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I. [bookmark: _Toc264287094]PROGRAM GOAL
[bookmark: OLE_LINK1][bookmark: OLE_LINK2]In recognition of the fact that free professional public library service for all Floridians is an important part of the state’s educational infrastructure and greatly enhances and enriches the quality of life in the state, the over-arching goal of the State Aid to Libraries Program is to assist local governments in maintaining and developing such vital services, specifically:
· Providing equal access to free public library service to all residents of the service areas of participating governments.
· Coordinating library service throughout the service area.
· Providing consistent plans, programs, policies and procedures in the operation, maintenance and development of library service throughout the service area.
Florida’s State Aid to Libraries Program is administered by the Florida Department of State, Division of Library and Information Services. The Division has oversight and management responsibility for implementation of the Florida Statutes that mandate the program. The program is funded through annual legislative appropriations within the Division’s budget.
State Aid is a continuing state grant authorized by Chapter 257, Florida Statutes for eligible library entities. Three types of grants are available: Operating, Equalization and Multicounty. Grants are awarded through an application process with eligibility and completeness reviews of each application by Division staff.
II. [bookmark: _Toc264287095]HISTORICAL OVERVIEW
The notion that aid from the state to local governments encourages the development and provision of free public library service has been central to the operation of the Division of Library and Information Services for decades. As early as 1928, when the State Library began lending books to local communities, State Librarian W.T. Cash characterized this effort as designed to “gradually build up sentiment for the establishment of county libraries in the different counties of Florida.” A component of Cash’s call in 1937 for establishment of financial aid from the state to local libraries was a recognition of the need for standards and criteria for eligibility.

The Library Extension Department was established in 1952. It is the predecessor of the Bureau of Library Development. At the time, State Librarian Dorothy Dodd remarked:
“The ultimate goal of this program is the development of library service in Florida in such a manner that every resident of the state, whether in urban or rural communities, will have ready access to books and other library materials for informational and recreational purposes. To accomplish this, a system of county and regional libraries is envisaged that will combine the ability to serve rural areas with the economy of operation offered larger library units.”
A state aid law was finally enacted in 1961 with the expressed intent that it is the “policy of the state of Florida to aid and encourage the establishment and development of free library service throughout the state, by grants of money to counties maintaining a free library, or free library service.”
The program has been built on strength and larger units of service where tax support can be more broadly distributed. The trend for larger units of service has occurred in the fields of public education, health service delivery and growth management planning and in the profit and nonprofit sectors.
Florida’s State Aid to Libraries Program is analogous to our state’s plan for public education through county school districts. Both are predicated on the public policy to provide access for people in the incorporated areas as well as the unincorporated areas of the state, where approximately 50% of Floridians live. The difference between the two is that the state made county school districts mandatory and provides the majority of financial support for these systems, while county public libraries are discretionary through home rule laws and are largely locally supported.
In recognition of the vast variation in financial resources among Florida counties and regions, revised legislation and rules governing the State Aid to Libraries Grant Program created three changes in 1992:
· Multicounty aid provided an incentive to counties with limited resources to join together to provide cost effective library service.
· The equalization formula was structured to provide an effective supplement to local funds for libraries serving counties with limited local tax resources, especially to those that choose to support their library at exceptionally high levels when compared to local resources and the investment of other counties.
· In recognition of the increasing complexity of local governments and variation among those governments, the introduction of the notion of “cooperative” administrative structure “consolidated” under the State Aid to Libraries Program’s policies provided more flexibility to local governments wishing to provide library service.
In 2003, the Legislature revised the law to allow independent municipal libraries to participate in the State Aid to Libraries Program. This was done in recognition of the fact that the provision of state aid to independent municipal libraries is a valuable contribution to the extension of the state’s public library development plan.
In response to the public library community, the State Librarian convened a task force to review the State Aid formula and to propose changes to balance the distribution of funding. Operating Grants were decreasing as State Aid appropriations remained static or decreased. The 2008 Legislature revised the law to balance the proportion of dollars going into Operating and Equalization Grants; to provide a three-year phase-out period for libraries that no longer qualify for Equalization Grants; and to provide increased funding for Multicounty Library Grants from $250,000 to $350,000, after the State Aid appropriation was increased. 
III. [bookmark: _Toc264287096]STATE AID TO LIBRARIES GRANTS
Chapter 257, Florida Statutes authorizes three types of grants under the State Aid to Libraries Program: Operating, Equalization and Multicounty.
· Operating Grants are made available to any county, municipality, special district or special taxing district that qualifies for the State Aid to Libraries Program. Operating Grants are distributed in the following way:
1. Grants are made available to counties, municipalities, special districts or special taxing districts providing library service that meets the basic eligibility requirements in Section V.
2. Operating Grants provide a match of up to 25 cents on each dollar of local funds expended centrally for the operation and maintenance of the library during the second preceding fiscal year. For example, fiscal year 2014-15 grant calculations are based on local expenditures for the operation and maintenance of libraries during the fiscal year ending September 30, 2013.
3. For the first two years of a newly established library, the Operating Grant matches only local funds that are appropriated to be expended centrally for the operation and maintenance of the library.
4. Grants are prorated among eligible libraries if the appropriation by the Legislature does not fully fund the State Aid to Libraries Grant Program.
· 
Equalization Grants are made available to counties that qualify for an Operating Grant and have limited local tax resources.
1. Equalization Grants are made available to counties providing library service that meets the eligibility requirements in Section V and that meet four additional criteria based on calculations made by the Division. Those criteria are outlined in Section 257.18(1), Florida Statutes.
2. Equalization Grants are calculated on the local funds expended centrally for the operation and maintenance of the library during the second preceding year, adjusted using an equalization factor based on the relationship of the county’s taxable value to the average of the taxable value for all Florida counties. That factor is used to adjust the value of the local expenditures for library service in calculating the equalization formula.
(a) The Equalization Grants provide a match of 25 cents on the dollar for the adjusted local expenditures for the second preceding fiscal year.
(b) For counties that have provided the mill equivalent in local library support during the second preceding year higher than the statewide average for the mill equivalent in local library support for all counties, the Equalization Grant provides a match of 50 cents on the adjusted dollar for local expenditures the second preceding year.
3. If a county fails to meet the eligibility criteria for an Equalization Grant in any one year, the county will be notified that its Equalization Grant funding will be phased out over a three-year period as outlined in Section 257.18(2)(a)-(d), Florida Statutes.
4. A county may not receive an Equalization Grant that is equal to more than 10 percent of the total amount required to fund Equalization Grants to all eligible counties.
5. Equalization Grants may not exceed 15 percent of the amount appropriated for Operating, Multicounty and Equalization Grants or $8,877,057, whichever is greater. Any reductions in Equalization Grants necessary to meet this requirement must be applied to all Equalization Grants on a prorated basis, including grants subject to the 10 percent cap or grants in the phase-out period.
6. If the total appropriation for Operating, Multicounty and Equalization Grants is less than $31,999,233, then grants are prorated among eligible libraries.
· 
Multicounty Library Grants are available to provide additional support to counties that qualify for Operating Grants and choose to join together to provide library service to their residents. Multicounty Library Grants shall be used to support multicounty services and are distributed in the following way:
1. Multicounty Library Grants are made available to those libraries that meet the eligibility requirements for Operating Grants and that meet the following criteria:
(a) The library has been designated as the single library administrative unit by more than one county; and
(b) The counties served have a combined population of 50,000 or more and Uthe library Userves two or more counties, at least one of which qualifies for an Equalization Grant. 
2. Multicounty Library Grants have two components:
(a) A match on local expenditures. Grants match up to $1 million in local funds expended centrally by the library for its operation and maintenance during the second preceding fiscal year using the formula outlined in Section 257.172(1)(a)-(e), Florida Statutes.
(b) In addition to the portion of the grant that matches local expenditures, a multicounty library is eligible to receive a base grant. The base grants are outlined in Section 257.172(2), Florida Statutes. 
3. Multicounty Library Grants are fully funded each year.
The program is an incentive program, designed to encourage local governments to provide library service to their residents and to provide funding to support that library service. Grant formulas are based largely on local funds invested in library service. The original intent was based on the concept that the more local money spent on library services, the higher the grant amounts earned under the State Aid to Libraries Grant Program. If a county or municipality reduces its expenditures for library service, the grant amounts will decrease proportionately two years later.
IV. [bookmark: _Toc264287097]
DEFINITIONS
Annual plan of service means a document adopted or approved by the library’s governing body and submitted as part of the application for State Aid to Libraries grants. It includes the goals, objectives and activities that will be supported for the application year.
Consolidated library means a public library operated by a governing body designated by one or more participating local governments to directly administer, through a single administrative head, all the services provided by the library, with individual library outlets operated as branches of the library.
Deliverable means the quantifiable goods or services that must be provided in order to receive payment. Each deliverable must be connected with one or more activities identified and described in the Scope of Work. Deliverables, along with the Scope of Work, are included in the grant agreement. 
Department means the Florida Department of State.
Division means the Division of Library and Information Services of the Florida Department of State.
Eligible political subdivision means the entity that is eligible as defined in Section 257.17, Florida Statutes to be designated by a county or municipality as the single library administrative unit for free public library service.
Financial consequences means the consequences that will be applied if the grant recipient fails to perform all tasks outlined in the Scope of Work and/or fails to meet the deliverables outlined in the grant agreement. Financial consequences are tied to deliverables and each payment. Per Section 287.058, Florida Statutes, the Division is required to specify a reduction in grant funding that will be applied if the recipient fails to perform all tasks outlined in the Scope of Work and/or fails to meet the deliverables outlined in the grant agreement. 
Florida Accountability Contract Tracking System (FACTS) is the State of Florida’s centralized online contract reporting system. All information pertaining to the grant agreement will be available on the FACTS system and viewable by the public. This includes the grant agreement, payment information, deliverables, performance metrics, grant award and audit information. FACTS is online at facts.fldfs.com.
Governing body means an administrative board or the board, commission, council, or officers of a county, a special tax district, a special district, a municipality, or a nonprofit corporation or association that administers or coordinates the library services and program. This involves policy-making, planning, budgeting, employing the single administrative head of the library and entering into contracts on behalf of the library.
Interlocal agreement means a contract between local governmental units, which is the basis for the joint exercise of power as permitted under Section 163.01, Florida Statutes.
Joint planning, for purposes of the State Aid to Libraries Grant Program, means that all public libraries within the county that receive Operating Grants participate in joint planning for the coordination of library services to residents. The joint planning requirement only applies to a county and the independent municipal libraries within the same county applying for State Aid.
Legal service area means the geographical area for which the library is established to offer services and from which (or on behalf of which) the library derives income, plus any area served under contract.
Library means the entire program of free library services and resources provided for the residents of the legal service area.
Library outlet means a single point of access to free library service, whether housed in a permanent or temporary structure. A library serving a specific geographic area may consist of one or more library outlets.
Local funds means funds, exclusive of any state and federal funds, expended centrally for the operation and maintenance of the library.
Long-range plan means the document that is adopted or approved by the library's governing body outlining the library's operation and development over a three- to five-year period.
Noncompliance means the grant recipient is not following Florida Statutes, rules, the terms of the grant agreement, Florida Department of State policies and guidance, local policies, or other applicable laws. For the consequences that result from noncompliance, see Section X, Noncompliance Status. 
Participating local governments means the county or municipal governments that operate or support a public library and participate in a county, municipal or multicounty library through interlocal or other agreements. A local government is not the governing body for the single library administrative unit unless it has been so designated through interlocal agreements or other legal action, as required in Section 257.17, Florida Statutes and these guidelines.
Performance measures provide the criteria for evaluating the successful completion of each deliverable.
Performance metrics describe the documentation to be used to prove the deliverable has been met.
Performance standards describe the acceptable level of services to be performed or products to be delivered.


