



Cultural Facilities Program Application Form
#CA2E147
Introduction
1. Applicant Legal Status
Select the legal status of the applicant. Applicants must be either a Florida public entity (county or municipality) or a Florida not-for-profit, tax exempt-corporation to be eligible. See program guidelines for details.
·  Public Entity (County or Municipality)
·  Not-for-profit, Tax-Exempt
·  Other (not an eligible response)
·  This question has not been answered yet.
2. Facility Use
A cultural facility is defined as a building which shall be used for the programming, production, presentation, exhibition of any of the arts and cultural disciplines (Section 265.283(7), Florida Statutes). These disciplines are music, dance, theatre, creative writing, literature, architecture, painting, sculpture, folk arts, photography, crafts, media arts, visual arts, and programs of museums. 

Will the facility be used as a Cultural Facility at least 85% of the time? 
· Yes
·  No
 
3. Project Type
·  Acquisition
·  Renovation
·  New Construction
·  This question has not been answered yet.
· You may only choose one Project Type per application

4. Project Title
Include the facility name and project type. Do not repeat the applicant name. Example: "Sun Theatre Education Wing: Renovation Phase 1"
5. Project Synopsis 
Briefly summarize the project narrative. Indicate how you will use grant funds, the major work items involved and the end product. Your synopsis will be published if your project is recommended for funding.
6. Project Location
Provide the physical address of the proposed facility.
· Street Address  
· City  
· State  
· Zip  
· County
· FL House #  
· FL Senate #  
7. Is this a multiphase project?
Projects that have requested or will request more than 1 grant from the state over a 5 year period are considered multiphase. See Guidelines: Number of Applications per Project for details.
·  Yes
·  No
·  This question has not been answered yet.
8. How many phases are planned?
See Guidelines: Number of Application per Project or Help: Phase Numbering for information on phase numbering.
9. What phase number is this application?
See Guidelines: Number of Application per Project or Help: Phase Numbering for information on phase numbering.
10. What was your Total Support and Revenue for the last completed fiscal year?
Include the amount reported by a review, audit, or detailed operating budget. You will need to provide documentation of this number as an attachment. See Guidelines: Total Support and Revenue for details.
Project Documents
1. Preliminary design and development documents are…
·  Complete (required for eligibility)
·  Not complete
·  This question has not been answered yet.
2. Construction documents are…
·  Complete
·  Not complete
·  This question has not been answered yet.
3. Construction permits are…
·  In hand
·  Applied for
·  Neither in-hand nor applied for
·  This question has not been answered yet.
Project Land and Building
4. Are you leasing the project land or building?
· No
· Yes, the land and the building
· Yes, the building
· Yes, the land
· If leasing, the owner(s) must be either a not-for-profit, tax-exempt Florida corporation or a public entity governed by a municipality or county
5. Who currently owns the land?
You must provide documentation of unrestricted use of the land or of intent to sell (for acquisitions). See Guidelines: Unrestricted Use of Land and/or Building for details.
6. If leasing: How many years will remain on the land lease as of July 1 of the award year?
There must be at least 10 years left on the lease for the application to be eligible.
7. Who currently owns the building?
You must provide documentation of unrestricted use of the land or of intent to sell (for acquisitions). See Guidelines: Unrestricted Use of Land and/or Building for details.  You must be able to record a Restrictive Covenant on the property for a period of ten (10) years after the grant is awarded.
8. If leasing: How many years will remain on the building lease as of July 1 of the award year?
There must be at least 10 years left on the lease for the application to be eligible.
9. How old is the building in years?
If the building is 50 years old or older, you must get the project plans approved by the Bureau of Historic Preservation. See Guidelines: Architectural Plans for information.  You must have a copy of the DHR letter prior to the panel meeting.
Proposal Budget
Budget Overview
1. Proposal Budget Summary
Enter the request amount or matching funds for this proposal only. See Guidelines: Matching Funds for details on required match. Round amounts to the nearest dollar.
Project cost will be automatically calculated as the sum of request amount and confirmed matching funds.
Contingency is an amount of money dedicated to the project that can be used to pay for problems that might occur. It is not included in project cost. State funds may not be used to pay contingencies.
· Request Amount
· Confirmed Matching Funds
· Project Cost {calculated}
· Contingency
2. Are you requesting REDI match reduction?
Applicants in Rural Economic Development Initiative counties or communities may be eligible for a reduction in match. See Guidelines: REDI Waiver for more information. The State of Florida cannot waive all matching for this program; the match must be at least a one to one match.
·  Yes
·  No
·  This question has not been answered yet.

