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2639 North Monroe Street, Suite B-112
Tallahassee, Florida 32303




Certificate of Authorization
Renewal Application 
And Instructions
June 2017


READ AND FOLLOW ALL OF THESE INSTRUCTIONS.

You must familiarize yourself and comply with the requirements for licensure. These instructions are not intended to remove, modify or amend the requirements.
ALL INFORMATION MUST BE TYPED. Handwritten applications WILL BE RETURNED along with your payment. This will delay processing and may result in missing deadlines.

GENERAL INFORMATION 

This is your NOTICE OF RENEWAL for your Certificate of Authorization. Your current license will expire on February 28th of each ODD YEAR.  If your current license is not renewed, it will become delinquent on March 1 of that ODD YEAR, and, by law, you will not be permitted to offer engineering services.  Once this renewal is complete, you will receive a license with an expiration date of February 28th of the next ODD YEAR.  If you experience any problems with renewing your license, please call the Board office immediately.
NOTE: The Company’s certificate cannot be renewed until the Professional Engineer who serves as the qualifier of the company has renewed his or her license.  Should the qualifier fail to timely renew his/her license, your Certificate of Authorization will enter into Delinquent status on March 1st of the ODD NUMBERED YEAR, even if the Certificate of Authorization renewal fees have been paid.

OPTION 1 – ONLINE RENEWAL 

[bookmark: _GoBack]Online renewal will provide the most expedient method of renewing your license.  Go to www.myfloridalicense.com, and either select “Renew Your License” or “Licensee Login.” If you have not accessed your account recently you will be prompted to “Create an Account.”  You need an activation code (the last four digits of your social security number or the company FEIN) to successfully create your account. If the social security number or FEIN does not work, you should contact the Florida Board of Professional Engineers at (850) 521-0500 and select Renewal Desk.  Once you have established your account, you may continue the process to renew your license.

OPTION 2 – U.S. MAIL
We strongly encourage renewing licenses on-line because it is both immediate and secure; although as an alternative you can submit your renewal request via U.S. mail. Complete the entire form and mail to our address above with a check for the renewal fee to the FBPE office located on the form.  Be sure to make the check payable to FBPE in the exact amount or your renewal form The correct fee must be paid by check or U.S. Money Order made payable in U.S. currency to the Florida Board of Professional Engineers. DO NOT SEND CASH OR PURCHASE ORDERS.  Payments cannot be made by phone. If the form is not correctly completed or the check is not in the appropriate amount your form and check may be returned and delay the processing of your request.  

NOTE 1: If your firm or company pays the renewal fee, the company or firm must submit this completed form to update your license status.  Please advise your firm or company to issue separate checks for PE renewal fees and Certificate of Authorization renewal fees as these are separate transactions.









	[image: ]
	CERTIFICATE OF AUTHORIZATION
RENEWAL FORM
Current Fee: $98.75 (includes $5 Unlicensed Activity Fee) Delinquent Fee: $123.75 ($93.75 Renewal Fee plus $25.00 Delinquency Fee and $5 Unlicensed Activity Fee)
	Mail To: FBPE
2639 N. Monroe St., STE. B112
Tallahassee, FL 32303

	COMPANY NAME
	

	MAILING ADDRESS
	Number and Street:
     
	Apt/Lot No.:
     

	
	City:
     
	State:
     
	Zip Code:
     
	County:
     

	BUSINESS TELEPHONE 
NUMBER:      
	CA LICENSE NUMBER:
     

	EMAIL ADDRESS:      
Do you wish to receive correspondence via email? Yes    No
All correspondence, including renewal notices and the FBPE newsletter, are typically sent by email.  All email addresses are public records pursuant to F.S. Chapter 119.011(12).
	FEIN / SOCIAL SECURITY NUMBER:      
Social Security Numbers are mandatory pursuant to Title 42 United States Code, Sections 653 and 654; and Sections 455.203(9), 455.213(1), 409.2577, and 409.2598, F.S.

	NOTE: The Company’s certificate cannot be renewed until the Professional Engineer who serves as the qualifier of the company has renewed his or her license.  Should the qualifier fail to timely renew his/her license, your Certificate of Authorization will enter into Delinquent status on March 1st of the ODD NUMBERED YEAR, even if the Certificate of Authorization renewal fees have been paid.


***The Qualifying Engineer for the company must sign, date and provide PE number below***

Qualifying Engineer :  ____________________________      Florida PE # :_______________
Signature :____________________________________      Date :______________________
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