Public library cooperative means a program of public library services and resources operated or coordinated by a governing body designated by one or more participating local governments. The governing body administers or coordinates, through a single administrative head, the common services for libraries operated by those participating local governments that have agreed through interlocal or other agreements to provide library service across their combined legal service areas. The single administrative head must be employed full time by either the cooperative’s governing body or a participating local government. Interlocal or other agreements identify the authority of the governing body and the participating local governments and the libraries each supports. Residents of the combined legal service area have equal free access to all services provided by the libraries of all the participating local governments.
Reciprocal borrowing, for purposes of the State Aid to Libraries Grant Program, means that all public libraries within a county that receive Operating Grants extend borrowing privileges without charge to residents of each other’s service areas. Borrowing privileges must apply to all materials in a fixed physical format available to be borrowed by residents of the library service area receiving an Operating Grant. Interlibrary loan does not meet this requirement. The reciprocal borrowing requirement only applies to a county and the independent municipal libraries within the same county that are applying for State Aid.
Scope of Work is a description of the specific work to be performed under the grant agreement in order to complete the project. It is typically broken down into specific activities with deadlines.
Single administrative head means the individual who is employed full time by the single library administrative unit and is responsible for managing or coordinating the library.
Single library administrative unit means an eligible political subdivision under Section 257.17, Florida Statutes, designated by a county or municipality to be responsible for managing or coordinating free library service to its residents.
V. [bookmark: _Toc264287098]
ELIGIBILITY
A library shall meet the following requirements in order to be eligible to receive a State Aid to Libraries Grant:
A. A county or municipality shall designate one of the following eligible political subdivisions as the single library administrative unit:
1. A county that establishes or maintains a library or that gives or receives free library service by contract with a municipality, nonprofit library corporation or association within such county;
2. A county that joins with one or more counties to establish or maintain a library or that contracts with another county, a special district, special taxing district, or one or more municipalities in another county to receive free library service;
3. A special district or a special taxing district, that establishes or maintains a library and provides free library service; or
4. A municipality that establishes or maintains a library or that gives or receives free library service by contract with a nonprofit library corporation or association within the municipality.
B. Once an eligible political subdivision has been designated by a county or municipality as the single library administrative unit, that eligible political subdivision shall designate a governing body to provide service. That governing body shall be:
1. The governing body of the county or another county;
2. A legally established administrative board established by the eligible political subdivision for the purpose of governing the library;
3. The governing body of a special district or special taxing district;
4. The board of a nonprofit library corporation or association; or
5. A municipality.
C. When two or more participating local governments join to establish a library, contracts or interlocal agreements outline the decision-making power given to the library’s governing body and the power retained by the participating local government. Consolidated library and public library cooperative are the two types of library governance that can be established through those agreements.
Interlocal or other agreements for a public library cooperative shall clearly outline:
1. How the single administrative head will be selected or designated as required by Section 257.17(2)(a), Florida Statutes for the public library cooperative and the powers, duties and responsibilities of that position;
2. The role that each participating local government and its library shall have in the development and implementation of the long-range plan; 
3. The way in which funds will be paid to the public library cooperative from participating local governments to support activities carried out by the public library cooperative on behalf of the participating local governments; and
4. Agreement by all participating local governments to spend funds in accordance with the public library cooperative’s long-range plan, annual plan of service and budget for those funds a public library cooperative will report on a State Aid application as having been expended centrally, whether such funds are maintained and expended at the local level, or by the public library cooperative’s governing body.
D. The library shall have a single administrative head employed full time by the library’s governing body, with authority to manage or coordinate the operations of the library.
1. The library’s governing body shall adopt a position description for the single library administrative head.
2. The single administrative head shall have completed a library education program accredited by the American Library Association and shall have had at least two years of full-time paid professional experience, after completing the library education program, in a public library that is open to the public for a minimum of 40 hours per week.
3. The single administrative head is responsible for the overall management or coordination of the library within the framework established by interlocal or other agreements, plans, policies and budgets. Responsibility for managing or coordinating the following activities may not be delegated through interlocal or other agreements:
(a) Development of a single long-range plan for all library outlets;
(b) Development of a single annual plan of service;
(c) Development of a budget;
(d) Implementation of the long-range plan, an annual plan of service and the budget; and
(e) Preparation of reports on behalf of the library.
E. The library shall expend its funds centrally. To meet the requirement for central expenditure:
1. Requirements for activities of the single administrative head listed in Section V, Subsection D.3 shall be met; and
2. All State Aid to Libraries Grants in a consolidated county or municipal library and a single county public library cooperative shall be expended by the library’s single administrative head; or
3. If the library is a multicounty public library cooperative, Operating and Equalization Grants may be expended by the individual county awarded these grants. Multicounty Library Grants shall be maintained and expended by the library’s single administrative head; and
4. Funds from local sources shall be expended in one of the following ways:
(a) Under the control of the library’s single administrative head; or
(b) By participating local governments, with authority for such expenditure delegated by the library’s governing body through an interlocal or other agreement.
5. All local funds, including donations, shall be expended through the library’s budget in order to qualify as local expenditures for State Aid Grants. Only these local funds may be used in the calculations of the grants.
F. All public libraries within a county that receives Operating Grants shall extend borrowing privileges without charge to residents of each other’s service areas. Borrowing privileges must apply to all materials in a fixed physical format that are available to be borrowed by residents of the library service area receiving an Operating Grant. Agreements for interlibrary loan do not meet this requirement. The reciprocal borrowing requirement only applies to a county and the independent municipal libraries within the same county that are applying for State Aid.
G. The library shall provide free library service. At a minimum, free library service requires that a library loan library materials that are made available for circulation free of charge and provide reference and information services free of charge.
H. All public libraries within a county that receive Operating Grants shall participate in joint planning for the coordination of library services to residents.
I. The library shall provide access to materials, information and services for all residents of the area served.
J. At least one library, branch library or member library shall be open 40 hours or more each week.
K. The library shall have a long-range plan, annual plan of service and an annual budget.
L. The designated governing body of a library that has established public library service for the first time during the two previous years shall report in the State Aid application the total amount of local funds appropriated for the operation and maintenance of the library in the year for which the application is made and shall certify that such amount will be:
1. Expended centrally;
2. Expended on operation and maintenance of a library and not for the purchase or construction of a library building or library quarters;
3. Appropriated for expenditures through the library’s budget; and
4. Expended in accordance with the accounting control procedures provided for in any interlocal or other agreements, the library’s long-range plan, Chapter 257, Florida Statutes and the State Aid to Libraries Grant Guidelines.
VI. [bookmark: _Toc264287099]APPLICATION
A. The State Aid to Libraries Guidelines packet will be made available no later than August 1 of each year.
B. Applications must be submitted electronically using the Florida Libraries and Grants system at fllibraries.org.
Applications must be submitted by the organization director or a person whom the director has designated with the authority to submit an application.
C. For recipients of grants under the State Aid to Libraries Program for the two previous fiscal years, the application will certify the local funds expended centrally under a single administrative head for the operation and maintenance of the library by the eligible political subdivision or its designee during the second preceding fiscal year. 
D. For eligible applicants that are in the first two years of providing public library service, the application will certify the local funds appropriated to be expended centrally under a single administrative head for the operation and maintenance of the library by the eligible political subdivision, or its designee, during the fiscal year in which the library will receive the grant. 
E. In order to be eligible to receive a State Aid to Libraries Grant, an applicant shall have a current copy of the following documents on file with the Division on or before the indicated deadlines. 

By October 1 of each year, submit the following:
1. Applicant Information. This section provides general information about the applicant, including contact information, type of library and whether the library is in its first two years of operation.
2. Expenditure or Appropriation Report. The Expenditure or Appropriation Report provides details on library expenditures or appropriations by funding source. The report assists both local library personnel and Division staff in verifying the accuracy of the funds a library reports as expenditures or appropriations qualifying for match under Chapter 257, Florida Statutes. The total amount listed in the Local funds column is the amount used to calculate the State Aid grant amounts.
Expenditure or Appropriation Categories: 
The definitions used below are to assist in completing the Expenditure or Appropriation Report and are not mandatory. The source of the definitions is the Uniform Accounting System Manual for Florida Counties, 2011 edition, prepared by the State of Florida, Department of Financial Services, Bureau of Local Government.
10	Personnel Services – Expense for salaries, wages and related employee benefits provided for all persons employed by the reporting entity whether on full-time, part-time, temporary or seasonal basis; represents the total of all expenditures for libraries in sub-object classifications 11 through 29 as defined in the Uniform Accounting System Manual.
30	Operating Expenses – Expenditures for goods and services which primarily benefit the current period and are not defined as personal services or capital outlays; includes all expenditures for libraries in sub-object classifications 31 through 59 as defined in the Uniform Accounting System Manual.
60	Capital Outlay – Outlays for the acquisition of or addition to fixed assets; includes all expenditures for libraries in sub-object classifications 61 through 68 as defined in the Uniform Accounting System Manual.
NOTE: Funds for the purchase or construction of a library building or library quarters may not be reported as having been expended for the operation and maintenance of a library.
Other – Any other operating expenditure categories in the library budget.

Funding or Revenue Sources: 
Report expenditures or appropriations by these sources of revenue:
Local – County or municipal funds appropriated by local governments for expenditure by the library; also includes fines, fees, donations and any other funds from local sources expended through the library’s budget.
State – State Aid to Libraries Grant funds and any other state funds expended by the library.
Federal – Funds provided under the Library Services and Technology Act and any other federal funds expended by the library.
Other – Any other revenue from non-local sources expended for or by the library but not expended through the library’s budget.
3. Certification. With their signatures, the person who manages the library’s finances and the single library administrative head indicate they have reviewed and approved the amounts reported on the Expenditure Report and this Certification.
4. Designation of the Single Library Administrative Unit. Provide documents verifying designation of the single library administrative unit by the county or municipality of an eligible political subdivision.
5. Designation of a Governing Body. Provide documents verifying designation of a governing body to administer free library service to residents of an eligible political subdivision.
6. Interlocal Agreements or Contracts to Establish the Library. Include all interlocal agreements or contracts among participating local governments if two or more participating local governments join to establish a consolidated library or public library cooperative. Also include agreements with nongovernmental entities that form the basis for the provision of free library service and outline the decision making power given to the library’s governing body and the power retained by the participating local government.
7. Verification of Governing Body Authority. Provide documents that verify the governing body of the library has the authority to set policy, adopt plans, adopt budgets, employ the single administrative head and enter into contracts on behalf of the library.
8. Position Description of the Single Administrative Head. Provide a current position description of the library’s single administrative head that has been adopted or approved by the library’s governing body.


9. Certification of Credentials – Single Administrative Head. This certifies that the library’s single library administrative head is employed by the single administrative unit; has completed a library education program accredited by the American Library Association; and has at least two years of full-time paid professional experience, after completing the library education program, in a public library that is open to the public for a minimum of 40 hours per week. The Certification is included with the State Aid to Libraries Grant Guidelines packet, or it can be downloaded from the Florida Libraries and Grants system at fllibraries.org.
10. Schedule of Library Hours. The schedule should document that at least one library outlet or member library is open to the public 40 hours or more each week.
11. Long-Range Plan. A long-range plan adopted or approved by the library’s governing body, outlining the library’s operation and development over a three- to five-year period.
12. Interlocal Agreements for Library Service. If applicable, provide any interlocal agreements among libraries that outline service to residents in a county, municipality or public library cooperative other than those in place to establish the library.
13. Verification of Reciprocal Borrowing. Provide library lending policies verifying that the library is providing reciprocal borrowing to residents of all political subdivisions within the county that receive Operating Grants. Borrowing privileges must apply to all materials in a fixed physical format that are eligible to be borrowed by residents of the political subdivision applying for the Operating Grant. Interlibrary loan does not meet this requirement. This requirement only applies to a county and the independent municipal libraries within the same county that are applying for State Aid.
14. Verification of Joint Planning. Provide documents verifying that the library has engaged in joint planning for the coordination of library services within the county that receives Operating Grants. The document must list all libraries participating in joint planning and outline areas of cooperation and activities to be implemented among the county and the independent municipal libraries in the same county. This requirement only applies to a county and the independent municipal libraries within the same county that are applying for State Aid.


15. Financial Audit. If the library received a State Aid to Libraries Grant during the second preceding fiscal year, a copy of the annual audit of the eligible political subdivision for that year, carried out in accordance with the requirements of Section 215.97, Florida Statutes, Chapter 10.550, Rules of the Auditor General, and generally accepted accounting principles, shall be submitted. The audit shall be provided within nine (9) months of the close of the entity’s fiscal year.
If a library is not required by law to conduct an audit in accordance with the Florida Single Audit Act because it did not expend at least $500,000 in state financial assistance, it must submit a Financial Report on its operations pursuant to Section 257.41(3), Florida Statutes within nine (9) months of the close of its fiscal year.
16. Grant Agreement. The grant agreement is the applicant’s official contract with the Department of State.
The grant agreement should be downloaded from the Florida Libraries and Grants system at fllibraries.org. Downloading the agreement will automatically fill in required information that is needed before signatures are obtained.
Attachment A referenced in the grant agreement, “Fiscal Year 20xx-xx State Aid to Libraries Final Grants,” will be added to the grant agreement before it is signed by the Department after the final grant amounts have been calculated in December.
· Obtain the original signature of an authorized official.
· Obtain an original signature of the clerk of the circuit court or the chief financial officer of the governing entity as witness to the signature of the authorized official, and enter the date below their signature. Do not put any information in the Date of Agreement; it will be filled in by the Division when executed. 
· The agreement becomes effective when it is signed and dated by an authorized official of the Florida Department of State. Grant funds may begin to be obligated or expended at this time.
· One copy of the agreement with original signatures will be returned after it has been dated and signed by an authorized official of the Florida Department of State.


By December 1 of each year, submit the following documents:
1. Current Annual Plan of Service. The annual plan of service must be adopted or approved by the library’s governing body. It should include the goals, objectives and activities that will be supported for the application year.
2. Budget for the Current Year. The budget must be adopted or approved by the library’s governing body.
For public library cooperatives, there shall be a single budget for library service to the residents of the service area of all participating local governments. The budget shall:
(a) Reflect the library’s long-range plan;
(b) Be developed by the single library administrative head, with the participating local governments and their libraries;
(c) Be adopted or approved by the public library cooperative organization’s governing body; and
(d) Be a single line item format for the public library cooperative and include funds that will meet the criteria for expending funds centrally that have been budgeted for expenditure by participating local governments.
The budget shall include funds from participating local governments (both those appropriated by the local government and those appropriated by the public library cooperative), aid received from state and federal governments, and other revenue received to provide library service.
3. Summary Financial Report. The information provided on this form is used to prepare reports to the Legislature and the people of Florida and to provide information for state and local budget purposes. The form is used to:
· Provide information on the use of State Aid to Libraries Grant funds by recipient libraries and on how the funds benefit Florida residents. That information is reported to the State Legislature and the people of Florida.
· Provide an estimate of local funds expended centrally for the operation and maintenance of the applicant library or county during the year that ended September 30. That amount is used to prepare updated estimates for State Aid to Libraries Grant estimates for the upcoming year.
· Provide an estimate of local funds to be expended centrally for the operation and maintenance of the library for the current year. That amount is used for development of the Division's next Legislative Budget Request for the State Aid to Libraries Program.
Grant funds may be rolled over from year to year until expended. For each year that prior year grant funds are expended, a separate Part C report must be submitted until all of the grant funds are expended. Each year’s grant funds must be reported separately.
4. Annual Statistical Report Form for Public Libraries. This form, incorporated herein by reference, solicits data on library activity during the previous fiscal year. The data are used for federal, state and local reporting and comparison purposes. Libraries must submit the form electronically at fl.countingopinions.com. If a library is unable to file the report electronically, a paper version can be requested from the Division for completion and submission. All libraries are given a library identification number and password to access the form electronically.
VII. [bookmark: _Toc264287100]APPLICATION REVIEW
A. All applications will be reviewed for eligibility and completeness. In reviewing applications, the Division shall determine:
1. Eligibility of the library under the requirements in Section V.
2. Eligibility of funds reported as having been expended centrally in the second preceding fiscal year or appropriated for the application year for the operation and maintenance of the library.
3. Compliance of the application and all required accompanying documents with Chapter 257, Florida Statutes and the guidelines for the State Aid to Libraries Grant Program.
B. The Division shall notify applicants of any application deficiencies. Applicants will have 30 days after the notification date to complete and correct deficiencies. Failure to correct identified deficiencies within the 30-day period shall automatically make the application ineligible. All corrections shall be submitted on or before the last day of the correction period specified by the Division.
[bookmark: _Toc264287101]

