	
	
	



           FWC/NTS6-2 (68-1.003, F.A.C.)
FLORIDA’S NONTRADITIONAL SECTION 6 GRANTS PROGRAM
TASK SCHEDULE AND TIMELINE
	Project Name:
	



Pursuant to s. 287.058(1)(a)-(i), F.S., each agreement with the State of Florida must include specific project deliverables, a timeline for completion, and criteria for evaluating the successful completion of each deliverable.  The following outline provides guidance on the format and content of the Scope of Work, such that the conditions in the statute mentioned above are satisfied.  The outline below may be used as a template for the Task Schedule and Timeline.

A. Task #1
i. Specific Project Task and Associated Deliverables
The service to be provided, the outcome to be gained and the tasks to be completed are all part of the description of the deliverables.  Deliverables are Grantee events or products that trigger payment.  These deliverables must be successfully completed, submitted, and approved by FWC prior to FWC issuing payment.  
ii. Documentation / Criteria Used as Evidence of Performance
In this section, answer the question, “How will completion be documented?”  For each deliverable, specify the information that will be submitted or criteria that Contract Manager can use in determining if the deliverable was met.  Be clear as to the quality and quantity of the evidence.
iii. Estimated Timeline for Completion
In this section, answer the question, “When will it be completed?”  For each deliverable, describe the due date or the periods over which the deliverables will be performed.  

B. Task #2 
Repeat format above for each deliverable.
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