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	LICENSING STANDARDS CHECKLIST FOR 
24-HOUR FAMILY CARE 65C-13 


Check One:
 FORMCHECKBOX 
 Initial Licensing Standards Checklist        FORMCHECKBOX 
 Relicensing Standards Checklist        FORMCHECKBOX 
 Amendment 
Check One:    FORMCHECKBOX 
 Foster
 FORMCHECKBOX 
 Shelter
 FORMCHECKBOX 
 Therapeutic
 FORMCHECKBOX 
 Dual
 FORMCHECKBOX 
 Respite
 FORMCHECKBOX 
 Therapeutic/IRT

	Name of Substitute Parent(s)
     
	Home Phone Number

     
	Work Phone Number

     

	Address of Substitute Parent(s):               Street Number/Apt. No.                                City                         State             Zip Code
     

	Child Placing Agency (Supervising Agency)

     
	Licensing Counselor (Supervising Agency)
     


There are 4 sections to this checklist:

A. FORMS requiring verification of completion

B. OBSERVATIONS requiring verification of compliance

C. INFORMATION GATHERED required content to be included in the Family Assessment 
D. OTHER REQUIREMENTS of responsibility

Status Codes:


C – Compliance

N/C – Non-Compliance:  Items marked N/C require a written request for a waiver.  Requests for waivers of licensing standards must be in writing and submitted to the approving authority with a copy of the waiver attached.

N/A – Not Applicable:  Any N/A entry requires an explanation. 
“IN” indicates that the standard applies to initial licensing only.  “RL” indicates that the standard applies to relicensing only.  Items not marked with “IN” or “RL” apply to initial licensing and relicensing.
  A.  FORMS requiring verification of completion (current numbered forms available in DCF Forms on Internet)
	STANDARD
	STATUS
	COMMENTS (disclose results)

	
1.
Application for License to Provide Out-of- Home Care for Dependent Children, CF-FSP 5007.   
	 FORMDROPDOWN 

	

	
2.
Release of Information for Foster Parent or Adoptive Parent Application 
(CF-FSP 5090) signed by applicant(s) and adult household members.   

	 FORMDROPDOWN 

	

	
3
Affidavit of Good Moral Character (CF 1649) signed by each applicant and adult household member being screened and notarized by all persons age 18 or older.  
IN
	 FORMDROPDOWN 

	

	
4.
Employment history check obtained.  If current employment is less than two consecutive years in duration, secondary employment references shall be obtained.   
IN
	 FORMDROPDOWN 

	

	
5.
Confidentiality Agreement (CF-FSP 5087).   

	 FORMDROPDOWN 

	

	
6.
Copy of Partnership Plan between the supervising agency, lead agency and potential licensed out-of-home caregiver.  If the home is being licensed by a non-contracted agency, the agreement will be between the supervising agency and the potential licensed out-of-home caregiver.   
	 FORMDROPDOWN 

	

	
7.
Authorization for Release of Health and Medical Information for Prospective Foster or Adoptive Parents (CF-FSP 5230).   
	 FORMDROPDOWN 

	

	
8.
Floor plan documented.   

IN
	 FORMDROPDOWN 

	

	
9.
Description of any household pets, exotic pets, or livestock including immunization verification.  Animals requiring vaccinations shall be current.   
	 FORMDROPDOWN 

	

	
10.
The licensed out-of-home caregiver shall have all vehicles insured.  The licensed out-of-home caregiver shall not allow foster children to be transported by any person not possessing a valid diver’s license or auto insurance.   
	 FORMDROPDOWN 

	

	
11.
Documentation of verification of legal residency for applicants not born in the United States.  
IN
	 FORMDROPDOWN 

	

	
12.
Verification of financial capability and income.   


	 FORMDROPDOWN 

	

	
13.
Satisfactory home environmental health inspection report form completed by the a licensing specialist who has been trained by the state or local health department to conduct such inspections.