VIII. GRANT AWARD
A. The Division will certify the grant amounts to the Chief Financial Officer by 
December 1. By January 1, the Division will complete an evaluation and review of applications submitted by October 1 and December 1. The grant agreement will be signed by an authorized official in the Florida Department of State and returned to qualified libraries by February 1.
The Division shall review and verify the amount of local expenditures submitted by a political subdivision as a part of their application. After these amounts have been verified, the grants will be calculated based on statute and the legislative appropriation.
The formula for calculating Equalization Grants is provided in Florida Statutes. The following information provides additional clarification.
Equalization Grants
Determining Eligibility:
1. Of the 34 counties with the lowest adjusted value of a mill, determine if a county’s operating millage is equal to or above the statewide average. If the operating millage is not equal to or above the statewide average, then the county’s per capita income must be equal to or below the statewide average per capita income.
2. The county must also have been eligible for an Equalization Grant each year since 2007-2008.
If a county fails to meet the eligibility criteria, their Equalization Grant funding will be phased out over a three-year period. Grant amounts for counties in the phase-out period may be reduced based on one or more of the following factors: (1) the maximum grant amount a county may receive; (2) pro rata reductions based on the amount of funding that may go to Equalization Grants; or (3) pro rata reductions based on the amount of funding available.
For eligible counties, the Equalization Grant amount is calculated in the following manner:
1. Determine the ratio of the county’s level of assessment, which is the individual county’s level of assessment divided by the statewide average.
2. Determine the adjusted value of a mill, which is the county’s taxable value divided by the ratio of the county’s level of assessment.
3. Determine the adjusted mill equivalent, which is the amount of local expenditures of a county divided by the adjusted value of a mill.
4. Determine the level of effort, which is the adjusted mill equivalent divided by the statewide average. If the level of effort is greater than or equal to 1, the grant is equal to 50 cents on the dollar. If the level of effort is less than 1, the grant is equal to 25 cents on the dollar.
5. Determine the equalization factor, which is the statewide average of the adjusted value of mill minus the adjusted value of mill, then divided by the statewide average of the adjusted value of mill.
6. The grant amount is calculated by taking the local expenditures, dividing by the cents eligible, and then multiplying this amount by the equalization factor plus 1.
Grant amounts for both eligible and ineligible counties are then adjusted so that no county receives an Equalization Grant equal to more than 10 percent of the total amount required to fund Equalization Grants to all eligible counties. 
The total amount needed to fund Equalization Grants may not exceed 15 percent of the amount appropriated for Operating, Multicounty and Equalization Grants or $8,877,057, whichever is higher. Any reductions needed to meet this requirement are applied to all Equalization Grants on a prorated basis. 
If the total amount appropriated for Operating, Multicounty and Equalization Grants is less than $31,999,233, Equalization Grants are reduced on a prorated basis. The pro rata is based on the percentage that total appropriation is less than $31,999,233. 
Multicounty Grants
Multicounty Grants are calculated based on two components: a base grant and a match on local expenditures.
Base grant: A multicounty with two participating counties receives a base grant of $50,000. A multicounty with three or more participating counties receives a base grant of $250,000. The $250,000 base grant will increase to $350,000 when the appropriation increases to at least three percent more than the 2007-2008 appropriation of $31,999,233.
Matching grant: The matching grant is based on the local expenditures of the participating counties, up to $1 million, and the matching grant amount. The matching grant amount is determined based on the number of participating counties. The grant is calculated by multiplying the local expenditures by the matching grant amount. 
Multicounty Grants are fully funded each year.
Operating Grants 
Operating Grants are calculated by prorating the funds remaining after the Equalization and Multicounty Grant funds have been determined to the amount that a political subdivision has fully qualified for at 25 cents per local dollar expended.
B. When all eligible applications are determined by the Division to be sufficient and complete, the Division will award the grant award amounts based on the appropriation of funds from the Legislature. 
C. Grant funds will be distributed in two payments. The first payment will be requested by the Division after the grant agreement has been signed by an authorized official in the Florida Department of State. All payments will be made by June 30.
IX. [bookmark: _Toc264287102]USE OF GRANT FUNDS
State Aid to Libraries Grant funds shall be expended in the following way:
A. Centrally, as defined in Section V, Subsection E;
B. For the operation and maintenance of the library and not for the purchase or construction of a library building or library quarters.
State Aid to Libraries Grant funds may be retained beyond the ending date of the grant until they are expended. Any funds retained must be expended as noted above.
X. UNONCOMPLIANCE STATUS
If the grant recipient is in noncompliance with any term(s) of the grant agreement or any other grant agreement with the Department of State, the Division may withhold grant payments until the organization and/or governing body comes into compliance. Violation of a grant program requirement, including but not limited to failure to submit grant reports and other grant documents, submission of incomplete grant reports or other grant documents, or violation of other contractual requirements, shall constitute a basis for the Division to place the recipient and/or its governing body in noncompliance status with the Department of State.
XI. RECORD RETENTION
Financial records, supporting documents, statistical records and all other records including electronic storage media pertinent to the project shall be retained for a period of five (5) fiscal years after the close out of the grant and release of the audit. If any litigation or audit is initiated or claim made before the expiration of the five-year period, the records shall be retained until five (5) fiscal years after the litigation, audit or claim has been resolved.
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[bookmark: _Toc264287104]4BPUBLIC LIBRARIES AND STATE ARCHIVES
This section includes the pertinent sections of Chapter 257, Florida Statutes that apply to the State Aid to Libraries Grant Program.
257.14 Division of Library and Information Services; rules. – The Division of Library and Information Services may adopt rules pursuant to ss. 120.56(1) and 120.54 to implement the provisions of this chapter.
257.15 Division of Library and Information Services; standards. – The Division of Library and Information Services shall establish reasonable and pertinent operating standards under which libraries will be eligible to receive state moneys.
257.16 Reports. – Any library receiving grants under ss. 257.14-257.25 shall file with the Division of Library and Information Services on or before December 1 of each year a financial report on its operations and furnish the division with such other information as the division may require.
257.17 Operating grants. – A political subdivision that has been designated by a county or municipality as the single library administrative unit is eligible to receive from the state an annual operating grant of not more than 25 percent of all local funds expended by that political subdivision during the second preceding fiscal year for the operation and maintenance of a library, under the following conditions:
(1) Eligible political subdivisions include:
(a)	A county that establishes or maintains a library or that gives or receives free library service by contract with a municipality or nonprofit library corporation or association within such county;
(b)	A county that joins with one or more counties to establish or maintain a library or contracts with another county, a special district, a special tax district, or one or more municipalities in another county to receive free library service;
(c)	A special district or special tax district that establishes or maintains a library and provides free library service; or
(d)	A municipality that establishes or maintains a library or that gives or receives free library service by contract with a nonprofit library corporation or association within the municipality.
(2) The library established or maintained by such political subdivision shall:
(a) Be operated under a single administrative head who is an employee of the single library administrative unit and who has completed a library education program accredited by the American Library Association. The single administrative head shall have at least two years of full-time paid professional experience, after completing the library education program, in a public library that is open to the public for a minimum of 40 hours per week.
(b) Expend its funds centrally.
(c) Provide reciprocal borrowing, and other library services pursuant to interlocal agreement, to residents of all political subdivisions with the county which receive operating grants from the state.
(d) Have at least one library or branch library open for 40 or more hours per week.
(e) Have a long-range plan, an annual plan of service, and an annual budget.
(f) Engage in joint planning for coordination of library services within the county or counties that receive operating grants from the state.
(3) Any political subdivision establishing public library service for the first time shall submit a certified copy of its appropriation for library service, and its eligibility to receive an operating grant shall be based upon such appropriation.
257.171 Multicounty libraries. – Units of local government, as defined in s. 165.031(1), may establish a multicounty library. The Division of Library and Information Services may establish operating standards and rules under which a multicounty library is eligible to receive state moneys. For a multicounty library, a local government may pay moneys in advance in lump sum from its public funds for the provision of library services only.
257.172 Multicounty library grants. – 
(1) The administrative unit of a multicounty library which serves a population of 50,000 or more and serves two or more counties, at least one of which qualifies for an equalization grant is eligible for an annual grant from the state. The grant funds are to be used for the support and extension of library service in participating counties. The grant must be computed by the division on a state-matching basis up to $1 million in local expenditures by all participating counties for operation and maintenance of a library during the second preceding year. The administrative unit of a multicounty library with:
(a) Two participating counties is eligible for a grant equal to 5 cents on each local dollar of expenditure.
(b) Three participating counties is eligible for a grant equal to 10 cents on each local dollar of expenditure.
(c) Four participating counties is eligible for a grant equal to 15 cents on each local dollar of expenditure.
(d) Five participating counties is eligible for a grant equal to 20 cents on each local dollar of expenditure.
(e) Six or more participating counties is eligible for a grant equal to 25 cents on each local dollar of expenditure.
(2) 
In addition, to support multicounty library service, the administrative unit of a multicounty library with:
(a) Two participating counties is eligible to receive a base grant of $50,000, effective July 1, 2008.
(b) Three or more participating counties is eligible to receive a base grant of a minimum of $250,000. Such amount shall be increased to $350,000 when the appropriation from state funds for operating, multicounty, and equalization grants is at least three percent more than the appropriation from state funds for those grants for fiscal year 2007-2008.
(3) For the purposes of this section, s. 257.21 does not apply.
257.18 Equalization grants. – 
(1) Any county qualifying for an operating grant is eligible to receive an equalization grant if it meets the following criteria:
(a) The county was eligible for an equalization grant in fiscal year 2007-2008.
(b) The value of one mill adjusted to reflect the average statewide level of assessment is below the median amount for all counties in the state.
(c) The county operating millage subject to the 10-mill cap is equal to or above the average for all counties. If the county does not meet this millage requirement, the per capita income for the county must be equal to or below the average for all counties.
(d) The county has been eligible for an equalization grant each fiscal year since fiscal year 2007-2008. 
(2) If a county fails to meet the eligibility criteria for an equalization grant in any one year, the county shall be notified that its equalization grant funding will be phased out over a three-year period as follows:
(a) In the first year, the county shall receive the grant amount for which it qualified the previous year.  
(b) In the second year, the county shall receive two-thirds of the grant amount it received under paragraph (a).  
(c) In the third year, the county shall receive one-third of the grant amount it received under paragraph (a).  
(d) In subsequent years, the county shall not be eligible to receive an equalization grant.
(3) 
An equalization grant to an eligible county is calculated in the following manner:
(a) The equalization factor is computed by subtracting the value of one mill adjusted to reflect the average statewide level of assessment for each county from the average adjusted value of one mill for all counties and then dividing that amount by the average adjusted value of one mill for all counties.
(b) An equalization grant is computed by multiplying the equalization factor times the total local funds expended for library support by that county during the second preceding year and adding that amount to the actual total local funds expended for library support by that county during the second preceding year. The result is the adjusted value for the local funds expended for library service. The amount of the equalization grant is equal to 25 cents of the adjusted value of local funds expended for library service.
(c) When the adjusted mill equivalent of actual local funds expended for library support by the county during the second preceding year is above the statewide average adjusted mill equivalent of actual local funds expended by all counties receiving operating grants, the amount of the equalization grant is equal to 50 cents of the adjusted value of local funds expended for library service.
(4) A county may not receive an equalization grant that is equal to more than 10 percent of the total amount required to fund equalization grants to all eligible counties.
(5) The Division of Library and Information Services shall calculate equalization grants based on the amount of local funds expended for library service the second preceding year as certified by the appropriate county officials and information on the level of assessment of property in each county, the taxable value of property in each county, the county operating millage subject to the 10-mill cap, and the per capita income as reported by the agency authorized by law.
(6) Equalization grants may not exceed 15 percent of the amount appropriated for operating, multicounty, and equalization grants or $8,877,057, whichever is greater. Any reductions in equalization grants necessary to meet this requirement must be applied to all equalization grants on a prorated basis. This includes grants subject to the 10-percent cap or grants in the phase-out period. If the total appropriation for operating, multicounty, and equalization grants is less than $31,999,233, s. 257.21 applies.
257.195 Revenue shortfalls; procedures. – In the event of revenue shortfalls which necessitate budget reductions during any fiscal year, the total appropriation for library grants from state sources shall have the same ratable reduction as that applied to the operating funds of the Division of Library and Information Services or such reduction shall be at the discretion of the Secretary of State.
257.21 Maximum grants allowable. – Any reduction in grants because of insufficient funds shall be prorated on the basis of maximum grants allowable.

257.22 Division of Library and Information Services; allocation of funds. – Any moneys that may be appropriated for use by a county, a municipality, a special district, or a special tax district for the maintenance of a library or library service shall be administered and allocated by the Division of Library and Information Services in the manner prescribed by law. On or before December 1 of each year, the division shall certify to the Chief Financial Officer the amount to be paid to each county, municipality, special district, or special tax district.
257.23 Applicant for grant. – The board of county commissioners of any county, the chief executive officer of a municipality, or the governing body of a special district or special tax district desiring to receive a grant under the provisions of ss. 257.14-257.25 shall apply therefore to the Division of Library and Information Services on or before October 1 of each year on a form to be provided by the division. The application shall be signed by the chair of the board of county commissioners and attested by the clerk of the circuit court or the appropriate officer in a charter county, by the chief executive officer of a municipality and attested by the clerk of the municipality, or by the chair of the governing body and attested by the chief financial officer of a special district or a special tax district. The county, municipality, special district, or special tax district shall agree to observe the standards established by the division as authorized in s. 257.15. On or before December 1 each year, the applicant shall certify the annual tax income and the rate of tax or the annual appropriation for the free library or free library service, and shall furnish such other pertinent information as the division may require.
257.24 Use of funds. – State funds allocated to libraries shall be expended only for library purposes in the manner prescribed by the Division of Library and Information Services. Such funds shall not be expended for the purchase or construction of a library building or library quarters, except such funds specifically appropriated for construction purposes as provided in this chapter.
257.25 Free library service. – Free library service shall constitute as a minimum the free lending of library materials that are made available for circulation and the free provision of reference and information services. 
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The __________________________________________________________________,
 (Name of library governing body)
governing body for the _____________________________________________________________________,
 (Name of library)
hereby certifies that the incumbent single library administrative head, 
_____________________________________________________________________,
 (Name of incumbent)
· Has completed a library education program accredited by the American Library Association; and
· Has at least two years full-time paid professional experience, after completing the library education program, in a public library open to the public for a minimum of 40 hours per week.
Signature
______________________________________________	__________________
Chair, Library Governing Body	Date
_____________________________________________ 
Name (Typed)
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STATE AID TO LIBRARIES GRANT
AGREEMENT BETWEEN
THE STATE OF FLORIDA, DEPARTMENT OF STATE
AND
[Governing Body] for and on behalf of [grantee]

This Agreement is by and between the State of Florida, Department of State, Division of Library and Information Services, hereinafter referred to as the “Division," and the [Governing Body] for and on behalf of [grantee], hereinafter referred to as the "Grantee." 

The Grantee has submitted an application and has met all eligibility requirements and has been awarded a State Aid to Libraries Grant (CSFA 45.030) by the Division in the amount specified on the “Fiscal Year 20xx-xx State Aid to Libraries Final Grants” document (which is incorporated as part of this Agreement and entitled Attachment B). The Division has the authority to administer this grant in accordance with Section 257, Florida Statutes. By reference, the application and any approved revisions are hereby made a part of this agreement.

In consideration of the mutual covenants and promises contained herein, the parties agree as follows: 

1. Grant Purpose. This grant shall be used exclusively for the “State Aid to Libraries Grant,” the public purpose for which these funds were appropriated. 

a) The Grantee shall perform the following Scope of Work: 

Manage or coordinate free library service to the residents of its legal service area. The Grantee shall:
1. Have a single administrative head employed full time by the library’s governing body;
2. Provide free library service, including loaning materials available for circulation free of charge and providing reference and information services free of charge;
3. Provide access to materials, information and services for all residents of the area served; and
4. Have at least one library, branch library or member library open 40 hours or more each week.



b) The Grantee agrees to provide the following Deliverables related to the Scope of Work for payments to be awarded. 

Payment 1, Deliverable/Task 1: 
· The first payment will be a fixed price in the amount of 75% of the grant award. The Grantee will have at least one library, branch library or member library open 40 hours or more each week.

Payment 2, Deliverable/Task 2: 
· The second payment will be a fixed price in the amount of 25% of the grant award. The Grantee will have at least one library, branch library or member library open 40 hours or more each week

2. Length of Agreement. This Agreement shall begin the date the agreement is signed by both the Grantee’s Governing Body and the Division and continue until all grant funds have been expended, unless terminated in accordance with the provisions of Section 29 of this Agreement.

3. Expenditure of Grant Funds. The Grantee cannot obligate or expend any grant funds before the Agreement has been signed by all parties. No costs incurred after termination of the Agreement shall be allowed unless specifically authorized by the Division.

4. Contract Administration. The parties are legally bound by the requirements of this agreement. Each party's contract manager, named below, will be responsible for monitoring its performance under this Agreement and will be the official contact for each party. Any notice(s) or other communications in regard to this agreement shall be directed to or delivered to the other party's contract manager by utilizing the information below. Any change in the contact information below should be submitted in writing to the contract manager within 10 days of the change. 

