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68A-30.001 Authority and Purpose of Chapter.

Chapter 68A-30, F.A.C., regarding the indexing, management, and availability of final orders, is promulgated pursuant to Section 120.533, F.S., and Chapter 1S-6, F.A.C., and has been approved by the Department of State pursuant to Section 120.53(2)(c), F.S. The purpose of this chapter is to provide public access to and availability of final orders issued by the agency.

Rulemaking Authority Art. IV, Sec. 9, Fla. Const., 120.533 FS. Law Implemented Art. IV, Sec. 9, Fla. Const., 120.53 FS. History–New 6-11-92, Formerly 39-30.001.

68A-30.002 Public Access to Index and Orders.

(1) The agency shall make final orders accessible to the public by sequentially numbering and indexing final orders in accordance with this chapter, and making final orders and the subject matter index available to the public.

(2) The following shall be made available for public inspection and copying, at no more than cost:

(a) All final orders issued by the agency.

(b) The current subject matter index required by this chapter.

(3) The Agency Clerk or other person assigned by the agency shall assist the public in obtaining information pertaining to agency orders.

(4) The agency maintains and stores its orders and subject matter index at the Farris Bryant Building, 620 South Meridian Street, Tallahassee, Florida 32399-1600. The office is open between the hours of 8:00 a.m. and 5:00 p.m., excluding holidays and weekends.

(5) In addition, the agency shall comply with the requirements of Chapter 1S-6, F.A.C., by the publication of the text of agency orders and a subject matter index thereto by the agency's designated reporter, the Florida Administrative Law Reports.

Rulemaking Authority Art. IV, Sec. 9, Fla. Const., 120.533 FS. Law Implemented Art. IV, Sec. 9, Fla. Const., 120.53 FS. History–New 6-11-92, Formerly 39-30.002.

68A-30.003 Final Orders Indexed.

All agency final orders issued pursuant to Section 120.565, 120.57(1), (2), or (3), F.S., shall be indexed in accordance with the provisions of this chapter.

Rulemaking Authority Art. IV, Sec. 9, Fla. Const., 120.533 FS. Law Implemented Art. IV, Sec. 9, Fla. Const., 120.53 FS. History–New 6-11-92, Formerly 39-30.003.

68A-30.004 Numbering of Final Orders.

In addition to any internal case or file number which may be assigned by the agency, or any case or file number which may be assigned by the Division of Administrative Hearings, all final orders required to be indexed pursuant to this chapter shall be sequentially numbered, as rendered, using a two-part number separated by a dash. The first part, preceding the dash, shall indicate the year in which that order is rendered, and the second part shall indicate the numerical sequence of the order issued for that year, beginning with number 1 each new calendar year. The assigned agency designation prefix, which is “FWC,” shall precede the two-part number.

Rulemaking Authority Art. IV, Sec. 9, Fla. Const., 120.533 FS. Law Implemented Art. IV, Sec. 9, Fla. Const., 120.533 FS. History–New 6-11-92, Formerly 39-30.004.

68A-30.005 System for Indexing Final Orders.

(1) The index required by this chapter shall be arranged in an orderly and logical fashion intended to facilitate the efficient and accurate retrieval of final orders. The index shall be arranged in accordance with the following:

(a) The index shall be alphabetically arranged by main subject headings taken from the Florida Statutes index, the rule chapter headings within this title, or such other main subject headings as are appropriate to facilitate ease of indexing and retrieval of final orders. The applicable titles of citations of the Florida Statutes or agency rules construed within the final order may determine the main subject headings and subheadings within the index. New main subject headings, subheadings, and sub-subheadings may be added when necessary.

(b) Main subject headings shall be all capital letters and shall be flush left on the page, followed by relevant subheadings which shall be initial caps and lower case letters indented. Subheadings and sub-subheadings, as necessary, at equal indentations shall be alphabetized. The numbers of final orders shall be listed sequentially in an indentation immediately below the applicable heading, subheading, or sub-subheading.

(c) Cross references shall be utilized where appropriate to direct the user to subject headings which may contain relevant information. Related key words (specific words, terms or phrases) and common and colloquial words shall be listed and cross referenced to the appropriate main subject headings.

(2) The main subject headings shall be consulted by the agency’s indexer and subsequent similar entries shall be indexed under the existing appropriate heading. The index shall be cumulative, and final orders required to be indexed shall be incorporated into the index within 120 days of rendition of the order.

(3) The Agency Clerk is hereby designated as the party responsible for maintaining the index required by this chapter.

(4) In addition and supplemental to the index required by this chapter, the agency shall continue to maintain the subject matter index compiled by its official reporter, as designated in Rule 68A-2.013, F.A.C. Copies of said index and the reported orders of the agency are available by subscription through the Florida Administrative Law Reports.

Rulemaking Authority Art. IV., Sec. 9, Fla. Const., 120.533 FS. Law Implemented Art. IV, Sec. 9, Fla. Const., 120.53 FS. History–New 6-11-92, Formerly 39-30.005.

68A-30.006 Maintenance of Records.

Final orders that comprise final agency action and that must be indexed pursuant to this chapter shall be permanently maintained by the agency pursuant to the retention schedule approved by the Department of State, Division of Library and Information Services.

Rulemaking Authority Art. IV, Sec. 9, Fla. Const., 120.533 FS. Law Implemented Art. IV, Sec. 9, Fla. Const., 120.53 FS. History–New 6-11-92, Formerly 39-30.006.

