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6C11-8.001 Purpose.

Rulemaking Authority 1001.74(19) FS. Law Implemented 1001.74(19) FS. History–New 1-28-04, Repealed by Section 36, Chapter 2010-78, Laws of Florida.
6C11-8.002 Conflict of Interest.

Rulemaking Authority 1001.74(19) FS. Law Implemented 112.313, 112.3145, 1001.74(19) FS. History–New 1-28-04, Repealed by Section 36, Chapter 2010-78, Laws of Florida.
6C11-8.003 Employment of Relatives.

Rulemaking Authority 1001.74(19) FS. Law Implemented 1001.74(19) FS. History–New 1-28-04, Repealed by Section 36, Chapter 2010-78, Laws of Florida.
6C11-8.004 Seeking or Holding Elected Public Office.

Rulemaking Authority 1001.74(19) FS. Law Implemented 99.012(7), 104.31, 1001.74(19) FS. History–New 1-28-04, Repealed by Section 36, Chapter 2010-78, Laws of Florida.
6C11-8.005 Outside Activity.

Rulemaking Authority 1001.74(19) FS. Law Implemented 112.313, 112.3145, 1001.74(19) FS. History–New 1-28-04, Repealed by Section 36, Chapter 2010-78, Laws of Florida.
6C11-8.006 Misconduct.

Rulemaking Authority 1001.74(19), 1012.92(1) FS. Law Implemented 1012.92(1), (2), (3) FS. History–New 1-28-04, Repealed by Section 36, Chapter 2010-78, Laws of Florida.
6C11-8.007 Employee Selection and Appointment.

Rulemaking Authority 1001.74(19) FS. Law Implemented 216.311, 1001.74 (19) FS. History–New 1-28-04, Repealed by Section 36, Chapter 2010-78, Laws of Florida.
6C11-8.008 Grievance Procedure.

Rulemaking Authority 1001.74(19) FS. Law Implemented 1001.74(19) FS. History–New 1-28-04, Repealed by Section 36, Chapter 2010-78, Laws of Florida.
6C11-8.009 Discipline.

Rulemaking Authority 1001.74(19), 1012.92 FS. Law Implemented 1001.74(19), 1012.92 FS. History–New 1-28-04, Repealed by Section 36, Chapter 2010-78, Laws of Florida.
6C11-8.010 Non-Reappointment.

Rulemaking Authority 1001.74, 1012.92 FS. Law Implemented 1001.74, 1012.92 FS. History–New 1-28-04, Repealed by Section 36, Chapter 2010-78, Laws of Florida.
6C11-8.011 Inventions and Works.

Rulemaking Authority 1001.74 FS. Law Implemented 1001.74(19) FS. History–New 1-28-04, Repealed by Section 19, Chapter 2011-177, Laws of Florida.
6C11-8.012 Employee Recognition Program.

Rulemaking Authority 1001.74(19) FS. Law Implemented 1001.74(19) FS. History–New 1-28-04, Repealed by Section 36, Chapter 2010-78, Laws of Florida.
6C11-8.013 University Support Personnel Staff (USPS) Personnel Files.

(1) Applicability. This rule applies to all University Support Personnel Staff employees; provided, however, that its application is subject to the terms and conditions of any existing applicable collective bargaining agreements in the case of University Support Personnel Staff employees who are members of a collective bargaining unit and are represented by a collective bargaining agent.

(2) Contents of Files – Normally, a personnel file would contain, but is not limited to, the following:

(a) Information gathered as part of employment procedure, including applications, letters of reference, letters of appointment, acceptance of appointment, contracts, employment test results, loyalty oath, approvals of special hiring rates, substitutions or training and experience.

(b) Information required to substantiate salary transactions, including appointment papers, contracts, salary adjustments and differentials.

(c) Performance evaluations, including performance appraisal forms, reprimands, letters of dismissal, suspension, reduction in pay, layoff, request and approvals to take appealable disciplinary actions, letters of grievance, responses to letters of grievance or appeal, findings, recommendations and results of grievances or appeals.

(d) Medical records which address the employee’s ability to do the job.

(3) Access to Files.

(a) Individuals Wishing to Review Their Personnel Files – Employees wishing to review their files may do so during normal business hours. Files shall be reviewed in the presence of a representative of the Personnel Office who will answer questions or offer other assistance as necessary. Any employees who are unable to review their files during the time period indicated should contact the Director of Personnel and every effort will be made to make special arrangements to meet the employee’s request.

(b) Access by College Officials – Personnel files shall be open to officials of the College who are responsible for the supervision of the employee or who are considering an employee for employment or promotion, and by officials and employees of the College in the performance of their official duties, if such duties reasonably require their having access to the files. Files should be reviewed in the presence of a representative of the Personnel Office who will answer questions or offer other assistance as necessary.