For the Division of Library and Information Services:
[name], [title]
Florida Department of State 
R.A. Gray Building 
Mail Station # 9D
500 South Bronough Street
Tallahassee, Florida 32399
Phone:
Facsimile: 
Email: 

For the Grantee: 
[name], [title]
[address]
[city], Florida [zip]
Phone: 
Facsimile: 
Email: 

5. Grant Payments. All grant payments are requested by submitting a Grant Payment Request Form. The Grant Payment Request Form is available on the Division’s website at info.florida.gov/services-for-libraries/grants/cooperative/guidelines-applications-and-forms/. The total grant award shall not exceed the amount specified on the “Fiscal Year 20xx-xx State Aid to Libraries Final Grants” document (Attachment A), which shall be paid by the Division in consideration for the Grantee’s minimum performance as set forth by the terms and conditions of this Agreement. The grant payment schedule is outlined below:

a) The first payment will be a 75% of the grant award. Payment will be made in accordance with the completion of the Deliverables.

b) The second payment will be 25% of the grant award. Payment will be made in accordance with the completion of the Deliverables.

6. Electronic Payments. The Grantee can choose to use electronic funds transfer (EFT) to receive grant payments. All grantees wishing to receive their award through EFT must submit a Vendor Direct Deposit Authorization form to the Florida Department of Financial Services. If EFT has already been set up for your organization, you do not need to submit another authorization form unless you have changed bank accounts. To download this form visit myfloridacfo.com/Division/AA/Forms/DFS-A1-26E.pdf. The form also includes tools and information that allow you to check on payments.

7. Florida Substitute Form W-9. A completed Substitute Form W-9 is required from any entity that receives a payment from the State of Florida that may be subject to 1099 reporting. The Department of Financial Services (DFS) must have the correct Taxpayer Identification Number (TIN) and other related information in order to report accurate tax information to the Internal Revenue Service (IRS). To register or access a Florida Substitute Form W-9 visit flvendor.myfloridacfo.com/. A copy of the Grantee’s Florida Substitute Form W-9 must be submitted by the Grantee to the Division with the executed Agreement.

8. Financial Consequences. The Department shall apply the following financial consequences for failure to perform the minimum level of services required by this Agreement in accordance with Sections 215.971 and 287.058, Florida Statutes: 

Should the library fail to provide free library service to the public or to be open for at least 40 hours per week, it will no longer be eligible to receive State Aid to Libraries grant funding, and its funding will be reduced to zero.

First and/or second payments will be withheld if Deliverables are not satisfactorily completed.



9. Credit Line(s) to Acknowledge Grant Funding. The Division requires public acknowledgement of State Aid to Libraries Grant funding for activities and publications supported by grant funds. Any announcements, information, press releases, publications, brochures, videos, web pages, programs, etc. created as part of a State Aid to Libraries Grant project must include an acknowledgment that State Aid to Libraries Grant funds were used to create them. 

Use the following text:

“This project has been funded under the provisions of the State Aid to Libraries Grant program, administered by the Florida Department of State’s Division of Library and Information Services.” 

10. Non-allowable Grant Expenditures. The Grantee agrees to expend all grant funds received under this agreement solely for the purposes for which they were authorized and appropriated. Expenditures shall be in compliance with the state guidelines for allowable project costs as outlined in the Department of Financial Services’ Reference Guide for State Expenditures, which are available online at myfloridacfo.com/aadir/reference_guide/.

Grant funds may not be used for the purchase or construction of a library building or library quarters.

11. Travel Expenses. The Subgrantee must pay any travel expenses, from grant or local matching funds, in accordance to the provisions of Section 112.061, Florida Statutes.

12. Unobligated and Unearned Funds and Allowable Costs. In accordance with Section 215.971, Florida Statutes, the Grantee shall refund to the State of Florida any balance of unobligated funds which has been advanced or paid to the Grantee. In addition, funds paid in excess of the amount to which the recipient is entitled under the terms and conditions of the agreement must be refunded to the state agency. Further, the recipient may expend funds only for allowable costs resulting from obligations incurred during the specified agreement period. Expenditures of state financial assistance must be in compliance with the laws, rules and regulations applicable to expenditures of State funds, including, but not limited to, the Reference Guide for State Expenditures.

13. Repayment. All refunds or repayments to be made to the Department under this agreement are to be made payable to the order of “Department of State” and mailed directly to the following address: Florida Department of State, Attention: [name], Division of Library and Information Services, 500 South Bronough Street, Mail Station #9D, Tallahassee, FL 32399. In accordance with Section 215.34(2), Florida Statutes, if a check or other draft is returned to the Department for collection, Recipient shall pay to the Department a service fee of $15.00 or five percent (5%) of the face amount of the returned check or draft, whichever is greater.



14. Single Audit Act. Each grantee, other than a grantee that is a State agency, shall submit to an audit pursuant to Section 215.97, Florida Statutes. See Attachment A for additional information regarding this requirement. If a Grantee is not required by law to conduct an audit in accordance with the Florida Single Audit Act because it did not expend at least $500,000 in state financial assistance, it must submit a Financial Report on its operations pursuant to Section 257.41(3), Florida Statutes within nine months of the close of its fiscal year. 

15. Retention of Accounting Records. Financial records, supporting documents, statistical records and all other records, including electronic storage media pertinent to the Project, shall be retained for a period of five (5) fiscal years after the close out of the grant and release of the audit. If any litigation or audit is initiated or claim made before the expiration of the five-year period, the records shall be retained for five fiscal years after the litigation, audit or claim has been resolved.

16. Obligation to Provide State Access to Grant Records. The Grantee must make all grant records of expenditures, copies of reports, books, and related documentation available to the Division or a duly authorized representative of the State of Florida for inspection at reasonable times for the purpose of making audits, examinations, excerpts and transcripts. 

17. Obligation to Provide Public Access to Grant Records. The Division reserves the right to unilaterally cancel this Agreement in the event that the Grantee refuses public access to all documents or other materials made or received by the Grantee that are subject to the provisions of Chapter 119, Florida Statutes, known as the Florida Public Records Act. The Grantee must immediately contact the Division's Contract Manager for assistance if it receives a public records request related to this Agreement. 

18. Investment of Funds Received But Not Paid Out. The Grantee may temporarily invest any or all grant funds received but not expended in an interest bearing account pursuant to Section 216.181(16)(b), Florida Statutes. Interest earned on such investments should be returned to the Division quarterly, except that interest accrued less than $100 within any quarter may be held until the next quarter when the accrued interest totals more than $100. All interest accrued and not paid to the Division, regardless of amount, must be submitted with the Grantee’s Final Report at the end of the Grant Period. 

19. Noncompliance. Any Grantee that is not following Florida statutes or rules, the terms of the grant agreement, Florida Department of State policies and guidance, local policies, or other applicable law or that has not submitted required reports or satisfied other administrative requirements for other Division of Library and Information Services grants or grants from any other Office of Cultural, Historical, and Information Programs (OCHIP) Division will be in noncompliance status and subject to the OCHIP Grants Compliance Procedure. OCHIP Divisions include the Division of Cultural Affairs, the Division of Historical Resources, and the Division of Library and Information Services. Grant compliance issues must be resolved before a grant award agreement may be executed and before grant payments for any OCHIP grant may be released.

20. Accounting Requirements. The Grantee must maintain an accounting system that provides a complete record of the use of all grant funds as follows: 

a) The accounting system must be able to specifically identify and provide audit trails that trace the receipt, maintenance and expenditure of state funds; 

b) Accounting records must adequately identify the sources and application of funds for all grant activities and must classify and identify grant funds by using the same budget categories that were approved in the grant application. If Grantee’s accounting system accumulates data in a different format than the one in the grant application, subsidiary records must document and reconcile the amounts shown in the Grantee’s accounting records to those amounts reported to the Division;

c) An interest-bearing checking account or accounts in a state or federally chartered institution may be used for revenues and expenses described in the Scope of Work and detailed in the Estimated Project Budget;

d) The name of the account(s) must include the grant award number; 

e) The Grantee's accounting records must have effective control over and accountability for all funds, property and other assets; and 

f) Accounting records must be supported by source documentation and be in sufficient detail to allow for a proper pre-audit and post-audit (such as invoices, bills and canceled checks). 

21. Availability of State Funds. The State of Florida’s performance and obligation to pay under this Agreement are contingent upon an annual appropriation by the Florida Legislature. In the event that the state funds upon which this Agreement is dependent are withdrawn, this Agreement will be automatically terminated and the Division shall have no further liability to the Grantee beyond those amounts already expended prior to the termination date. Such termination will not affect the responsibility of the Grantee under this Agreement as to those funds previously distributed. In the event of a state revenue shortfall, the total grant may be reduced accordingly. 

22. Lobbying. The Subgrantee will not use any grant funds for lobbying the state legislature, the state judicial branch or any state agency. 

23. Independent Contractor Status of Grantee. The Grantee, if not a state agency, agrees that its officers, agents and employees, in performance of this Agreement, shall act in the capacity of independent contractors and not as officers, agents or employees of the state. The Grantee is not entitled to accrue any benefits of state employment, including retirement benefits and any other rights or privileges connected with employment by the State of Florida. 



24. Grantee's Subcontractors. The Grantee shall be responsible for all work performed and all expenses incurred in connection with this Agreement. The Grantee may subcontract, as necessary, to perform the services and to provide commodities required by this Agreement. The Division shall not be liable to any subcontractor(s) for any expenses or liabilities incurred under the Grantee’s subcontract(s), and the Grantee shall be solely liable to its subcontractor(s) for all expenses and liabilities incurred under its subcontract(s). The Grantee must take the necessary steps to ensure that each of its subcontractors will be deemed to be independent contractors and will not be considered or permitted to be agents, servants, joint venturers or partners of the Division. 

25. Liability. The Division will not assume any liability for the acts, omissions to act or negligence of the Grantee, its agents, servants or employees; nor may the Grantee exclude liability for its own acts, omissions to act or negligence to the Division. 

a) The Grantee shall be responsible for claims of any nature, including but not limited to injury, death and property damage arising out of activities related to this Agreement by the Grantee, its agents, servants, employees and subcontractors. The Grantee shall indemnify and hold the Division harmless from any and all claims of any nature and shall investigate all such claims at its own expense. If the Grantee is governed by Section 768.28, Florida Statutes, it shall only be obligated in accordance with this Section. 

b) Neither the state nor any agency or subdivision of the state waives any defense of sovereign immunity or increases the limits of its liability by entering into this Agreement.

c) The Division shall not be liable for attorney fees, interest, late charges or service fees, or cost of collection related to this Agreement. 

d) The Grantee shall be responsible for all work performed and all expenses incurred in connection with the project. The Grantee may subcontract as necessary to perform the services set forth in this Agreement, including entering into subcontracts with vendors for services and commodities, provided that such subcontract has been approved in writing by the Department prior to its execution and provided that it is understood by the Grantee that the Department shall not be liable to the subcontractor for any expenses or liabilities incurred under the subcontract and that the Grantee shall be solely liable to the subcontractor for all expenses and liabilities incurred under the subcontract.

26. Strict Compliance with Laws. The Grantee shall perform all acts required by this Agreement in strict conformity with all applicable laws and regulations of the local, state and federal law. For consequences of noncompliance, see Section 19, Noncompliance.

27. No Discrimination. The Grantee may not discriminate against any employee employed under this Agreement or against any applicant for employment because of race, color, religion, gender, national origin, age, handicap or marital status. The Grantee shall insert a similar provision in all of its subcontracts for services under this Agreement. 

28. Breach of Agreement. The Division will demand the return of grant funds already received, will withhold subsequent payments and/or will terminate this agreement if the Grantee improperly expends and manages grant funds; fails to prepare, preserve or surrender records required by this Agreement; or otherwise violates this Agreement. 

29. Termination of Agreement. The Division will terminate or end this Agreement if the Grantee fails to fulfill its obligations herein. In such event, the Division will provide the Grantee a notice of its violation by letter and shall give the Grantee fifteen (15) calendar days from the date of receipt to cure its violation. If the violation is not cured within the stated period, the Division will terminate this Agreement. The notice of violation letter shall be delivered to the Grantee's Contract Manager, personally, or mailed to his/her specified address by a method that provides proof of receipt. In the event that the Division terminates this Agreement, the Grantee will be compensated for any work completed in accordance with this Agreement prior to the notification of termination if the Division deems this reasonable under the circumstances. Grant funds previously advanced and not expended on work completed in accordance with this Agreement shall be returned to the Division, with interest, within thirty (30) days after termination of this Agreement. The Division does not waive any of its rights to additional damages if grant funds are returned under this Section.

30. Preservation of Remedies. No delay or omission to exercise any right, power or remedy accruing to either party upon breach or violation by either party under this Agreement shall impair any such right, power or remedy of either party; nor shall such delay or omission be construed as a waiver of any such breach or default or any similar breach or default. 

31. Non-Assignment of Agreement. The Grantee may not assign, sublicense or otherwise transfer its rights, duties or obligations under this Agreement without the prior written consent of the Division, which shall not unreasonably be withheld. The agreement transferee must demonstrate compliance with the requirements of the project. If the Division approves a transfer of the Grantee’s obligations, the Grantee shall remain liable for all work performed and all expenses incurred in connection with this Agreement. In the event the Legislature transfers the rights, duties and obligations of the Division to another governmental entity, pursuant to Section 20.06, Florida Statutes or otherwise, the rights, duties and obligations under this Agreement shall be transferred to the succeeding governmental agency as if it was the original party to this Agreement. 

32. Required Procurement Procedures for Obtaining Goods and Services. The Grantee shall provide maximum open competition when procuring goods and services related to the grant-assisted project in accordance with Section 287.057, Florida Statutes. 

a) Procurement of Goods and Services Not Exceeding $35,000. The Grantee must use the applicable procurement method described below:

1. Purchases Up to $2,500: Procurement of goods and services where individual purchases do not exceed $2,500 do not require competition and may be conducted at the Grantee’s discretion.

2. Purchases or Contract Amounts Between $2,500 and $35,000: Goods and services costing between $2,500 and $35,000 require informal competition and may be procured by purchase order, acceptance of vendor proposals or other appropriate procurement document. 

b) Procurement of Goods and Services Exceeding $35,000. Goods and services costing over $35,000 may be procured by either Formal Invitation to Bid, Request for Proposals or Invitation to Negotiate and may be procured by purchase order, acceptance of vendor proposals or other appropriate procurement document. 

33. Conflicts of Interest. The Grantee hereby certifies that it is cognizant of the prohibition of conflicts of interest described in Sections 112.311 through 112.326, Florida Statutes and affirms that it will not enter into or maintain a business or other relationship with any employee of the Department of State that would violate those provisions. The Grantee further agrees to seek authorization from the General Counsel for the Department of State prior to entering into any business or other relationship with a Department of State Employee to avoid a potential violation of those statutes. 

34. Binding of Successors. This Agreement shall bind the successors, assigns and legal representatives of the Grantee and of any legal entity that succeeds to the obligations of the Division of Library and Information Services. 

35. Employment of Unauthorized Aliens. The employment of unauthorized aliens by the Grantee is considered a violation of Section 274A (a) of the Immigration and Nationality Act. If the Grantee knowingly employs unauthorized aliens, such violation shall be cause for unilateral cancellation of this Agreement. 