 
	 FORMDROPDOWN 

	

	
14.
A Fire Inspection report (where required by zoning laws) shall be provided to the licensing authority for review when requesting issuance of a family foster home license.   
	 FORMDROPDOWN 

	

	
15.
Family foster homes located in counties designated by the Department of Community Affairs Florida Radon Protection Map Categories as “intermediate” or “elevated Radon Potential” areas shall be tested to determine the level of indoor radon as required in Section 404.056, F.S.  Radon levels shall be at a level which does not affect the safety and well-being of children in the home.   
IN


Upon initial submission the file must contain documentation of Radon testing results.  
	 FORMDROPDOWN 

	

	
16.
Re-testing of licensed family foster homes for radon gas shall take place as required in Section 404.056, F.S.  Radon testing results (if applicable) shall be provided to the licensing authority when requesting re-licensure of a family foster home.   
 RL
	 FORMDROPDOWN 

	

	
17.
A minimum of 21 hours of approved pre-service training completed.   
IN
	 FORMDROPDOWN 

	

	
18.
Prior to the renewal of a license, each licensed out of home caregiver shall successfully complete at least 8 hours of approved in-service training.  Docu-ment in FSFN a list of all applicable training, including dates, number of hours and topics.  
RL
	 FORMDROPDOWN 

	

	
19.
The supervising agency shall conduct a minimum of one face-to- face visit to the home and interview all household members prior to re-licensure.   

RL
	 FORMDROPDOWN 

	

	
20.
There are no more than two infants under 2 years of age in the home.  Assessment approvals for no more than two infants under twenty-four months shall be given prior to placement in writing by the Regional Administrator or Chief Executive Officer of the CBC lead agency only to accommodate a child in four specific situations, including the licensed out-of-home caregiver’s child.   

	 FORMDROPDOWN 

	

	
21.
Therapeutic foster homes are limited to the placement of two children.   
	 FORMDROPDOWN 

	

	
22.
There are no more than five children in the home (including the substitute care parents' own children in the home) unless the home is being licensed as a child specific license for a sibling group larger than five.  Assessment approvals for the rule of five shall be given prior to placement in writing by the Regional Administrator or Chief Executive Officer of the CBC lead agency only to accommodate a child in four specific situations.   

	 FORMDROPDOWN 

	

	
23.
Licensed out-of-home caregivers that have contracted with a lead agency are authorized by Section 409.1671, F.S., to provide child care as a Licensed Family day Care Home, as defined in Section 402.302(7), F.S., if they choose to do so and meet the requirements for licensing.  A dually licensed foster home cannot provide care for more than five children, including biological, foster, and adopted children.  Therapeutic or Medical Foster homes cannot be dually licensed.  Hours of operation shall only occur between 6:00 a.m. and 7:00 p.m.

 
	 FORMDROPDOWN 

	


 B.  OBSERVATIONS requiring verification of compliance
	STANDARD
	STATUS
	COMMENTS (disclose results)

	
1.
Storage of guns shall comply with the requirements in Section 790.174, F.S.   
	 FORMDROPDOWN 

	

	
2.
All medications, poisonous chemicals, and cleaning materials must be in a locked place, inaccessible to children.  Hooks, child safety latches and other baby proof devices do not qualify as locked storage.   

	 FORMDROPDOWN 

	

	
3.
A First Aid kit must be available and accessible.   

	 FORMDROPDOWN 

	

	
4.
Alcoholic beverages should be stored out of reach of small children.   

	 FORMDROPDOWN 

	

	
5.
All animals shall be well cared for and maintained.   

	 FORMDROPDOWN 

	

	
6.
Children's access to potentially dangerous animals must be restricted.   

	 FORMDROPDOWN 

	

	
7.
Toys and equipment must be clean and sanitary.   

	 FORMDROPDOWN 

	

	
8.
Access to a telephone must be immediately available for use in emergencies.   
	 FORMDROPDOWN 

	

	
9.
The home must be free from fire hazards.   

	 FORMDROPDOWN 

	

	
10.
All combustible items must be stored away from sources of heat.    

	 FORMDROPDOWN 

	

	
11.
The home must not be heated by unvented oil or gas heaters unless equipped with an oxygen depletion sensor and carbon monoxide alarm.   
	 FORMDROPDOWN 

	

	
12.
An evacuation plan is posted in a conspicuous place and shared with the children
	 FORMDROPDOWN 

	

	
13.
Fire drills are held at least two times a year and log shall be documented by the foster parent including the date, the beginning and ending time, the specific location and the participant’s names.   

RL
	 FORMDROPDOWN 

	

	
14.
All fireplaces, space heaters, steam radiators and hot surfaces must be shielded against accidental contact.  A barrier shall restrict access by children less than six years of age
	 FORMDROPDOWN 

	

	
15.
Except in a disaster, extension cords cannot extend from one room to another.  Multiple electric outlet adapters shall not be used for more than two extensions at one time
	 FORMDROPDOWN 

	

	
16.
Bedrooms above ground level must have a means of escape that will allow for safe exit.  Each bedroom must have two means of exit.   

