[image: ]	Florida Certified Contract Negotiator Application
PUR 2011

	
[bookmark: _GoBack]Agency employees seeking certification from the Florida Department of Management Services, Division of State Purchasing, will complete this application and email it, together with all supporting documentation to PURCertification@dms.myflorida.com.

Applicant Information
[bookmark: Text1][bookmark: Text2][bookmark: Text3]Last Name:       	First Name:       	Middle Initial:       
[bookmark: Text4][bookmark: Text5][bookmark: Text6]Agency:       		Division/Office:       	Bureau/Office:       
[bookmark: Text7][bookmark: Text8][bookmark: Text9]Position Title:       	Phone:       		Email:       
[bookmark: Text10]Work Address:       
[bookmark: Text11][bookmark: Text12][bookmark: Text13]City:       		State:       		ZIP:       

Certification Type	
Please indicate whether the applicant is seeking initial certification or recertification.
[bookmark: Check1][bookmark: Check2]|_|	FCCN Initial		|_|	FCCN Recertification

Supporting Documentation
Course Requirements
Please select the appropriate course and indicate the date of completion.
[bookmark: Check3][bookmark: Text14]|_|	Florida Certified Contract Negotiator course			Date Completed:       
|_|	Florida Certified Contract Negotiator recertification course	Date Completed:       
Experience requirements
Please list the negotiated procurement experience used to meet the experience requirements for FCCN certification or recertification.  Documentation for each identified procurement must be included with this application.
[bookmark: Text15]Negotiated Procurement 1:       
[bookmark: Text16]Negotiated Procurement 2:       
[bookmark: Text17]Negotiated Procurement 3:       


Position Requirements
Please attach, along with this application, the position description that provides evidence of meeting FCCN requirements for certification or recertification, as selected below:
Initial Certification
[bookmark: Check6]|_|	Possesses at least twelve (12) months’ experience as a purchasing agent, contract manager, or contract administrator for an agency or local government entity, where the job description for the position required that at least half of the employee’s designated duties included procuring commodities or contractual services, participating in contract negotiation, contract management, or contract administration. 
[bookmark: Check7]|_|	Works as an agency attorney whose duties included providing legal counsel to the agency’s purchasing or contracting staff. 
Recertification
[bookmark: Check8]|_|	Current employment by an agency or local government entity in a position in which the job description includes contract negotiation-related duties.
Affirmation
I hereby affirm that the statements and information set forth herein are true and correct, and that any false statements or omission may result in forfeiture of this certification and all other certifications issues by the Department of Management Services
Signature of Applicant:  								Date:  					
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[bookmark: Check4]|_|	Approved
[bookmark: Check5]|_|	Denied
Reviewer:  										Date:  				

|_|	Approved
|_|	Denied
Division Director (or designee):  								Date:  				
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