36. Severability. If any term or provision of the Agreement is found to be illegal and unenforceable, the remainder will remain in full force and effect, and such term or provision shall be deemed stricken.

37. Americans with Disabilities Act. All programs and facilities related to this Agreement must meet the standards of Sections 553.501-553.513, Florida Statutes and the Americans with Disabilities Act of 1990. 

38. Governing Law. This Agreement shall be construed, performed and enforced in all respects in accordance with the laws and rules of Florida. Venue or location for any legal action arising under this Agreement will be in Leon County, Florida. 



39. Entire Agreement. The entire Agreement of the parties consists of the following documents: 

a) This Agreement
b) Federal and State of Florida Single Audit Act Requirements (Attachment A), including Exhibit 1.
c) Fiscal Year 20xx-xx State Aid to Libraries Final Grants (Attachment B)



The Grantee hereby certifies that they have read this entire Agreement and will comply with all of its requirements. 




Date of Agreement: ____________________________________________________________



	Grantee:
By: _________________________________	
Chair of Governing Body or
Chief Executive Officer
____________________________________
Typed name and title
____________________________________
Clerk or Chief Financial Officer
____________________________________
Typed name and title
____________________________________
Date              
	Department of State: 
By:  _________________________________
_____________________________________  
Typed name and title
_____________________________________
Witness 
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ATTACHMENT A

FEDERAL AND STATE OF FLORIDA SINGLE AUDIT ACT REQUIREMENTS

AUDIT REQUIREMENTS

The administration of resources awarded by the Department of State to the Grantee may be subject to audits and/or monitoring by the Department of State as described in this Addendum to the Grant Agreement.
 
MONITORING

In addition to reviews of audits conducted in accordance with 2 CFR 2 Subpart F – Audit Requirements and Section 215.97, Florida Statutes, monitoring procedures may include, but not be limited to, on-site visits by Department of State staff, limited scope audits as defined by 2 CFR 2 §200.328 and/or other procedures. By entering into this agreement, the recipient agrees to comply and cooperate with any monitoring procedures/processes deemed appropriate by the Department of State. In the event the Department of State determines that a limited scope audit of the recipient is appropriate, the recipient agrees to comply with any additional instructions provided by the Department of State staff to the recipient regarding such audit. The recipient further agrees to comply and cooperate with any inspections, reviews, investigations or audits deemed necessary by the Chief Financial Officer or Auditor General.

AUDITS

PART I: FEDERALLY FUNDED

This part is applicable if the recipient is a State or local government or a non-profit organization that has received federal funds awarded through the Department of State. Exhibit 1 to this attachment indicates whether federal resources have been awarded through the Department of State by this agreement.  

2 CFR 2 §200.501 Audit Requirements:

(a) Audit required. A non-federal entity that expends $750,000 or more during the non-federal entity's fiscal year in federal awards must have a single or program-specific audit conducted for that year in accordance with the provisions of this part.

(b) Single audit. A non-federal entity that expends $750,000 or more during the non-federal entity's fiscal year in federal awards must have a single audit conducted in accordance with 2 CFR 2 §200.514 Scope of audit, except when it elects to have a program-specific audit conducted in accordance with paragraph (c) of this section.



(c) Program-specific audit election. When an auditee expends federal awards under only one federal program (excluding R&D) and the federal program's statutes, regulations, or the terms and conditions of the federal award do not require a financial statement audit of the auditee, the auditee may elect to have a program-specific audit conducted in accordance with 2 CFR 2 §200.507 Program-specific audits. A program-specific audit may not be elected for R&D unless all of the federal awards expended were received from the same federal agency, or the same federal agency and the same pass-through entity, and that federal agency, or pass-through entity in the case of a subrecipient, approves in advance a program-specific audit.

(d) Exemption when federal awards expended are less than $750,000. A non-federal entity that expends less than $750,000 during the non-federal entity's fiscal year in federal awards is exempt from federal audit requirements for that year, except as noted in 2 CFR 2 §200.503 Relation to other audit requirements, but records must be available for review or audit by appropriate officials of the federal agency, pass-through entity, and Government Accountability Office (GAO).

(e) Federally Funded Research and Development Centers (FFRDC). Management of an auditee that owns or operates a FFRDC may elect to treat the FFRDC as a separate entity for purposes of this part.

(f) Subrecipients and contractors. An auditee may simultaneously be a recipient, a subrecipient, and a contractor. Federal awards expended as a recipient or a subrecipient are subject to audit under this part. The payments received for goods or services provided as a contractor are not federal awards. Section §200.330 Subrecipient and contractor determinations should be considered in determining whether payments constitute a federal award or a payment for goods or services provided as a contractor.

(g) Compliance responsibility for contractors. In most cases, the auditee's compliance responsibility for contractors is only to ensure that the procurement, receipt, and payment for goods and services comply with federal statutes, regulations, and the terms and conditions of federal awards. Federal award compliance requirements normally do not pass through to contractors. However, the auditee is responsible for ensuring compliance for procurement transactions which are structured such that the contractor is responsible for program compliance or the contractor's records must be reviewed to determine program compliance. Also, when these procurement transactions relate to a major program, the scope of the audit must include determining whether these transactions are in compliance with federal statutes, regulations, and the terms and conditions of federal awards.

(h) For-profit subrecipient. Since this part does not apply to for-profit subrecipients, the pass-through entity is responsible for establishing requirements, as necessary, to ensure compliance by for-profit subrecipients. The agreement with the for-profit subrecipient should describe applicable compliance requirements and the for-profit subrecipient's compliance responsibility. Methods to ensure compliance for federal awards made to for-profit subrecipients may include pre-award audits, monitoring during the agreement, and post-award audits. See also §200.331 Requirements for pass-through entities.

The Internet address listed below will assist recipients in locating documents referenced in the text of this agreement and with the interpretation of compliance issues.
		
U.S. Government Printing Office 
www.ecfr.gov 


PART II: STATE FUNDED

This part is applicable if the recipient is a nonstate entity as defined by Section 215.97(2)(l), Florida Statutes and has received state funds awarded by the Department of State. Exhibit 1 to this attachment indicates whether state resources have been awarded by the Department of State by this agreement. 

Section 215.97, Florida Statutes Single Audit Requirements

1. In the event that the recipient expends a total amount of state financial assistance equal to or in excess of $500,000 in any fiscal year of such recipient, the recipient must have a State single or project-specific audit for such fiscal year in accordance with Section 215.97, Florida Statutes; applicable rules of the Executive Office of the Governor and the Chief Financial Officer; and Chapters 10.550 (local governmental entities) or 10.650 (nonprofit and for-profit organizations), Rules of the Auditor General. Exhibit 1 to this attachment indicates state financial assistance awarded through the Department of State by this agreement. In determining the state financial assistance expended in its fiscal year, the recipient shall consider all sources of state financial assistance, including state financial assistance received from the Department of State, other state agencies and other nonstate entities. State financial assistance does not include federal direct or pass-through awards and resources received by a nonstate entity for federal program matching requirements.

2. In connection with the audit requirements addressed in Part II, paragraph 1 of this attachment, the recipient shall ensure that the audit complies with the requirements of Section 215.97(7), Florida Statutes. This includes submission of a financial reporting package as defined by Section 215.97(2)(d), Florida Statutes and Chapter 10.550 (local governmental entities) or 10.650 (nonprofit and for-profit organizations), Rules of the Auditor General.

3. If the recipient expends less than $500,000 in state financial assistance in its fiscal year, an audit conducted in accordance with the provisions of Section 215.97, Florida Statutes is not required. In the event that the recipient expends less than $500,000 in state financial assistance in its fiscal year and elects to have an audit conducted in accordance with the provisions of Section 215.97, Florida Statutes, the cost of the audit must be paid from the nonstate entity’s resources (i.e., the cost of such an audit must be paid from the recipient’s resources obtained from other than State entities).

The Internet addresses listed below will assist recipients in locating documents referenced in the text of this agreement and with the interpretation of compliance issues.

State of Florida Department Financial Services (Chief Financial Officer) 
fldfs.com

State of Florida Legislature (Statutes, Legislation relating to the Florida Single Audit Act) 




PART III: REPORT SUBMISSION

1. Copies of reporting packages for audits conducted in accordance with 2 CFR 2 §200.512 and required by Part I of this attachment shall be submitted, when required by 2 CFR 2 §200.512, by or on behalf of the recipient, directly to each of the following:

A. The Department of State at the following address:

Office of Inspector General
Florida Department of State
R. A. Gray Building, Room 114A
500 South Bronough St.
Tallahassee, FL 32399-0250

B. The Federal Audit Clearinghouse, electronically, at harvester.census.gov/sac/ as designated in 2 CFR 2 §200.512

C. Other federal agencies and pass-through entities, in accordance with 2 CFR 2 §200.513. 

2. In the event that a copy of the reporting package for an audit required by Part I of this attachment and conducted in accordance with 2 CFR 2 §200.501 Audit Requirements is not required to be submitted to the Department of State for the reasons pursuant to 2 CFR 2 §200.501, the recipient shall submit the required written notification pursuant to 2 CFR 2 §200.501 (d) and a copy of the recipient’s audited schedule of expenditures of federal awards directly to the following:

Office of Inspector General
Florida Department of State
R. A. Gray Building, Room 114A
500 South Bronough St.
Tallahassee, FL 32399-0250

A non-federal entity that expends less than $750,000 during the non-federal entity's fiscal year in federal awards is exempt from federal audit requirements for that year, except as noted in 2 CFR 2 §200.503 Relation to other audit requirements, but records must be available for review or audit by appropriate officials of the federal agency, pass-through entity and Government Accountability Office (GAO).



3. Copies of financial reporting packages required by Part II of this attachment shall be submitted, by or on behalf of the recipient, directly to each of the following: 
A. The Department of State at the following address:

Office of Inspector General
Florida Department of State
R. A. Gray Building, Room 114A
500 South Bronough St.
Tallahassee, FL 32399-0250

B. The Auditor General’s Office at the following address:

Auditor General’s Office
Room 401, Pepper Building
111 West Madison Street
Tallahassee, Florida 32399-1450

4. Any reports, management letters or other information required to be submitted to the Department of State pursuant to this agreement shall be submitted timely in accordance with 2 CFR 2 Subpart F, Audit Requirements; Section 215.97, Florida Statutes; and Chapter 10.550 (local governmental entities) or 10.650 (nonprofit and for-profit organizations), Rules of the Auditor General, as applicable.

5. Recipients, when submitting financial reporting packages to the Department of State for audits done in accordance with 2 CFR 2 Subpart F or Chapter 10.550 (local governmental entities) or 10.650 (nonprofit and for-profit organizations), Rules of the Auditor General should indicate the date that the reporting package was delivered to the recipient in correspondence accompanying the reporting package.

PART IV: RECORD RETENTION

1. The recipient shall retain sufficient records demonstrating its compliance with the terms of this agreement for a period of five years from the date the audit report is issued and shall allow the Department of State or its designee, Chief Financial Officer or Auditor General access to such records upon request. The recipient shall ensure that audit working papers are made available to the Department of State or its designee, Chief Financial Officer or Auditor General upon request for a period of five fiscal years from the date the audit report is issued, unless extended in writing by the Department of State.


EXHIBIT 1

FEDERAL RESOURCES AWARDED TO THE RECIPIENT PURSUANT TO THIS AGREEMENT CONSIST OF THE FOLLOWING:

Not Applicable.

COMPLIANCE REQUIREMENTS APPLICABLE TO THE FEDERAL RESOURCES AWARDED PURSUANT TO THIS AGREEMENT ARE AS FOLLOWS:

Not Applicable.

MATCHING RESOURCES FOR FEDERAL PROGRAMS:

Not Applicable.

STATE RESOURCES AWARDED TO THE RECIPIENT PURSUANT TO THIS AGREEMENT CONSIST OF THE FOLLOWING:


SUBJECT TO SECTION 215.97, FLORIDA STATUTES:

Florida Department of State, State Aid to Library Grants, CSFA Number 45.030
Award Amount: Listed on Attachment A, Fiscal Year 20xx-xx State Aid to Libraries Final Grants

COMPLIANCE REQUIREMENTS APPLICABLE TO STATE RESOURCES AWARDED PURSUANT TO THIS AGREEMENT ARE AS FOLLOWS:

As contained in the Compliance Supplement to CSFA Number 45.030. 






	



	[bookmark: RANGE!A1:D110]Attachment B
Funds for these grants have been appropriated in the 
FY 20xx-xx General Appropriations Act on line xxxx. 

	Fiscal Year 20xx-xx State Aid to Libraries
Final Grants

This table shows the final State Aid to Libraries grant that each eligible library will receive in 2014-15.  For 2014-15, the available funding for State Aid grants is $27,409,823, which is 21.11 percent of what would be required for full funding.  At this level, Operating Grants pay 3.92 cents on the dollar of expenditure by a participating library during the second preceding year.  Operating Grants total $18,908,185; Equalization Grants total $5,617,908; and Multicounty Grants total $2,883,730.
 