	 FORMDROPDOWN 

	

	
17.
The home is equipped with an operating smoke alarm in each bedroom area and one on each floor.   
	 FORMDROPDOWN 

	

	
18.
The home is equipped with an inspected and tagged portable chemical fire extinguisher adjacent to the kitchen, size 2A10BC and for each floor of the home.   
	 FORMDROPDOWN 

	

	
19.
The home is equipped with exits; stairways and hallways shall not be used for storage or otherwise obstructed.   
	 FORMDROPDOWN 

	

	
20.
The home is equipped with locks on all doors and are capable of being opened from inside.  There must be two exits in the home.   

	 FORMDROPDOWN 

	

	
21.
The home is equipped with each bedroom having two means of exit in case of emergency.



If the home is equipped with burglar bars, the caregiver must demonstrate that:

(a)
The burglar bars can be released to allow exit.  A key placed near the window does not qualify as an approved emergency release method.


(b)
Age appropriate training on opening of the burglar bars shall be provided to each child upon placement.   
	 FORMDROPDOWN 

	Type of emergency release listed on the bars:  

	
22.
The home must be clean and free of hazards to the health and physical well being of the family.   
	 FORMDROPDOWN 

	

	
23.
The exterior of the home and premises must be free from objects, materials, and conditions which constitute a danger to children.   


All garbage and trash shall be covered and removed regularly. 


There shall not be large, potentially dangerous items stored in the safe outdoor play area such as refrigerators, stacks of lumber and unregistered vehicles or boats.
	 FORMDROPDOWN 

	

	
24.
The home must have a safe outdoor play area as part of the property or within reasonable walking distance.  All outdoor play equipment shall be kept in good repair.  If the home is located on a busy street, there shall be a safety plan for supervision.   
	 FORMDROPDOWN 

	

	
25.
SWIMMING POOLS (If no pool, skip this section.) 

In Ground Swimming Pools. 

Swimming pools shall have a barrier on all sides at least four feet high. The barrier may consist of the house plus a fence on the remaining sides or fence enclosing the pool.  If a wall of a dwelling serves as part of the barrier, it must not contain any door or window that opens to provide access to the swimming pool.

  Above Ground Pools.   

If the sides of an above ground pool are four feet tall, they may be used as the barrier for that pool.  

Swimming pools shall be equipped with one of the following life saving devices: ring buoy; rescue tube; flotation device with a rope; or a shepherd’s hook of sufficient length to cover the area.


	 FORMDROPDOWN 

	

	
26.
All access through the barrier of an in ground or above ground swimming pool must have one of the following safety 
features:
	 FORMDROPDOWN 

	

	
a.
Alarm

	 FORMDROPDOWN 

	

	
b.
Key lock

	 FORMDROPDOWN 

	

	
c.
Self-locking doors

	 FORMDROPDOWN 

	

	
d.
Bolt Lock or other lock not accessible to children

	 FORMDROPDOWN 

	

	
27.Above ground or in ground, when the swimming pool is not in use, all entry points must be locked.   

	 FORMDROPDOWN 

	

	
28.
Steps or ladders leading to above ground pools must be secured, locked or removed when the pool is not in use.   
	 FORMDROPDOWN 

	

	
29.
Hot tubs and spas not physically connected to an in-ground pool shall be required to have a safety cover that is locked when not in use.   
	 FORMDROPDOWN 

	

	
30. All Swimming pools must be equipped with one of the following life-saving devices (specify which one):   
	 FORMDROPDOWN 

	

	
a.
Ring buoy

	 FORMDROPDOWN 

	

	
b.
Rescue tube

	 FORMDROPDOWN 

	

	
c.
Floatation device with a rope attached.

	 FORMDROPDOWN 

	

	
d.
Shepherd’s hook of sufficient length to cover the area

	 FORMDROPDOWN 

	

	
31.
Foster parents and children who are placed in family foster homes which are adjacent to any body of water or that have swimming pool shall be instructed in water safety.   
	 FORMDROPDOWN 

	

	
32.
Children shall be supervised visually at all times when they are in close proximity to any body of water.  Access to swimming pools and bodies of water shall be restricted when supervision is not available and children shall never be left to swim alone.   
	 FORMDROPDOWN 

	

	
33.
Wading pools shall be set up and maintained according to the manufacturer’s instructions.  Wading pools shall be emptied and stored when not in use and shall be filled with clean water before each use.   

