow/widower or disabled exemption, or agricultural or high-water recharge classification, application, renewal, and

a. Proof of filing on or before March 1, or

b. Proof of postal error in the form of written evidence by the U.S. Postal Service of its error, within subsections 196.011(8) and (9), F.S. Property appraisers shall provide documentation of these items.

4. Evidence of removal or permanent affixation of mobile home prior to January 1.

5. Copy of demolition permit.

6. Proof that error is a disregard for existing facts.

7. Proof of destruction of improvement or structure as provided in Section 196.295, F.S.

8. Property appraiser’s written statement of good cause for waiver of penalty as provided in subsections 12D-8.005(5) and (6), F.A.C.

(b) If the taxpayer is making a claim for refund, the property appraiser shall be responsible for subparagraphs (3)(a)1. through 8. of this rule section if applicable and any other necessary proof to establish the claim.

(4) The payment of taxes shall not be excused because of any act of omission or commission on the part of any property appraiser, tax collector, value adjustment board, board of county commissioners, clerk of the circuit court, or newspaper in which an advertisement may be published. Any error or any act of omission or commission may be corrected at any time by the party responsible. The party discovering the error shall notify the person who made the error and the person who made the error shall make such corrections immediately. If the person who made the error refuses to act, for any reason, then subject to the limitations in this rule section, the person discovering the error shall make the correction. Corrections should be considered as valid from the date of the first act or omission and shall not affect the collection of tax.

(5) Property appraisers may correct errors made by themselves or their deputies in the preparation of the tax roll, whether said roll is in their possession, in the possession of the tax collector, or in the possession of the clerk of the court.

(6) If the tax collector refuses or does not elect to correct the errors, then the property appraiser shall correct the errors. When the corrections are made by the property appraiser, he shall at the same time give to the tax collector a copy of the Certificate of Correction to be filed by the tax collector.

(7) Except when a property owner consents to an increase, as provided in paragraph (10)(a), the correction of any error that will increase the assessed valuation, and subsequently the taxes, shall be presented to the property owner with a notice of proposed property taxes mailed or delivered to the property owner, which includes notice of the right of the property owner to petition the value adjustment board. Any error that will increase the assessed valuation and taxes shall be certified by the official correcting the error.

(8) The value adjustment board shall convene at such time as is necessary to consider changes in valuation submitted by the property appraiser. The property appraiser shall prepare all Certificates of Correction for the value adjustment board. However, this shall not restrict the tax collector, clerk of the court, or any other interested party from reporting errors to the value adjustment board.

(9) The property appraiser shall notify the property owner of the increase in the assessed valuation. The notice to the property owner by the property appraiser shall state that the property owner shall have the right to present a petition to the value adjustment board relative to the correction, except when the property appraiser has served a notice of intent to record a lien when property has improperly received homestead exemption.

(10) If the value adjustment board has adjourned, the property owner shall be afforded the following options when an error has been made which, when corrected, will have the effect of increasing the assessed valuation and subsequently the taxes. The options are:

(a) The property owner by waiver may consent to the increase in assessed valuation and subsequently the taxes by stating that he does not desire to present a petition to the value adjustment board and that he desires to pay the taxes on the current tax roll. If the property owner makes such a waiver, the property appraiser shall advise the tax collector who shall proceed under subsection 12D-13.006(6), F.A.C.

(b) The property owner may refuse to waive the right to petition the value adjustment board at which time the property appraiser shall notify the proper owner and tax collector that the correction shall be placed on the current year’s tax roll and also at such time as the subsequent year’s tax roll is prepared, the property owner shall have the right to file a petition contesting the corrected assessment.

(c) If the value adjustment board has adjourned for the year or the time for filing petitions has elapsed, a back assessment shall be considered made within the calendar year if, prior to the end of the calendar year, a signed Form DR-409, Certificate of Correction (incorporated by reference in Rule 12D-16.002, F.A.C.) or a supplemental assessment roll is tendered to the tax collector and a notice of proposed property taxes with notice of the right to petition the next scheduled value adjustment board is mailed or delivered to the property owner.

(11) Double Assessments. When a tax collector informs a property appraiser pursuant to subsection 12D-13.006(10), F.A.C., that any property has been assessed more than once, the property appraiser shall search the official records of the county to determine the correct property owner and the correct assessment. The property appraiser shall then certify to the tax collector the assessment which is correct and, provided the taxes have not been paid, the proper amount of tax due and payable.

Rulemaking Authority 195.027(1), 213.06(1) FS. Law Implemented 193.155, 194.011(1), 194.032, 196.011, 197.122, 197.182, 197.323, 197.332, 213.05 FS. History–New 12-7-76, Formerly 12D-8.21, Amended 12-10-92, 12-27-94, 12-25-96, 12-31-98, 1-16-06.
12D-8.022 Reporting of Fiscal Data by Fiscally Constrained Counties to the Department of Revenue.

(1) This rule applies to counties that meet the fiscally constrained definition in Section 218.67(1), F.S. Under Sections 218.12 and 218.125, F.S., these counties are required to apply for a distribution of funds appropriated by the Legislature for each of the following purposes:

(a) Offsetting reductions in property tax revenues occurring as a direct result of the implementation of revisions to Article VII, Florida Constitution approved in the special election held on January 29, 2008. These reductions include the additional $25,000 homestead exemption, the $25,000 tangible personal property exemption, homestead assessment difference transferability, and the 10 percent assessment increase limitation on nonhomestead property.

(b) Offsetting reductions in property tax revenues occurring as a direct result of the implementation of revisions to ss. 3(f) and 4(b) of Art. VII, Florida Constitution, approved in the general election held in November 2008. These reductions include the exemption for real property dedicated in perpetuity for conservation purposes and classified use assessments for land used for conservation purposes. 

(2) An application must be filed with the Department of Revenue on Form DR-420FC, incorporated by reference in Rule 12D-16.002, F.A.C.
(3) Each fiscally constrained county must provide the completed form to the Department of Revenue by November 15 each year. The form must be prepared by the county property appraiser. The following is a summary of the information required on the form:

(a) An estimate of the reduction in taxable value for all county government taxing jurisdictions directly attributable to revisions to Article VII, Florida Constitution approved in the special election held on January 29, 2008. This estimate must be based on values comparable to those certified on Form DR-420, incorporated by reference in Rule 12D-16.002, F.A.C.;

(b) An estimate of the reduction in taxable value for all county government taxing jurisdictions directly attributable to revisions to ss. 3(f) and 4(b) of Art. VII, Florida Constitution, approved in the general election held in November 2008. This estimate must be based on values comparable to those certified on Form DR-420;

(c) Millage rates for all county government taxing jurisdictions as included on the tax roll extended according to Section 193.122, F.S., for all these jurisdictions for both the current and prior year;

(d) Rolled-back rates, if available, for each jurisdiction determined as provided in Section 200.065, F.S., and included on Form DR-420 by each taxing jurisdiction;

(e) Maximum millage rates, if available, for each jurisdiction that could have been levied by a majority vote as included on Form DR-420MM, Maximum Millage Levy Calculation – Final Disclosure, by each taxing jurisdiction. Form DR-420MM is incorporated by reference in Rule 12D-16.002, F.A.C.

(4) The calculation of each distribution of appropriated funds must include both operating and debt service levies, including millages levied for two years or less under Section 9(b), Article VII, Florida Constitution.

Rulemaking Authority 195.027(1), 213.06(1) FS. Law Implemented 200.065, 218.12, 218.125, 218.67 FS. History–New 11-1-12.