	



	
	
	

	COUNTY/MUNICIPALITY
	OPERATING GRANT
	EQUALIZATION GRANT
	TOTAL GRANT

	ALACHUA COUNTY
	588,493
	 
	588,493

	BAKER COUNTY
	5,422
	58,041
	63,463

	BAY COUNTY
	76,259
	 
	76,259

	BRADFORD COUNTY
	18,534
	396,102
	414,636

	BREVARD COUNTY
	626,364
	 
	626,364

	BROWARD COUNTY
	2,213,878
	 
	2,213,878

	CALHOUN COUNTY
	10,589
	228,795
	239,384

	CHARLOTTE COUNTY
	134,336
	 
	134,336

	CITRUS COUNTY
	102,482
	 
	102,482

	CLAY COUNTY
	54,924
	 
	54,924

	COLLIER COUNTY
	274,833
	 
	274,833

	COLUMBIA COUNTY
	18,423
	190,158
	208,581

	DESOTO COUNTY
	7,462
	78,569
	86,031

	DIXIE COUNTY
	6,170
	132,946
	139,116

	DUVAL COUNTY
	1,367,722
	 
	1,367,722

	ESCAMBIA COUNTY
	191,698
	 
	191,698

	FLAGLER COUNTY
	35,515
	 
	35,515

	FRANKLIN COUNTY
	8,609
	90,239
	98,848

	GADSDEN COUNTY
	20,293
	428,371
	448,664

	GILCHRIST COUNTY
	5,338
	57,362
	62,700

	GLADES COUNTY
	2,326
	25,030
	27,356

	GULF COUNTY
	5,195
	54,935
	60,130

	HAMILTON COUNTY
	12,296
	263,197
	275,493

	HARDEE COUNTY
	6,196
	65,105
	71,301

	HENDRY COUNTY
	14,191
	148,038
	162,229

	HERNANDO COUNTY
	8,157
	74,059
	82,216

	HIGHLANDS COUNTY
	24,053
	233,274
	257,327

	HILLSBOROUGH COUNTY
	1,233,292
	 
	1,233,292

	HOLMES COUNTY
	4,132
	44,610
	48,742

	INDIAN RIVER COUNTY
	120,235
	 
	120,235

	JACKSON COUNTY
	22,721
	478,130
	500,851

	JEFFERSON COUNTY
	10,462
	224,749
	235,211

	LAFAYETTE COUNTY
	2,679
	29,049
	31,728

	LAKE COUNTY
	274,233
	 
	274,233

	LEE COUNTY
	919,076
	 
	919,076

	LEON COUNTY
	219,736
	 
	219,736

	LEVY COUNTY
	11,226
	117,666
	128,892

	LIBERTY COUNTY
	2,848
	61,821
	64,669

	MADISON COUNTY
	17,002
	365,034
	382,036

	MANATEE COUNTY
	217,687
	 
	217,687

	MARION COUNTY
	208,184
	 
	208,184

	MARTIN COUNTY
	123,748
	 
	123,748

	MIAMI-DADE COUNTY
	2,003,131
	 
	2,003,131

	MONROE COUNTY
	114,327
	 
	114,327

	NASSAU COUNTY
	44,720
	 
	44,720

	OKALOOSA COUNTY
	129,561
	 
	129,561

	OKEECHOBEE COUNTY
	11,465
	120,215
	131,680

	ORANGE COUNTY
	1,205,888
	 
	1,205,888

	OSCEOLA COUNTY
	283,699
	 
	283,699

	PALM BEACH COUNTY
	1,551,565
	 
	1,551,565

	PASCO COUNTY
	205,813
	 
	205,813

	PINELLAS COUNTY
	1,032,891
	 
	1,032,891

	POLK COUNTY
	414,084
	 
	414,084

	PUTNAM COUNTY
	23,328
	233,533
	256,861

	SAINT JOHNS COUNTY
	189,470
	 
	189,470

	SAINT LUCIE COUNTY
	122,357
	 
	122,357

	SANTA ROSA COUNTY
	66,295
	 
	66,295

	SARASOTA COUNTY
	381,476
	 
	381,476

	SEMINOLE COUNTY
	211,538
	 
	211,538

	SUMTER COUNTY
	83,953
	423,046
	506,999

	SUWANNEE COUNTY
	40,385
	587,842
	628,227

	TAYLOR COUNTY
	8,624
	91,067
	99,691

	UNION COUNTY
	6,414
	139,130
	145,544

	VOLUSIA COUNTY
	580,194
	 
	580,194

	WAKULLA COUNTY
	8,128
	86,335
	94,463

	WALTON COUNTY
	26,247
	 
	26,247

	WASHINGTON COUNTY
	8,570
	91,460
	100,030

	 
	 
	 
	 

	ALTAMONTE SPRINGS
	14,686
	 
	14,686

	BOYNTON BEACH
	90,137
	 
	90,137

	DELRAY BEACH
	88,330
	 
	88,330

	FORT MYERS BEACH
	45,192
	 
	45,192

	HIALEAH
	45,576
	 
	45,576

	INDIAN ROCKS BEACH
	3,223
	 
	3,223

	LAKE PARK
	9,229
	 
	9,229

	LAKE WORTH
	20,023
	 
	20,023

	LANTANA
	5,970
	 
	5,970

	MAITLAND
	20,769
	 
	20,769

	NEW PORT RICHEY
	29,366
	 
	29,366

	NORTH MIAMI
	33,751
	 
	33,751

	NORTH MIAMI BEACH
	28,897
	 
	28,897

	NORTH PALM BEACH
	25,355
	 
	25,355

	OAKLAND PARK
	22,249
	 
	22,249

	PALM SPRINGS
	27,151
	 
	27,151

	PLANT CITY
	30,388
	 
	30,388

	RIVIERA BEACH
	22,143
	 
	22,143

	SANIBEL
	56,742
	 
	56,742

	TEMPLE TERRACE
	27,406
	 
	27,406

	WEST PALM BEACH
	152,761
	 
	152,761

	WILTON MANORS
	19,243
	 
	19,243

	WINTER PARK
	108,456
	 
	108,456

	TOTAL
	18,908,185
	5,617,908
	24,526,093

	 
	 
	 
	 

	MULTICOUNTY GRANTS
	 
	 
	 

	HEARTLAND LIBRARY COOPERATIVE
	 
	 
	450,000

	NEW RIVER PUBLIC LIBRARY COOPERATIVE
	 
	 
	327,339

	NORTHWEST REGIONAL LIBRARY SYSTEM
	 
	 
	350,000

	PAL PUBLIC LIBRARY COOPERATIVE
	 
	 
	350,000

	PANHANDLE PUBLIC LIBRARY COOPERATIVE SYSTEM
	 
	 
	400,000

	SUWANNEE RIVER REGIONAL LIBRARY SYSTEM
	 
	 
	350,000

	THREE RIVERS REGIONAL LIBRARY SYSTEM
	 
	 
	337,130

	WILDERNESS COAST PUBLIC LIBRARIES
	 
	 
	319,261

	 
	 
	 
	 

	TOTAL
	 
	 
	2,883,730

	Grand Total
	 
	 
	27,409,823
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2015 Annual Statistical Report Form for Florida’s Public Libraries 
	
	Performance Indicator
	Definition/Instruction

	
	
	

	Library Identification

	1
	Library Name
	The legal name of the administrative entity.

	2
	Street Address
	The complete street address of the administrative entity. Do not report a post office box or general delivery.

	3
	Mailing Address
	The mailing address of the administrative entity. If the same as street address, put “same.”

	4
	City
	The city in which the administrative entity is located.

	5
	County
	The county in which the administrative entity is located.

	6
	Zip
	This is the standard five-digit postal zip code for the street address.

	7
	Phone
	The telephone number for the administrative entity.

	8
	Fax
	The fax number for the administrative entity.

	9
	Respondent’s Name/Title
	The name and position title of person responding to the survey.

	10
	Respondent’s Email Address
	Email address for person responding to the survey.

	11
	Director’s Name/Title
	Name of director of the administrative entity.

	12
	Director’s Email Address
	Email address for director.

	Part I – General Information

	13
	Specify the legal service area boundaries of your library’s service area.
	A library's legal service area is the geographical area for which the library is established to offer services and from which (or on behalf of which) the library derives income, plus any area served under contract for which this library is the primary service provider. May be a city, town or county, or parts of one or more of these. Does not include other jurisdictions with which your library has an agreement for reciprocal services. Nor does it include people who are served by another library but who secondarily receive service from your library under contract.
Use the space provided to describe your library's legal service area. Examples include: "County of___," “City of__,” or "Residents of special tax district that includes __.”

	Number of Service Outlets

	14
	Number of Central Libraries
	The single unit library or the unit where the principal collections are kept and handled; also called Main Library. A library system may or may not have a central library. Some systems may have an administrative center separate from the principal collection not open to the public. This type of building should not be reported as a central library.

	15
	Number of Branch or Cooperative Member Libraries
	A branch library is an auxiliary unit of an administrative entity which has at least all of the following: 1) Separate quarters; 2) An organized collection of library materials; 3) Paid staff; and 4) Regularly scheduled hours for being open to the public.

	16
	Number of Bookmobiles
	A bookmobile is a traveling branch library. It consists of at least all of the following: 1) A truck or van that carries an organized collection of library materials; 2) Paid staff; and 3) Regularly scheduled hours (bookmobile stops) for being open to the public.
Note: Count the number of vehicles in use, not the number of stops the vehicle makes.

	17
	Total Number of Outlets
	The sum of central libraries, branches and bookmobiles.

	18
	Total Square Feet in Library’s Facilities Systemwide
	Provide the total number of square feet in the library's current facilities, including all facilities reported as central libraries or branches. Include all areas occupied by the library system, including those areas off-limits to the public. Include any areas shared with another agency or agencies if the outlet has use of that area.

	19
	Library Service Hours Per Typical Week
	Report the number of hours residents of your library's legal service area have access to public library service during a typical week. Consider both the main library and branches using the following method: 
If a library is open from 9:00 a.m. to 5:00 p.m. Monday through Friday, it should report 40 hours per week. If several branches are also open those same hours, the figure remains 40 hours. Should Branch A also be open one evening from 7:00 p.m. to 9:00 p.m., the total hours during which users can find service becomes 42. Include hours that the bookmobile is open to the public if appropriate.

	20
	Does your library have Sunday hours?
	Report whether or not your library is open to the public on Sundays by checking either "yes" or "no."

	21
	Total Annual Public Service Hours
	Report total annual service hours for all outlets combined – the sum of all public service hours for all library facilities (including all bookmobiles) for the entire year. For bookmobiles, report only the number of hours in which the bookmobile is open to the public. Do not include the hours for deposit collections or other similar service outlets.  
Here is an example:
If the main library is open 60 hours a week (60 x 52 weeks = 3,120) less 5 days of 10 hours each closed for holidays, the main library total is 3,120 less 50 = 3,070. If three branch libraries are also open the same number of hours as the main library (regardless of whether or not all facilities are open at the same time), the annual aggregate for the library is 4 times 3,070 = 12,280 hours.

	22
	Has the library updated its file of registered users at least once during the past three years?
	A registered user is a library user who has applied for and received an identification number or card from the public library with established conditions under which the user may borrow library materials or gain access to other library resources.  
Registration records need to be updated regularly to provide an accurate count. For this reason, you are asked to report whether or not your library has updated its files in the past three years.

	23
	Registered Users-Resident
	Refers to registered users who are residents of the library's legal service area.

	24
	Registered Users-Nonresident
	Refers to registered users who do not live in the library's legal service area.

	25
	Total Number of Registered Users
	The sum of registered users-resident and registered users-nonresident.

	26
	Fee for Nonresident User Privileges
	Report here the dollar amount of the fee that your library charges people who live outside of your legal service area and wish to be registered users. 

	Part II – Staff
Report in FTEs – full-time equivalents. Report figures as of the last day of the fiscal year. To ensure comparable data, 40 hours per week has been set as the measure of full-time employees. To compute full-time equivalents of employees in any category, take the number of hours worked per week by all employees in that category and divide it by 40. For example, if you had three regularly scheduled part-time employees who worked a total of 60 hours per week, FTE = 60/40 = 1.5 FTE staff. Include all positions budgeted, whether filled or unfilled.

	27
	Annual Salary of Incumbent Library Director/Administrator
	

	28
	Minimum Annual Salary for Beginning, Full-Time Professional Librarian
	The minimum annual salary for beginning, full-time professional librarian who holds a master’s degree from a program accredited by the American Library Association.

	29
	Librarians With Master’s Degrees From ALA-Accredited Programs (FTE)
	The full-time equivalent of librarians with master’s degrees from programs of Library and Information Studies accredited by the American Library Association.

	30
	Other Persons With Title Librarian (FTE)
	The full-time equivalent of other staff who hold the title of librarian but do not have a master's degree from an ALA-accredited program.

	31
	Total Librarians
	The sum of librarians with master’s degrees and other persons with title librarian.

	32
	Other Paid Staff (FTE)
	This category should include all other staff not counted in total librarians, including plant operation, security and maintenance staff. Report the full-time equivalent of staff in this category who are paid from the library's budget.

	33
	Total Paid FTE Library Staff 
	The sum of total librarians and other paid staff.

	34
	Percentage of Total Paid FTE Library Staff Hired Through Temporary Agency
	Report the percentage of total paid FTE library staff hired through a temporary agency. 

	35
	Number of Staff Paid by Other Agencies (FTE)
	Report the full-time equivalent of staff paid by other agencies who work for the library.

	36
	Total Number of Volunteer Hours
	Report the total number of hours worked by library volunteers during the year.

	Part III – Library Revenue

	III. A. Operating Revenue by Source
In this section, report actual library revenue received between October 1 and September 30 used for ongoing, day-to-day library operations as defined below. Include federal, state and other grants other than those for major capital expenditures. Do not include: a) revenue for major capital expenditures, including funds earmarked for both fixed and other major capital outlay (this revenue should be reported in III.B. Capital Revenue); b) contributions to endowments; c) revenue the library collects passed through to another agency (e.g., fines, if not available for expenditure by the library); and d) funds unspent in the previous year (i.e., carryover). The total funds reported as Library Income will not equal the total expenditures unless the library expends every dollar of income it receives. Report amounts in whole dollars, rounding up or down as necessary. Round amounts of 49¢ or less down, 50¢ or more up. 

	37
	Local Funds-County
	The total funds received from county funding sources, including uniform taxing districts, special taxing districts, municipal services taxing unit or other county revenue sources.

	38
	Local Funds-Municipal
	Funding provided by cities to the public library.

	39
	Local Funds-Subtotal
	The sum of local funds-county and local funds-municipal.

	40
	State Funds
	All funds distributed to public libraries by state government for expenditure by the public library except federal monies distributed by the state.

	41
	Federal Funds-LSTA
	Report actual funds received between October 1 and September 30.

	42
	Federal Funds-Other
	

	43
	Federal Funds-Subtotal
	The sum of federal funds-LSTA and federal funds-other.

	44
	Other Income-Fines and Fees
	

	45
	Other Income-Cash Gifts and Donations
	Cash gifts and donations, excluding in-kind support.

	46
	Other Operating Income
	All other operating income not reported in other income-fines and fees and other income-cash gifts and donations.

	47
	Other Operating Income-Subtotal
	The sum of other income-fines and fees, other income-cash gifts and donations, and other operating income.

	48
	Total Operating Income
	The sum of local funds-subtotal, state funds, federal funds-subtotal and other operating income-subtotal.

	County Operating Income by Source

	49
	County General Funds (Uniform Taxing District or Countywide Tax)
	Income from a uniform taxing district or countywide tax.

	50
	Special Taxing District
	

	51
	Municipal Services Taxing Unit (MSTU)
	

	52
	Other County Funds
	

	53
	Total Income From County Funds 
	The sum of county general funds, special taxing district, municipal services taxing unit and other county funds. Should be equivalent to local funds-county.

	III. B. Capital Income
Report amounts in whole dollars, rounding up or down as necessary. Round amounts of 49¢ or less down, 50¢ or more up. Report all revenue to be used for major capital expenditures. Include funds received for a) site acquisition; b) new buildings; c) additions to or renovation of library buildings; d) furnishings, equipment and initial collections (print, non-print and electronic for new buildings, building additions, or building renovations; e) computer hardware and software used to support library operations, to link to networks or to run information products; f) new vehicles; and g) other one-time major projects. Exclude income used for replacement and repair of existing furnishings and equipment, regular purchase of library materials and investments for capital appreciation. Exclude income passed through to another agency (e.g., fines) or funds unspent in the previous fiscal year (e.g., carryover). Funds transferred from one public library to another public library should be reported by only one of the public libraries. Report federal, state, local and other income to be used for major capital expenditures.  

	54
	Local Government Capital Income
	Report all governmental funds designated by the community, district or region and available to the public library for the purpose of major capital expenditures, except for state and/or federal money distributed by the local government.

	55
	State Government Capital Income
	Report all funds distributed to public libraries by state government for the purpose of major capital expenditures, except for federal money distributed by the state.

	56
	Federal Government Capital Income
	Report federal governmental funds, including federal funds distributed by the state or locality and grants and aid, received by the library for the purpose of major capital expenditures.

	57
	Other Capital Income
	Report private (nongovernmental funds), including grants received by the library for the purpose of major capital expenditures.

	58
	Total Capital Income
	The sum of local government capital income, state government capital income, federal government capital income and other capital income. 
Note: The amounts reported for Total Capital Income and Total Capital Expenditures are not expected to be equal.

