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6C4-10.001 Purpose of Chapter 6C4-10.

Rulemaking Authority 240.227(1) FS. Law Implemented 240.227(5) FS. History–New 11-19-87, Amended 4-2-95, Repealed 10-9-03.
6C4-10.002 Conflict of Interest.

Rulemaking Authority 240.227(1) FS. Law Implemented 112.313, 112.3145, 240.227(5) FS. History–New 11-19-87, Amended 4-2-95, Repealed 10-9-03.
6C4-10.003 Employment of Relatives.

Rulemaking Authority 240.227(1) FS. Law Implemented 240.202, 240.227(5) FS. History–New 11-19-87, Repealed 10-9-03.
6C4-10.004 Seeking or Holding Elected Public Office.

Rulemaking Authority 240.227(1) FS. Law Implemented 99.012(7), 104.31, 240.202, 240.227(5) FS. History–New 11-19-87, Repealed 10-9-03.
6C4-10.005 Outside Activity.

Rulemaking Authority 240.227(1) FS. Law Implemented 112.313, 112.3145, 240.202, 240.227(5) FS. History–New 11-19-87, Repealed 10-9-03.
6C4-10.006 Misconduct.

Rulemaking Authority 240.227(1), 240.261(2) FS. Law Implemented 240.132(1), 240.202, 240.227(5), 240.261(2) FS. History–New 11-19-87, Repealed 10-9-03.
6C4-10.007 Employee Selection and Appointment.

Rulemaking Authority 240.227(1) FS. Law Implemented 216.311, 240.202, 240.227(5) FS. History–New 11-19-87, Repealed 10-9-03.
6C4-10.008 Use of University Facilities and Services.

Rulemaking Authority 240.227(1) FS. Law Implemented 240.227(5) FS. History–New 11-19-87, Repealed 9-19-93.
6C4-10.009 Discipline.

Rulemaking Authority 240.227(1), 240.261 FS. Law Implemented 240.132(2)(a), 240.202, 240.227(5), 240.261 FS. History–New 11-19-87, Repealed 10-9-03.
6C4-10.010 Grievance Procedure.

Rulemaking Authority 120.53(1)(c), 240.227(1) FS. Law Implemented 120.57, 120.62(1), 120.59, 240.202, 240.227(5) FS. History–New 11-19-87, Repealed 10-9-03.
6C4-10.011 Non-Reappointment.

Rulemaking Authority 240.227(1) FS. Law Implemented 240.227(5) FS. History–New 11-19-87, Amended 5-15-87, 11-17-97, Repealed 10-9-03.
6C4-10.012 Inventions and Works.

Rulemaking Authority 120.53(1)(a), 240.227(1), 240.241(2) FS. Law Implemented 120.53(1)(a), 240.202, 240.227(1), 240.229, 240.241(2) FS. History–New 8-10-89, Amended 1-8-92, Repealed by Section 19, Chapter 2011-177, Laws of Florida.
6C4-10.013 Employee Recognition Program.

Rulemaking Authority 240.2111, 240.227 FS. Law Implemented 120.53(1)(a), 120.2111, 240.227(1) FS. History–New 7-7-88, Amended 8-3-89, 12-15-92, Repealed 10-9-03.
6C4-10.014 University Support Personnel Staff (USPS) Personnel Files.

Rulemaking Authority 120.53(1)(a), 240.227(1) FS. Law Implemented 119.07(1)(a), (2)(a), 120.53(1)(a), 240.209(3)(e), (f), 240.227(1), (5), (19), 240.253 FS. History–New 10-6-75, Formerly 6C4-4.07, Amended 6-4-91, Formerly 6C4-4.007, Amended 12-23-92, Repealed 10-9-03.
6C4-10.015 Disciplinary Action – University Support Personnel Staff (USPS).

Rulemaking Authority 120.53(1)(a), 240.227(1) FS. Law Implemented 120.53(1)(a), 240.209(3)(e), (f), 240.227(1), (5), (19) FS. History–New 10-6-75, Formerly 6C4-4.08, Amended 6-4-91, Formerly 6C4-4.008, Amended 2-21-93, Repealed 10-9-03.
6C4-10.016 Grievances – (Non-Unit) University Support Personnel Staff (USPS).