3. What other state dollars will go into the project?
Identify the source and amount of any in-kind contributions, pledges, or cash from the State of Florida that will be used for the project. Remember: no state dollars from any source may be used as match.
4. Have you requested or received funding from the Division of Historical Resources for this project?
·  Yes
·  No
·  This question has not been answered yet.

5. Proposal Expense Details
List your estimated expenses and how they will be paid (from match, the grant, or both). Only include expenses that are specifically related to the project. Expenses may include an actual amount to be paid or the value of an in-kind contribution. See Help: Proposal Budget Terms for expense category descriptions and columns. Round amounts to the nearest dollar.
Rows must have a value in State, or Cash Match, or In-Kind Match. If all three columns are 0 or blank, the row will not be saved.
· Category
· Description
· State
· Cash Match
· In-Kind Match

6. Proposal Income (Match) Details
List your confirmed matching funds (resources presently available to designate to the project). Include cash on hand, irrevocable pledges, and in-kind or donated services and materials. See Help: Proposal Budget Terms for descriptions of income categories and columns. Round amounts to the nearest dollar.
Rows must have a value in Cash Match or In-Kind Match. If both columns are 0 or blank, the row will not be saved.
· Category
· Description
· Cash Match
· In-Kind Match
Matching Funds
1. Matching Funds Statement 
Describe the availability of your matching funds. See Guidelines: Matching Funds for specific match requirements.
2. Match Summary
Summarize your match by type. The total should match the total reported in your proposal budget and should be greater than or equal to the match required. See Guidelines: Types of Match for more information.
Project cost will be automatically calculated as the sum of request amount and confirmed matching funds.
	Match Type
	Amount
	% of confirmed match {calculated}

	Cash on Hand
	
	

	Expenditures
	
	

	Irrevocable Pledges
	
	

	Documented In-Kind
	
	

	Total {calculated}
	
	