	Part IV – Library Expenditures
The current and recurrent costs necessary to support the provision of library services.

	IV. A. Operating Expenditures
Include funds expended for operations of the library—do not include capital expenditures. These expenditures will be reported in IV.B. Capital Expenditures. Report amounts in whole dollars, rounding up or down as necessary. Round amounts of 49¢ or less down, 50¢ or more up.

	Staff Expenditures

	59
	Salaries and Wages of All Employees Paid by Library
	Salaries and wages for all library staff for the fiscal year, including plant operation, security and maintenance staff. Include salaries and wages paid by the library’s budget before deductions, but exclude employee benefits.

	60
	Employee Benefits: (Social Security, Retirement, Insurance & Benefits for All Staff)
	The benefits outside of salary and wages paid and accruing to employees (including plant operations, security and maintenance staff), regardless of whether the benefits or equivalent cash options are available to all employees. Include amounts for direct, paid employee benefits including Social Security, retirement, medical insurance, life insurance, guaranteed disability income protection, unemployment compensation, workers’ compensation, tuition and housing benefits.

	61
	Staff Expenditures-Subtotal 
	The sum of salaries and wages and employee benefits.

	Collection Expenditures

	62
	Print Materials Expenditures
	Report all operating expenditures for the following print materials: books, serial backfiles, current serial subscriptions, government documents and any other print acquisitions.

	63
	Electronic Materials Expenditures
	Report all operating expenditures for electronic (digital) materials. Types of electronic materials include e-books, audio and video downloadables, e-serials (including journals), government documents, databases (including locally mounted, full-text or not), electronic files, reference tools, scores, maps, or pictures in electronic or digital format, including materials digitized by the library. Electronic materials can be distributed on magnetic tape, diskettes, computer software, CD-ROM, or other portable digital carrier and can be accessed via a computer, via access to the Internet, or by using an e-book reader. Include expenditures for materials held locally and for remote materials for which permanent or temporary access rights have been acquired. Include expenditures for database licenses. (NOTE: Based on ISO 2789 definition.)
Note: Expenditures for computer software used to support library operations or to link to external networks, including the Internet, are reported under Other Operating Expenditures.

	64
	Other Materials Expenditures
	Report all operating expenditures for other materials, such as microform, audio and video physical units, DVD and materials in new formats.

	65
	Total Collection Expenditures
	The sum of print materials expenditures, electronic materials expenditures and other materials expenditures.

	Other Operating Expenditures

	66
	All Other Operating Expenditures
	This includes all expenditures other than those for staff and collection. Note: Include expenses such as binding, supplies, repair or replacement of existing furnishings and equipment, and costs of computer hardware and software used to support library operations or to link external networks, including the Internet. Report contracts for services, such as costs of operating and maintaining physical facilities and fees paid to a consultant, auditor, architect, attorney, etc. 

	67
	Total Operating Expenditures
	The sum of staff expenditures-subtotal, total collection expenditures and all other operating expenditures.

	IV. B. Capital Expenditures
Report amounts in whole dollars, rounding up or down as necessary.  Round amounts of 49¢ or less down, 50¢ or more up.

	68
	Capital Outlay (include capital expenditures only; see instructions)
	Report major capital expenditures (the acquisition of or additions to fixed assets). Examples include expenditures for (a) site acquisitions; (b) new buildings; (c) additions to or renovation of library buildings; (d) furnishings, equipment and initial book stock for new buildings, building additions, or vehicles; and (g) other one-time major projects. Include federal, state, local, or other revenue used for major capital expenditures. Only funds supported by expenditure documents (e.g., invoices, contracts, payroll records, etc.) at the point of disbursement should be included. Estimated costs are not included. Exclude expenditures for replacement and repair of existing furnishings and equipment, regular purchase of library materials and investments for capital appreciation. Exclude contributions to endowments or revenue passed through to another agency (e.g., fines).
Funds transferred from one public library to another public library should be reported by only one of the public libraries. 

	Part V – Collection: Selected Library Materials 
This section of the survey collects data on selected types of materials. It does not cover all materials (i.e., microform, scores, maps and pictures) for which expenditures are reported under Print Materials Expenditures, Electronic Materials Expenditures and Other Materials Expenditures. Under this category, report only items the library has acquired as part of the collection, whether purchased, leased, licensed or donated as gifts.

	69
	Books
	Books are nonserial printed publications (including music and maps) bound in hard or soft covers or in loose-leaf format. Include nonserial government documents. Report the number of physical units, including duplicates. For smaller libraries, if volume data are not available, count the number of titles. Books packaged together as a unit (e.g., a two-volume set) and checked out as a unit are counted as one physical unit.

	70
	Electronic Books (E-Books)
	E-books are digital documents (including those digitized by the library), licensed or not, where searchable text is prevalent and which can be seen in analogy to a printed book (monograph). Include nonserial government documents. E-books are loaned to users on portable devices (e-book readers) or by transmitting the contents to the user’s personal computer for a limited time. Include e-books held locally and remote e-books for which permanent or temporary access rights have been acquired. Report the number of physical or electronic units, including duplicates, for all outlets. For smaller libraries, if volume data are not available, the number of titles may be counted.  E-books packaged together as a unit (e.g., multiple titles on a single e-book reader) and checked out as a unit are counted as one unit.
Report the number of units. Report only items the library has selected as part of the collection (exclude public domain/uncopyrighted e-books that have unlimited access (e.g., Project Gutenberg).
Note: For purposes of this survey, units are defined as “units of acquisition or purchase.” The “unit” is determined by considering whether the item is restricted to a finite number of simultaneous users or an unlimited number of simultaneous users.
Finite simultaneous use: Units of acquisition or purchase are based on the number of simultaneous usages acquired (equivalent to purchasing multiple copies of a single title). For example, if a library acquires a title with rights to a single user at a time, then that item is counted as one “unit”; if the library acquires rights to a single title for 10 simultaneous users, then that item is counted as 10 “units.”
Unlimited simultaneous use: Units of acquisition or purchase are based on the number of titles acquired. For example, if a library acquires a collection of 100 books with unlimited simultaneous users, then that collection would be counted as 100 “units.”

	71
	Number of Licensed Databases Acquired Locally or Through a Cooperative Agreement Within the Region
	Report the number of databases (including locally mounted or remote, full-text or not) for which temporary or permanent access rights have been acquired through payment by the library or through a cooperative agreement within the region. A database is a collection of electronically stored data or unit records (facts, bibliographic data, abstracts, texts) with a common user interface and software for the retrieval and manipulation of the data.  
Note: The data or records are usually collected with a particular intent and relate to a defined topic. A database may be issued on CD-ROM, diskette or other direct access method or as a computer file accessed via dial-up methods or via the Internet. Each database is counted individually even if access to several databases is supported through the same vendor interface.

	72
	Number of Licensed Databases Acquired by Formal Agreement with the Division (Number Prefilled by the Division)
	Report the number of licensed databases (including locally mounted or remote, full-text or not) for which temporary or permanent access rights have been acquired by formal agreement with the Division. A database is a collection of electronically stored data or unit records (facts, bibliographic data, abstracts, texts) with a common user interface and software for the retrieval and manipulation of the data.  
Note: The data or records are usually collected with a particular intent and relate to a defined topic. A database may be issued on CD-ROM, diskette, or other direct access method or as a computer file accessed via dial-up methods or via the Internet. Each database is counted individually even if access to several databases is supported through the same vendor interface. (Number pre-filled by the Division)

	73
	Total Electronic Databases
	The sum of number of licensed databases acquired locally or through a cooperative agreement within the region and number of licensed databases acquired by formal agreement with the Division.

	74
	Audio – Physical Units
	These are materials circulated in a fixed, physical format on which sounds (only) are stored (recorded) and that can be reproduced (played back) mechanically, electronically, or both. Include records, audiocassettes, audio cartridges, audio discs (including audio CD-ROMs), audio-reels, talking books and other sound recordings stored in a fixed, physical format. Do not include downloadable electronic audio files.
Report the number of units, including duplicates. Items packaged together as a unit (e.g., two audiocassettes for one recorded book) and checked out as a unit are counted as one physical unit.

	75
	Audio – Downloadable Units
	These are downloadable electronic files on which sounds (only) are stored (recorded) and that can be reproduced (played back) electronically.
Report the number of units. Report only items the library has selected as part of the collection.
Note: For purposes of this survey, units are defined as “units of acquisition or purchase.” The “unit” is determined by considering whether the item is restricted to a finite number of simultaneous users or an unlimited number of simultaneous users.
Finite simultaneous use: Units of acquisition or purchase are based on the number of simultaneous usages acquired (equivalent to purchasing multiple copies of a single title). For example, if a library acquires a title with rights to a single user at a time, then that item is counted as one “unit”; if the library acquires rights to a single title for 10 simultaneous users, then that item is counted as 10 “units.”
Unlimited simultaneous use: Units of acquisition or purchase are based on the number of titles acquired. For example, if a library acquires a collection of 100 books with unlimited simultaneous users, then that collection would be counted as 100 “units.”

	76
	Video – Physical Units
	These are materials circulated in a fixed, physical format on which moving pictures are recorded, with or without sound. Electronic playback reproduces pictures, with or without sound, using a television receiver or computer monitor. Video formats may include tape, DVD and CD-ROM. Do not include downloadable electronic video files.
Report the number of units, including duplicates. Items packaged together as a unit (e.g. two audiocassettes for one recorded book) and checked out as a unit are counted as one physical unit.

	77
	Video – Downloadable Units
	These are downloadable electronic files on which moving pictures are recorded, with or without sound. Electronic playback reproduces pictures, with or without sound, using a television receiver, computer monitor or video-enabled mobile device.
Report the number of units. Report only items the library has selected as part of the collection.
Note: For purposes of this survey, units are defined as “units of acquisition or purchase.” The “unit” is determined by considering whether the item is restricted to a finite number of simultaneous users or an unlimited number of simultaneous users.
Finite simultaneous use: Units of acquisition or purchase are based on the number of simultaneous usages acquired (equivalent to purchasing multiple copies of a single title). For example, if a library acquires a title with rights to a single user at a time, then that item is counted as one “unit”; if the library acquires rights to a single title for 10 simultaneous users, then that item is counted as 10 “units.”
Unlimited simultaneous use: Units of acquisition or purchase are based on the number of titles acquired. For example, if a library acquires a collection of 100 books with unlimited simultaneous users, then that collection would be counted as 100 “units.”

	78
	Current Print Serial Subscriptions
	Report the number of current print serial subscriptions, including duplicates, for all outlets. Examples of serials are periodicals (magazines), newspapers, annuals, some government documents, some reference tools and numbered monographic series.

	Part VI – Library Services 
(Use Annualized Counts)

	79
	Circulation of Adult Materials
	The total annual circulation of all adult library materials of all formats, including renewals. Include formats of all types, including electronic materials.
Note: Count all materials in all formats that are charged out for use outside the library. Interlibrary loan transactions included are only items borrowed for users. Do not include items checked out to another library.

	80
	Circulation of Youth Materials
	The total annual circulation of all youth materials of all formats, including renewals. Include formats of all types, including electronic materials.

	81
	Total Annual Circulation
	The sum of circulation of adult materials and circulation of youth materials. 

	82
	Circulation of Electronic Materials (Subset of Total Annual Circulation)
	Electronic materials are materials that are distributed digitally and can be accessed via a computer, the Internet or a portable device such as an e-book reader. Types of electronic materials include e-books and downloadable electronic video and audio files. Electronic materials packaged together as a unit and checked out as a unit are counted as one unit. 
Note: Do not include database use.

	83
	Traditional Reference Transactions
	Report reference transactions here. Reference Transactions are information consultations in which library staff recommend, interpret, evaluate and/or use information resources to help others to meet particular information needs. 
A reference transaction includes information and referral service as well as unscheduled individual instruction and assistance in using information sources (including websites and computer-assisted instruction). Count Readers Advisory questions as reference transactions.
Information sources include (a) printed and non-printed material; (b) machine-readable databases (including computer-assisted instruction); (c) the library's own catalogs and other holdings records; (d) other libraries and institutions through communication or referral; and (e) persons both inside and outside the library.
When a staff member uses information gained from previous use of information sources to answer a question, the transaction is reported as a reference transaction even if the source is not consulted again. 
If a contact includes both reference and directional services, it should be reported as one reference transaction. Duration should not be an element in determining whether a transaction is a reference transaction. 
NOTE: It is essential that libraries do not include directional transactions in the report of reference transactions. Directional transactions include giving instruction for locating staff, library users, or physical features within the library. Examples of directional transactions include: Where is the reference librarian? Where is Susan Smith? Where is the restroom? Where are the 600s? Can you help me make a photocopy?
If an annual count of reference transactions is unavailable, count reference transactions during a typical week or weeks, and multiply the count to represent an annual estimate. [If the sample is done four times a year, multiply totals by 13, if done twice a year multiply by 26, if done only annually, multiply by 52.] A "typical week" is a time that is neither unusually busy nor unusually slow. Avoid holiday times, vacation periods for key staff or days when unusual events are taking place in the community or in the library. Choose a week in which the library is open its regular hours.

	84
	Virtual Reference Transactions
	Annual count of the number of reference transactions using the Internet. A transaction must include a question received electronically (i.e., via email, Web form, etc.) and responded to electronically.

	85
	Total Reference Transactions
	The sum of traditional reference transactions and virtual reference transactions.

	86
	Library Visits
	Report the total number of persons entering the library, including persons attending activities and meetings and those persons requiring no staff services, for the entire reporting period. This figure can be derived from a sampling period, and is an important measure of library use. Use the method described in Output Measures for Public Libraries, 2nd Edition (ALA, 1987), p. 37-41.

	Programs and Presentations to Groups
A program is any planned event which introduces the group attending to any of the broad range of library services or activities or which directly provides information to participants. Programs may cover use of the library, library services or library tours. Programs may also provide cultural, recreational or educational information, often designed to meet a specific social need. Examples of these types of programs include film showings lectures story hours literacy, English as a second language, citizenship classes and book discussions.
Count all programs, whether held on- or off-site, that are sponsored or co-sponsored by the library. Exclude programs sponsored by other groups that use library facilities.
If programs are offered as a series, count each program in the series. For example, a film series offered once a week for eight weeks should be counted as eight programs.
Note: Exclude library activities delivered on a one-to-one basis rather than to a group, such as one-to-one literacy tutoring, services to homebound, resume writing assistance, homework assistance and mentoring activities.

	87
	Adult Programs
	Number of programs primarily intended for adult audiences.

	88
	Young Adult Programs
	Number of programs primarily intended for young adults.  
Note: Young adult age is defined as 12-18 years.  
Additional information:
· The National Center for Education Statistics (NCES): Children and Young Adults Defined; (Services and Resources for Children and Young Adults in Public Libraries, August 1995, NCES 95357).
· The Young Adult Library Services Association (YALSA) defines young adults as age 12-18.

	89
	Children’s Programs
	Number of programs primarily intended for children.
Note: Children’s age is defined as 11 years and under.
Additional information:
· The National Center for Education Statistics (NCES): Children and Young Adults Defined; (Services and Resources for Children and Young Adults in Public Libraries, August 1995, NCES 95357).