(c) Access by Others – Access to the personnel files of College employees by persons other than those covered above shall be governed by the Florida Public Records Law, Chapter 119 and Section 240.253, F.S. Others wishing to review the files of College employees may do so during normal business hours. Copies of any document or file will be provided in accordance with the law and any material not covered by the public records law will be removed prior to inspection or copying unless otherwise approved for same. The Director of Personnel shall have the authority to establish additional requirements as is administratively necessary to carry out this policy and to insure the orderly transaction of College business. Files shall be reviewed in the presence of a representative of the Personnel Office who will answer questions or offer other assistance as necessary.

(d) A log of who reviews the file and the date reviewed will be maintained in each personnel file.

(4) Inclusion of Materials in Personnel Files.

(a) The majority of the material found in a personnel file enters that file through the normal course of activities, including the original employment procedure and salary transactions procedures. Other information may enter an employee’s file by being placed there by College officials in the course of carrying out their responsibilities. Since all employees have a right to know what is being placed in their files, items of a non-routine nature shall require either that the employee has acknowledged the contents of the material being placed in the file by signing the material which is to be placed in the file, or the document(s) will show that the employee was given a copy (through the appropriate indication at the end of the document which is being placed in the file). In either case, the document should clearly indicate that it is to be placed in the employee’s file.

(b) Employees should have the right to place information or documentation into their personnel files by forwarding the information to the Director of Personnel for that purpose. Examples of the types of information employees may place in their files are updating of education or training and clarification or rebuttal of information placed in their files by College officials.

(c) Items received by the Personnel Office will be reviewed for compliance with this rule and for appropriateness and shall be placed in the file or returned to the sender on that basis. 

Rulemaking Authority 1012.91 FS. Law Implemented 119.07(1)(a), (2)(a), 1012.91 FS. History–New 1-28-04.

6C11-8.014 Disciplinary Action – (Non-Unit) University Support Personnel Staff (USPS). 

Rulemaking Authority 1001.74(19), 1012.92 FS. Law Implemented 1001.74(19), 1012.92 FS. History–New 1-28-04, Repealed by Section 36, Chapter 2010-78, Laws of Florida.
6C11-8.015 Grievances – (Non-Unit) University Support Personnel Staff (USPS).

Rulemaking Authority 1001.74(19) FS. Law Implemented 1001.74(19) FS. History–New 1-28-04, Repealed by Section 36, Chapter 2010-78, Laws of Florida.
6C11-8.016 Limited-Access Personnel Records.

(1) Pursuant to Section 1012.91, F.S., except as required for use by the president or president’s designee in the discharge of his or her official responsibilities, the following records are confidential and exempt from the provisions of Section 119.07(1), F.S., and will only be released upon the written authorization of the employee or upon order of a court of competent jurisdiction.

(2) Evaluative information created prior to July 1, 1995. Any and all information, wherever maintained, which reflects an evaluation of an employee’s performance and was created prior to July 1, 1995 shall be confidential and shall not be disclosed (except to the evaluated employee, or the College officials whose duties to supervise or evaluate the employee require access to the records).

(3) Records containing information reflecting academic evaluations of employee performance.

(4) Records maintained for the purposes of an investigation of employee misconduct, but only until:

(a) The investigation is no longer active;

(b) The College gives written notice to the employee that the investigation is concluded; or

(c) A letter of discipline issues.
In addition, for sexual harassment investigations, portions of the records which identify the complainant, a witness, or information which could reasonably lead to the identification of either remain confidential after the completion of the investigation.

(5) Records maintained for the purposes of any disciplinary proceeding brought against an employee, but only until a final decision is made in the proceeding.

(6) Records maintained for the purposes of any grievance proceeding brought by an employee for enforcement of a collective bargaining agreement or contract, but only until a final decision is made in the proceeding.

(7) Any records or portions thereof which are otherwise confidential by law. 

Rulemaking Authority 1001.74(19), 1012.91 FS. Law Implemented 1001.74(19), 1012 FS. History–New 1-28-04.
6C11-8.017 New College of Florida; Appointment, Employment, and Removal of University Police.
(1) General. This chapter implements Section 1012.97, F.S. and shall apply to the appointment, employment and removal of New College of Florida University Police officers. These rules are supplemented by College rules found elsewhere in the Florida Administrative Code and applicable collective bargaining agreements. Any person employed or appointed as a university police officer shall meet the minimum standards established by the State of Florida Criminal Justice Standards and Training Commission and Capter 943, F.S.

(2) Appointment of University Police Officer. New College of Florida shall appoint university police in accordance with the following standards and procedures.
(a) In order to qualify for consideration for appointment or employment by the College as a university police officer, an applicant must:

1. Have graduated high school or passed the General Education Development Test in accordance with Rule 6A-6.021, F.A.C. and attained, at minimum, an Associate’s degree or transcript verification of successful completion of one (1) year of college work from an accredited institution as defined in Section 943.22(1), F.S., or licensed by the Florida Board of Independent Colleges and Universities, or shall have attained a certificate issued by the United States Armed Forces Institute prior to December 31, 1974, showing successful completion of high school equivalency.

