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20-104.001 Purpose.

The purpose of this rule is the implementation of the statutory authority of the Department to establish procedures for the acquisition of promotional and advertising services.

Specific Authority 601.10(1), (12), 601.15(2) FS. Law Implemented 601.10(12) FS. History–New 10-19-82, Formerly 20-104.01.

20-104.002 Definitions.

The following definitions shall apply to this rule:

“Contractual service” shall include the rendering of a contractor of its time or effort, and the provision of commodities involving a service relating to promotions and advertising services. Such term includes the rendering of services by an artist as defined in Section 287.012(3), Florida Statutes, advertising agencies, public relations agencies, marketing research suppliers and persons offering opportunities to participate in promotional activities.

Specific Authority 601.10(1), (12), 601.15(2) FS. Law Implemented 601.10(12) FS. History–New 10-19-82, Formerly 20-104.02, Amended 1-27-98.

20-104.003 Competition Announcement.

(1) Requests for proposals and invitations to bid for contractual services shall be provided by mail, facsimile or electronic mail, using source lists obtained from associations, professional organizations, yellow pages or other available sources. Such announcement shall:

(a) Solicit bids where the Department is capable of specifically defining the scope of the work required, or

(b) Solicit proposals when it is impractical or the Department is incapable of specifically defining the scope of the work required, and

(c) Solicit from the provider information relating to the professional responsibility and capabilities of the provider as relevant. Such information may include gross billing and account mix, capability in art production, copy production and media purchasing, backgrounds of key creative people, marketing and research capabilities, previous government accounts, conflict of interest accounts and credit sufficiency.

(2) No fee shall be imposed upon vendors responding to bids or proposals solicited under this rule.

(3) Contractual services may be awarded without competition if it is determined in writing and certified by the Executive Director or his designee that such services are available from only one source, or if the services or promotion are offered to all interested on a nondiscriminatory basis.

(4) When the price of contractual services is less than CATEGORY 3 as defined in Section 287.017, F.S., the Department is not required to use competitive procedures.

Specific Authority 601.10(1), (12), 601.15(2) FS. Law Implemented 601.10(12) FS. History–New 10-19-82, Formerly 20-104.03, Amended 7-11-93, 10-15-95, 1-27-98, 10-21-03.

20-104.004 Selection Committee.

A selection committee consisting of the Florida Citrus Commission shall be responsible for procuring contractual services unless such responsibility is otherwise delegated. A standing selection committee consisting of the Executive Director (or designee), the appropriate Deputy Executive Director (or designee) and staff member familiar with the necessary services shall be established and shall be responsible for procuring contractual services as directed by the Florida Citrus Commission. Their duties shall include:

(1) Evaluation of promotional opportunities presented to the Department.

(2) Establishment of selection criteria.

(3) Screening any initial proposals and selection of finalists where formal presentations or further proposal development are necessary.

(4) Negotiation of price and other terms.

(5) Final selection of provider.

Specific Authority 601.10(1), (12), 601.15 FS. Law Implemented 601.10(12) FS. History–New 10-19-82, Formerly 20-104.04, Amended 1-27-98, 6-23-02.

20-104.005 Selection Procedure.

(1) Where competitive procurement of services is used, at least three bids or proposals shall be considered in final selection of a provider. If three bids or proposals cannot be obtained, then the committee shall certify what efforts were made to encourage and obtain same. In the event no bids or proposals are received in response to a bid or proposal solicitation, the committee may negotiate the best terms and conditions available.

(2) The committee shall evaluate and rank the bids and proposals based on the predetermined selection criteria, with the final award being offered to the best bid or proposal.

Specific Authority 601.10(1), (12), 601.15(2) FS. Law Implemented 601.10(12) FS. History–New 10-19-82, Formerly 20-104.05.

20-104.006 Emergency Purchase.

When a contractual service is needed in response to exigent circumstances, and procedures for solicitation of bids and proposals and review of same cannot be accomplished within the time available, the committee may, with concurrence of the Executive Director, acquire the service for a period not to exceed six months.

Specific Authority 601.10(1), (12), 601.15(2) FS. Law Implemented 601.10(12) FS. History–New 10-19-82, Formerly 20-104.06.