	90
	Total Programs
	The sum of adult programs, young adult programs and children’s programs.

	Program Attendance
Report actual counted number of persons attending programs and presentations sponsored by the library. Programs need not take place in the library, but the library must be the primary contributor in the planning or presentation. Examples are book talks, tours and story hours. Use the method described in Output Measures for Public Libraries, 2nd edition (ALA, 1987), p. 71-72.

	91
	Adult Program Attendance
	Number of people of any age attending programs primarily intended for adult audiences.

	92
	Young Adult Program Attendance
	Number of people of any age attending programs primarily intended for young adults. 
Note: Young Adult age is defined as 12-18 years.  
Additional information:
· The National Center for Education Statistics (NCES): Children and Young Adults Defined; (Services and Resources for Children and Young Adults in Public Libraries, August 1995, NCES 95357)
· The Young Adult Library Services Association (YALSA) defines young adults as age 12-18.

	93
	Children’s Program Attendance
	Number of people of any age attending programs primarily intended for children. 
Note: Children’s age is defined as 11 years and under.
Additional information:
· The National Center for Education Statistics (NCES): Children and Young Adults Defined; (Services and Resources for Children and Young Adults in Public Libraries, August 1995, NCES 95357).

	94
	Total Program Attendance
	The sum of adult program attendance, young adult program attendance and children’s program attendance.

	Part VII – Resource Sharing
Interlibrary loan is defined as making an item of library material, or a copy of the material, available to another library by request. It includes both borrowing and lending. The libraries involved in interlibrary loan are NOT under the same library administration and governance.

	95
	Interlibrary Loans Provided to Other Libraries
	Report the total number of loans provided to other libraries.

	96
	Interlibrary Loans Received From Other Libraries
	Report the total number of loans provided to fill requests for your users.

	97
	Do you have reciprocal borrowing arrangements with other libraries?
If yes, enter a list of libraries.
	Indicate whether or not your library has any reciprocal borrowing agreements with any other library, and list those libraries. Reciprocal borrowing is a formal or informal agreement where public, academic and special libraries agree to extend borrowing privileges to each other’s clients or to residents of another public library’s legal service area. It does not include interlibrary loan.

	Part VIII – Internet/other Electronic Resources

	98
	Number of Staff Internet Computers
	Report the number of the library’s Internet computers (personal computers and laptops), whether purchased, leased or donated, used by staff in the library.

	99
	Number of Internet Computers for General Public
	Report the number of the library’s Internet computers (personal computers and laptops), whether purchased, leased or donated, used by the general public in the library.

	100
	Wireless Sessions Annually
	Report the number of wireless sessions provided by the library wireless service annually.  

	101
	Number of Staff Receiving Technology Instruction
	Count of the total number of staff instructed in the management or use of information technology or resources obtainable using information technology. Include professional, paraprofessional and volunteer staff as well as board members in staff count. A single staff member may attend multiple instruction sessions of the same or different types, each of which is counted. For example, a single staff member takes a course on using the Internet at the local community college, attends a workshop on Internet resources on aging and watches a video on filtering and public libraries. The number of staff instructed count would increase by three.

	102
	Number of Staff Hours on Technology Instruction
	Annual count of the number of hours of formal instruction in the management or use of information technology or resources obtainable using information technology.

	103
	Number of Users Receiving Technology Instruction
	A count of the number of users instructed in the use of information technology or resources obtainable using information technology in structured, informal and electronically delivered instruction sessions conducted or sponsored by the library.

	104
	Number of Hours Spent on Technology Instruction for the Public
	Count of the total number of hours of instruction offered in the use of information technology or resources obtainable using information technology in structured, informal and electronically delivered instruction sessions conducted or sponsored by the library.

	105
	Adoption of an Internet Safety Education Program
	Yes or No response. The library system has adopted an Internet safety education program including the implementation of a computer-based educational program, which has been endorsed by a government-sanctioned law enforcement agency or other reputable public safety advocacy organization and is designed for children and adults.

	106
	Annual Number of Persons Who Complete the Internet Safety Education Program
	If yes to adoption of an Internet safety education program, report the annual number of program participants who complete the Internet safety education program.

	Access to Electronic Services

	107
	Annual Number of Virtual Visits to Networked Library Resources
	Count annual visits to the library via the Internet. A visit occurs when a user (internal or external) connects to a networked library resource for any length of time or purpose (regardless of the number of pages or elements viewed). Include a library OPAC or a library Web page. In the case of a user visit to a library website, a user who looks at 16 pages and 54 graphic images registers one visit on the Web server.

	108
	Annual Number of Uses (Sessions) of Public Internet Computers
	Report the total number of uses (sessions) of the library’s Internet computers during the last year. If the computer is used for multiple purposes (Internet access, word-processing, OPAC, etc.) and Internet uses (sessions) cannot be isolated, report all usage. A typical week or other reliable estimate may be used to determine the annual number. Sign-up forms or Web-log tracking software also may provide a reliable count of uses (sessions).  
Note: The number of uses (sessions) may be counted manually, using registration logs. Count each use (session) for public Internet computers, regardless of the amount of time spent on the computer. A use (session) on the library’s public internet computer(s) three times a year would count as three uses (sessions). Software such as Historian can also track the number of uses (sessions) at each public Internet computer. If the data element is collected as a weekly figure, multiply that figure by 52 to annualize it. 
Reminder: This count includes only the library’s Internet computers. Wi-Fi access using non-library computers is counted in Performance Indicator 100.

	Part IX – Friends of the Library Information 

	109
	Does Your Library Have a Friends of the Library Group?
	Friends of the Library are groups of citizens who join together to support, improve and promote libraries. Typical activities would be fundraising, public relations, advocacy, volunteerism and community involvement.

	110
	Number of Members in the Friends of the Library Group
	Provide number of members at the end of the reporting year (September 30).

	111
	Amount of Funds Raised by the Friends of the Library Group
	Report amount of funds raised during the reporting year of October 1 – September 30.

	112
	Total Amount of Funds Expended on Behalf of Your Library and/or Donated to Your Library by the Friends of the Library
	Report funds expended or donated during the reporting year of October 1 – September 30.

	113
	Total Amount of Funds Expended on Behalf of Your Library and/or Donated to Your Library by a Library Foundation or Endowment Fund
	A library foundation is established to create a funding source separate and distinct from the governmental institution. It is also separate from a Friends of the Library group. An endowment fund is a dedicated financial source established to secure a longer-term financial base for the library.

	Part X. Outlet Information
An outlet is a unit (i.e., central, branch, bookmobile, books-by-mail only) of an administrative entity that provides direct public library services. A single-outlet central library should not be confused with the administrative entity to which it belongs. Some data are reported for each outlet of an administrative entity, such as the outlet’s name and address, telephone number, type of outlet and square footage.

	1
	Name
	This is the legal name of the outlet.
Note: Do not use acronyms. Do not abbreviate the name unless it exceeds the field length. Avoid abbreviations at the beginning of the name and do not punctuate abbreviations.

	2
	Street Address
	This is the complete street address of the outlet.
Note: Do not report a post office box or general delivery. For a bookmobile that operates from an administrative entity, branch or central library, report the address of the administrative entity, branch or central library from which it operates.

	3
	City
	This is the city or town in which the outlet is located.

	4
	ZIP Code
	This is the standard five-digit postal ZIP code for the street address of the outlet.

	5
	County
	This is the county in which the outlet is located.

	6
	Phone
	This is the telephone number of the outlet, including area code.
Note: Report telephone number without spacing or punctuation. 

	7
	Type Code (Drop Down List With the Following Choices):
Books-By-Mail Only
Branch Library
Bookmobile(s)
Central Library
	An outlet is a unit of an administrative entity that provides direct public library service.
Select one of the following:
Books-By-Mail only. A direct mail order service which provides books and other library materials. Books-by-mail typically serves rural residents, the disabled, the homebound and others without access to another type of public library outlet. Requests for materials are usually received by mail and by telephone only. Only books-by-mail services housed separately from any other type of direct public service outlet (that is, central library, branches or bookmobiles) should be labeled this way.
Branch Library. A branch library is an auxiliary unit of an administrative entity which has at least all of the following:
1. Separate quarters;
2. An organized collection of library materials;
3. Paid staff; and
4. Open to the public for regularly scheduled hours.
Bookmobile(s). A bookmobile is a traveling branch library. It consists of at least all of the following:
1. A truck or van that carries an organized collection of library materials;
2. A paid staff; and
3. Open to the public for regularly scheduled hours.
Note: A separate outlet record may be created for each bookmobile. You may wish to create separate outlet records for individual bookmobiles if they have different addresses. Alternatively, a bookmobile outlet record may include more than one bookmobile.
Central Library. This is one type of single-outlet library or the library which is the operational center of a multiple-outlet library. Usually all processing is centralized here and the principal collections are housed here. Synonymous with main library.
Note: Each administrative entity may report either no central library or one central library. No administrative entity may report more than one central library. If you wish to identify a central library in the outlet file, identify the library with the largest collection as the central library and report all others as branches. Where there are several co-equal outlets and no principal collection, report all such outlets as branches, not central libraries. 

	8
	Square Footage of Outlet
	Report the total area, in square feet, for each library outlet (central library or branch). This is the area on all floors enclosed by the outer walls of the library outlet. Include all areas occupied by the library outlet, including those areas off-limits to the public. Include any areas shared with another agency or agencies if the outlet has use of that area.

	9
	Number of Bookmobiles
	The number of bookmobiles in the bookmobile outlet record. Count vehicles in use, not the number of stops the vehicle makes.
Note: A bookmobile outlet record may include one or more bookmobiles. Complete this data element only if the outlet record is of the type Bookmobile(s). A bookmobile is a traveling branch library. It consists of at least all of the following:
1. A truck or van that carries an organized collection of library materials;
2. A paid staff; and
3. Open to the public for regularly scheduled hours. 

	10
	Public Service Hours Per Year for This Outlet
	This is the number of annual public service hours for this outlet.
Note: Include the actual hours open for public service for central, branch, bookmobile and Books-by-Mail Only outlets. For each bookmobile, count only the hours during which the bookmobile is open to the public. For administrative entities that offer ONLY Books-by-Mail service, count the hours that the outlet is staffed for service. Minor variations in public service hours need not be included. Extensive hours closed to the public due to natural disasters or other events should be excluded from the count. 

	11
	Number of Weeks Open Per Year for This Outlet
	This is the number of weeks during the year that this outlet was open to the public.
Note: Include the number of weeks open for public service for central, branch, bookmobile and Books-by-Mail Only outlets. For each bookmobile, count only the weeks during which the bookmobile is open to the public. For administrative entities that offer ONLY Books-by-Mail service, count the weeks that the outlet is staffed for service. The count should be based on the number of weeks that a library outlet was open for half or more of its scheduled service hours. Extensive weeks closed to the public due to natural disasters or other events should be excluded from the count. Do not calculate based on total number of service hours per year at the outlet level. Round to the nearest whole number of weeks. If the library was open half or more of its scheduled hours in a given week, round up to the next week. If the library was open less than half of its scheduled hours, round down.
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23BFlorida Administrative Code 
1B-2.011 Library Grant Programs.

(1) This rule provides procedures for library grant programs administered by the Division of Library and Information Services (Division). Each program shall be governed by guidelines which contain information on eligibility requirements, application review procedures, evaluation and funding criteria, grant administration procedures, if applicable, and application forms. All grant awards shall be subject to final approval by the Secretary of State.

(2) Applicants for grants shall meet the eligibility and application requirements as set forth in the following guidelines for each grant program:

(a) The State Aid to Libraries Grant Guidelines, http://www.flrules.org/Gateway/reference.asp?No=Ref-03264, effective 4-x-15, which contain guidelines and instructions; Grant Agreement, effective 4-x-15; Certification of Credentials – Single Library Administrative Head, effective 4-x-15. 

(b) The Library Construction Grant Guidelines and Application, http://www.flrules.org/Gateway/reference.asp?No=Ref-04174, effective 4-x-15; which contain instructions, grant application (Form DLIS/PLC01), effective 4-x-15; Payment Request #1 (Form DLIS/PLC02) effective 4-x-15; Payment Request #2 (Form DLIS/PLC03) effective 4-x-15; Payment Request #3 (Form DLIS/PLC04) effective 4-x-15; Payment Request #4 (Form DLIS/PLC05) effective 4-x-15; Closeout Report (Form DLIS/PLC06) effective; Progress Report (Form DLIS/PLC07) effective 4-x-15; and Grant Agreement, http://www.flrules.org/Gateway/reference.asp?No=Ref-04177, effective 4-x-15.

(c) The Library Cooperative Grant Guidelines and Application, http://www.flrules.org/Gateway/reference.asp?No=Ref-04169, effective 4-x-15; which contain instructions and grant application (Form DLIS/LCG01), effective 4-x-15; Mid-Year Report (Form DLIS/LCG02) effective 4-x-15; Annual Report (Form DLIS/LCG03) effective 4-x-15; Annual Statistical Report Form for Multitype Library Cooperatives (Form DLIS/LCG04), effective 4-x-15; Grant Agreement (Form DLIS/LCG05), http://www.flrules.org/Gateway/reference.asp?No=Ref-04170, effective 4-x-15; and the FLIN Manual, effective 7-8-14.

(d) The Library Services and Technology Act Grant Guidelines, http://www.flrules.org/Gateway/reference.asp?No=Ref-04175, effective 4-x-15; which contain instructions and Grant Agreement, http://www.flrules.org/Gateway/reference.asp?No=Ref-04176, effective 4-x-15.

(e) The Community Libraries in Caring Program Application, http://www.flrules.org/Gateway/reference.asp?No=Ref-01122, effective 4-10-12; which contains instructions and grant application (Form DLIS/CLIC01), effective 11-16-04; Annual Report (Form DLIS/CLIC02), effective 11-16-04; and Grant Agreement (Form DLIS/CLIC03), http://www.flrules.org/Gateway/reference.asp?No=Ref-01123, effective 4-10-12.

(3) Guidelines and forms in this rule are incorporated by reference and may be obtained from the Director of the Division, Florida Department of State, Division of Library and Information Services, R.A. Gray Building, 500 South Bronough Street, Tallahassee, Florida 32399-0250.

(4) The Division of Library and Information Services will waive the financial matching requirements on grants for rural communities that have been designated in accordance with Sections 288.0656 and 288.06561, F.S. Eligible communities applying for Library Services and Technology Act grants and Library Construction grants must request waiver of matching requirements at the time of grant application.

(5) This section supersedes Chapters 1B-3 and 1B-5, F.A.C.
\
Rulemaking Authority 257.14, 257.191, 257.192, 257.24, 257.41(2) FS. Law Implemented 257.12, 257.15, 257.16, 257.17, 257.171, 257.172, 257.18, 257.191, 257.192, 257.195, 257.21, 257.22, 257.23, 257.24, 257.25, 257.40, 257.41, 257.42 FS. History–New 1-25-93, Amended 7-17-96, 4-1-98, 2-14-99, 4-4-00, 12-18-00, 11-20-01, 3-20-02, 1-9-03, 12-28-03, 11-16-04, 2-21-06, 2-21-07, 1-24-08, 4-1-10, 4-21-10, 4-10-12, 12-25-13, 7-8-14, Amended 4-x-15
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