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Each person applying for a Florida professional certification, annual recertification, or reinstatement of a Florida professional
certification must complete an Application for Florida Professional Certification. If you are applying for more than one
professional certification, you must complete a separate application for each designation. Submit your completed application
and pay the required fee to the Department using

Property Tax Oversight Certification and Tra|n|ng Onllne Reglstratlon at

https //taxapps floridarevenue. com/PtoReunbllc/

Reason for Applying

[ ] nitial Certification - $25 fee [ ] Annual Recertification - $5 fee | [_| Reinstatement of Certification - $5 fee

Applicant Information

Applicant’'s name (as you would like it to appear on the certificate):

Business email address: Business phone number:

Job title:

Employed by:

I have completed the required hours of approved courses and passed any required examinations for the certification,
recertification, or reinstatement for the following designation:

[] Certified Florida Appraiser | [_] Certified Florida Evaluator [ ] Certified Cadastralist of Florida

[ ] Certified Florida Collector | [_] Certified Florida Collector Assistant

Experience for Certification — If you are applying for your initial certification, list at least two years’ experience in a
Florida property appraiser’s office, Florida tax collector’s office, or with the Florida Department of Revenue (attach additional
pages as necessary). If you are applying for recertification or for reinstatement, provide your current employer and
employment start date dates.

Employer:
Your Title: Employment Dates:
Employer:
Your Title: Employment Dates:

Approved Courses — List the approved course number, title, and hours for each course you have successfully completed
for the certification;—recertification; or reinstatement for which you are applying {attach-additional-pages-as-necessary}. Use_
page 2 to list additional courses. Attach documentation verifying completion of each approved course. If you are substituting
your Certified Residential Appraiser license or Certified General Appraiser license issued by the Florida Real Estate
Appraisal Board for one or more courses, list your license number and license type below. Attach a copy of the license.

For Recertification: Only Certified Florida Appraisers/Collectors list each course completed for recertification.

No. Course Title Hours No. Course Title Hours

Applicant Signature

| am requesting approval for Florida professional certification, recertification, or reinstatement. | certify that all of the
information provided on this form and any attachments are true and correct to the best of my knowledge.

Signature: Date:



http://floridarevenue.com/property/Pages/Cofficial_Training_RegistrationAndPayment.aspx
http://floridarevenue.com/property/Pages/Cofficial_Training_RegistrationAndPayment.aspx
https://taxapps.floridarevenue.com/PtoRegPublic/

DR-4001
R. 11/26 N-—16/24
Page 2 0f 32

Approved Courses — List the approved course number, title, and hours for each course you have successfully completed for
the certification, recertification, or reinstatement for which you are applying. Attach documentation verifying completion of each
approved course. If you are substituting your Certified Residential Appraiser license or Certified General Appraiser license
issued by the Florida Real Estate Appraisal Board for one or more courses, list your license number and license type below.
Attach a copy of the license.

For Recertification: Only Certified Florida Appraisers/Collectors list each course completed for recertification.

Course Number Course Title Hours

Submit your completed application and pay the required fee to the Department using
https://taxapps.floridarevenue.com/PtoRegPublic/
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The Florida Department of Revenue (Department)
provides training and certification for Florida

e county property appraisers and employees

e county tax collectors and employees

Certification

To become certified as one of the following Florida
professional designees, you must have two years of
experience employed in a Florida property appraiser
office, a Florida tax collector office, or with the
Department and meet certain requirements:
Certified Florida Appraiser

Certified Florida Evaluator

Certified Cadastralist of Florida

Certified Florida Collector

e Certified Florida Collector Assistant

To become a Certified Florida Appraiser or Certified

Florida Evaluator you must complete:

e a minimum of 30 hours of approved courses
which include instruction and examination on
basic appraisal principles, types of value, and
economic principles pertaining to the valuation of
real property

e a minimum of 30 hours of approved courses
which include instruction and examination on
procedures and methods regarding the income
approach to estimating the value of real property

e an additional 60 hours of approved elective
courses which include instruction and
examination related to the professional
designation

To become a Certified Cadastralist of Florida you

must complete:

e a minimum of 30 hours of approved courses
which include instruction and examination on
mathematic principles for cadastral mappers

e aminimum of 30 hours of approved courses
which include instruction and examination on the
Public Land Survey System for cadastral
mappers

e a minimum of 30 hours of approved courses
which include instruction and examination on real
property descriptions

e aminimum of 30 hours of approved courses
which include instruction and examination on
basic map compilation

e aminimum of 30 hours of approved elective
courses which include instruction and
examination on principles, techniques, or
applications of cadastral mapping

To become a Certified Florida Collector or Florida

Certified Collector Assistant you must complete:

¢ a minimum of 30 hours of approved courses
which includes instruction and examination on
the duties and responsibilities of a Florida tax
collector

e a minimum of 90 hours of approved elective
courses which include instruction and
examination designed to impart expertise in the
areas of tax administration, assessment, or
collection in Florida

Course Approval and Examinations

All courses for certification or reinstatement must be approved
by the Department. Courses that are determined by the
Department to meet the requirements and are approved
courses for certification, recertification or reinstatement are
published on the Department’s Certification and Training
webpage
https://floridarevenue.com/property/Pages/Cofficial_Training.a
spx. You must pass all required examinations for each
required course to obtain course credit.

Annual Recertification Due January 1

To be recertified each calendar year, all Florida professional
designees must certify their governmental employment and pay
the $5 recertification fee each January 1. Recertification fees
become delinquent April 1.

Certified Florida Appraisers and Certified Florida Collectors
Florida-county-property-appraisers-and-tax-collectors must
complete a minimum of 24 hours of approved courses and list the
approved course number, title, and hours completed in the
Approved Courses section on page 1. In addition to the approved
courses listed on the Department’s Certification and Training
webpage, continuing education courses, seminars, workshops,
and conferences will be approved on a case-by-case basis. See
Form DR-4002, Application for Approval of a Course or
Continuing Education Credit Hours (incorporated by reference in
Rule 12D-16.002, F.A.C.)

Special Salary for Officials

To qualify for and receive the special qualification salary provided
in Section 145.10 or 145.11, Florida Statutes, property appraisers
and tax collectors must meet all certification requirements within
four years after taking office.

Reinstatement

Each certification is conditional upon governmental employment
and expires automatically if you leave governmental employment
or you fail to meet the annual recertification requirements. Once
your professional certification has expired, you may apply for
reinstatement.

Certified Florida Appraisers and Certified Florida Collectors
Property-appraisers-and-tax-collectors must complete 24 hours of
continuing education courses. All applicants must certify their
governmental employment and pay the reinstatement fee.

If you are unable to submit your completed application or
pay the fee online, mail your completed application, copies of
certificates of completed courses, and a check or money order
for the required fee to:

Florida Department of Revenue

Property Tax Oversight

Certification and Training

PO Box 3294

Tallahassee, FL 32315-3294

Need Assistance?
Email: PTOTraining@floridarevenue.com

To speak with a Department of Revenue representative, call
Certification and Training at 850-717-6570.
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