Rulemaking Authority 120.53(1)(a), 240.227(1), (5), (19) FS. Law Implemented 120.53(1)(a), 240.209(3)(e), (f), 240.227(1), (5), (19) FS. History–New 10-6-75, Formerly 6C4-4.06, Amended 7-30-91, Formerly 6C4-4.006, Repealed 10-9-03.
6C4-10.017 Limited-Access Personnel Records.

Pursuant to section 1012.91, F.S., except as required for use by the President or President’s designee in the discharge of his or her official responsibilities, the following records are confidential and exempt from the provisions of section 119.07(1), F.S., and will only be released upon the written authorization of the employee or upon order of a court of competent jurisdiction:

(1) Evaluative information created prior to July 1, 1995. Any and all information, wherever maintained, which reflects an evaluation of an employee’s performance and was created prior to July 1, 1995, shall be confidential and shall not be disclosed except to the evaluated employee, or officials of the USF System whose duties to supervise or evaluate the employee require access to the records.

(2) Records containing information reflecting academic evaluations of employee performance.

(3) Records maintained for the purposes of an investigation of employee misconduct, but only until:

(a) The investigation is no longer active;

(b) The USF System gives written notice to the employee that the investigation is concluded; or

(c) A letter of discipline has been issued. 
In addition, for sexual harassment investigations, portions of the records which identify the complainant, a witness, or information which could reasonably lead to the identification of either, remain confidential after the completion of the investigation.

(4) Records maintained for the purposes of any disciplinary proceeding brought against an employee, but only until a final decision is made in the proceeding.

(5) Records maintained for the purposes of any grievance proceeding brought by an employee for enforcement of a collective bargaining agreement or contract, but only until a final decision is made in the proceeding.

(6) Any records or portions thereof which are otherwise confidential by law.

Rulemaking Authority 1012.91 FS. Law Implemented 1012.91 FS. History–New 10-27-92, Amended 9-14-99, 1-25-12.
6C4-10.100 Purpose of Chapter 6C4-10, Part I – Faculty Personnel Rules. 

Rulemaking Authority 1001.74(4), (19) FS. Law Implemented 1001.74(19), 1001.74(34), 1001.75(16) FS. History–New 10-5-03, Repealed by Section 36, Chapter 2010-78, Laws of Florida.
6C4-10.101 Presidential Search, Selection, Appointment and Evaluation.

Rulemaking Authority 1001.74(4), (19) FS. Law Implemented 1001.74(19), (21), (22), (34) FS. History–New 10-5-03, Repealed by Section 36, Chapter 2010-78, Laws of Florida.
6C4-10.102 Faculty Recruitment, Selection, Appointment.

Rulemaking Authority 1001.74(4), (19), 1012.94(1) FS. Law Implemented 112.011, 1001.74(19), (20), (34), 1001.75(3), (16), 1012.93 FS. History– New 10-5-03, Repealed by Section 36, Chapter 2010-78, Laws of Florida.
6C4-10.103 Faculty Compensation.

Rulemaking Authority 1001.74(4), (19), 1012.94(1) FS. Law Implemented 1001.74(19), (34), 1001.75(3) FS. History–New 10-5-03, Repealed by Section 36, Chapter 2010-78, Laws of Florida.
6C4-10.104 Faculty Benefits and Hours of Work.

Rulemaking Authority 1001.74(4), (19) FS. Law Implemented 1001.74(19), (34), 1001.75(3) FS. History–New 10-5-03, Amended 12-30-03, Repealed by Section 36, Chapter 2010-78, Laws of Florida.
6C4-10.105 Faculty Tenure.

Rulemaking Authority 1001.74(4), (19), 1012.94(1), FS. Law Implemented 1001.74(19), 1001.75(3) FS. History–New 10-5-03, Repealed by Section 36, Chapter 2010-78, Laws of Florida.
6C4-10.106 Faculty Promotion and Change in Assignment.