	 FORMDROPDOWN 

	

	
34.
Each child must be provided with adequate storage space for personal belongings and a designated space for hanging clothes in or near the bedroom occupied by the child.  
	 FORMDROPDOWN 

	

	
35.
Bedrooms shall have adequate space for the number of children sleeping in the room.    
	 FORMDROPDOWN 

	

	
36.
Each child shall be provided with a clean, comfortable, permanent bed and mattress of his/her own.  


No infant will be allowed to sleep in a drop side crib.  All cribs shall be maintained in good and safe condition and have a clean and comfortable mattress that fits snugly in the crib frame.  Cribs shall not be placed close to windows with curtains or cords in which the child might become entangled.   [
	 FORMDROPDOWN 

	

	
37.
Sleeping Composition 

a.
Male/female over 36 months cannot share a room   

b.
Infants under 12 months old can share a room with an adult, but must have their own crib.   

c.
No child over 12 months may share a bed with an adult unless specific conditions are met.   
	 FORMDROPDOWN 

	


  C.  Information in this section must be documented in the Home Study
	STANDARD
	STATUS
	COMMENTS (evaluate information in assessment)

	
1.
Appropriate and timely criminal history checks shall be completed before an applicant shall be licensed as an out-of-home caregiver, and before any children are placed in the home.   
	 FORMDROPDOWN 

	

	
2.
Local criminal records check completed on all persons over the age of12  who live in the home.  
	 FORMDROPDOWN 

	

	
3.
Records of any responses to the home by law enforcement that did not result in criminal charges or 911 calls.   

	 FORMDROPDOWN 

	

	
4.
For children between the ages of 12 and 18, the background screening shall be limited to FDLE and does not require fingerprinting.


a.
Fingerprinting has been completed on all persons age 18, turning 18 or older who reside in the home.   

b.
Young adults age 18 through 22 who are receiving services through Chapter 65C-31, F.A.C. and who have had no break in service provision are not required to be screened.   

c.
New adults residing in the household.   All new household members shall be fingerprinted within 5 days of residence and those fingerprints shall be submitted to FDLE within 5 days of receiving the fingerprints by the supervising agency.   
	 FORMDROPDOWN 

	

	
5.
FDLE criminal records check obtained every 5 years.   

RL
	 FORMDROPDOWN 

	

	
6.
A prospective out-of-home caregiver shall ensure that any previous licensing, registration or certification as an out-of-home caregiver in Florida or in any other state or country be considered.  
IN
	 FORMDROPDOWN 

	

	
7.
Records checks through the department’s Statewide Automated Child Welfare Information System (SACWIS) regarding child abuse and neglect investigations.   .
	 FORMDROPDOWN 

	

	
8.
If the applicant or any other adult household member has resided in any other state over the past five years, requests for abuse and neglect histories must be made of those states, and the results of such requests included with the application packet.   
	 FORMDROPDOWN 

	

	
9.
Civil court records checks regarding domestic violence complaints and orders of protection.   

	 FORMDROPDOWN 

	

	
10.
Three satisfactory personal references obtained.  References shall not be related to the applicant being screened and shall have known the applicant for at least two years.  Reference responses may be obtained in writing or documented by the supervising agency staff.  
IN
	 FORMDROPDOWN 

	

	
11.
School reference obtained on all school age children in foster home.  References shall be obtained from the childcare provider of any preschool age child who is enrolled in a childcare program.   
IN
	 FORMDROPDOWN 

	

	
12.
For re-licensing, two community reference checks using the “Quality of Licensed Caregiver’s Home – Community Input” form (CF-FSP 5225).  
RL
	 FORMDROPDOWN 

	

	
13.
The supervising agency responsible for completing the relicensing home study shall obtain and review the “Case Manager/Case Worker Review of Foster Parent,” 
form CF-FSP 5223.   
RL
	 FORMDROPDOWN 

	

	
14.
The license out of home caregiver shall not have driving violations less than five years old on file with the Department of Motor Vehicles, which relate to driving under the influence of alcohol, or drugs.  A copy of the licensed out of home caregivers record shall be provided to the licensing authority at the time of initial licensure and at each relicensure.   

	 FORMDROPDOWN 

	

	
15.
Parenting figures living together shall both be licensed.
IN 
	 FORMDROPDOWN 

	

	
16.
Childcare for children in the custody of the department shall be with a licensed or registered child care provided.  The licensed out-of-home caregiver shall assume the cost of childcare to the extent that subsidized childcare is unavailable.   