3. Are these matching funds being used to match any other Department of State grants?
You are not allowed to use the same dollars to match more than one Department of State grant.
·  Yes
·  No (required for eligibility)
·  This question has not been answered yet.
Donor Profile
4. How many donors are supporting the project?
5. What is the smallest contribution received for the project?
6. What is the largest contribution received for the project?
7. What is the population size of the community?
8. Donor Profile: Description of Donors 
Describe your donors (individual, local artist guild, parent teacher association, etc.). Additional donor information (including names) may be provided at your discretion. All information provided will become a part of public record. The Division must provide this information to the public on request.
9. Donor Profile: Percentage of Community Support 
What percentage of the community supports your project? You may wish to group like donors (individual, organizations, corporations, government, etc.)
Scope of Work
1. Single Phase Project Description { single phase projects only } 
Describe what you are going to build or what you are doing to renovate the building.  Indicate how grant funds and match will be spent. Provide a time line of when grant funds and match will be expended. Discuss any grants applied for or received from the Division of Historical Resources for the grant period. The Cultural Facility Program is a bricks and mortar program.  The program is not to fund exhibits, fabrication or design, nor does it fund commercial projects. 
· Construction/Renovation/Acquisition (only one of the previous categories may be funded through Cultural Facilities Program in a single application). What are you constructing? Renovating? Acquiring?   
· How will grant funds/matching funds be spent?  
· What is your Timeline?
2. Multiphase Project Description { multiphase projects only }
Indicate how grant funds and match will be spent. Describe how this phase fits into the overall project. Provide a time line for both the current phase (this proposal) and the overall project. Discuss any grants applied for or received from the Division of Historical Resources for the grant period.  
· Construction/Renovation/Acquisition (only one of the previous categories may be funded through Cultural Facilities Program in a single application). What are you constructing? Renovating? Acquiring?   
· How will grant funds/matching funds be spent?  
· What is your Timeline?
3. Current Phases or Activity { multiphase projects only }
Describe any phases or activity of this project that will occur in the year (July 1 – June 30) before the grant period begins. Include the estimated schedule for completion, amount of the grant (if applicable), how much match has been expended (if applicable), and how the other phase(s) relate to the prior application. Discuss grants applied for or received from the Division of Historical Resources for this period.
4. Prior Phases or Activity { multiphase projects only }
Describe any phases of this project that are completed or will be completed by June 30 of this year. Be sure to include the completion date of each phase. Discuss grants applied for or received from the Division of Historical Resources for this period.
Need for Project and Operating Forecast
1. Need for Project 
Describe your need for the project (or portion of the project on which grant funds will be spent). Discuss need for additional space (performance, exhibition, office, work, or storage) and your history of organization growth. Discuss increased square footage or increased utility. Reference long term construction or renovation needs documented in a long-range plan. 
2. Operating Forecast Detail 
Describe how the space will be used and the related costs. Incorporate budgetary figures where appropriate. You may reference a budget spreadsheet (provided as support material) or incorporate the revenue and expense figures into the narrative. Consider both staffing and programming needs. Include:
· New staff that will be needed
· Programs that will be added, expanded or improved
· Additional expenses to the organization
· New revenue sources that will be used to offset the added expense
3. Fiscal Stability 
Provide a statement on your sustained fiscal stability. Explain all deficits, losses, or negative trends. Explain how causes for concern will be overcome. Consider in your response whether your organization's financial record shows increasing fund balance deficits or unrestricted operating deficits.
Changes in Operation
4. Changes in Operating Expenses
Provide a summary of how your operating expenses will change after the project is completed.
	Description
	FYE 2016
	FYE 2017 (project completed)
	FYE 2017
	FYE 2018

	
	
	
	
	


5. Changes in Operating Income
Provide a summary of how your operating income will change after the project is completed.
	Description
	FYE 2016
	FYE 2017 (project completed)
	FYE 2017
	FYE 2018

	
	
	
	
	


Project Impact
1. Community Impact of Project 
Discuss how the project will serve the city, county, or region, especially regarding new or improved programming and community services. Include information on:
· organizations and local artists that will use the facility
· educational or research opportunities
· access for underserved groups
· economic, historical, environmental or architectural significance
2. Financial Impact of Project 
Discuss the financial impact the project will have on your operations, maintenance, and programming? Address plans for community development, fundraising campaigns, operational grants, and endowment opportunities.
3. Environmental Impact of Project 
Discuss the impact your construction or renovation will have on Florida's environment. Describe any environmentally friendly/sustainable aspects of your facility (existing or planned). Consider:
· Impact on human health and the environment (light pollution, low emitting materials, etc.)
· LEED, Energy Star or green building certifications
· Water and energy efficiencies
· Site features (building reuse, habitat preservation, etc.)
See Help: Environmentally Friendly/Sustainable Design for more information.
Project Team
1. Organization Staff 
List the organization staff dedicated to the completion of the project or phase and their project related responsibilities. How many paid staff will be dedicated to this project?
2. Project Team 
List the project team including the names and addresses of the architect, engineer, design consultants, and general contractor. If the project does not require an architect, then list the person who will be responsible for the construction, renovation, or acquisition. A project team must be named to be considered for funding. Will you hire a certified contractor to manage the project?
· Yes
·  No
· This question has not been answered yet.