Rulemaking Authority 1001.74(4), (19), 1012.94(1) FS. Law Implemented 1001.74(19), 1001.75(3), 1012.94(2) FS. History–New 10-5-03, Repealed by Section 36, Chapter 2010-78, Laws of Florida.
6C4-10.107 Faculty Ethical Obligations: Conflicts of Interest and Outside Employment; Employment of Relatives; Seeking or Holding Public Office.

Rulemaking Authority 1001.74(4), (19), 1004.23 FS. Law Implemented 104.31, 112.313, 112.3145, 1001.74(19), (34), 1001.75(3), (16) 1004.22, 1004.23 FS. History–New 10-5-03, Repealed by Section 36, Chapter 2010-78, Laws of Florida.
6C4-10.108 Faculty Evaluations.

Rulemaking Authority 1001.74(4), (19), 1012.94(1) FS. Law Implemented 1001.74(19), 1001.75(3), 1012.94 FS. History–New 10-5-03, Repealed by Section 36, Chapter 2010-78, Laws of Florida.
6C4-10.109 Official Faculty Personnel Files.

(1) The Division of Human Resources maintains the only official personnel files for all employees of the USF System, including faculty. Human Resources is authorized to delegate all or any portion of this function to the Deans and Directors through the Provost and Vice Presidents or the appropriate USF System authority.

(2) The CAO may retain the official promotion and tenure files for faculty.

(3) The faculty member’s home department or unit may retain duplicate copies of documents contained in the official personnel files. They may also retain originals of pre-discipline, counseling, and performance documents leading up to official actions, which at the time of that action will be made a part of the official file.

(4) The official personnel file will contain the following:

(a) Information gathered as part of an employment procedure, such as applications, letters of reference, letters of offer, and letters of appointment.

(b) Information substantiating salary transactions, if applicable, such as appointment papers, approvals of special salary rates, employment contracts, and salary adjustments.

(c) Documentation of performance and conduct, such as performance evaluation forms, letters of recognition, reprimands, letters of dismissal, suspension, disciplinary reduction in pay, and approvals to take appealable disciplinary actions.

(d) Any records relating to a faculty member’s grievance or complaint, appeals, arbitration awards/findings, or administrative hearing recommendations, and these records will be treated as exempt during any proceeding specified by Florida law.

(e) Medical records which address the faculty member’s ability to do the job or for any other legitimate business purposes; however, these records are confidential records that will be maintained separately from the official personnel file in accordance with applicable federal and/or state law.

(f) Other documents deemed appropriate by Human Resources, such as letters of resignation, layoff notices, etc.

(5) The personnel file will not include:

(a) Benefits enrollment information, which is separately maintained by Human Resources.

(b) Anonymous material of any kind, with the exception of numerical summaries of student evaluations and narratives contained in student evaluations.

(6) Access to the official personnel files of USF System faculty:

(a) Access to the official personnel files of USF System faculty is governed by the Florida Public Records Law Chapter 119 and section 1012.91, F.S. Those wishing to review personnel files of faculty members may do so during normal business hours of the Division of Human Resources. Access to and copying of any document or file will be provided in accordance with federal and state law and these rules.

(b) Any material exempt from disclosure by federal or state law will be removed prior to inspection or copying unless disclosure of such exempt material is authorized by the faculty member or required by any superseding law.

(7) Faculty rights to append or request removal of material:

(a) Faculty members have the right to append responses to any material in the evaluation file, and to place appropriate information or documentation relating to their employment into their personnel files, by forwarding the information to Human Resources with a request for the material to be placed in their file. Examples of the types of information employees may place in their files are updating of education or training and clarification or rebuttal of evaluative or disciplinary information placed in their files by USF System officials. Such items received by Human Resources will be reviewed for compliance with this rule and will then be placed in the file or returned to the sender with an explanation describing why the items are not in compliance.

(b) Faculty members will have the right to request removal of any documentation shown to be factually incorrect.

Rulemaking Authority 1012.91 FS. Law Implemented 119.07, 1012.91 FS. History–New 10-5-03, Amended 1-25-12.
6C4-10.110 Faculty Non-Reappointment.