Describe childcare arrangements, including transportation to and from the day care provider, if applicable.   

	 FORMDROPDOWN 

	

	
17.
Medical history including physical and mental health and other treatments for all household members shall be explored, including debilitating, communicable or progressive diseases or conditions.  The staff person completing the home study shall explore an document in the home study any health concerns of the applicant and household members.  This discussion should include the following:

a.
Smoking and alcohol use by household members; and,

b.
Any history of alcohol or substance abuse.   
	 FORMDROPDOWN 

	

	
18.
A licensed out-of-home caregiver shall cooperate with the child’s services worker arranging opportunities for a child to participate in the faith of his or her choice or that requested by the child’s family.  The child’s service worker shall coordinate appropriate arrangements for that child’s attendance at religious activities in partnership with the licensed out-of-home caregiver.   
	 FORMDROPDOWN 

	

	
19.
 Explore prohibitions against celebrating holidays or birthdays.
	 FORMDROPDOWN 

	

	
20.
Licensed out- of- home care providers are expected to provide supervision, structure and daily activities designed to promote the individual physical, social, intellectual, spiritual, and emotional development of the children in their home according to each child’s age and developmental level.   
	 FORMDROPDOWN 

	

	
21.
A minimum of two visits to the applicant’s home completed, to include inspection of the entire indoor and outdoor premises, document the conditions and conduct face-to-face interviews with all household members.  The dates, names of persons interviewed and summary of these interviews shall be documented in the home study.   

IN
	 FORMDROPDOWN 

	

	
22.
References from two neighbors, or in the absence of neighbors, references from two community members shall also be obtained to include the name and address of the reference, how long they have known the applicant and any concerns they may have about the applicants suitability to become a licensed out of home caregiver.   
IN
	 FORMDROPDOWN 

	

	23. Pre-service biographical profile.   
IN
	 FORMDROPDOWN 

	

	
24.
The home study (assessment) summary shall be reviewed, and signed by the licensing counselor and the counselor’s supervisor.   
IN
	 FORMDROPDOWN 

	

	
25.
The prospective out of home caregiver shall have read, completed and signed all documentation required for licensing as listed under 65C-13.025(6)(b) and shall be provided copies of all documents signed upon request.  
IN
	 FORMDROPDOWN 

	

	
26.
Discipline.  A description of the methods used by the applicant’s own family while growing up; discipline methods used by the applicant on his or her own children. 
	 FORMDROPDOWN 

	


  D.  ADDITIONAL INFORMATION
1. When children are present, rooms shall be free of tobacco smoke.  

2. Applicants have been informed that fire drills must be held at least twice per year.   
3. Substitute parent must have transportation available 24 hours a day.  All vehicles used to transport children must be in compliance with applicable motor vehicle laws of the state, and equipped with seat belts and/or approved car seats for children less than 4 years of age.  Vehicles shall be smoke free when foster children are being transported.  The licensed out-of-home caregiver shall have the ability to safety transport the number of children in his or her own care.  Children in care shall use seat belts or age and size appropriate safety seats when being transported in motor vehicles.   
4. The licensed out-of-home caregiver shall not operate the home as an adult boarding or rooming home or an adult daycare facility.   
5. Children over the age of twelve months may share a bedroom with an adult when it is deemed to be medically necessary.  A doctor’s note shall be placed in the licensing file of the department and supervising agency.   

6. Children over the age of 12 months shall not share a bedroom with an adult.  The only exception to this rule is if one of the children sharing a bedroom turns 18 and the out of home caregiver and the supervising agency approve the sleeping arrangement; this exception does not apply to new placements.   
7. Children over 36 months of age may not share a bedroom with a child of the opposite sex.   

NARRATIVE:  Note any violations related to the above compliance requirements, any concerns or significant activity (e.g., investigations, corrective action plan, etc.) that would impact the recommendation.

RECOMMENDATIONS:  Note capacity, restrictions, ages, gender and any other information pertinent to the recommendation or utilization for the home to be licensed.


All documentation, background screening, and other elements required under s. 409.175, Florida Statutes, and 65C-13, Florida Administrative Code, for issuance of an initial or renewal foster care license are in compliance and have been completed, compiled and reviewed by the undersigned on behalf of the Licensed Child Placing Agency (Supervising Agency) and support that this application packet for licensure should be approved.
	  Signature of Counselor (Supervising Agency)
Date


	
	  Signature Supervisor (Supervising Agency)
Date




CF-FSP 5358, February 2013
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