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MEDIATION PROCEDURES FOR MOBILE HOME PARK OWNERS 
The purpose of this form is to allow a park owner to request the appointment of a mediator by the Division of Florida Condominiums, Timeshares, and Mobile Homes (“Division”) to assist in resolving a dispute involving the reasonableness of a proposed 90-day notice issued to affected mobile homeowners. 
Before filing, the park owner and homeowners’ committee must complete the statutory meeting process required by section 723.037(4), Florida Statutes.  The committee and park owner must meet within 60 days of the notice to discuss the proposed change.
To initiate mediation, the Petition must be filed with the Division within 30 days after the last scheduled meeting between the committee and park owner.  A completed DBPR Form 34-002 Petition for Mediation by Park Owner, along with all required exhibits and documentation must be submitted to the Division.
Upon filing the petition with the Division, the mobile home park owner should provide to the homeowners’ committee, by certified mail, return receipt requested, a copy of completed DBPR Form 34-002 – Petition for Mediation by Park Owner and all supporting exhibits and documentation. 
The Division will appoint a mediator unless the parties mutually agree by writing on a mediator and notify the Division in writing within 20 days of receipt of a completed petition. 
Each party is responsible for paying the mediator fee as required by Section 723.038(4), Florida Statutes. Each party must pay a $250 filing fee directly to the appointed mediator within 30 days of notification of appointment. Please note, the filing fee should not be submitted to the Division.
The Division shall dismiss a petition if: 
· The petition does not comply with statutory or administrative rule requirements; or
· The petitioner fails to timely correct deficiencies identified by the Division following notice. 
Pursuant to section 723.037(6), Florida Statutes, if a party requests mediation and the opposing party refuses to agree to mediate upon proper request, the party refusing to mediate shall not be entitled to attorney’s fees in any action relating to a dispute described in this section.


Section 1.  Mobile Home Park or Mobile Home Subdivision
The undersigned park owner(s) hereby request that the Division of Florida Condominiums, Timeshares and Mobile Homes appoint a qualified mediator to mediate disputes regarding (check all that apply):
☐ lot rental increase amount                                 ☐ decrease in services or utilities
☐ change(s) in the rules and regulations 
 
The undersigned affirm that we have read sections 723.037 and 723.038, Florida Statutes, which govern mediation between homeowners’ committee and park owners and acknowledge and agree that each party shall be responsible for paying the mediator fee as required by section 723.038(4), Florida Statutes, including a $250 filing fee to the appointed mediator within 30 days after the Division notifies the parties of the appointment of the mediator.
______________________________________________________________________
Name of Mobile Home Park or Mobile Home Subdivision
______________________________________________________________________
Address of Mobile Home Park or Mobile Home Subdivision
______________________________________________________________________
City				State				Zip Code

Please indicate the type of park (check only one):
Mobile Home Park ☐			Mobile Home Subdivision ☐
The information for the park owner or subdivision developer must be listed below.
Name		_________________________
Company Name ______________________________________________________
Address	________________________________________________________		
Phone		_________________________
Email		_________________________           
Signature	________________________________________________________	

Section 2. Committee Designation
The homeowners’ committee identified below is designated pursuant to section 723.037, Florida Statutes, for the purpose of representing the collective interests of affected mobile homeowners in connection with the dispute described in this Petition, regarding a notice dated _________________.  
The information for each member of the homeowners’ committee must be listed below. The petition must be signed by one or more members of the committee.
1. Name ________________________________ Email_______________________________
Address _____________________________________________________________________	
Lot Number _____________________________ Phone_____________________________  	
2. Name ________________________________ Email_______________________________
Address _____________________________________________________________________	
Lot Number _____________________________ Phone_____________________________    
3. Name ________________________________ Email_______________________________
Address _____________________________________________________________________	
Lot Number _____________________________ Phone_____________________________  
4. Name ________________________________ Email_______________________________
Address _____________________________________________________________________	
Lot Number _____________________________ Phone_____________________________  
5. Name ________________________________ Email_______________________________
Address _____________________________________________________________________	
Lot Number _____________________________ Phone_____________________________  

Section 3. Petition for Mediation for Mobile Homeowners
Indicate below whether a mediator has already been selected:
☐ Yes, and mediation proceedings have begun.  
☐ Yes, but mediation proceedings have not begun. 
☐ No, a mediator has not yet been selected. 

If a mediator has already been selected, provide the following information:

Mediator Name: __________________________ 

Mediator Phone Number: ____________________

Mediator Address:_________________________________________________________

Mediator Email: _________________________ 

Did the park owner send a copy of this form and exhibits to the homeowners’ committee by certified mail, return receipt requested?  ☐ Yes	☐ No


Section 4. Statement of Facts
Number of lots affected by the proposed change ___________.
If the mobile home park has a homeowner’s association, the homeowners’ committee must be designated by the association’s board of directors. The applicable governing documents are attached as Exhibit A. 
· Does the mobile home park or subdivision have a homeowners’ association?	☐ Yes	☐ No

Notice and Meeting Records:  
· The park owner provided written notice, attached as Exhibit B, to each affected mobile home, and if formed, the directors of the homeowner’s association on (Date) _____________________. 

· The homeowners’ committee sent written request to the park owner for a meeting with supporting documentation, attached as Exhibit C, on (Date) _________________________. 

· The first meeting between the homeowners’ committee and the park owner or subdivision developer to discuss the proposed change was held on (Date) _______________________. 

· At the first meeting, the park owner or subdivision developer disclosed and explained all material factors that led to the proposed noticed change(s), attached as Exhibit D.  

· The homeowners’ committee submitted a written request to the park owner or subdivision developer for a second meeting, as required by section 723.037(4)(c), Florida Statutes, within fifteen (15) days of the first meeting. The request included relevant supporting documentation, including factors considered by the committee related to comparable mobile home parks.  The written disclosure, and request for a second meeting, are attached as Exhibit E. 
Date of Request: ____________________
Date of Second Meeting:  ____________________

· The final meeting between the homeowners’ committee and the park owner or subdivision developer to discuss the proposed change(s) was held on the following date ____________________. If no agreement was reached regarding the proposed change(s), and if additional information or materials were presented by either party during or after the meetings, such information is included as Exhibit F. 

· Did the homeowners’ committee and the park owner or subdivision developer mutually agree, in writing, to extend or continue any meetings or did either party prepare and use additional information to support its position during or subsequent to the meetings?    ☐Yes   ☐No
If “Yes” selected, please include with Exhibit F.
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