Rulemaking Authority 1001.74(4), (19) FS. Law Implemented 1001.74(19), 1001.75(3) FS. History–New 10-5-03, Repealed by Section 36, Chapter 2010-78, Laws of Florida.
6C4-10.111 Faculty Separations from Employment and Layoff.

Rulemaking Authority 1001.74(4), (19) FS. Law Implemented 447.209, 1001.74(19), 1001.75(3) FS. History–New 10-5-03, Repealed by Section 36, Chapter 2010-78, Laws of Florida.
6C4-10.112 Faculty Misconduct and Incompetence.

Rulemaking Authority 1001.74(4), (19), 1012.92(1), (3) FS. Law Implemented 447.209, 1001.74(19), (34), 1001.75(3), (16), 1012.92(1),(3) FS. History–New 10-5-03, Repealed by Section 36, Chapter 2010-78, Laws of Florida.
6C4-10.113 Faculty Grievances.

Rulemaking Authority 1001.74(4), (19), 1012.92(3) FS. Law Implemented 447.209, 1001.74(19), (34), 1001.75(3), (16), 1012.92(3) FS. History–New 10-5-03, Repealed by Section 36, Chapter 2010-78, Laws of Florida.
6C4-10.114 College of Medicine Faculty Restrictive Covenants.

Rulemaking Authority 1001.74(4), (19) FS. Law Implemented 1001.74(19) FS. History–New 6-26-05, Repealed by Section 36, Chapter 2010-78, Laws of Florida.
6C4-10.200 Purpose of Chapter 6C4-10, Part II - Staff Personnel Matters. 

Rulemaking Authority 1001.74(4), (19) FS. Law Implemented 1001.74(19), (34), 1001.75(16) FS. History–New 10-5-03, Repealed by Section 36, Chapter 2010-78, Laws of Florida.
6C4-10.201 Recruitment, Selection, Appointment.

Rulemaking Authority 1001.74(4), (19), 1012.97 FS. Law Implemented 1001.74(19), 1001.75(3), (16) FS. History–New 10-5-03, Repealed by Section 36, Chapter 2010-78, Laws of Florida.
6C4-10.202 Compensation. 

Rulemaking Authority 1001.74(4), (19) FS. Law Implemented 1001.74(19), (34), 1001.75(3), (16) FS. History–New 10-5-03, Repealed by Section 36, Chapter 2010-78, Laws of Florida.
6C4-10.203 Benefits and Hours of Work. 

Rulemaking Authority 1001.74(4), (19) FS. Law Implemented 1001.74(19), (34), 1001.75(16), (19) FS. History–New 10-5-03, Repealed by Section 36, Chapter 2010-78, Laws of Florida.
6C4-10.204 Permanent Status. 

Rulemaking Authority 1001.74(4), (19) FS. Law Implemented 1001.74(19), 1001.75(3), (19) FS. History–New 10-5-03, Repealed by Section 36, Chapter 2010-78, Laws of Florida.
6C4-10.205 Promotion and Change in Assignment, Demotion and Transfer. 

Rulemaking Authority 1001.74(4), (19) FS. Law Implemented 1001.74(19), 1001.75(3) FS. History–New 10-5-03, Repealed by Section 36, Chapter 2010-78, Laws of Florida.
6C4-10.206 Employee Ethical Obligations: Conflicts of Interest and Outside Employment; Employment of Relatives; Seeking or Holding Public Office. 

Rulemaking Authority 1001.74(4), (19) FS. Law Implemented 1001.74(19), (34), 1001.75(16) FS. History–New 10-5-03, Repealed by Section 36, Chapter 2010-78, Laws of Florida.
6C4-10.207 Evaluations.

Rulemaking Authority 1001.74(4), (19) FS. Law Implemented 1001.74(19), 1001.75 FS. History–New 10-5-03, Repealed by Section 36, Chapter 2010-78, Laws of Florida.
6C4-10.208 Recognition of Employees.