3. Project Architect/Engineer
· Honorific  
· First Name  
· Last Name  
· Address  
· City  
· State  
· Zip  

4. Project Contractor
· Honorific  
· First Name  
· Last Name  
· Address  
· City  
· State  
· Zip  
Project Officials and Contact
5. Official with Authority to contract for the Property Owner
· Honorific  
· First Name  
· Last Name  
· Title  
· Phone  

6. Official with Authority to contract for the Applicant
Typically the executive director or a board member
· Honorific  
· First Name  
· Last Name  
· Title  
· Phone  

7. Chief Financial Officer for the Applicant
· Honorific  
· First Name  
· Last Name  
· Title  
· Phone  

8. Grant Contact
Select a person from your organization to serve as the primary contact for this grant application. The contact should be able to answer direct questions about the application, provide update information or materials (if requested) and complete required reports. The contact may be different from the authorizing official who is typically the executive director or a board member.
Provide a direct email address and phone number (if possible).
· Honorific  
· First Name  
· Last Name  
· Title  
· Phone  
· Email Address  
Please note that under Florida law, e-mail addresses are public records. The grant contact email address will be available to the public on request.
Applicant Profile
Please review the following applicant profile information.
1. Corporate Name
2. Phone
3. Principal Address
Note: You are required to provide the 9-digit zip code (ex: 12345-6789) for your principal address so that we can verify your district numbers. You can look up your zip+4 at USPS.gov.
· Street  
· City  
· County  
· State  
· Zip + 4  
· FL House #  
· FL Senate #  
· US Cong. #  

4. Mailing Address
· Street  
· City  
· State  
· Zip

5. Payment Address
· Street  
· City  
· State  
· Zip  

6. National Endowment for the Arts Descriptors
7. Applicant Status  
8. Institution Type  
9. Applicant Race  
10. Applicant Discipline  
Attachments and Support Materials
11. Attachments
Attachments may be any of the following formats:
· documents (.pdf, .txt) up to 10MB
· images (.jpg, .gif) up to 5MB
· audio (.mp3) up to 10MB or
· video (.mp4, or .mov) up to 200MB
See Guidelines: Attachments and Support Materials (opens in a new window) for additional details and requirements.
· Matching Funds Documentation
· Documentation of Unrestricted Use or Intent to Sell
· Documentation of Total Support and Revenue
· 8.5 x 11 inch reduction of Current Architectural Plans
· Documentation of Local Support
Up to 6 letters of support from local officials and community groups, OR a list of officials with signatures.
· IRS Determination Letter
Support Materials (Optional)
12. Will you be submitting support materials?
Support materials are suggested but not required. See the guidelines for additional information.
· I will upload my support materials below
· I will not be submitting support materials (skip the next question)
· This question has not been answered yet

13. Support Materials List
You have {x}/10 support materials uploaded. To remove uploaded support materials select the ones you wish to remove and use the delete button at the bottom of the list.
14. Add Support Material
To add a support material enter a title and optional description. Then select a file and click the Upload File button. See Guidelines: Attachments and Support Materials (opens in a new window) for additional details and requirements.
· Title
A few brief but descriptive words. Example: "Support Letter from John Doe".
· File
Select a file from your computer. It may be any of the following formats:
· document (.pdf, .txt) up to 10MB
· image (.jpg, .gif) up to 5MB
· audio (.mp3) up to 10MB or
· video (.mp4, or .mov) up to 200MB
· Description (optional) 
Additional details about the support materials that may be helpful to staff or panelists.
Review and Submit
Preview
Certification
I have reviewed the application and am ready to submit. I understand that the electronic submission of this application serves as the signature of the authorized official. I understand that I will not be able to make changes to the application after it has been submitted.
By submitting this application, I certify that I am the authorized official or a delegated representative of the applicant and that the information contained in this application is true and accurate to the best of my knowledge.
Submit
I have reviewed the application and read the certification and I am ready to submit the application.


[bookmark: _GoBack]Cultural Facilities Program Application (CA2E147), eff. 5/2016
Chapter 1T-1.039, Florida Administrative Code	1 of 13