2. Demonstrate, based on psychological testing administered by the College, that he or she is psychologically fit to discharge the duties and responsibilities of a university police officer; and

3. Meet the minimum requirements of Criminal Justice Standards and Training Commission and Chapter 943, F.S.

(b) Prior to appointment of any university police officer, the College shall conduct a thorough background investigation in accordance with the procedures and standards established in Chapter 11B-27, F.A.C., to determine whether an applicant meets the minimum standards established by the Criminal Justice Standards and Training Commission and Chapter 943, F.S.

(c) If an applicant qualifies under subparagraphs (2)(a)1.-2. and meets the minimum standards established by the Criminal Justice Standards and Training Commission and Chapter 943, F.S., he or she shall be eligible for consideration for appointment and employment. If appointed, and before entering into the performance of his or her duties, an applicant shall:

1. Take and subscribe in writing to the oath of office as set forth in New College of Florida University Police Department General Order I-102, dated October 15, 2002, which shall be administered by the Chief of University Police (“Chief”); and,
2. Subscribe in writing to the Law Enforcement Code of Ethics as set forth in New College of Florida University Police Department General Order I-102, dated October 15, 2002.

(d) The College shall obtain and approve a bond on each university police officer in the amount of Five Thousand Dollars ($5,000.00) or such other amount as may be determined by the College based on the amount of money or property likely to be in the custody of the officer at any one time. The bond shall be payable to the Governor of the State of Florida or his or her successor in office, and shall be conditioned upon the faithful performance of the duties of such officer.

(e) Appointment or Employment of Uncertified Applicants. Applicants who are not currently certified by the Criminal Justice Standards and Training Commission and who are otherwise eligible for consideration for appointment or employment may be temporarily appointed or employed in accordance with Section 943.131, F.S., provided that:

1. The Chief first certifies in writing that:

a. A critical need to appoint or employ the applicant exists;

b. The critical need is documented; and,
c. The applicant is or will be enrolled in the next approved basic recruit training program available in Sarasota or Manatee County; and,
2. The requirements of Section 943.131, F.S., are complied with.

(3) Pursuant to Section 943.133(1), F.S., the Chief shall be responsible for the collection, verification, and maintenance of documentation establishing that applicants appointed or employed comply with the requirements of Sections 943.13 and 943.131, F.S., and rules adopted pursuant thereto. Prior to the employment or appointment of any university police officer, the Chief shall execute and maintain a Criminal Justice Standards and Training Commission registration affidavit of compliance form as required by Section 943.133, F.S., attesting to compliance with Section 943.133(1), F.S.

(4) Requirements for Continued Employment of University Police Officer. In addition to any other conditions of employment established by rule or policy of the College and applicable to University Support Personnel, or by collective bargaining agreement, each university police officer as a condition of continued employment or appointment as university police officers, shall continue to meet the minimum standards established by the Criminal Justice Standards and Training Commission and Chapter 943, F.S.; shall maintain in good standing his or her certification pursuant to Chapter 943, F.S. and Rule 11B-27.002, F.A.C., and shall receive periodic Criminal Justice Standards and Training Commission-approved continuing training or education pursuant to Chapter 943, F.S.

(5) Notification of Employment, Appointment and Separation. The Chief shall be responsible for notifying Criminal Justice Standards and Training Commission of the appointment, employment and separation of university police officers in accordance with Rule 11B-27.002, F.A.C., and for submitting affidavits of separation as required by subsection 11B-27.002(5), F.A.C.

(6) Requirements for Certification. The Chief of Police shall be responsible for annually filing with the Criminal Justice Standards and Training Commission, in accordance with subsection 11B-27.002(2), F.A.C., documentation verifying that all officers employed or appointed by the College, have satisfied the requirements of Section 943.13, F.S., within 30 days of hire. 

(7) Duty to Report, Investigations and Procedures. When the allegation is made or the College has cause to suspect that a university police officer it employs does not comply with Section 943.13(4) or (7), F.S., or subsection 11B-27.0011(4), F.A.C., or if an act of conduct of the officer has resulted in the officer’s arrest, the President or his designee, or the Chief of Police, as appropriate, shall:

(a) Conduct and conclude an internal investigation, including an official disposition, pursuant to New College of Florida University Police Department General Order I-109, dated October 15, 2002;

(b) Take, in connection with the conduct and disposition of such investigation, such other action, including, but not limited to, the reassignment, suspension, or removal of the officer as is consistent with General Order I-109, College rules found elsewhere in the Florida Administrative Code, and applicable collective bargaining agreements; and,
(c) Satisfy the investigative reporting requirements and procedures of Rule 11B-27.0022 and subsection 11B-27.0011(6), F.A.C.

Rulemaking Authority 1012.97 FS. Law Implemented 1012.97 FS. History–New 8-11-11.