Rulemaking Authority 1001.74(4), (19) FS. Law Implemented 1001.74(19), 1001.75(3), (19) FS. History–New 10-5-03, Repealed by Section 36, Chapter 2010-78, Laws of Florida.
6C4-10.209 Official Personnel Files. 

(1) The Division of Human Resources maintains the official personnel files for all employees of the USF System. Human Resources is authorized to delegate all or any portion of this function to the Deans and Directors through the Provost and Vice Presidents or the appropriate USF System Authority.

(2) The department where the employee is assigned may retain duplicate copies of documents contained in the official personnel files. They may also retain originals of pre-discipline, counseling, and performance documents leading up to official actions, which at the time of that action will be made a part of the official file.

(3) The official personnel file will generally contain the following:

(a) Information gathered as part of an employment procedure, if applicable, such as applications, letters of reference, letters of offer, letters of appointment, acceptance of appointment, employment test results, loyalty oath, and substitutions of training and experience;

(b) Information substantiating salary transactions, if applicable, such as appointment papers, approvals of special salary rates, employment contracts, and salary adjustments;

(c) Documentation of performance and conduct, such as: performance evaluations; letters of recognition; reprimands; letters or notices of dismissal, suspension, disciplinary reduction in pay; and approvals to take grievable disciplinary actions;

(d) Any records relating to an employee’s grievance or complaint, appeals, arbitration awards/findings, or administrative hearing recommendations; however, such items may be kept in a separate file and may be treated as exempt during any proceeding specified by Florida law;

(e) Medical records which address the employee’s ability to do the job or for any other legitimate business purposes; however, these records are confidential records that will be maintained separately from the official personnel file in accordance with applicable federal and/or Florida law; or
(f) Other documents deemed appropriate by Human Resources, such as letters of resignation, layoff notices, etc.;
(g) Benefits enrollment information is separately maintained by Human Resources.

(4) Access to the official personnel files of USF System employees is governed by the Florida Public Records Law Chapter 119, and section 1012.91, F.S. Employees or other individuals wishing to review personnel files of employees may do so during normal business hours at the Division of Human Resources or at the Human Resource Departments of separately accredited institutions or regional campuses. Access to and copying of any document or file will be provided in accordance with federal and Florida law, and these rules. Any material exempt from disclosure by federal or Florida law will be removed prior to inspection or copying unless disclosure of such exempt material is authorized by the employee or required by any superseding law.

(5) Employees have the right to place appropriate information or documentation relating to their employment into their personnel files by forwarding the information to Human Resources with a request for the material to be placed in their file. Examples of the types of information employees may place in their files are updates of education or training and clarification or rebuttal of evaluative or disciplinary information placed in their files by officials of the USF System. Such items received by Human Resources will be reviewed for appropriateness and compliance with these rules and will then either be placed in the file or returned to the sender.

Rulemaking Authority 1012.91(1) FS. Law Implemented 119.07, 1012.91 FS. History–New 10-5-03, Amended 1-25-12.
6C4-10.210 Non-Reappointment.

Rulemaking Authority 1001.74(4), (19) FS. Law Implemented 1001.74(19), 1001.75(3) FS. History–New 10-5-03, Repealed by Section 36, Chapter 2010-78, Laws of Florida.
6C4-10.211 Separations from Employment and Layoff.

Rulemaking Authority 1001.74(4), (19) FS. Law Implemented 1001.74(19), 1001.75(3) FS. History–New 10-5-03, Repealed by Section 36, Chapter 2010-78, Laws of Florida.
6C4-10.212 Discipline, Misconduct and Incompetence.

Rulemaking Authority 1001.74(4), (19), 1012.92 FS. Law Implemented 1001.74(19), 1001.75(3), 1012.80, 1012.92 FS. History–New 10-5-03, Repealed by Section 36, Chapter 2010-78, Laws of Florida.
6C4-10.213 Grievances. 

Rulemaking Authority 1001.74(4), (19) FS. Law Implemented 1001.74(4), (34), 1001.75(3), (16), FS. History–New 10-5-03, Repealed by Section 36, Chapter 2010-78, Laws of Florida.
